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Appraisal Procedures Manual

560-11-10-.01 Purpose and Scope.

(1) Purpose. This appraisal procedures manual has been 
developed in accordance with Code section 48-5-269.1 
which directs the Revenue Commissioner to adopt by 
rule,subject to Chapter 13 of Title 50, the “Georgia 
Administra tive Procedure Act,” and maintain an appropriate 
procedural manual for use by the county property appraisal 
staff in appraising tangible real and personal property for ad 
valorem tax purposes.

(2) Specific procedures. In order to facilitate the mass 
appraisal process, specific procedures are provided within 
this Chapter which are designed to arrive at a basic
appraisal value of real and personal property. These specific 
procedures are designed to provide fair market value under 
normal circumstances. When unusual circumstances are
affecting value, they should be considered. In all instances, 
the appraisal staff will apply Georgia law and generally 
accepted appraisal practices to the basic appraisal values
required by this manual and make any further valuation 
adjustments necessary to arrive at the fair market values.

(3) Board of tax assessors. The county board of tax 
assessors shall require the appraisal staff to observe the 
procedures in this manual when performing their appraisals. 
The county board of tax assessors may not adopt local 
procedures that are in conflict with Georgia law or the 
procedures required by this manual. The county board of tax 
assessors must consider the appraisal staff information in
the performance of their duties. In each instance, however, 
the assessment placed on each parcel of property shall be 
the assessment established by the county board of tax 
assessors as provided in Code section 48-5-306.

(4) Other appraisal procedures. The appraisal staff may 
use those generally accepted appraisal practices set forth in 
the Uniform Standards of Professional Appraisal Practice,
published by the Appraisal Foundation, and the standards 
published by the International Association of Assessing
Officers, as they may be amended from time to time, to the
extent such practices do not conflict with this manual and 
Georgia law.
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Appraisal Procedures Manual                       Chapter 560-11-10

RULES
OF

DEPARTMENT OF REVENUE
LOCAL GOVERNMENT SERVICES DIVISION

CHAPTER 560-11-10
APPRAISAL PROCEDURES MANUAL

560-11-10-.02 Definitions.

(1) Definitions. When used in this Chapter, the definitions 
found in this Rule shall apply.

(a) Absorption rate. "Absorption rate" means the rate at 
which the real estate market can absorb real property of a 
given type.

(b) Appraiser. "Appraiser" means a member of the county 
appraisal staff, who serves the board of tax assessors and 
whose position was created pursuant to Part 1 of Article 5 of 
Chapter 5 of Title 48 of the Official Code of Georgia Annotated. 
This term does not limit its meaning to a single appraiser and 
may mean one or more members of the county appraisal staff.

(c) Basic cost approach. "Basic cost approach" means a 
cost approach procedure, used in the mass appraisal of 
personal property, which uses standard estimates of the most 
common factors affecting the value of such property. The basic 
cost approach is intended to provide a uniform estimate of 
personal property value.

(d) Depreciation. "Depreciation" means the loss of value due 
to any cause. It is the difference between the market value of a 
structural improvement or piece of equipment and its 
reproduction or replacement cost as of the date of valuation. 
Depreciation is divided into three categories, physical 
deterioration, functional obsolescence, and economic 
obsolescence. Depreciation may be further characterized as 
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curable or incurable depending upon the difficulty or practicality 
of restoring the lost value through repair or maintenance.

(e) Economic life. "Economic life" means the period during 
which property may reasonably be expected to perform the 
function for which it was designed or intended.

(f) Economic obsolescence. "Economic obsolescence" 
means a form of depreciation that measures a loss of value 
from negative influence external to the real or personal 
property. It results when the desirability or useful life of real or 
personal property is impaired due to forces such as changes in 
optimum use, legislative enactment that restricts or impairs 
productivity, and changes in supply and demand relationships. 
Economic obsolescence is normally incurable.

(g) Effective age. "Effective age" means the age of an 
improvement to property as compared with other property 
performing like functions. It is the actual age less the age that 
has been taken off by face-lifting, structural reconstruction, 
removal of functional inadequacies, modernization of 
equipment, and similar repairs and overhauls. It is an age that 
reflects a true remaining life for the property, taking into 
account the typical life expectancy of buildings or equipment of 
its class and usage.

(h) Fair market value. "Fair market value" means fair market 
value as defined in Code section 48-5-2 (3).

(i) Final assessment. "Final assessment" means the final 
assessed value that is determined for the property for the 
applicable tax year after the following events have occurred: 
the time period for filing appeals has expired and any appeals 
that have been filed have been resolved; the authorities 
authorized to levy taxes on property in the county have 
approved the final tax levy; the Revenue Commissioner has 
authorized that the digest may be used as the basis for 
collecting taxes; the tax commissioner has mailed the final tax 
bills based on the authorized digest; and in the case of 
personal property, the appraisal staff has completed its audit of 
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the personal property pursuant to Rule 560-11-10-.08(4)(d) 
within the seven year statute of limitations.

(j) Functional obsolescence. "Functional obsolescence" 
means a form of depreciation that measures a loss of value 
from a design deficiency or appearance in the market of a more 
innovative design. Some functional obsolescence may be 
curable and some functional obsolescence may be incurable.

(k) Inventory. "Inventory" means goods held for sale or lease 
or furnished under contracts for service; also, raw materials, 
work in process or materials used or consumed in a business.

(l) Large acreage tract. "Large acreage tract" means a rural 
land tract that is greater in acreage than the small acreage 
break point.

(m) Mass appraisal. "Mass appraisal" means the process of 
valuing a universe of properties as of a given date using 
standard methodology, employing common data and allowing 
for statistical testing.

(n) Most Recent Arms Length Sale. As referenced in OCGA 
48-5-2(3), transactions must occur prior to the statutory date of 
valuation to become eligible for the value limitations imposed in 
48-5-2(3). Furthermore, where the exchange of property is 
defined as an arm’s length transaction, the sum of the value of 
the exchanged real estate property components, land and 
improvements, in the year following the property exchange 
shall not exceed the transaction’s sale price adjusted for non-
real estate values such as but not limited to, timber, personal 
property, etc. The adjustment to the value of the real estate 
shall remain in effect for at least the digest year following the 
transaction. With respect to changes in the exchanged real 
estate property components since the time of exchange (sale 
date), the value of new improvements, value of additions to 
existing improvements (footprint of exchanged structure has 
been altered), major remodeling or renovations to existing 
structures (footprint of exchanged structure has not been 
altered), and adjustments to land due to consolidation of tracts, 
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new surveys, zoning changes, land use changes, etc. shall be 
added to the sales price adjusted values. In the event an 
exchanged real estate property structure is renovated or 
remodeled, the term major shall be construed such that both 
the property owner and BOA would reasonably conclude a 
major renovation/remodeling has occurred. If either party, 
acting reasonably, could debate that the renovation/remodeling 
effort was not major in nature, the renovation/remodeling effort 
does not qualify and shall not be added to the sales price 
adjusted values. Any modifications made to the exchanged real 
estate property after the sale date that result in a lower value of 
the exchanged property shall be considered in the final 
valuation of property for the digest. 

(o) Original cost. "Original cost" means, in the case of 
machinery, equipment, furniture, personal fixtures, and trade 
fixtures in the hands of the final user, all the direct costs 
associated with acquiring, transporting and installing such 
property at the site where it is to be used. This includes the cost 
of the property to the property owner, the cost of transporting 
the property to its present site, the cost of any on-site assembly 
or customized modification of the property, the cost of installing 
the property, the cost of installing personal fixtures and trade 
fixtures necessary for the proper operation of the property, and 
any sales or use tax paid on the property. Original cost is 
equivalent to original cost new if the property owner was the 
first to put the personal property into service.

(p) Original cost new. "Original cost new" means, in the case 
of machinery, equipment, furniture, personal fixtures, and trade 
fixtures in the hands of the final user, all the direct costs 
associated with acquiring, transporting and installing such 
property at the site where it is to be used. This includes the 
historical cost of the property at the time it was first put into 
service new, the cost of transporting the property to its present 
site, the cost of any on-site assembly or customized 
modification of the property, the cost of installing the property, 
the cost of installing personal fixtures and trade fixtures 
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necessary for the proper operation of the property, and any 
sales or use tax paid on the property. Original cost new is 
equivalent to original cost if the property owner was the first to 
put the personal property into service.

(q) Paired sales analysis. "Paired sales analysis" means the 
comparing of the sale prices of similar properties, some with 
and some without a particular characteristic, in order to 
determine what portion of the difference in sales price might be 
attributable to such characteristic. 

(r) Personal fixtures. "Personal fixtures" means personal 
property that has been set-up or installed on land or in a 
building or in a group of buildings and is not permanently 
attached to such land or buildings. A consideration for whether 
personal property is a personal fixture is whether its removal 
would cause significant damage to such property or to the real 
property on which it has been set-up or installed. The term 
personal fixtures shall not include trade fixtures. Personal 
fixtures are classified as personal property. Examples of 
personal fixtures are desks, shelving, display cases and 
gondolas.

(s) Personal property. "Personal property" means tangible 
personal property that may be seen, weighed, measured, felt, 
or touched or which is in any other manner perceptible to the 
senses. Personal property shall include trade fixtures. For the 
purposes of this Rule, personal property shall not include the 
capital stock of all corporations; money, notes, bonds, 
accounts, or other credits, secured or unsecured; patent rights, 
copyrights, franchises, and any other classes and kinds of 
property defined by law as intangible personal property.

(t) Physical deterioration. "Physical deterioration" means a 
form of depreciation that measures the loss of utility of real or 
personal property over time from wear and tear, age, and 
exposure to the elements. Some physical deterioration may be 
curable and some physical deterioration may be incurable.
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(u) Ready market. "Ready market" means a market, possibly 
global, where exchanges of machinery, equipment, personal 
fixtures and trade fixtures occur with such regularity and under 
such conditions as to provide a reliable measure of fair market 
value. Five conditions that may indicate a ready market are: the 
items of personal property being sold within the market are 
reasonable substitutes for each other; there are an adequate 
number of buyers and sellers of the personal property in the 
market, no one of whom can measurably affect price; there is 
an absence of artificial restraints and unusual incentives in the 
market; the item of personal property is reasonably free to be 
moved where it will receive the greatest return and buyers are 
reasonably free to buy where the price is lowest; and buyers 
and sellers are knowledgeable and informed about market 
conditions.

(v) Real estate. "Real estate" means the physical parcel of 
land, improvements to the land, improvements attached to the 
land, real fixtures and appurtenances such as easements.

(w) Real fixtures. "Real fixtures" means personal property 
that has been installed or attached to land or a building or 
group of buildings and is intended to remain permanently in its 
place. A consideration for whether personal property is a real 
fixture is whether its removal would cause significant damage 
to such property or to the real property to which it is attached. 
The term real fixtures shall not include trade fixtures. Real 
fixtures are classified as real property. Examples of real fixtures 
are plumbing, heating and cooling, and lighting fixtures.

(x) Real property. "Real property" means the bundle of rights, 
interests, and benefits connected with the ownership of real 
estate. Real property does not include the intangible benefits 
associated with the ownership of real estate, such as the 
goodwill of a going business concern.

(y) Replacement cost. "Replacement cost" for real property 
means the cost required to construct a similar structure with like 
utility as the subject property using modern design, materials, 
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and workmanship. Replacement cost for personal property 
means the current cost of a similar new item having the nearest 
equivalent utility as the subject property.

(z) Reproduction cost. "Reproduction cost" for real property 
means the cost required to construct an identical or exact 
replica structure of the subject property. Reproduction cost for 
personal property means the current cost of duplicating an 
identical new item.

(aa) Residual value. "Residual value" means the value of 
personal property that is at the end of its normally expected 
economic life but still in use.

(bb) Rural land. "Rural land" means any land that normally 
lies outside corporate limits, planned subdivisions, commercial 
sites, and industrial sites.

(cc) Salvage value. "Salvage value" means the value of 
personal property that is at the end of its normally expected 
economic life and has been taken out of use.

(dd) Small acreage break point. "Small acreage break point" 
means the point, expressed as a number of acres, at which the 
slope of a trend line, drawn through the plotted qualified sales 
of rural land on a graph, reflects a distinct and pronounced 
change. Such graph uses the dollars per acre on the vertical 
axis and numbers of acres on the horizontal axis. The small 
acreage break point should show the point below which the 
market factors of accessibility and desirability of the land 
primarily influence value, and above which the productivity of 
the soil and suitability for timber growth primarily influence 
value.

(ee) Small acreage tract. "Small acreage tract" means a rural 
land tract that is equal to or smaller in acres than the small 
acreage break point.

(ff) Tax situs. "Tax situs" means the location of personal 
property for ad valorem tax purposes.

(gg) Trade fixtures. "Trade fixtures" means fixtures that are 
owned and temporarily installed or attached to a rented space 
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or building by a tenant and used in conducting a business. For 
personal property to be classified as trade fixtures the lease or
rental agreement has to show intent for the fixtures to be 
removed by the owner at the termination of the lease. Fixtures 
that revert to the landlord when the lease is terminated are not 
trade fixtures. Property shall not be classified as a trade fixture
when the cost of removal, or damage that removal would cause 
to the realty, or to the fixture itself, clearly indicates that a 
tenant is unlikely to remove such fixture at the termination of 
the lease. Trade fixtures shall be classified as personal 
property.

(hh) Transitional real property. "Transitional real property" 
means any real property that is undergoing a change in use, 
such as residential, agricultural, commercial, or industrial, and 
has not been firmly established in its new use. Change in use 
may be evidenced by recent zoning changes, purchase by a 
known developer, affidavits of intent, or close proximity to 
property exposed to these market factors.

(ii) Trend. "Trend" means an observable tendency of behavior 
such as stable economic direction over extended periods 
despite temporary fluctuations.

Authority: O.C.G.A. §§ 48-2-12, 48-5-2, 48-5-269, 48-5-269.1.
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560-11-10-0.2-.08  Personal  Property Appraisal.

(1) Personal property identification. The appraisal staff 
shall identify personal property, determine its taxability, and 
classify it for addition to the county ad valorem tax digest in 
accordance with this paragraph.

(a) Distinguishing personal property. The appraiser shall 
be required to correctly identify personal property and 
distinguish it from real property where the proper valuation 
procedures, as set forth in this Rule, may be followed. 

1. Examples. As used in this Chapter, personal property shall 
be that property defined in Rule 560-11-10-.02(1)(r). This Rule 
shall provide illustrations to assist the appraiser in the proper 
interpretation of the definition. However, these illustrations 
should not be construed in a manner that conflicts with the 
definition. Examples of personal property are tangible items 
such as aircraft; boats and motors; inventories of retail stock, 
finished manufactured or processed goods, goods in process, 
raw materials and supplies; furniture, personal fixtures, trade 
fixtures, machinery and equipment.

2. Identification of trade fixtures. When property the 
appraiser believes is a trade fixture has not been returned by 
the tenant, the appraiser shall require the tenant to produce 
their lease agreement and shall carefully review the agreement 
before making a recommendation to the board of tax assessors 
regarding the classification of the property in question. The 
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appraiser shall inform the tenant that they may redact, at their 
option, any information relating to the payments that are 
required by the lease agreement.

(b) Assessment date. Code section 48-5-10 provides that 
each return by a property owner shall be for property held and 
subject to taxation on January 1 of the tax year. The appraisal 
staff shall base their decisions regarding the taxability, tax situs, 
uniform assessment, and valuation of personal property on the 
circumstances of such property on January 1 of the tax year for 
which the assessment is being prepared. When personal 
property is transferred to a new owner or converted to a new 
use, the circumstances of such property on January 1 shall 
nevertheless be considered as controlling.

(c) Freeport exemptions. 
1. Mailing applications. The appraisal staff shall, by U. S. 

mail, send a new freeport exemption application to any person, 
firm or corporation that was approved for freeport exemption by 
the board of tax assessors for the tax year proceeding the tax 
year for which the application is to be made. The application 
provided by the appraisal staff shall be deposited with the local 
post office no later than the 15th day after the official who is 
responsible for receiving returns has opened the books for 
returns. The failure of the appraisal staff to comply with this 
requirement shall not relieve a person, firm or corporation from 
the responsibility to timely file a freeport application.

2. Reviewing applications. The appraisal staff shall, upon 
receipt of a freeport application, reconcile the figures reported 
on such form to any inventory totals that may have been 
returned by the property owner. The appraisal staff may obtain 
relevant information as is available from financial records or 
other records of the property owner when needed to reconcile 
the figures reported on the application. Once the appraisal staff 
has completed the reconciliation of the freeport application, 
they shall forward the application and their recommendations, 
along with any supporting documentation, to the board of tax 
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assessors. When the appraisal staff recommends the freeport 
application be denied, in whole or in part, they shall include the 
reasons for their recommendation.

(d) Tax situs. The appraisal staff shall inquire into the proper 
tax situs of personal property before preparing the proposed 
assessment to ensure that the property owner is made subject 
to only those taxes that may legally be levied. The tax situs 
inquiry shall be sufficiently specific to determine whether the 
property is subject to tax by each of the authorities authorized 
to levy taxes in the county.

1. General tax situs. Unless otherwise provided in 
subparagraph (d) of this paragraph, the appraisal staff shall 
consider the tax situs of personal property to be as provided in 
this subparagraph.

(i) Tax situs of personal property of Georgia residents.
The appraisal staff shall consider the tax situs of personal 
property owned by a Georgia resident as being the domicile of 
the owner unless such property has acquired a business situs 
elsewhere. The appraisal staff shall consider the tax situs of 
personal property owned by a Georgia resident and used in 
connection with a business as being the location of the 
business. In making the determination of tax situs, the appraisal 
staff shall consider such factors as the principal location of the 
personal property, the base from which its operations normally 
originate and whether the personal property is connected with 
some business enterprise that is situated more or less 
permanently in the county, as distinguished from an enterprise 
whose location is merely transitory or temporary. When 
personal property used in connection with a business is moved 
about in such a manner that it is not predominantly located 
during the year in one place, the appraisal staff shall consider 
the headquarters of the business as the tax situs.

(ii) Tax situs of personal property of non-residents. The 
appraisal staff shall consider the tax situs of personal property 
owned by non-residents as being where the property is located. 
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The appraisal staff shall recommend to the board of tax 
assessors a "no tax situs" status for any personal property 
owned by a nonresident who does not maintain a place of 
business in Georgia and who gives the personal property to a 
commercial printer in Georgia for printing services to be 
performed in Georgia.

2. Tax situs of boats. In accordance with Code section 48-5-
16 (d), the appraisal staff shall consider the tax situs of a boat 
to be the tax district wherein lies the domicile of the owner, 
even when the boat is located within another tax district in the 
county. When the boat is functionally located for recreational or 
convenience purposes for 184 days or more in a county other 
than where the owner is domiciled, the appraisal staff shall 
consider the tax situs of the boat to be where it is functionally 
located.

3. Tax situs of aircraft. In accordance with Code section 48-
5-16 (e), the appraisal staff shall consider the tax situs of an 
aircraft to be the tax district wherein lies the domicile of the 
owner, even when the aircraft is located within another tax 
district in the county. When the aircraft's primary home base is 
in a county other than where the owner is domiciled, the 
appraisal staff shall consider the tax situs of the aircraft to be
where it is principally hangered or tied down and out of which 
its flights normally originate.

4. Tax situs of foreign merchandise in transit. The 
appraisal staff shall recommend to the board of tax assessors a 
"no tax situs" status for foreign merchandise that is in transit 
through this state. The recommendation of "no tax situs" shall 
be made regardless of the fact that while the foreign 
merchandise is in the warehouse it is assembled, bound, 
joined, processed, disassembled, divided, cut, broken in bulk, 
relabeled, or repackaged. The grant of "no tax situs" status 
shall be liberally construed. In deciding whether goods are 
foreign, the appraisal staff shall determine if the point of origin 
is a non-domestic shipping port. In deciding whether goods are 
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in transit, the appraisal staff shall consider whether the 
interruption in the transport of the goods may be characterized 
as having a business purpose or advantage, rather than just 
being an incidental interruption in the continuity of transit.

(e) Assessments of personal property used on state 
contracts. Under Code section 50-17-29 (e)(1), the appraisal 
staff shall not propose an assessment upon the personal 
property of any contractor or subcontractor as a condition to or 
result of the performance of a contract, work, or services by 
such contractor or subcontractor in connection with any project 
being constructed, repaired, remodeled, enlarged, serviced, or 
destroyed for, or on behalf of, the state or any of its agencies, 
boards, bureaus, commissions, and authorities. The appraisal 
staff shall inquire into the nature of the use of such property 
and prepare their proposed assessment in accordance with this 
Subparagraph.

1. Personal property located in headquarters' county.
When the tax situs of the personal property being used on state 
projects is in the same county as where the property owner's 
permanent business headquarters and administrative offices 
are located, and such property is not used exclusively for the 
state projects contemplated by Code section 50-17-29 (e)(1), 
the appraisal staff shall not apportion their proposed 
assessment of the property. When such property is used 
exclusively for such state projects, such property is made 
exempt by Code section 50-17-29 (e)(1) from ad valorem 
taxation by the county and the appraisal staff shall treat such 
property as exempt property is treated.

2. Personal property not located in headquarters' county.
When the tax situs of the personal property being used on state 
projects is in a county other than where the property owner's 
permanent business headquarters and administrative offices 
are located, and such property would not be located in the 
county absent the state projects, then the appraisal staff shall 
apportion their proposed assessment of such property as 
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follows: The exempt portion of the personal property being 
used on state projects shall be that pro rata portion of the total 
value of such property that represents the percentage the 
contractor or subcontractor can reasonably demonstrate is 
likely to represent the portion of their business that will result 
from state projects during the tax year. The appraisal staff may 
consider the percentage of income, production output, or time 
attributable to state projects during the preceding year. The 
appraisal staff shall consider any information submitted by the 
property owner regarding the basis for the apportionment. The 
appraisal staff shall not apportion the personal property when 
the property owner fails to provide reasonable evidence 
necessary to determine the portion of the property owner's 
business that will result from state projects during the year.

(f) Partial assessments. Unless specifically provided by law 
and this Rule, the appraisal staff shall not prepare a partial 
appraisal based on the fact that personal property is owned or 
used during the year in a manner that would make it exempt 
part of the year and taxable part of the year.

(2) Classification. The appraisal staff shall classify personal 
property as provided in Rule 560-11-2-.21 for inclusion in the 
county tax digest.

(3) Return of personal property. In accordance with Code 
section 48-5-299 (a), the appraisal staff, on behalf of the board 
of tax assessors, shall investigate diligently and inquire into the 
property owned in the county for the purpose of ascertaining 
what real and tangible personal property is subject to taxation 
in the county and to require the proper return of the property for 
taxation. The appraisal staff shall make such investigation as 
may be necessary to determine the value of any property upon 
which for any reason all taxes due the state or the county have 
not been paid in full as required by law. In all cases where 
taxes are assessed against the owner of property, the appraisal 
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staff shall prepare a proposed assessment on the property 
according to the best information obtainable.

(a) Information sources. The appraisal staff should develop 
and maintain information sources for the discovery of 
unreturned personal property.

(b) Returns. Property owners shall use Department of 
Revenue authorized return forms when returning personal 
property. No other forms shall be provided for this purpose to 
property owners by the county official responsible for receiving 
returns unless previously approved in writing by the Revenue 
Commissioner. 

1. Authorized return forms. The returns described in this 
subparagraph shall be authorized for use when returning 
personal property. 

(i) Form PT-50P. The return form PT-50P, entitled "Business 
Personal Property Tax Return," may be used for the return of 
business personal property when the property owner is not 
eligible or does not desire to file an application for freeport 
exemption.

(ii) Form PT-50PF. The return form PT-50PF, entitled 
"Business Personal Property Tax Return / Application for 
Freeport Exemption," may be used for the return of business 
personal property and simultaneous application for freeport 
exemption.

(iii) Form PT-50MA. The return form PT-50MA, entitled 
"Marine / Aircraft Personal Property Tax Return," may be used 
for the return of boats or aircraft.

2. Obtaining returns from receiver. Each year, after the 
deadline for filing returns, the appraisal staff shall secure the 
returns from the official responsible for receiving returns on or 
before the tenth day following such deadline.

