
                                      Third Party Registration – Outside of a Login 

 

 

1 Georgia Department of Revenue | August 1, 2016 

 

The following documentation will assist third party filers that have no registration with 
Georgia Department of Revenue to perform the following actions: 

− Register as a third party filer on Georgia Tax Center 

− Gain access to clients’ accounts in order to file and pay with the Department on their 
behalf 
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Steps to Submit the Registration Web Request: 

1. Navigate to the GTC website (https://gtc.dor.ga.gov) 

2. Click the Register third party filer hyperlink under the Business Tab 

 

https://gtc.dor.ga.gov/
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3. Review the Request Overview step and then click the Next or Click to continue 
button 

 

4. Complete the Confirm Eligibility step and then click the Next button 

 

− Note: Based on the Taxpayer Type (i.e. business structure) the ID will either be a 
FEIN or a SSN 

− Note: The only NAICS code associated with third party filers that are accepted 
are: 

 541213 Tax Preparation Services 

 541214 Payroll Services 

 541219 Other Accounting Services 

 541211 Offices of Certified Public Accountants 
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5. Enter your Registration Information and then click the Next button 

 

6. Enter your Contact Information and then click the Next button 

 

7. Enter the Address Information and then click the Next button 

 

− Note: You will be prompted to enter a mailing address if it differs from the 
location address 
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8. Enter your desired GTC login ID and Authentication Contact information and then 
click the Submit button 

 

9. Confirm that you wish to submit the request by entering your email twice then click the 
Yes button 

 

The Confirmation Page will be displayed. Write down the confirmation number or Print the 
confirmation page for your records. 

Steps to Complete the Registration Process: 

1. On the GTC login page, enter your GTC username and the temporary password from the 
email you received and click the Login button  
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2. Click the Send Authentication Email button on the pop-up window to verify your 
identity 

 

You will receive an email with an Authentication Code. Use both this code AND the 
temporary password from the first email to log into GTC. 

3. When prompted, enter a new password and then click the Submit button 

 

4. Complete the required Profile Information screen and then click the Save button 
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You will be taken to the Home screen of GTC once your password and profile have been 
updated. 

 

Steps to Add Access to Another Account: 
1. On the Home screen, under the I WANT TO… menu in the upper right-corner, click the 

Add Access to Another Account hyperlink 

 

2. Provide the requested information for the account you want to access on GTC 
 For Individual Income Tax account: 
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 For Sales Tax or Withholding: 

 

How to Access Your Clients’ Account(s): 
On the Home screen, select the new Other Taxpayers’ Accounts tab. A list of all the clients 
that you have access to will be displayed. NOTE: you can use the Filter tab to filter the list 

  
 

  
 

 

 
 
 
 
 
  
 

 
 

 

 

 

 

  