3. Automatic returns. In accordance with Code section 48-5-
20, the appraisal staff shall deem any property owner that does 
not file a return by the deadline as returning for taxation the 
same property as was returned or deemed to have been 
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returned in the preceding tax year at the same valuation as the 
property was finally determined to be subject to taxation in the 
preceding year.

(c) Reporting schedules. Property owners shall use 
Department of Revenue authorized reporting schedules when 
reporting supporting information for authorized return forms. No 
other reporting schedules shall be provided for this purpose to 
property owners by the county official responsible for reviewing 
returns unless previously approved in writing by the Revenue 
Commissioner. A property owner may attach other schedules 
or documents that provide further support for the value they 
have placed on their personal property return. The appraisal 
staff shall consider all additional information submitted by the 
property owner with the return and reporting schedules. The 
reporting schedules required by Rule 560-11-10-.08(3)(c) and 
appropriate for the type of personal property being returned and 
any other information submitted with the return by the property 
owner are made confidential by Code section 48-5-314 and 
shall be treated as such by the appraisal staff. The appraisal 
staff shall not consider as fully returned any property that is 
omitted, misrepresented, or undervalued on the supporting 
reporting schedules and accompanying property owner 
documents, as these provide the basis for the property owner's 
declarations of value on the return and are necessary for the 
board of assessors to carry out their responsibility under Code 
section 48-5-299 to, through their appraisal staff, ascertaining 
what personal property is subject to taxation in the county and 
to require the proper return of the property for taxation.

1. Authorized reporting schedules. The reporting schedules 
described in this subparagraph shall be authorized for use 
when reporting information to support the return of personal 
property. 

(i) Schedule A. The reporting schedule entitled "Schedule A" 
may be used to list and describe any furniture, trade fixtures, 
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personal fixtures, machinery and equipment that is included on 
the property owner's return.

(ii) Schedule B. The reporting schedule entitled "Schedule B" 
may be used to list and describe any inventory that is included 
on the property owner's return.

(iii) Schedule C. The reporting schedule entitled "Schedule 
C" may be used to list and describe any construction in 
progress that is included on the property owner's return.

(iv) Schedule D. The reporting schedule entitled "Schedule 
D" may be used to list and describe any boats or aircraft that 
are included on the property owner's return.

(4) Verification. The appraisal staff shall review and audit the 
returns in accordance with policies and procedures set by the 
county board of tax assessors consistent with Georgia law and 
this Rule. 

(a) Omissions and undervaluations. If not otherwise 
prohibited by law or this Rule, the appraisal staff shall 
recommend an additional assessment to the board of tax 
assessors when any review or audit reveals that a property 
owner has omitted from their return any property that should be 
returned or has failed to return any of their property at its fair 
market value. The appraisal staff shall recommend a reduced 
assessment to the board of tax assessors when any review or 
audit reveals that a property owner has overstated the amount 
of personal property subject to taxation.

(b) Reassessments. The appraisal staff shall recommend to 
the board of tax assessors a new assessment when the 
property owner has omitted personal property from their return 
or failed to return personal property at its fair market value, 
when such omission or undervaluation has been discovered by 
an audit conducted pursuant to Rule 560-11-10-.08(4)(d). The 
appraisal staff shall not be precluded from conducting such an 
audit merely because a change of assessment has been made 
on the personal property as a result of a review conducted 
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pursuant to Rule 560-11-10-.08(4)(c). However, the appraisal 
staff may not recommend to the board of tax assessors a 
reassessment of the same personal property for which an audit 
has been conducted pursuant to Rule 560-11-10-.08(4)(d) and 
a final assessment has already been made by the board. 

(c) Review. The purpose of a review is to determine if a 
property owner has correctly and fully completed their return 
and reporting schedules. It is based upon the good-faith 
disclosures of the property owner and information that is readily 
ascertainable by the appraisal staff. The review of an owner's 
return may consist of, but is not limited to, an analysis of any 
improper omissions or inclusions, improperly applied or omitted 
depreciation, and improperly applied or omitted inflation or 
deflation of the value of the owner's property. The examination 
should include a comparison of the current return information 
with return information from prior years. The appraiser should 
contact the owner or their agent by an on-site visit, telephone 
call, or written correspondence to attempt to resolve any 
questionable items. Returns with unresolved discrepancies, 
unexpected values, or incomplete information should be 
escalated to an audit.

(d) Audits. The purpose of an audit is to gather information 
that will allow the appraiser to make an accurate determination 
of the fair market value of the property owned by the property 
owner and subject to taxation. An audit is an examination of the 
records of the property owner to make an independent 
determination of the fair market value of such property where 
such determination does not solely depend upon the good-faith 
disclosures of the property owner and information that is readily 
ascertainable by the appraisal staff. The appraisal staff shall 
perform, consistent with Georgia Law and policies that are 
established by the board of tax assessors, audits of the records 
of the property owners to verify the returns of personal 
property. These audits may take place at any time within the 
seven-year statute of limitations, which begins on the date the 
personal property was required by law to be returned.
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1. Scope of audit. The audit may be an advanced desk audit 
of certain additional property owner records that are voluntarily 
submitted or obtained by subpoena from the property owner or 
a complex on-site detailed audit of the property owner's books 
and records combined with a physical inspection of the 
personal property. The documents the appraisal staff should 
secure include, but are not limited to, schedules A, B, and C of 
form PT-50P; a balance sheet or other type of financial record 
that for a particular location reflects the business' book value as 
of January 1 of the tax year being audited; a ledger of 
capitalized personal property items held on January 1 of the tax 
year being audited; and an income statement.

(i) Use of subpoena. The appraiser should request the board 
of tax assessors to subpoena, within the limitations of their 
subpoena powers, any existing documents the property owner 
fails to provide voluntarily, when these documents are deemed 
by the appraiser to be critical to the audit. Since the appraiser 
may not request a subpoena for documents that do not 
presently exist in the format needed, the appraiser should seek 
existing documents held by the property owner and solicit the 
owner's voluntary cooperation in obtaining these documents. 

2. Contracts with auditing specialists. The appraiser shall 
secure non-disclosure statements from any contracted audit 
specialist to ensure that such specialist shall conform with the 
confidentiality provisions of Code section 48-5-314 and shall 
not disclose the property owner's confidential records to 
unauthorized persons or use such confidential records for 
purposes other than the county's review for ad valorem tax 
purposes of the tax return and supporting documentation. The 
appraisal staff shall provide a copy of such non-disclosure 
statement to the property owner upon such owner's request. 
The appraiser shall not recommend to the board of tax 
assessors any contract or agreement with an audit specialist 
that provides for such specialist to contingently share a 
percentage of the tax collected as a result of any audits such 
specialist may perform. 
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(i) Notice to property owner. The lead appraiser shall ensure 
the property owner is sent a notice they have been selected for
an audit of their personal property holdings for ad valorem tax 
purposes. The notice shall, at a minimum, indicate the 
following: the purposes and goals of the audit and the law 
authorizing the audit; the name of the lead appraiser who is 
primarily responsible for the conduct of the audit; the names of 
the members of the audit team that will be performing the audit; 
the number of years that will be audited; a description of the 
type records that should be made available; a description of 
how the audit will be conducted; the range of dates desired for 
the audit; and contact information should the property owner 
wish to contact the lead appraiser. The notice shall contain a 
statement that the lead appraiser will be contacting the property 
owner by telephone to establish the date and time of the audit 
and to determine the availability and location of records. At the 
conclusion of the audit, if there is sufficient evidence to warrant 
a recommended change of assessment, the lead appraiser 
shall have prepared a list of preliminary audit findings and 
provide such list to the property owner to afford them an 
opportunity to meet and discuss the findings and view any 
supporting schedules and documents relied upon by the 
individuals conducting the audit. After any such meeting 
requested by the property owner, the lead appraiser shall have 
prepared the final audit report and proposed assessment and 
provide a copy to the property owner and the board of tax 
assessors.

(e) Audit selection criteria. The appraisal staff shall 
recommend to the board of tax assessors a review and audit 
selection criteria, and the appraisal staff shall follow such 
criteria when adopted by the board. The criteria should be 
designed to maximize the number of personal property returns 
that may be reviewed or audited with existing resources. The 
criteria should be fair, unbiased, and developed consistent with 
the requirements of Code section 48-5-299. All personal 
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property accounts should be reviewed or audited at least once 
every three years.

(f) Property owner records. The appraisal staff should first 
endeavor to obtain the records necessary to substantiate the 
information returned or reported by the property owner through 
the voluntary cooperation of the property owner. When such 
voluntary cooperation is not forthcoming, and the records 
requested from the property owner are believed by the 
appraiser to be critical to a proper appraisal of the personal 
property, the appraiser may request that the board of tax 
assessors issue an appropriate subpoena for such records. 
The appraiser may request that the board of tax assessors 
issue an appropriate subpoena for the testimony of any 
individuals the appraiser believes poses knowledge critical to 
determination of the fair market value of the property owner's 
personal property.

1. Record types. The types of records the appraisal staff may 
request the board of tax assessors to issue subpoenas for 
include, but are not limited to, the following: chart of accounts, 
general ledger, detailed subsidiary ledgers, journals of original 
entry, balance sheet, income statement, annual report, 
Securities Exchange Commission Form 10K. The types of 
records the appraisal staff may not request the board of tax 
assessors to issue subpoenas for include the following:

(i) Income tax returns. Forms and schedules authorized by 
the Internal Revenue Service or the revenue collecting 
agencies of the several states for use in filing income tax 
returns to those agencies; 

(ii) Property appraisals. A property appraisal that the 
property owner has obtained prior to any appeal that is filed as 
a result of a change of assessment being made to the property 
owner's personal property;

(iii) Insurance policies. An insurance policy that may contain 
valuation estimates of the insured personal property; or
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(iv) Tenant sales information. A rent roll or document 
containing the individual tenant sales information on the 
property owner's rented or leased personal property.

(5) Valuation procedures. The appraisal staff shall follow the 
provisions of this paragraph when performing their appraisals. 
Irrespective of the valuation approach used, the final results of 
any appraisal of personal property by the appraisal staff shall in 
all instances conform to the definition of fair market value in 
Code section 48-5-2 and this Rule.

(a) General procedures. The appraisal staff shall consider 
the sales comparison, cost, and income approaches in the 
appraisal of personal property. The degree of dependence on 
any one approach will change with the availability of reliable 
data and type of property being appraised. 

1. Information presented by property owner. The appraisal 
staff shall consider any timely information presented by the 
property owner that may have reasonable relevance to the 
appraisal of the owner's personal property. The appraisal staff 
shall consider the effect of any factors discovered during the 
review or audit of the return or directly presented by the 
property owner that may reduce the value of the owner's 
personal property, including, but not limited to all forms of 
depreciation, shrinkage, theft and damage.

2. Selection of approach. With respect to machinery, 
equipment, personal fixtures, and trade fixtures, the appraisal 
staff shall use the sales comparison approach to arrive at the
fair market value when there is a ready market for such 
property. When no ready market exists, the appraiser shall next 
determine a basic cost approach value. When the appraiser 
determines that the basic cost approach value does not 
adequately reflect the physical deterioration, functional or 
economic obsolescence, or otherwise is not representative of 
fair market value, they shall apply the approach or combination 
of approaches to value that, in their judgment, results in the 
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best estimate of fair market value. All adjustments to the basic 
cost approach shall be documented to the board of tax 
assessors.

3. Rounding. The appraisal staff may express the final fair 
market value estimate to the board of tax assessors in numbers 
that are rounded to the nearest hundred dollars.

(b) Special procedures. The appraisal staff shall observe the 
procedures in this Subparagraph when appraising inventory 
and construction in process.

1. Valuation of inventory. When appraising inventory, the 
appraisal staff shall consider the value of inventory to consist of 
all the charges incurred from its original state as raw material to 
its final resting place for ultimate consumption, including such 
items as freight and other overhead charges, with the exception 
of the cost of the final sale The appraisal staff shall also 
consider factors contributing to any loss of value including, but 
not limited to, obsolescence, shrinkage, theft and damage.

2. Construction in progress. Property owners who are 
constructing or installing a large piece or line of production 
equipment may be required by generally accepted accounting 
principles to accrue the total costs associated with such 
equipment in a holding account until the construction or 
installation is complete and the equipment is ready for 
production, at which time, the property owner is permitted by 
such principles to post the total cost to a fixed asset account, 
taking appropriate depreciation. If such holding account is 
maintained by the property owner, the appraisal staff shall 
consider the total cost reported in the property owner's holding 
account when appraising such property. Construction in 
progress shall be appraised in the same manner as other 
similar personal property taking into account that there may be 
little or no physical deterioration on such property and that the 
fair market value may be diminished due to the incomplete 
state of construction. If comparable sales information of 
personal property under construction is generally not available 
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and there is no other specific evidence to measure the probable 
loss of value if the property is sold in an incomplete state of 
construction, the appraisal staff may multiply the identified total 
cost of construction by a uniform market risk factor of .75.

3. Overhauls. When appraising machinery, equipment, 
furniture, personal fixtures, and trade fixtures, the appraisal 
staff shall consider the cost of all expenditures, both direct and 
indirect, relating to any efforts to overhaul an asset to 
modernize, rebuild, or otherwise extend the useful life of such 
asset. The following procedure is to be used by the appraisal 
staff to estimate the value of an overhauled asset: An 
adjustment to the original cost of the asset is made to reflect 
the cost of the components that have been replaced. The cost 
of the overhaul is divided by an index factor representing the 
accumulated inflation or deflation from the year of acquisition of 
the asset on which the overhaul was performed to the year of 
the overhaul. This amount is then subtracted from the original 
cost of the asset being overhauled. The remainder is then 
multiplied by the composite conversion factor for the year of the 
original acquisition as specified in Rule 560-11-10-
.08(5)(f)(4)(iii) of this section. The current year's composite 
conversion factor is then applied to the cost of the overhaul, 
and these two figures are combined to represent the estimate 
of value for the overhauled asset.

(c) Level of trade. The appraisal staff shall recognize three 
distinct levels of trade: the manufacturing level, the wholesale 
level, and the retail level. The appraiser shall take into account 
the incremental costs that are added to a product as it 
advances from one level to another that may increase its value 
as a final product. The appraisal staff shall value the property at 
its level of trade.

(d) Ready markets. When the appraiser lacks sufficient 
evidence to demonstrate the existence of a ready market, he or 
she shall consider any evidence submitted by the property 
owner demonstrating that a ready market is available. When 

294



Appraisal Procedures Manual                       Chapter 560-11-10

the property owner cannot prove the existence of a reliable 
ready market, the appraiser may use other valuation 
approaches as authorized by law and Rule560-11-10-.08(5).

1. Liquidation sales. The appraisal staff should recognize 
that those liquidation sales that do not represent the way 
personal property is normally bought and sold may not be 
representative of a ready market. For such sales, the appraisal 
staff should consider the structure of the sale, its participants, 
the purchasers, and other salient facts surrounding the sale. 
After considering this information, the appraisal staff may 
disregard a sale in its entirety, adjust it to the appropriate level 
of trade, or accept it at face value.

(e) Sales comparison approach. The sales comparison 
approach uses the sales of comparable properties to estimate 
the value of the subject property being appraised.

1. Widely used pricing guides. The appraisal staff should 
make a reasonable effort to obtain and use generally accepted 
pricing guides that are published and widely used within the 
market. When using such a guide to estimate the comparative 
sales approach value, the appraiser shall begin with the listed 
retail price and then make any value adjustments as provided 
in the guide instructions, based on the best information 
available about the subject property being appraised.

2. Lesser-known pricing guides. The property owner may 
submit, and the appraisal staff shall consider, lesser known 
publications, periodicals and price lists of the specific types of 
personal property being returned. Such lists should be regularly 
consulted by buyers of the type personal property reported, and 
should list prices at which sellers, who regularly deal in the 
types of property reported, typically offer such property for sale.

(i) Validation of lesser pricing guides. In all cases where 
unpublished, unrecognized, or unverified sales data are 
submitted by the property owner, the steps the appraiser may 
take to validate such data include, but are not limited to, the 
following:

295



Chapter 560-11-10                           Appraisal Procedures Manual

18

(I) Arm's length transactions. as defined in OCGA 48-5-
2(.1): “‘Arm’s length, bona fide sale’ means a transaction which 
has occurred in good faith without fraud or deceit carried out by 
unrelated or unaffiliated parties, as by a willing buyer and a 
willing seller, each acting in his or her own self-interest, 
including but not limited to a distress sale, short sale, bank 
sale, or sale at public auction.” Transactions where the lien 
holder receives or repossesses the property, and deed under 
power of sale transactions are not to be applied as an arm’s 
length transaction.

(II) Representativeness. Verify that the sales data submitted 
is either all-inclusive or has been randomly selected, so as to 
be unbiased and fairly represent the market for the personal 
property being appraised. This may be accomplished by 
contacting known dealers of the subject personal property to 
determine whether other significant market data exists that 
supports the data submitted by the property owner. 

(III) Financing. Adjust the sale price of the subject property 
for non-conventional financing.

(IV) Time of sale. Adjust the sale price of the subject property 
for the date of sale in order to estimate the value as of the 
January 1 assessment date.

(V) Discounts. Adjust the sale price to remove trade and cash 
discounts.

(VI) Comparability. Adjust the sale price of the subject 
property for characteristics of the subject not found in the sales 
to which it is being compared, such as condition, use, and extra
or missing features.

3. Other factors. To finalize the sales comparison approach, 
the appraiser shall consider any other factors, appropriate to 
the approach, which may be affecting the value. When the 
comparative sales approach is used as the basis for the 
appraisal of personal property, the appraiser shall not make 
further adjustments to the value to reflect economic 
obsolescence, functional obsolescence, or inflation.
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(f) Cost approach. The cost approach arrives at an estimate 
of value by taking the replacement or reproduction cost of the 
personal property and then reducing this cost to allow for 
physical deterioration, functional and economic obsolescence. 

1. General procedure. In applying the cost approach to 
personal property during a review or audit of a return, the 
appraiser shall identify the year acquired, and total acquisition 
costs, including installation, freight, taxes, and fees. The 
acquisition costs shall then be adjusted for inflation and 
deflation and then depreciated as appropriate to reflect current 
market values. 

2. Book value. The appraiser should recognize that the 
appraisal and accounting practices for depreciating personal 
property might differ. Accounting practices provide for recovery 
of the cost of an asset, whereas appraisal practices strive to 
estimate the fair market value related to the current market. 
The appraiser should consider depreciation in the forms of 
physical deterioration, functional obsolescence, and economic 
obsolescence, which may not necessarily be reflected in the 
book value. The appraiser should consider that accounting 
practices of property owners might also differ. 

3. Valuation as a whole. The appraiser may arrange the 
individual items of personal property into groups with similar 
valuation characteristics and value such group as a whole 
when the itemized appraisals of each item of personal property 
will not add substantially to the accuracy of the determination of 
the cost approach value. 

4. Basic cost approach. The appraisal staff shall determine 
the basic cost approach value of machinery, equipment, 
furniture, personal fixtures, and trade fixtures using the 
following uniform four-step valuation procedures: Determine the 
original cost new of the item of personal property to the 
property owner; determine the uniform economic life group for 
the item of personal property; and multiply the original cost new 
times the uniform composite conversion factor appropriate for 
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the economic life group and actual age of the item of personal 
property. Then determine a salvage value of any item of 
personal property when it is taken out of use at the end of its 
expected economic life.

(i) Original cost new. The appraisal staff shall determine the 
original cost new of the item of machinery, equipment, furniture, 
personal fixtures, and trade fixtures. Any real improvements to 
the real property, including real fixtures that had to be installed 
for the proper operation of the property, shall be included in the 
appraisal of the real property and not included in the basic cost 
approach value of the personal property. Those portions of 
transportation costs and installation costs that do not represent 
normal and customary costs for the type personal property 
being appraised shall be excluded from the original cost new 
when determining the basic cost approach value.

(ii) Economic life groups. When determining the basic cost 
approach value of machinery, equipment, furniture, personal 
fixtures, and trade fixtures, the appraisal staff shall separate the 
individual items of property into four economic life groupings 
that most reasonably reflect the normal economic life of such 
property as specified in this subparagraph. The appraiser shall 
use Table B-1 and B-2 of Publication 946 of the U.S. Treasury 
Department Internal Revenue Service, as revised in 1998, to 
classify the individual asset into the appropriate economic life 
group. For property that does not appear in such publication, 
the appraisal staff may determine the appropriate economic life 
group based on the best information available, including, but 
not limited to, the property owner's history of purchases and 
disposals.

(I) Group I. The appraisal staff shall place into Group I any 
assets that have a typical economic life between five and seven 
years.

(II) Group II. The appraisal staff shall place into Group II any 
assets that have a typical economic life between eight and 
twelve years. 
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(III) Group III. The appraisal staff shall place into Group III any 
assets that have a typical economic life of thirteen years or 
more.

(IV) Group IV. The appraisal staff shall place into Group IV 
any assets that have a typical economic life of four years or 
less. The appraisal staff shall also place into Group IV those 
assets classified as Asset Class 00.12 in Publication 946 of the 
U.S. Treasury Internal Revenue Service, Table B-1, as revised 
in 1998.

(iii) Composite conversion factors. The appraisal staff shall, 
in accordance with this Rule, use the composite conversion 
factors as provided in this subparagraph and apply the 
appropriate factor to the original cost new of personal property 
to arrive at the basic cost approach value. The last composite 
conversion factor in each economic life group shall not be 
trended and shall represent the residual value.

(I) Group I composite conversion factors. The following 
composite conversion factors shall be applied to Group I assets 
to arrive at the basic cost approach value for years one through 
seven: Y1-.87, Y2-.74, Y3-.58, Y4-.43, Y5-.32, Y6-.26, Y7-.21. 
Thereafter the residual composite conversion factor shall be 
.20.

(II) Group II composite conversion factors. The following 
composite conversion factors shall be applied to Group II 
assets to arrive at the basic cost approach value for years one 
through eleven: Y1-.92, Y2-.85, Y3-.78, Y4-.70, Y5-.63, Y6-.54, 
Y7-.44, Y8-.34, Y9-.28, Y10-.25, Y11-.25. Thereafter the 
residual composite conversion factor shall be .20.

(III) Group III composite conversion factors. The following 
composite conversion factors shall be applied to Group III 
assets to arrive at the basic cost approach value for years one 
through sixteen: Y1-.95, Y2-.91, Y3-.87, Y4-.82, Y5-.79, Y6-.75, 
Y7-.70, Y8-.63, Y9-.57, Y10-.52, Y11-.47, Y12-.41, Y13-.35, 
Y14-.31, Y15-.29, Y16-.28. Thereafter the residual composite 
conversion factor shall be .20.
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(IV) Group IV composite conversion factors. The following 
composite conversion factors shall be applied to Group IV 
assets to arrive at the basic cost approach value for years one 
through three: Y1-.67, Y2-.54, Y3-.31. Thereafter the residual 
composite conversion factor shall be .10.

(iv) Basic cost approach value. The basic cost approach 
value shall be determined by multiplying the composite 
conversion factor times the original cost new of operating 
machinery, equipment, furniture, personal fixtures, and trade 
fixtures.

(v) Salvage value. Once personal property is taken out of 
service at or after the end of its typical economic life, it shall be 
considered salvage until disposed of and the appraiser shall 
determine a basic cost approach value by taking ten percent of 
the original cost new of such property. The basic cost approach 
value for property withdrawn from active use but retained as 
backup equipment shall be one-half the basic cost approach 
value otherwise applicable for such property.

5. Further depreciation to basic cost approach value.
(i) Physical deterioration. The appraiser shall consider any 

evidence presented by the property owner demonstrating 
physical deterioration that is unusual for the type of personal 
property being appraised.

(ii) Functional obsolescence. The appraisal staff shall 
consider any evidence presented by the property owner 
demonstrating functional obsolescence for the type of personal 
property being appraised. One method the appraisal staff may 
use to determine the amount of functional obsolescence is to 
trend the original cost new for inflation to arrive at the 
reproduction cost new, and then deduct the cost of a newer 
replacement model with similar or improved functionality. 

(iii) Economic obsolescence. The appraisal staff shall 
consider any evidence presented by the property owner 
demonstrating economic obsolescence for the type of personal 
property being appraised. One method the appraisal staff may 
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use to determine the amount of economic obsolescence is to 
capitalize the difference between the economic rent of an item 
of personal property before and after the occurrence of the 
adverse economic influence. 

(g) Income approach. The income approach to value 
estimates the value of personal property by determining the 
current value of the projected income stream. This approach is 
most applicable to machinery, equipment, furniture, personal 
fixtures, and trade fixtures. The approach should only consider 
the income directly attributable to the personal property being 
valued and not the income attributable to the real or intangible 
personal property forming the same business. The appraisal 
staff may use one of the following methods when using the 
income approach for the appraisal of applicable personal 
property:

1. Straight-line capitalization method. The straight-line 
capitalization method estimates the income approach value of 
personal property by computing the investment necessary to 
produce the net income attributable to the personal property. In 
essence, it is determined by first computing the potential gross 
income for a subject property by taking the monthly rent, when 
that is the rental basis, and multiplying that total by twelve 
months. The potential gross income is then adjusted to a net 
operating income by subtracting any expenses that legitimately 
represent the costs necessary for production of that income. 
The net operating income will represent the amount of revenue 
left after operating expenses that is available to return the 
investment, pay property tax on the property, and return a profit 
to the owner.

(i) Income and expense analysis. While complete data is not 
required on each individual property, there must be sufficient 
data to develop typical unit rents, typical collection loss ratios, 
and typical expense ratios for various type properties. Income 
and expense figures used in the income approach must reflect 
current market conditions and typical management. Actual 
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figures may be used when they meet this criterion. When actual
figures are not available or appear to be unrepresentative, 
typical figures should be used. Income and expense analysis 
builds upon the following important components: typical unit 
rent, potential gross rent, collection loss, typical gross income, 
typical expenses, and typical net income. Excluded are 
expenses such as depreciation charges, debt service, income 
taxes, and business expenses not associated with the property.

(ii) Capitalization. Capitalization involves the conversion of 
typical net income into an estimate of value. The estimated 
income is divided by the capitalization rate to arrive the 
estimated income approach value. The capitalization rate 
consists of three components. The discount rate, the recapture 
rate, and the effective tax rate. The discount rate represents the 
amount of return a prudent investor could reasonably expect on 
an investment in the subject property. The recapture rate 
represents the return of the potential investment. The effective 
tax rate represents the portion of the income stream allocated 
to pay resulting ad valorem taxes on the property.

(I) Discount rate. The appraiser should calculate the 
appropriate discount rate through a method known as the band 
of investment. The band of investment represents the 
weighted-average cost of the money needed to purchase the 
applicable personal property. The appraiser determines the 
percentage of the cost typically borrowed and multiplies this 
percentage times the typical cost of borrowing. The appraiser 
then determines the remaining percentage of the cost typically 
contributed by an investor and multiplies this percentage times 
the expected rate of return to the investor. An analysis of 
similar properties might reveal the discount rate typical for a 
property of a given type.

(II) Recapture rate. The appraiser should calculate the 
recapture rate by dividing one by the number of years 
remaining in the economic life of the subject property. The 
resulting percentage is the current year's recapture rate.
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(III) Effective tax rate. The appraiser should calculate the 
effective tax rate by multiplying the forty percent assessment 
level times the tax rate in the jurisdiction in which the subject 
property is located. The effective tax rate is included in the 
capitalization rate because market value is yet unknown and 
property taxes can be addressed as a percentage of that 
unknown value in lieu of their inclusion as an expense in 
calculation of net annual income.

2. Direct sales analysis method. The direct sales analysis 
method estimates the income approach value of personal 
property by computing the relationship between income and 
sales data. This relationship is expressed as a factor. The 
method represents a blend of the sales comparison and income 
approaches because it involves application of income data in 
conjunction with sales data. Sales of items similar to the subject 
property are divided by the gross rents, for which they or 
identical properties are leased, to develop gross income 
multipliers. A gross income multiplier is selected as typical for 
the market, and multiplied against the gross income of the 
subject, or that of an identical property, to result in an estimated 
value. Limiting the income to rental income only produces a 
gross rental multiplier.

(i) Gross income or rent multiplier. The appraiser should 
compute the gross income multiplier by dividing the typical 
gross income on the personal property by the typical sales 
price of the personal property. The appraiser should compute 
the gross rent multiplier by dividing the typical gross rent on the 
personal property by the typical sales price of the personal 
property. The appraiser must identify the specific item of 
personal property to be valued and determine the typical gross 
income as gross income is determined in Rule 560-11-10-
.08(5)(g)(1)(i). The item is then stratified according to its typical 
use. Typical use strata may include, but are not limited to, office 
equipment, light-duty manufacturing equipment, heavy-duty 
manufacturing equipment, retail sales equipment, furniture, 
personal fixtures, trade fixtures, restaurant equipment, or any 
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other stratum the appraiser believes will have similar sensitivity 
to market fluctuations as the subject item. The appraiser may 
develop an individual multiplier on a single item of personal 
property when there are sufficient sales and rent information. 
This multiplier may then be used for similar items of personal 
property for which there may be limited sales and rent 
information. The income approach value estimate is computed 
by multiplying the estimated gross income times the gross 
income multiplier or the gross rent times the gross rent 
multiplier.

(I) Adjustments. Income data and sales prices used in the 
development of income multipliers should be reasonably 
current. Older sales may be matched against recent income 
figures when the sales are adjusted for time. Sales must also 
be adjusted for financing, condition, optional equipment, and 
level-of-trade.

(6) Final estimate of fair market value. After completing all 
calculations, considering the information supplied by the 
property owner, and considering the reliability of sales, cost, 
income and expense information, the appraiser will correlate 
any values indicated by those approaches to value that are 
deemed to have been appropriate for the subject property and 
form their opinion of the fair market value. The appraisal staff 
shall present the resulting proposed assessment, along with all 
supporting documentation, to the board of tax assessors for an 
assessment to be made by that board.

Authority: O.C.G.A. §§ 48-2-12, 48-5-2, 48-5-5, 48-5-10, 48-5-11, 48-5-12,
48-5-16, 48-5-18, 48-5-20, 48-5-105, 48- 5-105.1, 48-5-269, 48-5-269.1, 48-
5-299, 48-5-300, 48-5-314, 50-17-29.
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STANDARD ON VALUATION OF PERSONAL PROPERTY—2005

Standard on Valuation of Personal Property

1. Scope
This standard is intended to provide recommendations for 
defining, classifying, discovering, reporting, verifying, 
and valuing personal property for ad valorem tax pur-
poses. It is beyond the scope of this standard to address 
unique valuation issues that may arise in the appraisal of 
personal property associated with public utilities, tele-
communications, railroads, or similar properties.

2. Introduction 
The purpose of this standard is to present methods and 
techniques that assessing officers can use to achieve 
uniform and equitable personal property valuations. Ef-
fective administration of a personal property assessment 
system depends, in part, on legislation and regulations 
that provide clear direction for determining the proper 
status of personal property for assessment and taxation. 
Such administration also requires an adequate budget to 
obtain the resources necessary to assess personal property 
accurately and equitably.

3. Definition of Personal Property 
Property means an aggregate of things or rights to things 
whose possession is protected by law. 

Two broad categories of property are real and personal. 
“Real property is the rights, interests, and benefits con-
nected with real estate. Real estate is the physical parcel 
of land, improvements to the land (such as clearing and 
grading), improvements attached to the land (such as 
paving and buildings), and appurtenances (such as ease-
ments that cross the parcel or give access to the parcel). 
Personal property is defined by exception: property that is 
not real is personal. The salient characteristic of personal 
property is its movability without damage either to itself 
or to the real estate to which it is attached” (International 
Association of Assessing Officers 1990, 76). 

Personal property by its nature is not permanently 
attached and therefore is movable. Criteria for distin-
guishing whether an item is real or personal property 
in a particular situation usually include intent of owner, 
means of attachment, contribution to highest and best use 
of the property (real estate), relevant case law including 
sales and use tax cases if considered relevant, and statu-
tory, regulatory, and legal guidelines. 

Personal property is divisible into two classes—tangible 
and intangible. Examples of tangible personal property are 
material items such as animals, marine vessels, aircraft, 
motor vehicles, furniture and fixtures, machinery and 
equipment, tools, dies, jigs, patterns, and stock in trade (in-

cluding inventories held for resale, supplies, and materials 
in process). Examples of intangible personal property are 
representations of rights of ownership to property—cash, 
shares, annuities, patents, stocks, bonds, notes receivable, 
insurance policies, accounts receivable, licenses, con-
tracts, franchises, money market certificates, certificates 
of deposit, and copyrights—as well as goodwill. 

An assessment statute should explicitly define the types of 
personal property subject to and exempt from assessment 
and taxation. State and provincial agencies should provide 
supporting rules, regulations, and guidelines as required. 
Legislation should also explicitly define the situs (location 
for tax purposes) of personal property and should specify 
a common assessment date for all taxing authorities.

4. Discovery of Personal Property 
The extent to which personal property can be assessed 
depends upon its discovery. Complete discovery requires 
adequately trained staff and supporting resources. Taxa-
tion agencies should be empowered to issue binding rules 
and regulations covering the discovery of personal prop-
erty. Disclosure of personal property is often contingent 
on identifying the owner of the property. Sources that 
may be useful in the discovery of personal property and 
its owners include the following: 

• previous assessment records and previous 
personal property statements or returns 

• physical inspection (on-site review) 

• personal property listing form, return, rendition, 
declaration, or statement 

• real property field appraiser reports and the 
property characteristic file 

• audits (desk, office, field, or correspondence) 

• state, provincial, and local sales tax permits 

• federal, state, provincial, municipal, and county 
business licenses and registrations 

• building permits 

• chambers of commerce membership lists 

• new business listings from news media 

• public records (such as trade name records, 
Uniform Commercial Code [UCC] forms, 
corporation charters, partnership articles, and 
assumed name notices) 

• property transfer documents, including recorded 
bill(s) of sale 309
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• classified advertisements 

• telephone directories 

• city directories 

• accounting records, including financial 
statements 

• various state and federal tax returns (usually 
restricted to audit records) 

• Internet research on business operations and 
contacts 

• Web sites, specifically leasing and sales 

• advertisement flyers 

• other resources that can be helpful include 
access to governmental databases—Department 
of Motor Vehicles (DMV) or Department of 
Revenue records providing lists of manufactured 
home owners or lists of corporate taxpayers by 
jurisdiction. 

Once the property has been discovered and the owner 
identified, an appraiser should inspect the property and 
establish an account or record for the owner (or busi-
ness). The appraiser should speak to the owner, manager, 
or other authorized person; explain the purpose of the 
visit; and obtain the necessary data. A standard form or 
checklist, showing the date of inspection, should be used 
to verify ownership, the nature of the property, and the 
situs as of the assessment date.

Information that should be obtained about a business 
includes the following: 

• name of the business 

• type of business (e.g., restaurant or hotel) 

• type of ownership (e.g., sole proprietorship, 
partnership, franchise, or corporation) 

• mailing address of the business 

• name and address of the owner(s) 

• telephone number of the business 

• name/title of the person supplying the 
information

• name, address, and telephone number of the 
party keeping records for the business 

• beginning date of the business within the 
assessment jurisdiction 

• e-mail addresses 

• North American Industrial Classification System 
codes (NAICS) (formerly known as Standard 
Industrial Codes [SIC] in the U.S.) 

Fiscal year information that should be obtained about the 
personal property of the business includes the following: 

• a complete listing of all tangible personal 
property, including machinery, equipment, 
furniture, fixtures, computers, and other tangible 
fixed assets with their location, year purchased 
and year manufactured, and acquisition or 
construction cost together with what is included 
in this cost amount, such as shipping, freight, 
sales tax, licenses, and so forth 

• a complete listing, with full descriptions and 
costs, of all leasehold improvements, noting 
which items may already be assessed as real 
property

• a complete listing of leased equipment with the 
name and address of the lessor, information on 
the equipment (including name of manufacturer, 
date of manufacture, description, model number, 
serial number, list price, and original cost, if 
available), lease number, and terms of lease (if 
possible, a copy of the lease agreement should 
be obtained) 

• a complete listing of loaned or consigned items 
including a brief description (e.g., vending 
machines), and the name and address of their 
owner(s) 

• a complete listing of items in inventory, rented or 
leased as part of the business’ normal operation 

5. Reporting of Personal Property 
The physical inspection and listing of individual personal 
property items is dictated by time, financial resources, 
and the availability of trained personnel. Typically, these 
constraints require the use of a reporting form (also called 
a rendition, return, schedule, or listing) completed by 
the taxpayer or the taxpayer’s agent. All reporting forms 
should be subject to audit by the assessor, or the assessor’s 
agent, to determine the accuracy and validity of the in-
formation provided in the return document. The assessor 
should mail reporting forms or make them available early 
enough to allow for their timely completion. Forms and 
instructions should also be available on the assessor’s 
Web site. The assessor’s mailing address and telephone 
number should always be included on the listing form. 
Web sites and all documents sent from the assessor’s of-
fice should include the office’s e-mail address. 

The first year a taxpayer files a reporting form, the infor-
mation reported should include a listing of all personal 
property giving a description, date acquired, and original 
acquisition or construction cost of each item. If an item 
was acquired used, the manufacture date and historic 
cost of the item should be determined if possible. In 
subsequent years, the taxpayer may be asked to report 310
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only additions and deletions to the initial listing, with 
appropriate details and costs. This system promotes 
verification and valuation accuracy. Value trending and 
depreciation factors can be applied to each item individu-
ally or to a group of items, such as furniture, fixtures, and 
equipment (FF&E), acquired in a given year. 

The form should contain sufficient instructions to help the 
taxpayer prepare and file a complete and accurate listing 
of all taxable personal property. The instructions on the 
form should also specify the reporting method required 
and give specific instructions on how to report construc-
tion in progress, acquisition costs (including installation, 
freight, taxes of all types, and fees), and expensed and 
fully depreciated assets as well as leased assets. The form 
should contain a statement that all listings are confidential 
and are subject to audit. 

Implementation of an electronic filing process should be 
considered in order to provide a high level of customer ser-
vice. The American National Standards Institute (ANSI) 
has approved electronic data interchange standards 
through the Accredited Standards Committee (ASC X12 
transaction data sets). This standard enables taxpayers 
with accounts in multiple jurisdictions to efficiently au-
tomate the annual filing of personal property returns. 

6. Verification and Auditing 
6.1 Authority 
Statutes should contain enabling language for regula-
tory compliance and enforcement measures. Such laws 
should give assessors and their representatives authority 
to examine the property, books, papers, and accounts of 
taxpayers. Statutes should also provide appropriate penal-
ties for those who fail to file timely returns, file inaccurate 
information, or deny the assessor access to property and 
records. Further, statutes should require property owners 
to file personal property statements in each jurisdiction 
in which the owners have personal property. 

6.2 Audit Program 
The assessor should establish an audit program designed 
to facilitate the full and proper listing of all taxable per-
sonal property in the assessment jurisdiction. In general, 
emphasis should be placed on the audit of new accounts, 
major accounts, accounts with significant changes from 
the previous year, and accounts that are suspected of be-
ing inaccurately reported based on objective analysis. 

Statistically valid sampling techniques should be em-
ployed to ensure that the audit program is equitable. The 
purpose of an audit is to verify that all taxable personal 
property items have been reported and that the informa-
tion given is accurate. A physical inspection may help 
to verify the completeness of reports. 

To ensure fair and equitable treatment, the scope of an 

audit program must be clearly defined before the pro-
cess begins. For example, in establishing audit criteria, 
it may be useful to identify particular industry segments 
for examination to maximize resources in a given year 
or assessment cycle. Audit programs may include one 
or more of the following activities: 

• Review listing changes from one year to the 
next with taxpayer contact if there are questions. 

• Review correctness of data before making 
changes; contact taxpayers requesting additional 
information as necessary. 

• Request that government revenue agency 
depreciation schedules be submitted with all 
listings. 

• Obtain copies of government revenue agency 
depreciation schedules for (specify percentage) 
of total filings. 

• Obtain actual copies of ledger listings from 
(specify percentage) of total filings. 

• For mail audits, request specific documentation 
from selected accounts or business types. 

• Physically inspect and audit records of 
specifically targeted accounts or business types. 

• Physically inspect and audit (specify percentage) 
of all personal property accounts each year 

When conducting a detailed audit with inspection, the 
appraiser examines a detailed plant fixed-asset ledger 
or similar record, if available, that provides information 
on each item such as asset description, serial number, 
manufacturer, date of purchase, date of installation, 
location, acquisition cost, depreciation charges, and re-
tirement provisions. The appraiser verifies that assessable 
items have been completely and accurately reported. 
Assessable costs may include charges for installation, 
freight, taxes, and fees (if applicable), unless specifically 
excluded by law. 

Attention should be directed to standby equipment, per-
manently idled equipment, retired or fully depreciated 
equipment, and uninstalled equipment. Regardless of 
book value, such equipment and inventory should be list-
ed and valued unless specifically exempted. Idle, retired, 
abandoned, or fully depreciated property may not have 
a value-in-use and may be reported on the company’s 
books as having $0.00 value, but the property may have 
a value-in-exchange. The amount of value-in-exchange 
should be determined based on market research of used 
machinery and equipment of similar use and condition. 
The status of personal property as of the assessment 
date is critical to determining an item’s assessability or 
taxability (ratability). 

The appraiser should compare total reported costs with 
311
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those shown in the general ledger or balance sheet in 
order to verify that all property has been reported. The 
appraiser should be familiar with the nature of the cost 
being reported (original, acquisition [new or used], 
replacement, impaired) and the nature of the cost found 
on the general ledger (book, net book, market). Recent 
changes in reporting requirements by the United States 
Federal Accounting Standards Board attempt to tie depre-
ciation life to market evidence such as leases. 

The appraiser should verify that leased items, for which 
the business is either the lessor or lessee, have been 
properly reported and assigned to the correct party. If 
leasehold improvements exist, the appraiser should 
ensure that they are being assessed on either the real 
property roll or the personal property roll. 

Simultaneous review of real and personal property records 
can also help to ensure complete assessment of property. 

Time and cost considerations sometimes dictate that the 
appraiser will not be able to verify the proper reporting 
of each item of personal property at each site or business 
being audited. Often, verifying a sampling of major items 
listed in the detailed plant ledger, a walk-through inspec-
tion, and an examination of the general ledger, balance 
sheet, or other appropriate records will suffice. It may 
also be helpful to check a sample of recent invoices to 
see if the taxable assets have been accurately reported. 
The overall objective of the audit and verification process 
is to promote proper reporting. 

State and provincial agencies may establish audit pro-
grams as part of their oversight or equalization and 
assessment responsibilities. Assessment jurisdictions 
may complete taxpayer audits or may be allowed to 
employ private auditing firms to complete the reviews. 
Larger jurisdictions will sometimes offer audit services 
to smaller jurisdictions for a fee or jurisdictions may 
combine audit resources in other ways.

6.3 Quality Assurance 
Quality assurance methods and techniques used for per-
sonal property are similar to those used for real property. 
Verification of reported data against independent sources 
is a good way to check the accuracy of the reported costs 
and inventory of items listed. 

Section 10 of the IAAO Standard on Ratio Studies 
(1999) provides comprehensive guidance for assessors 
planning to conduct a quality assurance program for 
personal property. 

7. Valuation 
7.1 Trade Level 
All approaches to personal property valuation should 
consider trade level, which refers to the production and 
distribution stages of a product. The appraiser should 

recognize three distinct basic levels of trade: the manu-
facturing level, the wholesale level, and the retail level. 
Incremental costs (such as freight, overhead, handling, 
installation, and sales taxes paid on installed costs) are 
added to a product as it advances from one level of 
trade to the next, thereby increasing its value as a final, 
in-service product. Thus the value of goods will differ, 
depending on their level of trade. The appraiser should 
value personal property at its current level of trade, 
theoretically to a buyer within that same trade level. 
Such considerations are particularly important in inven-
tory valuation. 

7.2 Valuation Techniques 
The cost, sales comparison, and income approaches 
should be considered in the appraisal of personal 
property as long as the market within the trade level 
is in equilibrium. If demand exceeds supply or supply 
exceeds demand, i.e., unbalanced markets, one or more 
of the three approaches may produce distorted results. 
The degree of dependence on any one approach could 
also change with the availability of reliable data. Units 
of comparison, such as value of personal property per 
square foot, for comparable properties can be used to 
check the value estimates derived from the standard ap-
praisal approaches. Such units of comparison can also 
be used when the data required for other approaches are 
unavailable. Examples include cost/value per square foot 
of FF&E in an office building or cost/value per square 
foot of inventory for a retail business. 

The valuation method and techniques employed should 
be based on the appraiser/assessor’s value standards. In 
most jurisdictions, market value is defined by value-in-
exchange, that is, the value to the next buyer as of the 
lien date, and highest and best use principles. The highest 
and best use of an asset will likely be as fully installed 
and operational to its maximum productivity. 

7.2.1 Cost Approach 
Costs used in the cost approach can be original construc-
tion cost, new or used acquisition cost, replacement, or 
reproduction costs. Allocated cost can be used if items 
are purchased in bulk, although often only original or 
acquisition costs are readily available for personal prop-
erty assessment purposes. The cost approach provides 
an estimate of value based on the depreciated cost of 
the property. In applying the cost approach to personal 
property, the appraiser must identify make and model 
number, year acquired, and total acquisition costs, includ-
ing installation, freight, taxes, and fees. The acquisition 
costs should then be trended and depreciated as appro-
priate to reflect current market values. Acquisition costs 
of equipment obtained pursuant to a lease-purchase 
agreement should include the total payments, not just 
the final payment. If financing costs are factored into 312
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the lease payments, an adjustment to the “selling price” 
may be required. 

The assessor should recognize that appraisal and account-
ing practices for depreciating personal property may 
differ. Accounting practices provide for recovery of the 
cost of an asset (the return of the asset), whereas appraisal 
practices strive to estimate a value related to the current 
market and should consider both return of the asset and 
return on the asset. A productive asset may continue to 
have value at the end of its scheduled life or conversely, 
an asset may lose its value prior to the end of its scheduled 
life. Appraisal practice must consider accrued deprecia-
tion in the forms of physical deterioration, functional 
obsolescence, and external (economic) obsolescence. 
The appraiser/auditor should also be familiar with the 
purchase accounting methods used by businesses in their 
jurisdiction. A company’s depreciation schedule should 
provide life tables for various asset categories. 

The restoration or modification of machinery or equip-
ment may be treated differently for assessment and 
accounting purposes. For accounting purposes, the 
restoration/modification cost may be entered as a dif-
ferent asset, whereas the appraiser/assessor would add 
the cost to the original item and adjust the effective age 
of the asset. 

Useful guidelines in the form of depreciation schedules 
or tables are available from state or provincial assess-
ing authorities, professional valuation companies, and 
appraisal publishing firms. Because the personalty of 
a business normally is acquired throughout the year, ac-
ceptable depreciation schedules will permit the full year’s 
depreciation or will consider the average age of six months 
(half-year convention). Generally, these guides are suf-
ficiently accurate for use in mass appraisal of property. If 
guides do not exist for specific types of personal property, 
it is recommended that they be developed. Depreciation 
schedules can be developed from a study of asset lives and 
resale prices. The schedules can be asset specific or for 
general categories such as personal computers or furniture 
and fixtures. Most schedules base annual depreciation on 
a percentage of original cost or replacement cost. 

However, there can be particular types of property 
where standard depreciation schedules may not apply 
and an accurate depreciation estimate can only be made 
by using an alternate method. One such method is the 
capitalization of income (rent) loss due to the inefficiency 
of the property. It is similar to the practice in real estate 
valuation of calculating the depreciation due to rent loss 
caused by internal or external forces. An example would 
be if an existing machine can only run eight hours per 
day, but a modern replacement can run ten hours per 
day, the loss in revenue from the two hours of non-pro-
duction could be capitalized and the amount subtracted 
from the replacement cost. Whether the obsolescence 

was functional or economic would depend on whether 
the forces reducing the production hours were internal or 
external. The appraiser/assessor’s experience and judg-
ment should inform their decision of whether to use a 
standard schedule, develop a new schedule, or apply an 
alternate method of calculating depreciation. 

7.2.2 Sales Comparison Approach 
The sales comparison approach may have limited ap-
plication for appraising machinery and equipment used 
in business because sales of used items are generally 
few and are often liquidation sales, which typically are 
not at market value, or are bulk asset purchases. In such 
circumstances, list prices including delivery costs and 
sales taxes, when supported by the marketplace, can be 
good indicators of value. Used assets acquired in bulk 
purchases may have been sold in an arm’s-length trans-
action so market data may be evident. The value of an 
individual item to the entire sale price (purchase price 
allocation) may be available in the buyer’s records. 

Care must be taken to assure that the property is valued 
at the proper level of trade. Trade and cash discounts 
should be subtracted from the list prices, particularly if 
the equipment sold is still at the wholesale level of trade. 
If reliable sales data are available, the adjustment process 
can be applied in the same manner as for real property. 
If an adjustment for time of sale is made, the adjustment 
may be negative due to additional accrued depreciation 
of the property or positive due to inflation. 

7.2.3 Income Approach 
The income approach produces an estimate of the pres-
ent worth of income to be received in the future. To 
apply this approach, the appraiser must estimate the 
income stream over the remaining economic life of the 
subject property. This is an important concept; the fu-
ture income-generating capacity of personal property is 
typically short-lived compared to real estate. The direct 
capitalization technique (Income divided by Rate equals 
Value [I/R=V]) can be used if the single-year income ap-
plied is indicative of the annual income for the remaining 
life of the asset and the capitalization rate reflects the 
recapture period of the asset. Personal property can also 
be valued using a yield capitalization technique, which 
values the changing productivity (income) of the asset 
over its projected remaining life more accurately than 
I/R=V. Many industries use gross income multipliers 
(GIM) or gross rent multipliers (GRM) to value personal 
property that has typical and similar operating expenses. 
When applying the income approach to value personal 
property, it is important to capitalize income from the 
rental of an asset not the income of the business that 
owns the asset. 

Typical gross incomes may differ under various leasing 
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arrangements; lessors may be able to supply average 
gross revenues for each type and model. The historical 
pattern of net income streams, together with an analysis 
of current leasing patterns, will suggest the likely shape 
of future income streams. The capitalization technique 
chosen should be consistent with the anticipated income 
stream. 

When reliable lease data on equipment leases are avail-
able, the income approach can provide good value 
estimates. Lessors should be required to document op-
erating expenses to be deducted from the gross income. 
These expenses include management expenses directly 
associated with the production of lease revenue, equip-
ment maintenance expenses, and the like. 

Developing an appropriate capitalization rate is a critical 
step in the capitalization process. Capitalization rates 
contain provisions for return on the investment (discount 
rate) and capital recovery (return of the investment), as 
discussed in the cost approach. In addition, property taxes 
may be accounted for as a component of the capitalization 
rate. (See Standard on Mass Appraisal of Real Property 
[IAAO 2002].) 

Data on the economic lives of various types of personal 
property can be obtained from a number of sources. 
Lessors are perhaps the best source, although typical 
economic lives should be documented with dates of 
acquisition and disposal of actual items. U.S. federal tax 
guidelines for modified accelerated cost recovery systems 
(MACRS) can be helpful as a starting point. Economic 
life data can also be used to estimate recapture rates. 
When the income approach is applied, consideration 
should be given to the salvage or scrap value, if any, 
when the property has reached the end of its normal 
life expectancy (remaining economic life equals 0). An 
analysis of resale values of used equipment can be helpful 
in determining salvage value. 

In cases where property is both sold and leased, gross 
income multipliers (GIM) should be developed. Gross 
income multipliers can provide reliable value estimates 
for personal property items that have similar operating ex-
penses, discount rates, and remaining economic lives. 

7.3 Valuation Guidelines for Tangible Personal 
Property 

As discussed in section 7.2, the cost, sales comparison, 
and income approaches should be considered in the ap-
praisal of tangible personal property. However, certain 
types of personal property do not readily lend themselves 
to development of all three generally accepted approach-
es. If sufficient sales data are available to support use of 
the sales comparison approach, it should receive primary 
consideration. In many instances, however, sufficient 
sales data are not available, and in these instances, more 

reliance should be placed on the cost approach or the 
income approach. The assessor must always consider the 
quality and quantity of the available market data. 

The following are procedures typically used in the valua-
tion of common types of tangible personal property. 

7.3.1 Machinery and Equipment
Machinery and equipment (M&E) are items of personal 
property used in the normal conduct of business that are 
not permanently attached to the real estate and, unlike 
inventory, are not intended to be sold. Utility and ability 
to produce income are factors that influence the economic 
life of machinery and equipment. The market value of 
machinery and equipment typically follows a declining 
path once the assets are acquired and put into operation 
due to normal wear and tear and technological changes. 
Salvage or scrap value should be considered at the end 
of economic life. 

The most common approach for the valuation of ma-
chinery and equipment is the cost approach, although 
the sales comparison approach should receive primary 
consideration when adequate data are available. In par-
ticular, small equipment, for which there is often an active 
resale market, may lend itself to valuation by the sales 
comparison approach. 

Machinery and equipment can be classified as short-lived 
(computer) or long-lived (drill press), so not all M&E can 
be grouped together for depreciation purposes. 

7.3.2 Furniture and Fixtures 
The procedures described for the appraisal of machinery 
and equipment are generally used in the appraisal of 
furniture and fixtures (F&F). Because F&F generally 
have similar lives, they are often grouped into one item 
for depreciation purposes. 

7.3.3 Leased Equipment
Valuation of leased equipment is complicated by such fac-
tors as the wide variety of leased equipment, the variety of 
leasing arrangements, rapidly changing technologies, and 
changing market conditions. These factors can cause the 
quality and quantity of available market data to vary. 

The income approach is often used in valuing leased 
equipment because data on sales and rental rates are usu-
ally available. When sales data are available, emphasis 
should be given to income multipliers derived from 
market data. 

The cost approach may be used cautiously in the valua-
tion of leased equipment because markups of cost to list 
prices vary from one company to another on the same 
type of equipment and also vary with the level of trade. If 
manufactured cost is the only information that is reported, 
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the appraiser should obtain more data from the lessor or 
compare the equipment in question with similar equip-
ment of known cost. 

7.3.4 Inventories 
The term inventories includes specific categories of 
goods held for resale in the course of business, goods 
in the process of production (termed goods in process), 
and raw materials. 

Whether certain types of goods are classified as inven-
tories or as something else will change depending on 
the trade level at which the appraisal is being made. 
Machinery and other equipment that remain classified 
as inventories at the manufacturing, wholesale, and retail 
levels become machinery and equipment upon reaching 
the end user. 

Inventory valuation, both for goods in process and for 
finished goods, should include the value of labor, materi-
als, and overhead expended during production. 

There are many methods for estimating the value of in-
ventories. Some of the more common ones are: 

• last in, first out (LIFO) 

• first in, first out (FIFO) 

• weighted average 

• lower of cost or market 
The most commonly used method for ad valorem pur-
poses is lower of cost or market. First in, first out (FIFO) 
is also an acceptable measure of inventory replacement 
costs. Taxpayers often use last in, first out (LIFO) for 
income tax purposes, but it does not reflect inventory 
value for property tax purposes. The weighted aver-
age method provides for distribution of inventory costs 
throughout the year. 

Caution should be exercised when inventory values are 
estimated from the owner’s accounting records because 
most accounting systems use an original acquisition cost 
basis for pricing inventory and this does not necessarily 
reflect market value as extracted from the marketplace, 
which may be more or less than original cost. 

7.3.5 Supplies
Supplies are stocks of goods that are intended to be 
consumed during the production process, but are not 
part of the raw materials inventory that is processed 
into the finished product. Examples of supplies include 
chemicals, clothing, pallets, paper, shipping materials, 
fuels, and repair parts. Unlike inventory, supplies are 
not held for resale. Supplies should be valued at their 
acquisition cost. 

7.3.6 Consigned Goods
Consigned goods are personal property in the possession 
of an agent, held for sale by that agent. They should be 
valued, at the appropriate level of trade, as part of the 
consignor’s inventory. 

7.3.7 Imports and Exports
Assessors should be aware of the legal status of import 
and export merchandise in order to determine its taxable 
status. If there is no exemption provided by statute, then 
the techniques for estimating the value of inventories 
should be used for valuing imports and exports. 

7.4 Valuation Guidelines for Intangible Personal 
Property 

The discovery, reporting, verification, and proper valu-
ation of intangible personal property is difficult and can 
be expensive. The methods for discovering, reporting, 
verifying, and auditing intangibles are the same as for 
tangible personal property. Pertinent information includes 
type of asset, name of issuer, date of acquisition, legal 
life, expected useful life, face value or par value, market 
value, and dividends or other income. Individual research 
can lead to sources that provide information on the selling 
prices of intangible personal property. 

Statutes should provide concise guidance on the assess-
ment of intangible personal property. The benefit/cost 
ratio of intangible personal property taxation is such that 
many states have exempted intangible personal property 
from taxation. For a listing of state and provincial treat-
ment of intangible property, see Property Tax Policies 
and Administrative Practices in Canada and the United 
States (IAAO 2000). 

Those states that continue to assess intangible property 
primarily do so for public utilities by using a unit valu-
ation method. When centrally assessed property is not 
held by a public utility, the separation of tangible from 
intangible value may be required. Recent letter rulings 
and case law should be researched to provide guidance 
in this area. Careful review should underscore the pur-
pose, use, and how necessary and integral the identified 
intangible personal property is to the taxable tangible 
personal property. This review could entail the exami-
nation of the taxpayer’s books, records, and filings with 
regulatory agencies 

7.5 Compliance with USPAP 
IAAO requires that all appraisal work performed by its 
members in the United States and Canada be compliant 
with the Uniform Standards of Professional Appraisal 
Practice (USPAP) of the Appraisal Foundation (2005 
[updated annually]) and the IAAO Code of Ethics and 
Standards of Professional Conduct (2005). USPAP Stan-
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dards relevant to the valuation of personal property are 
Standard 6: Mass Appraisal, Development and Reporting; 
Standard 7: Personal Property Appraisal, Development; 
and Standard 8: Personal Property Appraisal, Reporting. 
Standard 6 defines the appropriate form for developing 
mass appraisal methods and the structure for reporting the 
results. Standards 7 and 8 provide guidance on the proper 
process to follow so that the results are based on sound 
conclusions and are well documented. USPAP contains 
adequate jurisdictional exceptions to accommodate the 
various provisions of state, county, and municipal laws. 

Selected References 
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for example, who should pay, situs, valuation, exemptions, 
and discrimination. 
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the IAAO library on various aspects of personal property 
assessment. The databases can be searched to provide 
customized listings. Databases relevant to personal 
property valuation are as follows: 
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1990. Property appraisal and assessment administration. 
Chicago: IAAO. 

This comprehensive text on assessment administration 
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International Association of Assessing Officers (IAAO). 
1996. Property assessment valuation. 2nd ed. Chicago: 
IAAO. 
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Workshop 551: Valuation of machinery and equip-
ment—Advanced concepts. 

O’Keefe, K.M. 1983. The classification issue and the law 
of fixtures: A chattel by any other name. Journal of State 
Taxation 2(1):37–57. 

A survey of case law on the law of fixtures, focusing on 
the attachment doctrine, the institutional doctrine, the in-
tegrated industrial plan doctrine, and the material injury 
test. Illinois, New Jersey, and California are featured. 
See also the article following O’Keefe’s—Hyman, M.A. 
Commercial property assessments: Criteria for classify-
ing personal property as real estate. 59–66. 

Skaff, M.S. 1974. Computerized personal property 
valuation models. International Property Assessment 
Administration 7:194–201. 

A paper that examines the use of computers in the admin-
istrative function (computation of assessed values, bills, 
and rolls) and in the analysis of the valuation function 
(including determination of property life). 

U.S. Department of the Treasury. 2004. Publication 946: 
How to depreciate property. Washington, DC: U.S. De-
partment of the Treasury, Internal Revenue Service.

Glossary of Terms
Acquisition cost. The cost used in accounting to represent 
the purchase price of an asset. If installation and other 
associated costs are included, this cost should be referred 
to as total acquisition cost. 

Chattel. An item of tangible movable or immovable 
property except real estate, freehold, and things (such as 
buildings) connected with real property. 

Consigned goods. A type of inventory in the possession 
of a selling agent but owned by another party. The seller 
has no equity, no control of price or sale, and receives 
none of the profit (as such) from sale of the property (but 
may receive a sales commission). 

Construction in progress. Property that is in a process 
of change from one state to another, such as the conver-
sion of personal property from inventory to fixed asset 
by installation or the conversion of personalty to realty 
by becoming a fixture. 

Discovery. The process whereby the assessor identifies 
all taxable property in the jurisdiction and ensures that it 
is included on the assessment roll. 

Economic life. The period of time over which an asset’s 
operation is economically feasible. The economic life 
may or may not be equivalent to the physical life of the 
asset. 

External (economic) obsolescence. The loss in appraisal 
value (relative to the cost of replacing a property with 

property of equal utility) resulting from causes outside 
the property that suffers the loss. Usually locational in 
nature in the depreciation of real estate, it is more com-
monly marketwide in personal property and is generally 
considered to be economically unfeasible to cure. 

Effective age. An age assigned to an asset based on a 
combination of its actual age and condition. 

Finished goods. Inventory at the end stage of a manufac-
turing process. Finished goods are the result of combining 
raw materials with labor, capital, machine time, and other 
components of production. 

First in, first out (FIFO). An inventory cost-accounting 
procedure whereby unsold inventory, including inventory 
carried over from prior years, is valued at the price most 
recently paid for inventory purchases. 

Fixed assets. Personal property that has been brought to 
the point of highest and best use, that is, it is fully installed 
and used to produce income in an economically feasible 
manner. In a business: permanent assets required for the 
normal conduct of a business. 

Fixture. Generally, an asset that has become part of 
real estate through attachment in such a manner that its 
removal would result in a loss in value to either the asset 
or the real estate to which the asset is affixed. 

Goods held for sale or resale. Any inventory held for 
sale by a wholesaler, distributor, or retailer after having 
passed through one or more other levels of trade. 

Goods in process. Inventory, formerly raw materials, that 
has begun to undergo the manufacturing process that will 
result in finished goods. 

Historical cost. The cost new to the first owner of per-
sonal property. 

Intangible property. That class of personal property in 
which value is based on evidence of ownership rather than 
physical or tangible characteristics, for example, notes, 
bonds, insurance, patents, and accounts receivable. 

Inventory. The group of personal property items whose 
value is exhibited by value-in-exchange, that is, owner-
ship is solely for the purpose of sale rather than use. 

In-transit goods. Personal property that is in movement 
from one jurisdiction to another. In-transit goods are not 
assessable because they lack situs. 

Last in, first out (LIFO). An inventory cost-accounting 
procedure whereby unsold inventory, including inventory 
carried over from the prior year, is valued at the prices 
paid for the earliest inventory purchases. 

Leasehold improvements. Items of personal property, 
such as furniture and fixtures associated with a lessee 
(the tenant), that have been affixed to the real property 
owned by a lessor. 
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Lower of cost or market. An inventory accounting 
concept which states that the present value of inventory 
is based on the lower of either historic cost or current 
selling price (example: obsolete inventory items). 

Original cost. The cost as recorded on the books of the 
current owner. 

Remaining economic life (REL). The number of years 
in the future during which the operation of an asset is 
anticipated to be economically feasible, often expressed 
as a percentage of the total economic life (REL %). 

Situs. The taxable location of an asset. For personal prop-
erty, situs may be the physical location of the property or, 
in the instance of highly mobile property, the more-or-less 
permanent location of the property owner. 

Supplies. A type of personal property, usually treated 
as inventory, that is consumed as part of the process of 
bringing other assets to a saleable condition. 

Tangible property. Property whose value is measured 
in accordance with its actual physical presence. 

Trade level. Refers to the production and distribution 
stages of a product. Appraisers recognize three distinct 
levels of trade: the manufacturing level, the wholesale 
level, and the retail level. Personal property should be 
assessed at the trade level at which it is found. The valu-
ation of the inventory of one owner should be based on 
the price for which it would be exchanged with a similar 

business at the same trade level, for example, from one 
manufacturer to another. Value-in-exchange increases as 
a property moves from manufacturing through to retail 
levels of trade. 

Trending factor. A figure representing the increase in 
selling price over a period of time. Trending accounts for 
the relative difference in the value of a dollar between 
two periods. 

Unit cost. A valuation guideline expressing the relation-
ship between cost or value of inventory or fixed assets 
and some unit of measure, for example, cost per square 
foot or per employee. 

Value-in-exchange. The amount an informed purchaser 
would offer for personal property under given market 
conditions. 

Value-in-use. The value applied to furniture, fixtures, 
and equipment as installed and in-use for generation of 
income or performing its function. 

Weighted average. A method of inventory cost account-
ing whereby inventory is valued according to the unit 
price of all units owned throughout the year. It is calcu-
lated by dividing total acquisition cost of all inventory 
by the number of units owned. 
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DECEMBER 2005

Standard on Valuation of Personal Property

AUGUST 2004
Guide to Assessment Administration Standards

AUGUST 2004
Standard on Manual Cadastral Maps and Parcel Identifiers

AUGUST 2004
Standard on Property Tax Policy

SEPTEMBER 2003
Standard on Automated Valuation Models

JULY 2003
Standard on Administration of Monitoring and Compliance Responsibilities

JULY 2003
Standard on Digital Cadastral Maps and Parcel Identifiers

JANUARY 2003
Standard on Facilities, Computers, Equipment, and Supplies

FEBRUARY 2002
Standard on Contracting for Assessment Services

FEBRUARY 2002
Standard on Mass Appraisal of Real Property

JULY 2001
Standard on Assessment Appeal

JULY 2001
Standard on Public Relations

JULY 2001
Standard on Valuation of Property Affected by Environmental Contamination

DECEMBER 2000
Standard on Professional Development

JULY 1999
Standard on Ratio Studies

Assessment Standards of the 
International Association of Assessing Officers

To order any standards listed above or to  

check current availability and pricing, go to: 

http://www.iaao.org/publications/standards.html
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B. E-MAIL CONTACT AT FILER (optional)

FILING OFFICE COPY — UCC FINANCING STATEMENT (Form UCC1) (Rev. 04/20/11)

THE ABOVE SPACE IS FOR FILING OFFICE USE ONLY

UCC FINANCING STATEMENT
FOLLOW INSTRUCTIONS

A. NAME & PHONE OF CONTACT AT FILER (optional)

OR

1a. ORGANIZATION'S NAME

POSTAL CODECITY1c.  MAILING ADDRESS

1b. INDIVIDUAL'S SURNAME

STATE COUNTRY

8. OPTIONAL FILER REFERENCE DATA:

A Debtor is a Transmitting UtilityManufactured-Home TransactionPublic-Finance Transaction

6a. Check only if applicable and check only one box:

7. ALTERNATIVE DESIGNATION (if applicable): Seller/Buyer Bailee/BailorConsignee/ConsignorLessee/Lessor

Agricultural Lien Non-UCC Filing

OR
3b. INDIVIDUAL'S SURNAME FIRST PERSONAL NAME

POSTAL CODE3c.  MAILING ADDRESS CITY

ADDITIONAL NAME(S)/INITIAL(S)

STATE

SUFFIX

COUNTRY

3a. ORGANIZATION'S NAME

3. SECURED PARTY'S NAME (or NAME of ASSIGNEE of ASSIGNOR SECURED PARTY):  Provide only one Secured Party name (3a or 3b)

4. COLLATERAL:  This financing statement covers the following collateral:

C. SEND ACKNOWLEDGMENT TO:   (Name and Address)

6b. Check only if applicable and check only one box:

Licensee/Licensor

Collateral is5. Check only if applicable and check only one box: held in a Trust (see UCC1Ad, item 17 and Instructions) being administered by a Decedent’s Personal Representative

OR

2a. ORGANIZATION'S NAME

POSTAL CODECITY2c.  MAILING ADDRESS

2b. INDIVIDUAL'S SURNAME

STATE

SUFFIX

COUNTRY

FIRST PERSONAL NAME ADDITIONAL NAME(S)/INITIAL(S) SUFFIX

ADDITIONAL NAME(S)/INITIAL(S)FIRST PERSONAL NAME

1. DEBTOR'S NAME:  Provide only one Debtor name (1a or 1b) (use exact, full name; do not omit, modify, or abbreviate any part of the Debtor’s name); if any part of the Individual Debtor’s

name will not fit in line 1b, leave all of item 1 blank, check here and provide the Individual Debtor information in item 10 of the Financing Statement Addendum (Form UCC1Ad)

2. DEBTOR'S NAME:  Provide only one Debtor name (2a or 2b) (use exact, full name; do not omit, modify, or abbreviate any part of the Debtor’s name); if any part of the Individual Debtor’s

name will not fit in line 2b, leave all of item 2 blank, check here and provide the Individual Debtor information in item 10 of the Financing Statement Addendum (Form UCC1Ad)
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Instructions for UCC Financing Statement (Form UCC1)

Please type or laser-print this form.  Be sure it is completely legible.  Read and follow all Instructions, especially Instruction 1; use of the correct name
for the Debtor is crucial.

Fill in form very carefully; mistakes may have important legal consequences.  If you have questions, consult your attorney.  The filing office cannot give
legal advice.

Send completed form and any attachments to the filing office, with the required fee.

ITEM INSTRUCTIONS

A and B.  To assist filing offices that might wish to communicate with filer, filer may provide information in item A and item B.  These items are optional.
C. Complete item C if filer desires an acknowledgment sent to them.  If filing in a filing office that returns an acknowledgment copy furnished by filer,

present simultaneously with this form the Acknowledgment Copy or a carbon or other copy of this form for use as an acknowledgment copy.

1. Debtor’s name.   Carefully review applicable statutory guidance about providing the debtor’s name.  Enter only one Debtor name in item 1 --  either
an organization's name (1a) or an individual’s name (1b).  If any part of the Individual Debtor’s name will not fit in line 1b, check the box in item 1,
leave all of item 1 blank, check the box in item 9 of the Financing Statement Addendum (Form UCC1Ad) and enter the Individual Debtor name in
item 10 of the Financing Statement Addendum (Form UCC1Ad).  Enter Debtor’s correct name.  Do not abbreviate words that are not already
abbreviated in the Debtor’s name.  If a portion of the Debtor’s name consists of only an initial or an abbreviation rather than a full word, enter only
the abbreviation or the initial.  If the collateral is held in a trust and the Debtor name is the name of the trust, enter trust name in the Organization’s
Name box in item 1a.

1a. Organization Debtor Name.  “Organization Name” means the name of an entity that is not a natural person.  A sole proprietorship is not an
organization, even if the individual proprietor does business under a trade name.   If Debtor is a registered organization (e.g., corporation, limited
partnership, limited liability company), it is advisable to examine Debtor’s current filed public organic records to determine Debtor's correct name.
Trade name is insufficient.  If a corporate ending (e.g., corporation, limited partnership, limited liability company) is part of the Debtor’s name, it must
be included.  Do not use words that are not part of the Debtor’s name.

1b. Individual Debtor Name.  “Individual Name” means the name of a natural person; this includes the name of an individual doing business as a sole
proprietorship, whether or not operating under a trade name.  The term includes the name of a decedent where collateral is being administered by
a personal representative of the decedent.  The term does not include the name of an entity, even if it contains, as part of the entity’s name, the
name of an individual.  Prefixes (e.g., Mr., Mrs., Ms.) and titles (e.g., M.D.) are generally not part of an individual name.  Indications of lineage (e.g.,
Jr., Sr., III) generally are not part of the individual’s name, but may be entered in the Suffix box.  Enter individual Debtor’s surname (family name)
in Individual’s Surname box, first personal name in First Personal Name box, and all additional names in Additional Name(s)/Initial(s) box.

If a Debtor’s name consists of only a single word, enter that word in Individual’s Surname box and leave other boxes blank.

For both organization and individual Debtors.  Do not use Debtor’s trade name, DBA, AKA, FKA, division name, etc. in place of or combined with
Debtor’s correct name; filer may add such other names as additional Debtors if desired (but this is neither required nor recommended).

1c. Enter a mailing address for the Debtor named in item 1a or 1b.

2. Additional Debtor’s name.   If an additional Debtor is included, complete item 2, determined and formatted per Instruction 1.   For additional Debtors,
attach either Addendum (Form UCC1Ad) or Additional Party (Form UCC1AP) and follow Instruction 1 for determining and formatting additional
names.

3. Secured Party’s name.   Enter name and mailing address for Secured Party or Assignee who will be the Secured Party of record.  For additional
Secured Parties, attach either Addendum (Form UCC1Ad) or Additional Party (Form UCC1AP).  If there has been a full assignment of the initial
Secured Party’s right to be Secured Party of record before filing this form, either (1) enter Assignor Secured Party‘s name and mailing address in
item 3 of this form and file an Amendment (Form UCC3) [see item 5 of that form]; or (2) enter Assignee’s name and mailing address in item 3 of
this form and, if desired, also attach Addendum (Form UCC1Ad) giving Assignor Secured Party’s name and mailing address in item 11.

4. Collateral.  Use item 4 to indicate the collateral covered by this financing statement.  If space in item 4 is insufficient, continue the collateral
description in item 12 of the Addendum (Form UCC1Ad) or attach additional page(s) and incorporate by reference in item 12 (e.g., See Exhibit A).
Do not include social security numbers or other personally identifiable information.

Note:  If this financing statement covers timber to be cut, covers as-extracted collateral, and/or is filed as a fixture filing, attach Addendum (Form
UCC1Ad) and complete the required information in items 13, 14, 15, and 16.

5. If collateral is held in a trust or being administered by a decedent’s personal representative, check the appropriate box in item 5.  If more than one
Debtor has an interest in the described collateral and the check box does not apply to the interest of all Debtors, the filer should consider filing a
separate Financing Statement (Form UCC1) for each Debtor.

6a. If this financing statement relates to a Public-Finance Transaction, Manufactured-Home Transaction, or a Debtor is a Transmitting Utility, check
the appropriate box in item 6a.  If a Debtor is a Transmitting Utility and the initial financing statement is filed in connection with a Public-Finance
Transaction or Manufactured-Home Transaction, check only that a Debtor is a Transmitting Utility.

6b. If this is an Agricultural Lien (as defined in applicable state’s enactment of the Uniform Commercial Code) or if this is not a UCC security interest
filing (e.g., a tax lien, judgment lien, etc.), check the appropriate box in item 6b and attach any other items required under other law.

7. Alternative Designation.  If filer desires (at filer's option) to use the designations lessee and lessor, consignee and consignor, seller and buyer
(such as in the case of the sale of a payment intangible, promissory note, account or chattel paper), bailee and bailor, or licensee and licensor
instead of Debtor and Secured Party, check the appropriate box in item 7.

8. Optional Filer Reference Data.  This item is optional and is for filer's use only.  For filer's convenience of reference, filer may enter in item 8 any
identifying information that filer may find useful.  Do not include social security numbers or other personally identifiable information.322
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Table B-1.

Asset
class

00.11

00.12

00.13

00.21

00.22

Description of assets included

Table of Class Lives and Recovery Periods

Recovery Periods
(in years)

Class Life
(in years)

GDS
(MACRS) ADS

SPECIFIC DEPRECIABLE ASSETS USED IN ALL BUSINESS ACTIVITIES, EXCEPT AS NOTED:

00.23

00.241

00.242

00.25

00.26

00.27

00.28

00.3

00.4

Office Furniture, Fixtures, and Equipment:
Includes furniture and fixtures that are not a structural component of a building. Includes such
assets as desks, files, safes, and communications equipment. Does not include
communications equipment that is included in other classes.

10 7 10

Information Systems:
Includes computers and their peripheral equipment used in administering normal business
transactions and the maintenance of business records, their retrieval and analysis.
Information systems are defined as:
1) Computers: A computer is a programmable electronically activated device capable of
accepting information, applying prescribed processes to the information, and supplying the
results of these processes with or without human intervention. It usually consists of a central
processing unit containing extensive storage, logic, arithmetic, and control capabilities.
Excluded from this category are adding machines, electronic desk calculators, etc., and other
equipment described in class 00.13.
2) Peripheral equipment consists of the auxiliary machines which are designed to be placed
under control of the central processing unit. Nonlimiting examples are: Card readers, card
punches, magnetic tape feeds, high speed printers, optical character readers, tape cassettes,
mass storage units, paper tape equipment, keypunches, data entry devices, teleprinters,
terminals, tape drives, disc drives, disc files, disc packs, visual image projector tubes, card
sorters, plotters, and collators. Peripheral equipment may be used on-line or off-line.
Does not incude equipment that is an integral part of other capital equipment that is included
in other classes of economic activity, i.e., computers used primarily for process or production
control, switching, channeling, and automating distributive trades and services such as point
of sale (POS) computer systems. Also, does not include equipment of a kind used primarily for
amusement or entertainment of the user.

6 5 5

Data Handling Equipment; except Computers:
Includes only typewriters, calculators, adding and accounting machines, copiers, and
duplicating equipment.

6 5 6

Airplanes (airframes and engines), except those used in commercial or contract carrying
of passengers or freight, and all helicopters (airframes and engines)

6 5 6

Automobiles, Taxis 3 5 5

Buses 9 5 9

Light General Purpose Trucks:
554)sdnuop 000,31 naht ssel thgiew lautca( daor eht revo esu rof skcurt sedulcnI

Heavy General Purpose Trucks:
Includes heavy general purpose trucks, concrete ready mix-trucks, and ore trucks, for use
over the road (actual unloaded weight 13,000 pounds or more)

6 5 6

Railroad Cars and Locomotives, except those owned by railroad transportation
companies

15 7 15

Tractor Units for Use Over-The-Road 4 3 4

Trailers and Trailer-Mounted Containers 6 5 6

Vessels, Barges, Tugs, and Similar Water Transportation Equipment, except those used
in marine construction

18 10 18

Land Improvements:
Includes improvements directly to or added to land, whether such improvements are section
1245 property or section 1250 property, provided such improvements are depreciable.
Examples of such assets might include sidewalks, roads, canals, waterways, drainage
facilities, sewers (not including municipal sewers in Class 51), wharves and docks, bridges,
fences, landscaping shrubbery, or radio and television transmitting towers. Does not include
land improvements that are explicitly included in any other class, and buildings and structural
components as defined in section 1.48-1(e) of the regulations. Excludes public utility initial
clearing and grading land improvements as specified in Rev. Rul. 72-403, 1972-2 C.B. 102.

20 15 20

Industrial Steam and Electric Generation and/or Distribution Systems:
Includes assets, whether such assets are section 1245 property or 1250 property, providing
such assets are depreciable, used in the production and/or distribution of electricity with rated
total capacity in excess of 500 Kilowatts and/or assets used in the production and/or
distribution of steam with rated total capacity in excess of 12,500 pounds per hour for use by
the taxpayer in its industrial manufacturing process or plant activity and not ordinarily available
for sale to others. Does not include buildings and structural components as defined in section
1.48-1(e) of the regulations. Assets used to generate and/or distribute electricity or steam of
the type described above, but of lesser rated capacity, are not included, but are included in
the appropriate manufacturing equipment classes elsewhere specified. Also includes electric
generating and steam distribution assets, which may utilize steam produced by a waste
reduction and resource recovery plant, used by the taxpayer in its industrial manufacturing
process or plant activity. Steam and chemical recovery boiler systems used for the recovery
and regeneration of chemicals used in manufacturing, with rated capacity in excess of that
described above, with specifically related distribution and return systems are not included but
are included in appropriate manufacturing equipment classes elsewhere specified. An example
of an excluded steam and chemical recovery boiler system is that used in the pulp and paper
manufacturing equipment classes elsewhere specified. An example of an excluded steam and
chemical recovery boiler system is that used in the pulp and paper manufacturing industry.

22 15 22

329



Table B-2.

Asset
class Description of assets included

Table of Class Lives and Recovery Periods
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(in years)
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DEPRECIABLE ASSETS USED IN THE FOLLOWING ACTIVITIES:

Agriculture:
Includes machinery and equipment, grain bins, and fences but no other land improvements,
that are used in the production of crops or plants, vines, and trees; livestock; the operation of
farm dairies, nurseries, greenhouses, sod farms, mushroom cellars, cranberry bogs, apiaries,
and fur farms; the performance of agriculture, animal husbandry, and horticultural services.

10 7 10

12 7 12

7 5 7

10 7 10

10 3 10

* 3 12

* 3 12

* 7 12

3 3 3

5 5 5

25 20 25

15 10*** 15

10 7 10

7.5 5 7.5

01.1

01.11

01.21

01.221

01.222

01.223

01.224

01.225

01.23

01.24

01.3

01.4

10.0

13.0

13.1

13.2

13.3

15.0

20.1

20.2

20.3

20.4

20.5

Cotton Ginning Assets

Cattle, Breeding or Dairy

Any breeding or work horse that is 12 years old or less at the time it is placed in service**

Any breeding or work horse that is more than 12 years old at the time it is placed in service**

Any race horse that is more than 2 years old at the time it is placed in service**

Any horse that is more than 12 years old at the time it is placed in service and that is
neither a race horse nor a horse described in class 01.222**

Any horse not described in classes 01.221, 01.222, 01.223, or 01.224

Hogs, Breeding

Sheep and Goats, Breeding

Farm buildings except structures included in Class 01.4

Single purpose agricultural or horticultural structures (within the meaning of section
168(i)(13) of the Code)

Mining:
Includes assets used in the mining and quarrying of metallic and nonmetallic minerals (including sand,
gravel, stone, and clay) and the milling, beneficiation and other primary preparation of such materials.

Offshore Drilling:
Includes assets used in offshore drilling for oil and gas such as floating, self-propelled and
other drilling vessels, barges, platforms, and drilling equipment and support vessels such as
tenders, barges, towboats and crewboats. Excludes oil and gas production assets.

Drilling of Oil and Gas Wells:
Includes assets used in the drilling of onshore oil and gas wells and the provision of
geophysical and other exploration services; and the provision of such oil and gas field services
as chemical treatment, plugging and abandoning of wells and cementing or perforating well
casings. Does not include assets used in the performance of any of these activities and
services by integrated petroleum and natural gas producers for their own account.

Exploration for and Production of Petroleum and Natural Gas Deposits:
Includes assets used by petroleum and natural gas producers for drilling of wells and production of
petroleum and natural gas, including gathering pipelines and related storage facilities. Also includes
petroleum and natural gas offshore transportation facilities used by producers and others consisting
of platforms (other than drilling platforms classified in Class 13.0), compression or pumping
equipment, and gathering and transmission lines to the first onshore transshipment facility. The assets
used in the first onshore transshipment facility are also included and consist of separation equipment
(used for separation of natural gas, liquids, and in Class 49.23), and liquid holding or storage facilities
(other than those classified in Class 49.25). Does not include support vessels.

Petroleum Refining:
Includes assets used for the distillation, fractionation, and catalytic cracking of crude petroleum
into gasoline and its other components.

Construction:
Includes assets used in construction by general building, special trade, heavy and marine
construction contractors, operative and investment builders, real estate subdividers and
developers, and others except railroads.

Manufacture of Grain and Grain Mill Products:
Includes assets used in the production of flours, cereals, livestock feeds, and other grain and
grain mill products.

Manufacture of Sugar and Sugar Products:
Includes assets used in the production of raw sugar, syrup, or finished sugar from sugar cane
or sugar beets.

Manufacture of Vegetable Oils and Vegetable Oil Products:
Includes assets used in the production of oil from vegetable materials and the manufacture of
related vegetable oil products.

Manufacture of Other Food and Kindred Products:
Includes assets used in the production of foods and beverages not included in classes 20.1,
20.2 and 20.3.

Manufacture of Food and Beverages—Special Handling Devices:
Includes assets defined as specialized materials handling devices such as returnable pallets,
palletized containers, and fish processing equipment including boxes, baskets, carts, and flaking trays
used in activities as defined in classes 20.1, 20.2, 20.3 and 20.4. Does not include general purpose
small tools such as wrenches and drills, both hand and power-driven, and other general purpose
equipment such as conveyors, transfer equipment, and materials handling devices.

6 5 6

14 7 14

16 10 16

6 5 6

17 10 17

18 10 18

18 10 18

12 7 12

4 3 4

Property described in asset classes 01.223, 01.224, and 01.225 are assigned recovery periods but have no class lives.
A horse is more than 2 (or 12) years old after the day that is 24 (or 144) months after its actual birthdate.
7 if property was placed in service before 1989.

*
**

***
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Manufacture of Tobacco and Tobacco Products:
15 7 15

21.0
Includes assets used in the production of cigarettes, cigars, smoking and chewing tobacco,
snuff, and other tobacco products.

22.1

22.2

22.3

22.4

22.5

23.0

24.1

24.2

24.3

24.4

26.1

Manufacture of Knitted Goods:
Includes assets used in the production of knitted and netted fabrics and lace. Assets used in
yarn preparation, bleaching, dyeing, printing, and other similar finishing processes, texturing,
and packaging, are elsewhere classified.

Manufacture of Yarn, Thread, and Woven Fabric:
Includes assets used in the production of spun yarns including the preparing, blending, spinning, and
twisting of fibers into yarns and threads, the preparation of yarns such as twisting, warping, and winding, the
production of covered elastic yarn and thread, cordage, woven fabric, tire fabric, braided fabric, twisted jute
for packaging, mattresses, pads, sheets, and industrial belts, and the processing of textile mill waste to
recover fibers, flocks, and shoddies. Assets used to manufacture carpets, man-made fibers, and nonwovens,
and assets used in texturing, bleaching, dyeing, printing, and other similar finishing processes, are elsewhere
classified.

Manufacture of Carpets and Dyeing, Finishing, and Packaging of Textile Products and
Manufacture of Medical and Dental Supplies:
Includes assets used in the production of carpets, rugs, mats, woven carpet backing, chenille, and other
tufted products, and assets used in the joining together of backing with carpet yarn or fabric. Includes assets
used in washing, scouring, bleaching, dyeing, printing, drying, and similar finishing processes applied to
textile fabrics, yarns, threads, and other textile goods. Includes assets used in the production and packaging
of textile products, other than apparel, by creasing, forming, trimming, cutting, and sewing, such as the
preparation of carpet and fabric samples, or similar joining together processes (other than the production of
scrim reinforced paper products and laminated paper products) such as the sewing and folding of hosiery
and panty hose, and the creasing, folding, trimming, and cutting of fabrics to produce nonwoven products,
such as disposable diapers and sanitary products. Also includes assets used in the production of medical
and dental supplies other than drugs and medicines. Assets used in the manufacture of nonwoven carpet
backing, and hard surface floor covering such as tile, rubber, and cork, are elsewhere classified.

Manufacture of Textile Yarns:
Includes assets used in the processing of yarns to impart bulk and/or stretch properties to the
yarn. The principal machines involved are falsetwist, draw, beam-to-beam, and stuffer box
texturing equipment and related highspeed twisters and winders. Assets, as described above,
which are used to further process man-made fibers are elsewhere classified when located in
the same plant in an integrated operation with man-made fiber producing assets. Assets used
to manufacture man-made fibers and assets used in bleaching, dyeing, printing, and other
similar finishing processes, are elsewhere classified.

Manufacture of Nonwoven Fabrics:
Includes assets used in the production of nonwoven fabrics, felt goods including felt hats, padding, batting,
wadding, oakum, and fillings, from new materials and from textile mill waste. Nonwoven fabrics are defined
as fabrics (other than reinforced and laminated composites consisting of nonwovens and other products)
manufactured by bonding natural and/or synthetic fibers and/or filaments by means of induced mechanical
interlocking, fluid entanglement, chemical adhesion, thermal or solvent reaction, or by combination thereof
other than natural hydration bonding as ocurs with natural cellulose fibers. Such means include resin
bonding, web bonding, and melt bonding. Specifically includes assets used to make flocked and needle
punched products other than carpets and rugs. Assets, as described above, which are used to manufacture
nonwovens are elsewhere classified when located in the same plant in an integrated operation with
man-made fiber producing assets. Assets used to manufacture man-made fibers and assets used in
bleaching, dyeing, printing, and other similar finishing processes, are elsewhere classified.

Manufacture of Apparel and Other Finished Products:
Includes assets used in the production of clothing and fabricated textile products by the cutting
and sewing of woven fabrics, other textile products, and furs; but does not include assets used
in the manufacture of apparel from rubber and leather.

Cutting of Timber:
Includes logging machinery and equipment and roadbuilding equipment used by logging and
sawmill operators and pulp manufacturers for their own account.

Sawing of Dimensional Stock from Logs:
Includes machinery and equipment installed in permanent or well established sawmills.

Sawing of Dimensional Stock from Logs:
Includes machinery and equipment in sawmills characterized by temporary foundations and a
lack, or minimum amount, of lumberhandling, drying, and residue disposal equipment and
facilities.

Manufacture of Wood Products, and Furniture:
Includes assets used in the production of plywood, hardboard, flooring, veneers, furniture, and
other wood products, including the treatment of poles and timber.

Manufacture of Pulp and Paper:
Includes assets for pulp materials handling and storage, pulp mill processing, bleach processing, paper and
paperboard manufacturing, and on-line finishing. Includes pollution control assets and all land improvements
associated with the factory site or production process such as effluent ponds and canals, provided such
improvements are depreciable but does not include buildings and structural components as defined in
section 1.48-1(e)(1) of the regulations. Includes steam and chemical recovery boiler systems, with any rated
capacity, used for the recovery and regeneration of chemicals used in manufacturing. Does not include
assets used either in pulpwood logging, or in the manufacture of hardboard.

7.5 5 7.5

11 7 11

9 5 9

8 5 8

10 7 10

9 5 9

6 5 6

10 7 10

6 5 6

10 7 10

13 7 13
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Manufacture of Converted Paper, Paperboard, and Pulp Products:
10 7 10

26.2
Includes assets used for modification, or remanufacture of paper and pulp into converted
products, such as paper coated off the paper machine, paper bags, paper boxes, cartons and
envelopes. Does not include assets used for manufacture of nonwovens that are elsewhere
classified.

11 7 11

9.5 5 9.5

14 7 14

4 3 4

11 7 11

3.5 3 3.5

11 7 11

14 7 14

2.5 3 2.5

20 15 20

15 7 15

27.0

28.0

30.1

30.11

30.2

30.21

31.0

32.1

32.11

32.2

32.3

Printing, Publishing, and Allied Industries:
Includes assets used in printing by one or more processes, such as letter-press, lithography,
gravure, or screen; the performance of services for the printing trade, such as bookbinding,
typesetting, engraving, photo-engraving, and electrotyping; and the publication of newspapers,
books, and periodicals.

Manufacture of Chemicals and Allied Products:
Includes assets used to manufacture basic organic and inorganic chemicals; chemical products
to be used in further manufacture, such as synthetic fibers and plastics materials; and finished
chemical products. Includes assets used to further process man-made fibers, to manufacture
plastic film, and to manufacture nonwoven fabrics, when such assets are located in the same
plant in an integrated operation with chemical products producing assets. Also includes assets
used to manufacture photographic supplies, such as film, photographic paper, sensitized
photographic paper, and developing chemicals. Includes all land improvements associated with
plant site or production processes, such as effluent ponds and canals, provided such land
improvements are depreciable but does not include buildings and structural components as
defined in section 1.48-1(e) of the regulations. Does not include assets used in the manufacture
of finished rubber and plastic products or in the production of natural gas products, butane,
propane, and by-products of natural gas production plants.

Manufacture of Rubber Products:
Includes assets used for the production of products from natural, synthetic, or reclaimed
rubber, gutta percha, balata, or gutta siak, such as tires, tubes, rubber footwear, mechanical
rubber goods, heels and soles, flooring, and rubber sundries; and in the recapping, retreading,
and rebuilding of tires.

Manufacture of Rubber Products—Special Tools and Devices:
Includes assets defined as special tools, such as jigs, dies, mandrels, molds, lasts, patterns,
specialty containers, pallets, shells; and tire molds, and accessory parts such as rings and
insert plates used in activities as defined in class 30.1. Does not include tire building drums
and accessory parts and general purpose small tools such as wrenches and drills, both power
and hand-driven, and other general purpose equipment such as conveyors and transfer
equipment.

Manufacture of Finished Plastic Products:
Includes assets used in the manufacture of plastics products and the molding of primary
plastics for the trade. Does not include assets used in the manufacture of basic plastics
materials nor the manufacture of phonograph records.

Manufacture of Finished Plastic Products—Special Tools:
Includes assets defined as special tools, such as jigs, dies, fixtures, molds, patterns, gauges,
and specialty transfer and shipping devices, used in activities as defined in class 30.2. Special
tools are specifically designed for the production or processing of particular parts and have no
significant utilitarian value and cannot be adapted to further or different use after changes or
improvements are made in the model design of the particular part produced by the special
tools. Does not include general purpose small tools such as wrenches and drills, both hand and
power-driven, and other general purpose equipment such as conveyors, transfer equipment,
and materials handling devices.

Manufacture of Leather and Leather Products:
Includes assets used in the tanning, currying, and finishing of hides and skins; the processing
of fur pelts; and the manufacture of finished leather products, such as footwear, belting,
apparel, and luggage.

Manufacture of Glass Products:
Includes assets used in the production of flat, blown, or pressed products of glass, such as
float and window glass, glass containers, glassware and fiberglass. Does not include assets
used in the manufacture of lenses.

Manufacture of Glass Products—Special Tools:
Includes assets defined as special tools such as molds, patterns, pallets, and specialty transfer
and shipping devices such as steel racks to transport automotive glass, used in activities as
defined in class 32.1. Special tools are specifically designed for the production or processing of
particular parts and have no significant utilitarian value and cannot be adapted to further or
different use after changes or improvements are made in the model design of the particular
part produced by the special tools. Does not include general purpose small tools such as
wrenches and drills, both hand and power-driven, and other general purpose equipment such
as conveyors, transfer equipment, and materials handling devices.

Manufacture of Cement:
Includes assets used in the production of cement, but does not include assets used in the
manufacture of concrete and concrete products nor in any mining or extraction process.

Manufacture of Other Stone and Clay Products:
Includes assets used in the manufacture of products from materials in the form of clay and
stone, such as brick, tile, and pipe; pottery and related products, such as vitreous-china,
plumbing fixtures, earthenware and ceramic insulating materials; and also includes assets used
in manufacture of concrete and concrete products. Does not include assets used in any mining
or extraction processes.
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Manufacture of Primary Nonferrous Metals:
14 7 14

33.2
Includes assets used in the smelting, refining, and electrolysis of nonferrous metals from ore,
pig, or scrap, the rolling, drawing, and alloying of nonferrous metals; the manufacture of
castings, forgings, and other basic products of nonferrous metals; and the manufacture of
nails, spikes, structural shapes, tubing, wire, and cable.

33.21

33.3

33.4

34.0

34.01

35.0

36.0

36.1

Manufacture of Primary Nonferrous Metals—Special Tools:
Includes assets defined as special tools such as dies, jigs, molds, patterns, fixtures, gauges,
and drawings concerning such special tools used in the activities as defined in class 33.2,
Manufacture of Primary Nonferrous Metals. Special tools are specifically designed for the
production or processing of particular products or parts and have no significant utilitarian value
and cannot be adapted to further or different use after changes or improvements are made in
the model design of the particular part produced by the special tools. Does not include general
purpose small tools such as wrenches and drills, both hand and power-driven, and other
general purpose equipment such as conveyors, transfer equipment, and materials handling
devices. Rolls, mandrels and refractories are not included in class 33.21 but are included in
class 33.2.

Manufacture of Foundry Products:
Includes assets used in the casting of iron and steel, including related operations such as
molding and coremaking. Also includes assets used in the finishing of castings and
patternmaking when performed at the foundry, all special tools and related land improvements.

Manufacture of Primary Steel Mill Products:
Includes assets used in the smelting, reduction, and refining of iron and steel from ore, pig, or
scrap; the rolling, drawing and alloying of steel; the manufacture of nails, spikes, structural
shapes, tubing, wire, and cable. Includes assets used by steel service centers, ferrous metal
forges, and assets used in coke production, regardless of ownership. Also includes related land
improvements and all special tools used in the above activities.

Manufacture of Fabricated Metal Products:
Includes assets used in the production of metal cans, tinware, fabricated structural metal
products, metal stampings, and other ferrous and nonferrous metal and wire products not
elsewhere classified. Does not include assets used to manufacture non-electric heating
apparatus.

Manufacture of Fabricated Metal Products—Special Tools:
Includes assets defined as special tools such as dies, jigs, molds, patterns, fixtures, gauges,
and returnable containers and drawings concerning such special tools used in the activities as
defined in class 34.0. Special tools are specifically designed for the production or processing of
particular machine components, products, or parts, and have no significant utilitarian value and
cannot be adapted to further or different use after changes or improvements are made in the
model design of the particular part produced by the special tools. Does not include general
small tools such as wrenches and drills, both hand and power-driven, and other general
purpose equipment such as conveyors, transfer equipment, and materials handling devices.

Manufacture of Electrical and Non-Electrical Machinery and Other Mechanical Products:
Includes assets used to manufacture or rebuild finished machinery and equipment and
replacement parts thereof such as machine tools, general industrial and special industry
machinery, electrical power generation, transmission, and distribution systems, space heating,
cooling, and refrigeration systems, commercial and home appliances, farm and garden
machinery, construction machinery, mining and oil field machinery, internal combustion engines
(except those elsewhere classified), turbines (except those that power airborne vehicles),
batteries, lamps and lighting fixtures, carbon and graphite products, and electromechanical and
mechanical products including business machines, instruments, watches and clocks, vending
and amusement machines, photographic equipment, medical and dental equipment and
appliances, and ophthalmic goods. Includes assets used by manufacturers or rebuilders of
such finished machinery and equipment in activities elsewhere classified such as the
manufacture of castings, forgings, rubber and plastic products, electronic subassemblies or
other manufacturing activities if the interim products are used by the same manufacturer
primarily in the manufacture, assembly, or rebuilding of such finished machinery and
equipment. Does not include assets used in mining, assets used in the manufacture of primary
ferrous and nonferrous metals, assets included in class 00.11 through 00.4 and assets
elsewhere classified.

Manufacture of Electronic Components, Products, and Systems:
Includes assets used in the manufacture of electronic communication, computation,
instrumentation and control system, including airborne applications; also includes assets used
in the manufacture of electronic products such as frequency and amplitude modulated
transmitters and receivers, electronic switching stations, television cameras, video recorders,
record players and tape recorders, computers and computer peripheral machines, and
electronic instruments, watches, and clocks; also includes assets used in the manufacture of
components, provided their primary use is products and systems defined above such as
electron tubes, capacitors, coils, resistors, printed circuit substrates, switches, harness cables,
lasers, fiber optic devices, and magnetic media devices. Specifically excludes assets used to
manufacture electronic products and components, photocopiers, typewriters, postage meters
and other electromechanical and mechanical business machines and instruments that are
elsewhere classified. Does not include semiconductor manufacturing equipment included in
class 36.1.

Any Semiconductor Manufacturing Equipment

6.5 5 6.5

14 7 14

15 7 15

12 7 12

3 3 3

10 7 10

6 5 6

5 5 5
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Manufacture of Motor Vehicles:
12 7 12

37.11
Includes assets used in the manufacture and assembly of finished automobiles, trucks, trailers,
motor homes, and buses. Does not include assets used in mining, printing and publishing,
production of primary metals, electricity, or steam, or the manufacture of glass, industrial
chemicals, batteries, or rubber products, which are classified elsewhere. Includes assets used
in manufacturing activities elsewhere classified other than those excluded above, where such
activities are incidental to and an integral part of the manufacture and assembly of finished
motor vehicles such as the manufacture of parts and subassemblies of fabricated metal
products, electrical equipment, textiles, plastics, leather, and foundry and forging operations.
Does not include any assets not classified in manufacturing activity classes, e.g., does not
include any assets classified in asset guideline classes 00.11 through 00.4. Activities will be
considered incidental to the manufacture and assembly of finished motor vehicles only if 75
percent or more of the value of the products produced under one roof are used for the
manufacture and assembly of finished motor vehicles. Parts that are produced as a normal
replacement stock complement in connection with the manufacture and assembly of finished
motor vehicles are considered used for the manufacture assembly of finished motor vehicles.
Does not include assets used in the manufacture of component parts if these assets are used
by taxpayers not engaged in the assembly of finished motor vehicles.

37.12

37.2

37.31

37.32

37.33

37.41

37.42

39.0

Manufacture of Motor Vehicles—Special Tools:
Includes assets defined as special tools, such as jigs, dies, fixtures, molds, patterns, gauges,
and specialty transfer and shipping devices, owned by manufacturers of finished motor vehicles
and used in qualified activities as defined in class 37.11. Special tools are specifically designed
for the production or processing of particular motor vehicle components and have no
significant utilitarian value, and cannot be adapted to further or different use, after changes or
improvements are made in the model design of the particular part produced by the special
tools. Does not include general purpose small tools such as wrenches and drills, both hand and
powerdriven, and other general purpose equipment such as conveyors, transfer equipment, and
materials handling devices.

Manufacture of Aerospace Products:
Includes assets used in the manufacture and assembly of airborne vehicles and their component
parts including hydraulic, pneumatic, electrical, and mechanical systems. Does not include assets
used in the production of electronic airborne detection, guidance, control, radiation, computation,
test, navigation, and communication equipment or the components thereof.

Ship and Boat Building Machinery and Equipment:
Includes assets used in the manufacture and repair of ships, boats, caissons, marine drilling
rigs, and special fabrications not included in asset classes 37.32 and 37.33. Specifically
includes all manufacturing and repairing machinery and equipment, including machinery and
equipment used in the operation of assets included in asset class 37.32. Excludes buildings
and their structural components.

Ship and Boat Building Dry Docks and Land Improvements:
Includes assets used in the manufacture and repair of ships, boats, caissons, marine drilling
rigs, and special fabrications not included in asset classes 37.31 and 37.33. Specifically
includes floating and fixed dry docks, ship basins, graving docks, shipways, piers, and all other
land improvements such as water, sewer, and electric systems. Excludes buildings and their
structural components.

Ship and Boat Building—Special Tools:
Includes assets defined as special tools such as dies, jigs, molds, patterns, fixtures, gauges,
and drawings concerning such special tools used in the activities defined in classes 37.31 and
37.32. Special tools are specifically designed for the production or processing of particular
machine components, products, or parts, and have no significant utilitarian value and cannot
be adapted to further or different use after changes or improvements are made in the model
design of the particular part produced by the special tools. Does not include general purpose
small tools such as wrenches and drills, both hand and power-driven, and other general
purpose equipment such as conveyors, transfer equipment, and materials handling devices.

Manufacture of Locomotives:
Includes assets used in building or rebuilding railroad locomotives (including mining and
industrial locomotives). Does not include assets of railroad transportation companies or assets
of companies which manufacture components of locomotives but do not manufacture finished
locomotives.

Manufacture of Railroad Cars:
Includes assets used in building or rebuilding railroad freight or passenger cars (including rail
transit cars). Does not include assets of railroad transportation companies or assets of
companies which manufacture components of railroad cars but do not manufacture finished
railroad cars.

Manufacture of Athletic, Jewelry, and Other Goods:
Includes assets used in the production of jewelry; musical instruments; toys and sporting
goods; motion picture and television films and tapes; and pens, pencils, office and art supplies,
brooms, brushes, caskets, etc.
Railroad Transportation:
Classes with the prefix 40 include the assets identified below that are used in the commercial
and contract carrying of passengers and freight by rail. Assets of electrified railroads will be
classified in a manner corresponding to that set forth below for railroads not independently
operated as electric lines. Excludes the assets included in classes with the prefix beginning
00.1 and 00.2 above, and also excludes any non-depreciable assets included in Interstate
Commerce Commission accounts enumerated for this class.

3 3 3

10 7 10

12 7 12

16 10 16

6.5 5 6.5

11.5 7 11.5

12 7 12

12 7 12
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Table B-2.

Asset
class Description of assets included

Table of Class Lives and Recovery Periods

Recovery Periods
(in years)

Class Life
(in years)

GDS
(MACRS) ADS

Railroad Machinery and Equipment:
14 7 14

40.1
Includes assets classified in the following Interstate Commerce Commission accounts:
Roadway accounts:

(16) Station and office buildings (freight handling machinery and equipment only)
TOFC/COFC terminals (freight handling machinery and equipment only)
Communication systems
Signals and interlockers
Roadway machines
Shop machinery

Equipment accounts:
Locomotives
Freight train cars
Passenger train cars
Work equipment

(25)
(26)
(27)
(37)
(44)

(52)
(53)
(54)
(57)

40.2 Railroad Structures and Similar Improvements:
Includes assets classified in the following Interstate Commerce Commission road accounts:

(6)
(7)

(13)
(16)
(17)
(18)
(19)
(20)
(25)
(31)
(35)
(39)

Bridges, trestles, and culverts
Elevated structures
Fences, snowsheds, and signs
Station and office buildings (stations and other operating structures only)
Roadway buildings
Water stations
Fuel stations
Shops and enginehouses
TOFC/COFC terminals (operating structures only)
Power transmission systems
Miscellaneous structures
Public improvements construction

30 20 30

40.3 Railroad Wharves and Docks:
Includes assets classified in the following Interstate Commission Commerce accounts:

Wharves and docks
Coal and ore wharves

(23)
(24)

20 15 20

40.4

40.51

40.52

40.53

40.54

41.0

42.0

44.0

45.0

45.1

46.0

Railroad Track

Railroad Hydraulic Electric Generating Equipment

Railroad Nuclear Electric Generating Equipment

Railroad Steam Electric Generating Equipment

Railroad Steam, Compressed Air, and Other Power Plan Equipment

Motor Transport—Passengers:
Includes assets used in the urban and interurban commercial and contract carrying of
passengers by road, except the transportation assets included in classes with the prefix 00.2.

Motor Transport—Freight:
Includes assets used in the commercial and contract carrying of freight by road, except the
transportation assets included in classes with the prefix 00.2.

Water Transportation:
Includes assets used in the commercial and contract carrying of freight and passengers by
water except the transportation assets included in classes with the prefix 00.2. Includes all
related land improvements.

Air Transport:
Includes assets (except helicopters) used in commercial and contract carrying of passengers
and freight by air. For purposes of section 1.167(a)-11(d)(2)(iv)(a) of the regulations,
expenditures for “repair, maintenance, rehabilitation, or improvement,” shall consist of direct
maintenance expenses (irrespective of airworthiness provisions or charges) as defined by Civil
Aeronautics Board uniform accounts 5200, maintenance burden (exclusive of expenses
pertaining to maintenance buildings and improvements) as defined by Civil Aeronautics Board
accounts 5300, and expenditures which are not “excluded additions” as defined in section
1.167(a)-11(d)(2)(vi) of the regulations and which would be charged to property and equipment
accounts in the Civil Aeronautics Board uniform system of accounts.

Air Transport (restricted):
Includes each asset described in the description of class 45.0 which was held by the taxpayer
on April 15, 1976, or is acquired by the taxpayer pursuant to a contract which was, on April 15,
1976, and at all times thereafter, binding on the taxpayer. This criterion of classification based
on binding contract concept is to be applied in the same manner as under the general rules
expressed in section 49(b)(1), (4), (5) and (8) of the Code (as in effect prior to its repeal by the
Revenue Act of 1978, section 312(c)(1), (d), 1978-3 C.B. 1, 60).

Pipeline Transportation:
Includes assets used in the private, commercial, and contract carrying of petroleum, gas and
other products by means of pipes and conveyors. The trunk lines and related storage facilities
of integrated petroleum and natural gas producers are included in this class. Excludes initial
clearing and grading land improvements as specified in Rev. Rul. 72-403, 1972-2; C.B. 102, but
includes all other related land improvements.

10 7 10

50 20 50

20 15 20

28 20 28

28 20 28

8 5 8

8 5 8

20 15 20

12 7 12

22 15 22

6 5 6
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Table B-2.

Asset
class Description of assets included

Table of Class Lives and Recovery Periods

Recovery Periods
(in years)

Class Life
(in years)

GDS
(MACRS) ADS

Telephone Communications:

45 20 45
48.11

Includes the assets classified below and that are used in the provision of commercial and
contract telephonic services such as:

48.12

48.121

48.13

48.14

48.2

48.31

48.32

48.33

48.34

48.35

48.36

48.37

48.38

48.39

Telephone Central Office Buildings:
Includes assets intended to house central office equipment, as defined in Federal
Communications Commission Part 31 Account No. 212 whether section 1245 or section 1250
property.

Telephone Central Office Equipment:
Includes central office switching and related equipment as defined in Federal Communications
Commission Part 31 Account No. 221.
Does not include computer-based telephone central office switching equipment included in
class 48.121. Does not include private branch exchange (PBX) equipment.

Computer-based Telephone Central Office Switching Equipment:
Includes equipment whose functions are those of a computer or peripheral equipment (as
defined in section 168(i)(2)(B) of the Code) used in its capacity as telephone central office
equipment. Does not include private exchange (PBX) equipment.

Telephone Station Equipment:
Includes such station apparatus and connections as teletypewriters, telephones, booths, private
exchanges, and comparable equipment as defined in Federal Communications Commission
Part 31 Account No. 231, 232, and 234.

Telephone Distribution Plant:
Includes such assets as pole lines, cable, aerial wire, underground conduits, and comparable
equipment, and related land improvements as defined in Federal Communications Commission
Part 31 Account Nos. 241, 242.1, 242.2, 242.3, 242.4, 243, and 244.

Radio and Television Broadcastings:
Includes assets used in radio and television broadcasting, except transmitting towers.
Telegraph, Ocean Cable, and Satellite Communications (TOCSC) includes
communications-related assets used to provide domestic and international radio-telegraph,
wire-telegraph, ocean-cable, and satellite communications services; also includes related land
improvements. If property described in Classes 48.31–48.45 is comparable to telephone
distribution plant described in Class 48.14 and used for 2-way exchange of voice and data
communication which is the equivalent of telephone communication, such property is assigned
a class life of 24 years under this revenue procedure. Comparable equipment does not include
cable television equipment used primarily for 1-way communication.

TOCSC—Electric Power Generating and Distribution Systems:
Includes assets used in the provision of electric power by generation, modulation, rectification,
channelization, control, and distribution. Does not include these assets when they are installed
on customers premises.

TOCSC—High Frequency Radio and Microwave Systems:
Includes assets such as transmitters and receivers, antenna supporting structures, antennas,
transmission lines from equipment to antenna, transmitter cooling systems, and control and
amplification equipment. Does not include cable and long-line systems.

TOCSC—Cable and Long-line Systems:
Includes assets such as transmission lines, pole lines, ocean cables, buried cable and conduit,
repeaters, repeater stations, and other related assets. Does not include high frequency radio or
microwave systems.

TOCSC—Central Office Control Equipment:
Includes assets for general control, switching, and monitoring of communications signals
including electromechanical switching and channeling apparatus, multiplexing equipment
patching and monitoring facilities, in-house cabling, teleprinter equipment, and associated site
improvements.

TOCSC—Computerized Switching, Channeling, and Associated Control Equipment:
Includes central office switching computers, interfacing computers, other associated specialized
control equipment, and site improvements.

TOCSC—Satellite Ground Segment Property:
Includes assets such as fixed earth station equipment, antennas, satellite communications
equipment, and interface equipment used in satellite communications. Does not include general
purpose equipment or equipment used in satellite space segment property.

TOCSC—Satellite Space Segment Property:
Includes satellites and equipment used for telemetry, tracking, control, and monitoring when
used in satellite communications.

TOCSC—Equipment Installed on Customer’s Premises:
Includes assets installed on customer’s premises, such as computers, terminal equipment,
power generation and distribution systems, private switching center, teleprinters, facsimile
equipment and other associated and related equipment.

TOCSC—Support and Service Equipment:
Includes assets used to support but not engage in communications. Includes store, warehouse
and shop tools, and test and laboratory assets.
Cable Television (CATV): Includes communications-related assets used to provide cable
television community antenna television services. Does not include assets used to provide
subscribers with two-way communications services.

18 10 18

9.5 5

10 7*

24 15

6 5

19 10

13 7

26.5 20

16.5 10

10.5 7

10 7

8 5

10 7

13.5 7

9.5

10*

24

6

19

13

26.5

16.5

10.5

10

8

10

13.5

* Property described in asset guideline class 48.13 which is qualified technological equipment as defined in section 168(i)(2) is assigned a 5-year recovery
period.
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Table B-2.

Asset
class Description of assets included

Table of Class Lives and Recovery Periods

Recovery Periods
(in years)

Class Life
(in years)

GDS
(MACRS) ADS

CATV—Headend:
11 7

48.41
Includes assets such as towers, antennas, preamplifiers, converters, modulation equipment, and program
non-duplication systems. Does not include headend buildings and program origination assets.

48.42

48.43

48.44

48.45

49.11

49.12

49.121

49.13

49.14

49.15

49.21

49.221

49.222

49.223

49.23

49.24

49.25

CATV—Subscriber Connection and Distribution Systems:
Includes assets such as trunk and feeder cable, connecting hardware, amplifiers, power
equipment, passive devices, directional taps, pedestals, pressure taps, drop cables, matching
transformers, multiple set connector equipment, and convertors.

10 7

CATV—Program Origination:
Includes assets such as cameras, film chains, video tape recorders, lighting, and remote location
equipment excluding vehicles. Does not include buildings and their structural components.

CATV—Service and Test:
Includes assets such as oscilloscopes, field strength meters, spectrum analyzers, and cable
testing equipment, but does not include vehicles.

CATV—Microwave Systems:
Inlcudes assets such as towers, antennas, transmitting and receiving equipment, and broad
band microwave assets is used in the provision of cable television services. Does not include
assets used in the provision of common carrier services.

Electric, Gas, Water and Steam, Utility Services:
Includes assets used in the production, transmission and distribution of electricity, gas, steam,
or water for sale including related land improvements.
Electric Utility Hydraulic Production Plant:
Includes assets used in the hydraulic power production of electricity for sale, including related
land improvements, such as dams, flumes, canals, and waterways.

Electric Utility Nuclear Production Plant:
Includes assets used in the nuclear power production and electricity for sale and related land
improvements. Does not include nuclear fuel assemblies.

Electric Utility Nuclear Fuel Assemblies:
Includes initial core and replacement core nuclear fuel assemblies (i.e., the composite of fabricated nuclear
fuel and container) when used in a boiling water, pressurized water, or high temperature gas reactor used in
the production of electricity. Does not include nuclear fuel assemblies used in breader reactors.

Electric Utility Steam Production Plant:
Includes assets used in the steam power production of electricity for sale, combusion turbines operated in a
combined cycle with a conventional steam unit and related land improvements. Also includes package
boilers, electric generators and related assets such as electricity and steam distribution systems as used by
a waste reduction and resource recovery plant if the steam or electricity is normally for sale to others.

Electric Utility Transmission and Distribution Plant:
Includes assets used in the transmission and distribution of electricity for sale and related land
improvements. Excludes initial clearing and grading land improvements as specified in Rev. Rul.
72-403, 1972-2 C.B. 102.

Electric Utility Combustion Turbine Production Plant:
Includes assets used in the production of electricity for sale by the use of such prime movers as jet
engines, combustion turbines, diesel engines, gasoline engines, and other internal combustion
engines, their associated power turbines and/or generators, and related land improvements. Does not
include combustion turbines operated in a combined cycle with a conventional steam unit.

Gas Utility Distribution Facilities:
Includes gas water heaters and gas conversion equipment installed by utility on customers’
premises on a rental basis.

Gas Utility Manufactured Gas Production Plants:
Includes assets used in the manufacture of gas having chemical and/or physical properties
which do not permit complete interchangeability with domestic natural gas. Does not include
gas-producing systems and related systems used in waste reduction and resource recovery
plants which are elsewhere classified.

Gas Utility Substitute Natural Gas (SNG) Production Plant (naphtha or lighter hydrocarbon
feedstocks):
Includes assets used in the catalytic conversion of feedstocks or naphtha or lighter
hydrocarbons to a gaseous fuel which is completely interchangeable with domestic natural gas.

Substitute Natural Gas—Coal Gasification:
Includes assets used in the manufacture and production of pipeline quality gas from coal using the basic Lurgi
process with advanced methanation. Includes all process plant equipment and structures used in this coal
gasification process and all utility assets such as cooling systems, water supply and treatment facilities, and
assets used in the production and distribution of electricity and steam for use by the taxpayer in a gasification
plant and attendant coal mining site processes but not for assets used in the production and distribution of
electricity and steam for sale to others. Also includes all other related land improvements. Does not include
assets used in the direct mining and treatment of coal prior to the gasification process itself.

Natural Gas Production Plant

Gas Utility Trunk Pipelines and Related Storage Facilities:
Excluding initial clearing and grading land improvements as specified in Rev. Rul. 72-40.

Liquefied Natural Gas Plant:
Includes assets used in the liquefaction, storage, and regasification of natural gas including
loading and unloading connections, instrumentation equipment and controls, pumps, vaporizers
and odorizers, tanks, and related land improvements. Also includes pipeline interconnections
with gas transmission lines and distribution systems and marine terminal facilities.

9 5

8.5 5

9.5 5

50 20

20 15

5 5

28 20

30 20

20 15

35 20

30 20

14 7

18 10

22 15

22 15

14 7

9

8.5

9.5

50

20

5

28

30

20

35

30

14

18

22

22

14

10

11
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Table B-2.

Asset
class Description of assets included

Table of Class Lives and Recovery Periods

Recovery Periods
(in years)

Class Life
(in years)

GDS
(MACRS) ADS

Water Utilities:
50 20*** 50

49.3
Includes assets used in the gathering, treatment, and commercial distribution of water.

49.4

49.5

50.

51.

57.0

57.1

79.0

80.0

Central Steam Utility Production and Distribution:
Includes assets used in the production and distribution of steam for sale. Does not include
assets used in waste reduction and resource recovery plants which are elsewhere classified.

Waste Reduction and Resource Recovery Plants:
Includes assets used in the conversion of refuse or other solid waste or biomass to heat or to a
solid, liquid, or gaseous fuel. Also includes all process plant equipment and structures at the
site used to receive, handle, collect, and process refuse or other solid waste or biomass in a
waterwall, combustion system, oil or gas pyrolysis system, or refuse derived fuel system to
create hot water, gas, steam and electricity. Includes material recovery and support assets
used in refuse or solid refuse or solid waste receiving, collecting, handling, sorting, shredding,
classifying, and separation systems. Does not include any package boilers, or electric
generators and related assets such as electricity, hot water, steam and manufactured gas
production plants classified in classes 00.4, 49.13, 49.221, and 49.4. Does include, however, all
other utilities such as water supply and treatment facilities, ash handling and other related land
improvements of a waste reduction and resource recovery plant.

Municipal Wastewater Treatment Plant

Municipal Sewer

Distributive Trades and Services:
Includes assets used in wholesale and retail trade, and personal and professional services.
Includes section 1245 assets used in marketing petroleum and petroleum products.

Distributive Trades and Services—Billboard, Service Station Buildings and Petroleum
Marketing Land Improvements:
Includes section 1250 assets, including service station buildings and depreciable land
improvements, whether section 1245 property or section 1250 property, used in the marketing
of petroleum and petroleum products, but not including any of these facilities related to
petroleum and natural gas trunk pipelines. Includes car wash buildings and related land
improvements. Includes billboards, whether such assets are section 1245 property or section
1250 property. Excludes all other land improvements, buildings and structural components as
defined in section 1.48-1(e) of the regulations. See Gas station convenience stores in chapter 3.

Recreation:
Includes assets used in the provision of entertainment services on payment of a fee or
admission charge, as in the operation of bowling alleys, billiard and pool establishments,
theaters, concert halls, and miniature golf courses. Does not include amusement and theme
parks and assets which consist primarily of specialized land improvements or structures, such
as golf courses, sports stadia, race tracks, ski slopes, and buildings which house the assets
used in entertainment services.

Theme and Amusement Parks:
Includes assets used in the provision of rides, attractions, and amusements in activities defined as theme
and amusement parks, and includes appurtenances associated with a ride, attraction, amusement or theme
setting within the park such as ticket booths, facades, shop interiors, and props, special purpose structures,
and buildings other than warehouses, administration buildings, hotels, and motels. Includes all land
improvements for or in support of park activities (e.g., parking lots, sidewalks, waterways, bridges, fences,
landscaping, etc.), and support functions (e.g., food and beverage retailing, souvenir vending and other
nonlodging accommodations) if owned by the park and provided exclusively for the benefit of park patrons.
Theme and amusement parks are defined as combinations of amusements, rides, and attractions which are
permanently situated on park land and open to the public for the price of admission. This guideline class is a
composite of all assets used in this industry except transportation equipment (general purpose trucks, cars,
airplanes, etc., which are included in asset guideline classes with the prefix 00.2), assets used in the
provision of administrative services (asset classes with the prefix 00.1) and warehouses, administration
buildings, hotels and motels.

Certain Property for Which Recovery Periods Assigned

A. Personal Property With No Class Life
Section 1245 Real Property With No Class Life

B. Qualified Technological Equipment, as defined in section 168(i)(2).

C. Property Used in Connection with Research and Experimentation referred to in section
168(e)(3)(B).

D. Alternative energy property described in sections 48(l)(3)(A)(ix) (as in effect on the day before
the date of enactment (11/5/90) of the Revenue Reconciliation Act of 1990).

E. Biomass property described in section 48(l)(15) (as in effect on the day before the date of
enactment (11/5/90) of the Revenue Reconciliation Act of 1990) and is a qualifying small
production facility within the meaning of section 3(17)(c) of the Federal Power Act (16 U.S.C.
796(17)(C)), as in effect on September 1, 1986.

*

**

***

Any high technology medical equipment as defined in section 168(i)(2)(C) which is described in asset guideline class 57.0 is assigned a 5-year
recovery period for the alternate MACRS method.

The class life (if any) of property described in classes B, C, D, E, or F is determined by reference to the asset guideline classes. If an item of property
described in paragraphs B, C, D, E, or F is not described in any asset guideline class, such item of property has no class life.

Use straight line over 25 years if placed in service after June 12, 1996, unless placed in service under a binding contract in effect before June 10,
1996, and at all times until placed in service.

28 20

10 7

24 15

50 20***

9 5

20 15

10 7

12.5 7

28

10

24

50

9*

20

10

12.5

7 12
7 40

** 5 5

** 5 class life if
no class
life—12

** 5

** 5

class life if
no class
life—12

class life if
no class
life—12

F. Energy property described in section 48(a)(3)(A) (or would be described if “solar or wind
energy” were substituted for “solar energy” in section 48(a)(3)(A)(i)).

** 5 class life if
no class
life—12
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X * =  ( )
From F and G Above County Exemption % Exemption Amount

 In all counties having a filing date of April 1, you may still receive a partial exemption for a late filing. The amount of the exemption you will  
 receive is as follows: April 2 - April 30 (66.67% of the full exemption), May 1- May 31 (58.33%), June 1 (50%). 
  
 Failure to file by June 1 shall constitute waiver of the entire exemption for the year (0.0%).
   

The last day for filing this application to receive full
exemption is listed in the due date column above.
NOTE: Most counties do not accept metered mail
dates as filing date unless counter stamped by the
post office. Be sure that the date of deposit and the
postmark date are the same if mailing is close to
the deadline.

APPLICATION FOR FREEPORT EXEMPTION
INVENTORY

RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

COUNTY NAME AND RETURN ADDRESS TAXPAYER NAME AND ADDRESS

DUE DATE MAP AND PARCEL I.D. NO. NAICS NO.

BUSINESS PHYSICAL LOCATION

IF MAILING ADDRESS OR NAME IS INCORRECT
PLEASE CORRECT IN THE SPACE PROVIDED BELOW

NAME:

ADDRESS:

CITY, STATE, ZIP:

PAGE 1

TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

X * =  ( )
From Section 6C line E Back Page County Exemption % Exemption Amount

X * =  ( )
From H Above County Exemption % Exemption Amount

* NOTE: COUNTY EXEMPTION % WILL BE 20, 40, 60, 80, OR 100 PERCENT.

5.  SUMMATION OF TAXABLE INVENTORY:

PLEASE COMPLETE THE FOLLOWING

INVENTORY NOT ELIGIBLE FOR FREEPORT

A. PACKAGING MATERIALS, STAMPING OR SHIPPING SUPPLIES ON HAND AS OF JANUARY 1. $

B. OTHER EXPENSED SUPPLIES (i.e. GASOLINE, OFFICE SUPPLIES, etc.) ON HAND AS OF JANUARY 1. $

C. SPARE PARTS INVENTORY ON HAND AS OF JANUARY 1. $

D. 100% FULL COST OF FINISHED GOODS HELD FOR MORE THAN 12 MONTHS AS OF JANUARY 1. $

E. 100% FULL COST OF MERCHANDISE INVENTORY PURCHASED FOR RESALE ON HAND AS OF JANUARY 1. $

INVENTORY ELIGIBLE FOR FREEPORT

F. 100% FULL COST OF RAW MATERIALS AS OF JANUARY 1. $

G. 100% FULL COST OF GOODS IN PROCESS ON JANUARY 1. $

H. 100% FULL COST OF FINISHED GOODS HELD LESS THAN 12 MONTHS AS OF JANUARY 1. $

I. TOTAL INVENTORY ON JANUARY 1ST. ADD LINES A. THROUGH H. (SAME AS TOTAL FROM SCHEDULE B) $
(Current market value at your level of trade)

J. LESS FREEPORT EXEMPTION: (1 AND 2 BELOW ARE FOR MANUFACTURING OR PRODUCTION BUSINESS)

1. RAW MATERIALS, GOODS IN PROCESS

2. FINISHED GOODS OF GA. MANUFACTURER (HELD FOR LESS THAN 12 MO.)

3. FINISHED GOODS DESTINED FOR OUT OF STATE SHIPMENT (FOR WHOLESALE OR DISTRIBUTION BUSINESSES)

K. TOTAL FREEPORT EXEMPTION (ADD 1, 2 AND 3 ABOVE) (ENTER ON PAGE 1 LINE P OF TAX RETURN) $ (– )

L. TOTAL TAXABLE INVENTORY AT 100% OF MARKET VALUE AT YOUR LEVEL OF TRADE.(ENTER ON PAGE 1 LINE I
OF TAX RETURN)

PT - 50 PF

1. DESCRIBE THE TYPE OF BUSINESS:

2. Inventory must be reported at its full cost at level of trade. Full cost must include all freight, burden, overhead, and any other charges incurred from the original
state as a raw material to its resting place on January 1.

3. If inventory and exemption are not as of January 1, they must be adjusted to January 1, in accordance with the provisions of Georgia Code 48-5-10.

4. LIST THE METHOD OF INVENTORY VALUATION USED: METHOD OF INVENTORY COST IDENTIFICATION:

$
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S 6A. Inventory of goods in the process of manufacture or production which shall include all finished goods and raw materials held for direct
use or consumption in the ordinary course of the taxpayers manufacturing or production business in this state. This exemption shall apply to
tangible personal property which is substantially modified, altered or changed in the ordinary course of the taxpayer’s manufacturing,
processing or production operations in this state. For purpose of this exemption “Raw Materials” shall mean any material, whether crude or
processed, that can be converted by manufacturing, processing, or a combination thereof into a new and useful product but shall not include
unrecovered, unextracted or unsevered natural resources or packing materials.

6B. Inventory of finished goods manufactured or produced within this state in the ordinary course of the taxpayer manufacturing or production
business when held by the original manufacturer or producer of such goods. This exemption shall be for a period not exceeding (12) months
from the date such property is produced or manufactured. For purposes of this explanation “Finished Goods” shall mean goods, wares, and
merchandise of every character and kind but shall not include unrecovered, unextracted, or unsevered natural resources or raw materials or
goods in the process of manufacture or production or the stock-in trade of a retailer.

6C. Inventory of finished goods which, on January 1, are stored in a warehouse , dock, or wharf, whether public or private, and which are
destined for shipment to a final destination outside this state and inventory of finished goods which are shipped into this state from outside
this state and stored for transshipment to a final destination outside this state. The exemption shall be for a period not exceeding (12) months
from the date such property is stored in this state. Such period shall be determined based on application of a first-in, first-out method of
accounting for the inventory. The official books and records of the warehouse, dock, or wharf where such property is being stored shall
contain a full, true, and accurate inventory of all such property, including the date of the receipt of the property, the date of withdrawal of the
property, the point of origin of the property, and the point of final destination of the same, if known.

SUMMARY FOR THIS EXEMPTION: (6C)
A. Total finished goods inventory shipments from this county during the last complete calendar year:
B. Total finished goods inventory shipments from this county during the last complete calendar year

to an out-of State destination:
C. Percentage of out-of State shipments: (B divided by A)
D. Total finished goods inventory on January 1 of this year: (Exclude inventory stored over (12) months)
E. Estimated out-of-State shipments this year: (multiply C times D) Enter under 5.J.3 front page

EXPLANATION OF WHAT IS EXEMPTED BY FREEPORT

PAGE 2

OATH OF PERSON MAKING APPLICATION FOR EXEMPTION:
“I do solemnly swear, that I have carefully read (or have heard read) and have duly considered the questions propounded in the foregoing tax list,
and that the value placed by me on the property listed as shown, is the true market value there of, and I further swear, or affirm, that I returned,
for the purpose of being taxed thereon, every species of inventory that I own in my right, or have control of, either as agent, executor, administrator,
or otherwise; and in making this application, for the purpose of being taxed thereon, I have not attempted, either by transferring my property to
another or by any other means, to evade the laws governing taxation in this state. I do further swear, or affirm, that in making this application, I
have done so by estimating the true worth and value of every species of inventory contained therein.”

DISPOSITION OF THE COUNTY BOARD OF TAX ASSESSORS
-APPROVED-

DATE
-DISAPPROVED-

(Taxpayer Signature) (Title) (Date)

(Preparers Signature) (Title) (Date)

7. If property is exempt under freeport, it is exempt either as covered by category 6A, 6B, 6C. The same property cannot be exempted under
more than one of these three categories.

8. PHYSICAL LOCATION OF INVENTORY IN THIS COUNTY. (List)

9. LOCATION OF SUPPORTING BOOKS AND RECORDS PERTAINING TO THIS INVENTORY. (List)

10. NAME AND TELEPHONE NUMBER OF RESPONSIBLE INDIVIDUAL TO CONTACT REGARDING ANY QUESTIONS PERTAINING TO
THIS INVENTORY.

NAME PHONE
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X * =  ( )
From F and G Above County Exemption % Exemption Amount

 In all counties having a filing date of April 1, you may still receive a partial exemption for a late filing. The amount of the exemption you will  
 receive is as follows: April 2 - April 30 (66.67% of the full exemption), May 1- May 31 (58.33%), June 1 (50%). 
  
 Failure to file by June 1 shall constitute waiver of the entire exemption for the year (0.0%).
   

The last day for filing this application to receive full
exemption is listed in the due date column above.
NOTE: Most counties do not accept metered mail
dates as filing date unless counter stamped by the
post office. Be sure that the date of deposit and the
postmark date are the same if mailing is close to
the deadline.

APPLICATION FOR FREEPORT EXEMPTION
INVENTORY

RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

COUNTY NAME AND RETURN ADDRESS TAXPAYER NAME AND ADDRESS

DUE DATE MAP AND PARCEL I.D. NO. NAICS NO.

BUSINESS PHYSICAL LOCATION

IF MAILING ADDRESS OR NAME IS INCORRECT
PLEASE CORRECT IN THE SPACE PROVIDED BELOW

NAME:

ADDRESS:

CITY, STATE, ZIP:

PAGE 1

TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

X * =  ( )
From Section 6C line E Back Page County Exemption % Exemption Amount

X * =  ( )
From H Above County Exemption % Exemption Amount

* NOTE: COUNTY EXEMPTION % WILL BE 20, 40, 60, 80, OR 100 PERCENT.

5.  SUMMATION OF TAXABLE INVENTORY:

PLEASE COMPLETE THE FOLLOWING

INVENTORY NOT ELIGIBLE FOR FREEPORT

A. PACKAGING MATERIALS, STAMPING OR SHIPPING SUPPLIES ON HAND AS OF JANUARY 1. $

B. OTHER EXPENSED SUPPLIES (i.e. GASOLINE, OFFICE SUPPLIES, etc.) ON HAND AS OF JANUARY 1. $

C. SPARE PARTS INVENTORY ON HAND AS OF JANUARY 1. $

D. 100% FULL COST OF FINISHED GOODS HELD FOR MORE THAN 12 MONTHS AS OF JANUARY 1. $

E. 100% FULL COST OF MERCHANDISE INVENTORY PURCHASED FOR RESALE ON HAND AS OF JANUARY 1. $

INVENTORY ELIGIBLE FOR FREEPORT

F. 100% FULL COST OF RAW MATERIALS AS OF JANUARY 1. $

G. 100% FULL COST OF GOODS IN PROCESS ON JANUARY 1. $

H. 100% FULL COST OF FINISHED GOODS HELD LESS THAN 12 MONTHS AS OF JANUARY 1. $

I. TOTAL INVENTORY ON JANUARY 1ST. ADD LINES A. THROUGH H. (SAME AS TOTAL FROM SCHEDULE B) $
(Current market value at your level of trade)

J. LESS FREEPORT EXEMPTION: (1 AND 2 BELOW ARE FOR MANUFACTURING OR PRODUCTION BUSINESS)

1. RAW MATERIALS, GOODS IN PROCESS

2. FINISHED GOODS OF GA. MANUFACTURER (HELD FOR LESS THAN 12 MO.)

3. FINISHED GOODS DESTINED FOR OUT OF STATE SHIPMENT (FOR WHOLESALE OR DISTRIBUTION BUSINESSES)

K. TOTAL FREEPORT EXEMPTION (ADD 1, 2 AND 3 ABOVE) (ENTER ON PAGE 1 LINE P OF TAX RETURN) $ (– )

L. TOTAL TAXABLE INVENTORY AT 100% OF MARKET VALUE AT YOUR LEVEL OF TRADE.(ENTER ON PAGE 1 LINE I
OF TAX RETURN)

PT - 50 PF

1. DESCRIBE THE TYPE OF BUSINESS:

2. Inventory must be reported at its full cost at level of trade. Full cost must include all freight, burden, overhead, and any other charges incurred from the original
state as a raw material to its resting place on January 1.

3. If inventory and exemption are not as of January 1, they must be adjusted to January 1, in accordance with the provisions of Georgia Code 48-5-10.

4. LIST THE METHOD OF INVENTORY VALUATION USED: METHOD OF INVENTORY COST IDENTIFICATION:

$
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S 6A. Inventory of goods in the process of manufacture or production which shall include all finished goods and raw materials held for direct
use or consumption in the ordinary course of the taxpayers manufacturing or production business in this state. This exemption shall apply to
tangible personal property which is substantially modified, altered or changed in the ordinary course of the taxpayer’s manufacturing,
processing or production operations in this state. For purpose of this exemption “Raw Materials” shall mean any material, whether crude or
processed, that can be converted by manufacturing, processing, or a combination thereof into a new and useful product but shall not include
unrecovered, unextracted or unsevered natural resources or packing materials.

6B. Inventory of finished goods manufactured or produced within this state in the ordinary course of the taxpayer manufacturing or production
business when held by the original manufacturer or producer of such goods. This exemption shall be for a period not exceeding (12) months
from the date such property is produced or manufactured. For purposes of this explanation “Finished Goods” shall mean goods, wares, and
merchandise of every character and kind but shall not include unrecovered, unextracted, or unsevered natural resources or raw materials or
goods in the process of manufacture or production or the stock-in trade of a retailer.

6C. Inventory of finished goods which, on January 1, are stored in a warehouse , dock, or wharf, whether public or private, and which are
destined for shipment to a final destination outside this state and inventory of finished goods which are shipped into this state from outside
this state and stored for transshipment to a final destination outside this state. The exemption shall be for a period not exceeding (12) months
from the date such property is stored in this state. Such period shall be determined based on application of a first-in, first-out method of
accounting for the inventory. The official books and records of the warehouse, dock, or wharf where such property is being stored shall
contain a full, true, and accurate inventory of all such property, including the date of the receipt of the property, the date of withdrawal of the
property, the point of origin of the property, and the point of final destination of the same, if known.

SUMMARY FOR THIS EXEMPTION: (6C)
A. Total finished goods inventory shipments from this county during the last complete calendar year:
B. Total finished goods inventory shipments from this county during the last complete calendar year

to an out-of State destination:
C. Percentage of out-of State shipments: (B divided by A)
D. Total finished goods inventory on January 1 of this year: (Exclude inventory stored over (12) months)
E. Estimated out-of-State shipments this year: (multiply C times D) Enter under 5.J.3 front page

EXPLANATION OF WHAT IS EXEMPTED BY FREEPORT

PAGE 2

OATH OF PERSON MAKING APPLICATION FOR EXEMPTION:
“I do solemnly swear, that I have carefully read (or have heard read) and have duly considered the questions propounded in the foregoing tax list,
and that the value placed by me on the property listed as shown, is the true market value there of, and I further swear, or affirm, that I returned,
for the purpose of being taxed thereon, every species of inventory that I own in my right, or have control of, either as agent, executor, administrator,
or otherwise; and in making this application, for the purpose of being taxed thereon, I have not attempted, either by transferring my property to
another or by any other means, to evade the laws governing taxation in this state. I do further swear, or affirm, that in making this application, I
have done so by estimating the true worth and value of every species of inventory contained therein.”

DISPOSITION OF THE COUNTY BOARD OF TAX ASSESSORS
-APPROVED-

DATE
-DISAPPROVED-

(Taxpayer Signature) (Title) (Date)

(Preparers Signature) (Title) (Date)

7. If property is exempt under freeport, it is exempt either as covered by category 6A, 6B, 6C. The same property cannot be exempted under
more than one of these three categories.

8. PHYSICAL LOCATION OF INVENTORY IN THIS COUNTY. (List)

9. LOCATION OF SUPPORTING BOOKS AND RECORDS PERTAINING TO THIS INVENTORY. (List)

10. NAME AND TELEPHONE NUMBER OF RESPONSIBLE INDIVIDUAL TO CONTACT REGARDING ANY QUESTIONS PERTAINING TO
THIS INVENTORY.

NAME PHONE

W
H

O
LE

S
A

LE
 O

R
D

IS
T

R
IB

U
T

IO
N

 B
U

S
IN

E
S

S
E

S

%



X * =  ( )
From F and G Above County Exemption % Exemption Amount

 In all counties having a filing date of April 1, you may still receive a partial exemption for a late filing. The amount of the exemption you will  
 receive is as follows: April 2 - April 30 (66.67% of the full exemption), May 1- May 31 (58.33%), June 1 (50%). 
  
 Failure to file by June 1 shall constitute waiver of the entire exemption for the year (0.0%).
   

The last day for filing this application to receive full
exemption is listed in the due date column above.
NOTE: Most counties do not accept metered mail
dates as filing date unless counter stamped by the
post office. Be sure that the date of deposit and the
postmark date are the same if mailing is close to
the deadline.

APPLICATION FOR FREEPORT EXEMPTION
INVENTORY

RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

COUNTY NAME AND RETURN ADDRESS TAXPAYER NAME AND ADDRESS

DUE DATE MAP AND PARCEL I.D. NO. NAICS NO.

BUSINESS PHYSICAL LOCATION

IF MAILING ADDRESS OR NAME IS INCORRECT
PLEASE CORRECT IN THE SPACE PROVIDED BELOW

NAME:

ADDRESS:

CITY, STATE, ZIP:

PAGE 1

TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

X * =  ( )
From Section 6C line E Back Page County Exemption % Exemption Amount

X * =  ( )
From H Above County Exemption % Exemption Amount

* NOTE: COUNTY EXEMPTION % WILL BE 20, 40, 60, 80, OR 100 PERCENT.

5.  SUMMATION OF TAXABLE INVENTORY:

PLEASE COMPLETE THE FOLLOWING

INVENTORY NOT ELIGIBLE FOR FREEPORT

A. PACKAGING MATERIALS, STAMPING OR SHIPPING SUPPLIES ON HAND AS OF JANUARY 1. $

B. OTHER EXPENSED SUPPLIES (i.e. GASOLINE, OFFICE SUPPLIES, etc.) ON HAND AS OF JANUARY 1. $

C. SPARE PARTS INVENTORY ON HAND AS OF JANUARY 1. $

D. 100% FULL COST OF FINISHED GOODS HELD FOR MORE THAN 12 MONTHS AS OF JANUARY 1. $

E. 100% FULL COST OF MERCHANDISE INVENTORY PURCHASED FOR RESALE ON HAND AS OF JANUARY 1. $

INVENTORY ELIGIBLE FOR FREEPORT

F. 100% FULL COST OF RAW MATERIALS AS OF JANUARY 1. $

G. 100% FULL COST OF GOODS IN PROCESS ON JANUARY 1. $

H. 100% FULL COST OF FINISHED GOODS HELD LESS THAN 12 MONTHS AS OF JANUARY 1. $

I. TOTAL INVENTORY ON JANUARY 1ST. ADD LINES A. THROUGH H. (SAME AS TOTAL FROM SCHEDULE B) $
(Current market value at your level of trade)

J. LESS FREEPORT EXEMPTION: (1 AND 2 BELOW ARE FOR MANUFACTURING OR PRODUCTION BUSINESS)

1. RAW MATERIALS, GOODS IN PROCESS

2. FINISHED GOODS OF GA. MANUFACTURER (HELD FOR LESS THAN 12 MO.)

3. FINISHED GOODS DESTINED FOR OUT OF STATE SHIPMENT (FOR WHOLESALE OR DISTRIBUTION BUSINESSES)

K. TOTAL FREEPORT EXEMPTION (ADD 1, 2 AND 3 ABOVE) (ENTER ON PAGE 1 LINE P OF TAX RETURN) $ (– )

L. TOTAL TAXABLE INVENTORY AT 100% OF MARKET VALUE AT YOUR LEVEL OF TRADE.(ENTER ON PAGE 1 LINE I
OF TAX RETURN)

PT - 50 PF

1. DESCRIBE THE TYPE OF BUSINESS:

2. Inventory must be reported at its full cost at level of trade. Full cost must include all freight, burden, overhead, and any other charges incurred from the original
state as a raw material to its resting place on January 1.

3. If inventory and exemption are not as of January 1, they must be adjusted to January 1, in accordance with the provisions of Georgia Code 48-5-10.

4. LIST THE METHOD OF INVENTORY VALUATION USED: METHOD OF INVENTORY COST IDENTIFICATION:
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S 6A. Inventory of goods in the process of manufacture or production which shall include all finished goods and raw materials held for direct
use or consumption in the ordinary course of the taxpayers manufacturing or production business in this state. This exemption shall apply to
tangible personal property which is substantially modified, altered or changed in the ordinary course of the taxpayer’s manufacturing,
processing or production operations in this state. For purpose of this exemption “Raw Materials” shall mean any material, whether crude or
processed, that can be converted by manufacturing, processing, or a combination thereof into a new and useful product but shall not include
unrecovered, unextracted or unsevered natural resources or packing materials.

6B. Inventory of finished goods manufactured or produced within this state in the ordinary course of the taxpayer manufacturing or production
business when held by the original manufacturer or producer of such goods. This exemption shall be for a period not exceeding (12) months
from the date such property is produced or manufactured. For purposes of this explanation “Finished Goods” shall mean goods, wares, and
merchandise of every character and kind but shall not include unrecovered, unextracted, or unsevered natural resources or raw materials or
goods in the process of manufacture or production or the stock-in trade of a retailer.

6C. Inventory of finished goods which, on January 1, are stored in a warehouse , dock, or wharf, whether public or private, and which are
destined for shipment to a final destination outside this state and inventory of finished goods which are shipped into this state from outside
this state and stored for transshipment to a final destination outside this state. The exemption shall be for a period not exceeding (12) months
from the date such property is stored in this state. Such period shall be determined based on application of a first-in, first-out method of
accounting for the inventory. The official books and records of the warehouse, dock, or wharf where such property is being stored shall
contain a full, true, and accurate inventory of all such property, including the date of the receipt of the property, the date of withdrawal of the
property, the point of origin of the property, and the point of final destination of the same, if known.

SUMMARY FOR THIS EXEMPTION: (6C)
A. Total finished goods inventory shipments from this county during the last complete calendar year:
B. Total finished goods inventory shipments from this county during the last complete calendar year

to an out-of State destination:
C. Percentage of out-of State shipments: (B divided by A)
D. Total finished goods inventory on January 1 of this year: (Exclude inventory stored over (12) months)
E. Estimated out-of-State shipments this year: (multiply C times D) Enter under 5.J.3 front page

EXPLANATION OF WHAT IS EXEMPTED BY FREEPORT

PAGE 2

OATH OF PERSON MAKING APPLICATION FOR EXEMPTION:
“I do solemnly swear, that I have carefully read (or have heard read) and have duly considered the questions propounded in the foregoing tax list,
and that the value placed by me on the property listed as shown, is the true market value there of, and I further swear, or affirm, that I returned,
for the purpose of being taxed thereon, every species of inventory that I own in my right, or have control of, either as agent, executor, administrator,
or otherwise; and in making this application, for the purpose of being taxed thereon, I have not attempted, either by transferring my property to
another or by any other means, to evade the laws governing taxation in this state. I do further swear, or affirm, that in making this application, I
have done so by estimating the true worth and value of every species of inventory contained therein.”

DISPOSITION OF THE COUNTY BOARD OF TAX ASSESSORS
-APPROVED-

DATE
-DISAPPROVED-

(Taxpayer Signature) (Title) (Date)

(Preparers Signature) (Title) (Date)

7. If property is exempt under freeport, it is exempt either as covered by category 6A, 6B, 6C. The same property cannot be exempted under
more than one of these three categories.

8. PHYSICAL LOCATION OF INVENTORY IN THIS COUNTY. (List)

9. LOCATION OF SUPPORTING BOOKS AND RECORDS PERTAINING TO THIS INVENTORY. (List)

10. NAME AND TELEPHONE NUMBER OF RESPONSIBLE INDIVIDUAL TO CONTACT REGARDING ANY QUESTIONS PERTAINING TO
THIS INVENTORY.

NAME PHONE
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OFFICIAL TAX MATTER
MARINE PERSONAL PROPERTY TAX RETURN AND SCHEDULES

PT-50M



MARINE
PERSONAL PROPERTY TAX RETURN

THIS RETURN IS CONSIDERED PUBLIC INFORMATION
AND WILL BE OPEN FOR PUBLIC INSPECTION

RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

  TAX YEAR

PAGE 1

COUNTY NAME AND RETURN ADDRESS

To avoid a 10% penalty on boats and motors
not previously returned, file this return no later
than the due date listed above. This return is
provided to you so you may return the fair
market value of your boat and motor for this tax
year. The return and supporting schedule must
be completed and returned in order for the boat
and motor to be properly returned. Department
of Revenue Rule 560-11-10-.08 (3) (C).

TAX SITUS (WHERE YOU LIVE) CHECK ONE
[   ] UNINCORPORATED AREA
[   ] CITY OF (LIST):
IF MAILING ADDRESS OR NAME IS INCORRECT, PLEASE CORRECT
IN THE SPACE PROVIDED BELOW.
NAME:

BOATS SHALL BE RETURNED TO THE COUNTY WHERE LOCATED
184 DAYS A YEAR OR MORE. LIST THE FAIR MARKET VALUE OF ALL
BOATS AND MOTORS BELOW  (EXCLUDE TRAILER).

PERSONAL PROPERTY STRATA

B - BOATS AND MOTORS - INCLUDE ALL CRAFT
IN AND ABOVE THE WATER, THE MOTORS
BUT NOT THE LAND TRANSPORT VEHICLES
(TRAILERS).

BOAT AND MOTOR NUMBER 1
GA. REGISTRATION #:
BOAT AND MOTOR NUMBER 2
GA. REGISTRATION #:
BOAT AND MOTOR NUMBER 3
GA. REGISTRATION #:
BOAT AND MOTOR NUMBER 4
GA. REGISTRATION#:
BOAT AND MOTOR NUMBER 5
GA REGISTRATION #:
FEDERAL DOCUMENTED VESSEL #1
COAST GUARD NUMBER:
FEDERAL DOCUMENTED VESSEL # 2
COAST GUARD NUMBER:

TOTAL

TAXPAYER RETURN VALUE AS
OF JAN. 1 THIS YEAR

FOR TAX OFFICE USE ONLY
(TAX ASSESSORS VALUE)

It shall be the duty of the county board of tax assessors to investigate and to inquire into the property owned in the county for
the purpose of ascertaining what property is subject to taxation and to require the proper return of the property for taxation.

TAXPAYER’S DECLARATION

“I do solemnly swear that I have carefully read (or have heard read) and have duly considered the questions propounded in the
foregoing tax list, and that the value placed by me on the property returned, as shown by the list, is the true market value thereof;
and I further swear that I returned, for the purpose of being taxed thereon, every species of property that I own in my own right
or have control of either as agent, executor, administrator, or otherwise; and that in making this return, for the purpose of being
taxed thereon, I have not attempted either by transferring my property to another or by any other means to evade the laws
governing taxation in this state. I do further swear that in making this return I have done so by estimating the true worth and value
of every species of property contained therein.”

TAXPAYER OR AGENT X _____________________________________ TITLE _____________ DATE_________________

OWNERS PHONE NUMBER: (Home) ___________________________ (DayTime) ________________________________

TAXPAYER NAME AND ADDRESS

 DUE DATE

 IF ASSISTANCE NEEDED CALL       ACCOUNT NUMBER

OWNERS PHONE NUMBER (LIST)

CITY, STATE, ZIP:

ADDRESS:



1. Boats shall be returned to the county where located 184 days a year or more.

2. The return is considered public information and will be open for public inspection.

3 If taxpayer name or mailing address is incorrect, please correct in the space provided.

4. To avoid a 10% penalty on boats and motors not previously returned, this return must be filed no later than date listed under the
due date column on page one.

5. This return is provided for the taxpayer to report the fair market value of all boats and motors owned on January 1, this year.

6. The fair market value should be listed under the column headed taxpayer return value as of January 1, this year, page one.

7. Fair market value of boats and motors should not include the value of the trailer. Taxes on trailers are paid when tag is purchased.

8. Taxpayer declaration: This declaration must be signed by the owner or agent and dated in order for this to be a valid return.

INSTRUCTIONS

1. This schedule is considered confidential information and not open to public inspection O.C.G.A. § 48-5-314. Returns are public
information.

2. All information about the boat and motor should be listed in order for the Board of Tax Assessors to determine the proper
assessment.

3. If the boat and motor has been sold or traded and you did not own on January 1, this year, please list the name and address of
new owner in order for the items to be removed from your account.

4. Additional boats and motors and federal documented vessels may be listed on the back of Schedule D. Attach additional sheets
if necessary.

5. Attach a listing of anything that is functionally wrong with your boat and motor. This will help the Board of Assessors make a
proper assessment.

6. Boat and motor accessory equipment, such as trolling motors, should be listed on the back of Schedule D.

1. O.C.G.A. § 48-5-299 requires the Board to Tax Assessors to diligently investigate and inquire into the property owned in the
county for the purpose of ascertaining what property, real and personal, is subject to taxation in the county and to require its
proper return for taxation.

2. O.C.G.A. § 48-5-300 grants the Board of Tax Assessors authority to require production of books, papers or documents, by
subpoena if necessary, which may aid in determining the proper assessment.

3. O.C.G.A. § 48-5-269 grants the State Revenue Commissioner the authority to prescribe, the forms, books and records to be used
for standard property tax reporting for all taxing units, including but not limited to, the forms, books and records to be used in the
listing, appraisal and assessment of property and how the forms, books and records shall be compiled and kept.

4. O.C.G.A. § 48-5-269.1 grants the State Revenue Commissioner the authority to adopt and require the use of a uniform procedural
manual for appraising tangible real and personal property.

5. This return and schedule is submitted to you for your completion in accordance with the above sections of the Georgia Code.

PAGE 2

REFERENCE INFORMATION

INSTRUCTIONS FOR PAGE THREE - SCHEDULE D (MARINE)

INSTRUCTIONS FOR PAGE ONE – MARINE PERSONAL PROPERTY TAX RETURN



MARINE SCHEDULE D
THIS SCHEDULE IS CONSIDERED CONFIDENTIAL

 INFORMATION AND NOT OPEN FOR PUBLIC INSPECTION.
RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

TAXPAYER NAME AND ADDRESS

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA. REGISTRATION NO. BOAT #1 (LIST): MOTOR # 1
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD   [   ] INBOARD/OUTBOARD    [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

BOAT # 2

COUNTY NAME AND RETURN ADDRESS

LIST ALL BOAT AND MOTOR ACCESSORY EQUIPMENT ON THE BACK OF THIS FORM. EXAMPLE - TROLLING MOTOR, ETC.
Is there anything functionally wrong with your boat and motor? Yes(   )
No(   ). If yes, please provide the Board of Assessors with documentation
in order for them to make a proper assessment.

NAME OF PURCHASER: __________________________

ADDRESS: _____________________________________

CITY, STATE, ZIP: ________________________________

DATE SOLD: ______________ SALE PRICE: _________

DESCRIPTION __________________________________

NAME: _________________________________________

ADDRESS: _____________________________________

CITY, STATE, ZIP ________________________________

TAX SITUS (WHERE YOU LIVE) CHECK ONE [   ] UNINCORPORATED AREA
[   ] CITY OF (LIST)

If you sold or traded your boat and motor and did not own
on January 1 this year, this section should be completed
in order for the items to be removed from your account.

If purchased used this year, list the name and
address of the previous owner.

FEDERAL DOCUMENTED VESSEL #1

➥

TYPE AND USE OF VESSEL: _____________________________________________________________________________
VESSEL NAME: _____________________  LENGTH: _________ YEAR BUILT:___________ HULL MATERIAL: __________
HORSEPOWER AND TYPE OF ENGINE: _______________________  COAST GUARD NUMBER: ____________________
YEAR PURCHASED: ____________ PURCHASED: NEW [   ] USED [   ]     AMOUNT OF PURCHASE:__________________
HOME PORT: ________________________________________ WHERE DOCKED:_________________________________

PAGE 3

TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

DUE DATE OWNERS PHONE NUMBER (LIST)

BOAT # 1

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA. REGISTRATION NO. BOAT #2 (LIST): MOTOR # 2
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD   [   ] INBOARD/OUTBOARD   [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

LIST ADDITIONAL BOATS AND MOTORS, AND EQUIPMENT ON THE BACK OF THIS FORM.
ATTACH ADDITIONAL SHEETS IF NEEDED.



LIST ADDITIONAL BOATS AND MOTORS AND FEDERAL DOCUMENTED VESSELS ON THIS PAGE

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA . REGISTRATION NO. BOAT #3 (LIST): MOTOR # 3
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD   [   ] INBOARD/OUTBOARD   [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

BOAT # 3

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA. REGISTRATION NO. BOAT #4 (LIST): MOTOR # 4
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD   [   ] INBOARD/OUTBOARD   [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

BOAT # 4

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA. REGISTRATION NO. BOAT #5 (LIST): MOTOR # 5
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD [   ]   INBOARD/OUTBOARD   [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

BOAT # 5

Is there anything functionally wrong with your boat and motor? Yes(   )
No(   ). If yes, please provide the Board of Assessors with
documentation in order for them to make a proper assessment.

NAME OF PURCHASER: __________________________
ADDRESS: _____________________________________
CITY, STATE, ZIP: ________________________________
DATE SOLD: ______________ SALE PRICE: _________
DESCRIPTION __________________________________

NAME: _________________________________________
ADDRESS: _____________________________________
CITY, STATE, ZIP

If you sold or traded your boat and motor and did not own
on January 1 this year, this section should be completed
in order for the items to be removed from your account.
If purchased used this year, list the name and address of
the previous owner.

FEDERAL DOCUMENTED VESSEL #2
TYPE AND USE OF VESSEL: _____________________________________________________________________________
VESSEL NAME: _____________________  LENGTH: _________ YEAR BUILT:___________ HULL MATERIAL: __________
HORSEPOWER AND TYPE OF ENGINE: _______________________  COAST GUARD NUMBER: ____________________
YEAR PURCHASED: ____________ PURCHASED: NEW [   ] USED [   ]     AMOUNT OF PURCHASE:__________________
HOME PORT: ________________________________________ WHERE DOCKED:_________________________________
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BOAT AND MOTOR ACCESSORY EQUIPMENT (LIST):_________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________



OFFICIAL TAX MATTER
MARINE PERSONAL PROPERTY TAX RETURN AND SCHEDULES

PT-50M



MARINE
PERSONAL PROPERTY TAX RETURN

THIS RETURN IS CONSIDERED PUBLIC INFORMATION
AND WILL BE OPEN FOR PUBLIC INSPECTION

RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

  TAX YEAR

PAGE 1

COUNTY NAME AND RETURN ADDRESS

To avoid a 10% penalty on boats and motors
not previously returned, file this return no later
than the due date listed above. This return is
provided to you so you may return the fair
market value of your boat and motor for this tax
year. The return and supporting schedule must
be completed and returned in order for the boat
and motor to be properly returned. Department
of Revenue Rule 560-11-10-.08 (3) (C).

TAX SITUS (WHERE YOU LIVE) CHECK ONE
[   ] UNINCORPORATED AREA
[   ] CITY OF (LIST):
IF MAILING ADDRESS OR NAME IS INCORRECT, PLEASE CORRECT
IN THE SPACE PROVIDED BELOW.
NAME:

BOATS SHALL BE RETURNED TO THE COUNTY WHERE LOCATED
184 DAYS A YEAR OR MORE. LIST THE FAIR MARKET VALUE OF ALL
BOATS AND MOTORS BELOW  (EXCLUDE TRAILER).

PERSONAL PROPERTY STRATA

B - BOATS AND MOTORS - INCLUDE ALL CRAFT
IN AND ABOVE THE WATER, THE MOTORS
BUT NOT THE LAND TRANSPORT VEHICLES
(TRAILERS).

BOAT AND MOTOR NUMBER 1
GA. REGISTRATION #:
BOAT AND MOTOR NUMBER 2
GA. REGISTRATION #:
BOAT AND MOTOR NUMBER 3
GA. REGISTRATION #:
BOAT AND MOTOR NUMBER 4
GA. REGISTRATION#:
BOAT AND MOTOR NUMBER 5
GA REGISTRATION #:
FEDERAL DOCUMENTED VESSEL #1
COAST GUARD NUMBER:
FEDERAL DOCUMENTED VESSEL # 2
COAST GUARD NUMBER:

TOTAL

TAXPAYER RETURN VALUE AS
OF JAN. 1 THIS YEAR

FOR TAX OFFICE USE ONLY
(TAX ASSESSORS VALUE)

It shall be the duty of the county board of tax assessors to investigate and to inquire into the property owned in the county for
the purpose of ascertaining what property is subject to taxation and to require the proper return of the property for taxation.

TAXPAYER’S DECLARATION

“I do solemnly swear that I have carefully read (or have heard read) and have duly considered the questions propounded in the
foregoing tax list, and that the value placed by me on the property returned, as shown by the list, is the true market value thereof;
and I further swear that I returned, for the purpose of being taxed thereon, every species of property that I own in my own right
or have control of either as agent, executor, administrator, or otherwise; and that in making this return, for the purpose of being
taxed thereon, I have not attempted either by transferring my property to another or by any other means to evade the laws
governing taxation in this state. I do further swear that in making this return I have done so by estimating the true worth and value
of every species of property contained therein.”

TAXPAYER OR AGENT X _____________________________________ TITLE _____________ DATE_________________

OWNERS PHONE NUMBER: (Home) ___________________________ (DayTime) ________________________________

TAXPAYER NAME AND ADDRESS

 DUE DATE

 IF ASSISTANCE NEEDED CALL       ACCOUNT NUMBER

OWNERS PHONE NUMBER (LIST)

CITY, STATE, ZIP:

ADDRESS:



1. Boats shall be returned to the county where located 184 days a year or more.

2. The return is considered public information and will be open for public inspection.

3 If taxpayer name or mailing address is incorrect, please correct in the space provided.

4. To avoid a 10% penalty on boats and motors not previously returned, this return must be filed no later than date listed under the
due date column on page one.

5. This return is provided for the taxpayer to report the fair market value of all boats and motors owned on January 1, this year.

6. The fair market value should be listed under the column headed taxpayer return value as of January 1, this year, page one.

7. Fair market value of boats and motors should not include the value of the trailer. Taxes on trailers are paid when tag is purchased.

8. Taxpayer declaration: This declaration must be signed by the owner or agent and dated in order for this to be a valid return.

INSTRUCTIONS

1. This schedule is considered confidential information and not open to public inspection O.C.G.A. § 48-5-314. Returns are public
information.

2. All information about the boat and motor should be listed in order for the Board of Tax Assessors to determine the proper
assessment.

3. If the boat and motor has been sold or traded and you did not own on January 1, this year, please list the name and address of
new owner in order for the items to be removed from your account.

4. Additional boats and motors and federal documented vessels may be listed on the back of Schedule D. Attach additional sheets
if necessary.

5. Attach a listing of anything that is functionally wrong with your boat and motor. This will help the Board of Assessors make a
proper assessment.

6. Boat and motor accessory equipment, such as trolling motors, should be listed on the back of Schedule D.

1. O.C.G.A. § 48-5-299 requires the Board to Tax Assessors to diligently investigate and inquire into the property owned in the
county for the purpose of ascertaining what property, real and personal, is subject to taxation in the county and to require its
proper return for taxation.

2. O.C.G.A. § 48-5-300 grants the Board of Tax Assessors authority to require production of books, papers or documents, by
subpoena if necessary, which may aid in determining the proper assessment.

3. O.C.G.A. § 48-5-269 grants the State Revenue Commissioner the authority to prescribe, the forms, books and records to be used
for standard property tax reporting for all taxing units, including but not limited to, the forms, books and records to be used in the
listing, appraisal and assessment of property and how the forms, books and records shall be compiled and kept.

4. O.C.G.A. § 48-5-269.1 grants the State Revenue Commissioner the authority to adopt and require the use of a uniform procedural
manual for appraising tangible real and personal property.

5. This return and schedule is submitted to you for your completion in accordance with the above sections of the Georgia Code.
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INSTRUCTIONS FOR PAGE ONE – MARINE PERSONAL PROPERTY TAX RETURN



MARINE SCHEDULE D
THIS SCHEDULE IS CONSIDERED CONFIDENTIAL

 INFORMATION AND NOT OPEN FOR PUBLIC INSPECTION.
RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

TAXPAYER NAME AND ADDRESS

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA. REGISTRATION NO. BOAT #1 (LIST): MOTOR # 1
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD   [   ] INBOARD/OUTBOARD    [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

BOAT # 2

COUNTY NAME AND RETURN ADDRESS

LIST ALL BOAT AND MOTOR ACCESSORY EQUIPMENT ON THE BACK OF THIS FORM. EXAMPLE - TROLLING MOTOR, ETC.
Is there anything functionally wrong with your boat and motor? Yes(   )
No(   ). If yes, please provide the Board of Assessors with documentation
in order for them to make a proper assessment.

NAME OF PURCHASER: __________________________

ADDRESS: _____________________________________

CITY, STATE, ZIP: ________________________________

DATE SOLD: ______________ SALE PRICE: _________

DESCRIPTION __________________________________

NAME: _________________________________________

ADDRESS: _____________________________________

CITY, STATE, ZIP ________________________________

TAX SITUS (WHERE YOU LIVE) CHECK ONE [   ] UNINCORPORATED AREA
[   ] CITY OF (LIST)

If you sold or traded your boat and motor and did not own
on January 1 this year, this section should be completed
in order for the items to be removed from your account.

If purchased used this year, list the name and
address of the previous owner.

FEDERAL DOCUMENTED VESSEL #1

➥

TYPE AND USE OF VESSEL: _____________________________________________________________________________
VESSEL NAME: _____________________  LENGTH: _________ YEAR BUILT:___________ HULL MATERIAL: __________
HORSEPOWER AND TYPE OF ENGINE: _______________________  COAST GUARD NUMBER: ____________________
YEAR PURCHASED: ____________ PURCHASED: NEW [   ] USED [   ]     AMOUNT OF PURCHASE:__________________
HOME PORT: ________________________________________ WHERE DOCKED:_________________________________
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TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

DUE DATE OWNERS PHONE NUMBER (LIST)

BOAT # 1

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA. REGISTRATION NO. BOAT #2 (LIST): MOTOR # 2
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD   [   ] INBOARD/OUTBOARD   [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

LIST ADDITIONAL BOATS AND MOTORS, AND EQUIPMENT ON THE BACK OF THIS FORM.
ATTACH ADDITIONAL SHEETS IF NEEDED.



LIST ADDITIONAL BOATS AND MOTORS AND FEDERAL DOCUMENTED VESSELS ON THIS PAGE

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA . REGISTRATION NO. BOAT #3 (LIST): MOTOR # 3
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD   [   ] INBOARD/OUTBOARD   [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

BOAT # 3

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA. REGISTRATION NO. BOAT #4 (LIST): MOTOR # 4
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD   [   ] INBOARD/OUTBOARD   [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

BOAT # 4

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA. REGISTRATION NO. BOAT #5 (LIST): MOTOR # 5
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD [   ]   INBOARD/OUTBOARD   [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

BOAT # 5

Is there anything functionally wrong with your boat and motor? Yes(   )
No(   ). If yes, please provide the Board of Assessors with
documentation in order for them to make a proper assessment.

NAME OF PURCHASER: __________________________
ADDRESS: _____________________________________
CITY, STATE, ZIP: ________________________________
DATE SOLD: ______________ SALE PRICE: _________
DESCRIPTION __________________________________

NAME: _________________________________________
ADDRESS: _____________________________________
CITY, STATE, ZIP

If you sold or traded your boat and motor and did not own
on January 1 this year, this section should be completed
in order for the items to be removed from your account.
If purchased used this year, list the name and address of
the previous owner.

FEDERAL DOCUMENTED VESSEL #2
TYPE AND USE OF VESSEL: _____________________________________________________________________________
VESSEL NAME: _____________________  LENGTH: _________ YEAR BUILT:___________ HULL MATERIAL: __________
HORSEPOWER AND TYPE OF ENGINE: _______________________  COAST GUARD NUMBER: ____________________
YEAR PURCHASED: ____________ PURCHASED: NEW [   ] USED [   ]     AMOUNT OF PURCHASE:__________________
HOME PORT: ________________________________________ WHERE DOCKED:_________________________________
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BOAT AND MOTOR ACCESSORY EQUIPMENT (LIST):_________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
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MARINE
PERSONAL PROPERTY TAX RETURN

THIS RETURN IS CONSIDERED PUBLIC INFORMATION
AND WILL BE OPEN FOR PUBLIC INSPECTION

RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

  TAX YEAR

PAGE 1

COUNTY NAME AND RETURN ADDRESS

To avoid a 10% penalty on boats and motors
not previously returned, file this return no later
than the due date listed above. This return is
provided to you so you may return the fair
market value of your boat and motor for this tax
year. The return and supporting schedule must
be completed and returned in order for the boat
and motor to be properly returned. Department
of Revenue Rule 560-11-10-.08 (3) (C).

TAX SITUS (WHERE YOU LIVE) CHECK ONE
[   ] UNINCORPORATED AREA
[   ] CITY OF (LIST):
IF MAILING ADDRESS OR NAME IS INCORRECT, PLEASE CORRECT
IN THE SPACE PROVIDED BELOW.
NAME:

BOATS SHALL BE RETURNED TO THE COUNTY WHERE LOCATED
184 DAYS A YEAR OR MORE. LIST THE FAIR MARKET VALUE OF ALL
BOATS AND MOTORS BELOW  (EXCLUDE TRAILER).

PERSONAL PROPERTY STRATA

B - BOATS AND MOTORS - INCLUDE ALL CRAFT
IN AND ABOVE THE WATER, THE MOTORS
BUT NOT THE LAND TRANSPORT VEHICLES
(TRAILERS).

BOAT AND MOTOR NUMBER 1
GA. REGISTRATION #:
BOAT AND MOTOR NUMBER 2
GA. REGISTRATION #:
BOAT AND MOTOR NUMBER 3
GA. REGISTRATION #:
BOAT AND MOTOR NUMBER 4
GA. REGISTRATION#:
BOAT AND MOTOR NUMBER 5
GA REGISTRATION #:
FEDERAL DOCUMENTED VESSEL #1
COAST GUARD NUMBER:
FEDERAL DOCUMENTED VESSEL # 2
COAST GUARD NUMBER:

TOTAL

TAXPAYER RETURN VALUE AS
OF JAN. 1 THIS YEAR

FOR TAX OFFICE USE ONLY
(TAX ASSESSORS VALUE)

It shall be the duty of the county board of tax assessors to investigate and to inquire into the property owned in the county for
the purpose of ascertaining what property is subject to taxation and to require the proper return of the property for taxation.

TAXPAYER’S DECLARATION

“I do solemnly swear that I have carefully read (or have heard read) and have duly considered the questions propounded in the
foregoing tax list, and that the value placed by me on the property returned, as shown by the list, is the true market value thereof;
and I further swear that I returned, for the purpose of being taxed thereon, every species of property that I own in my own right
or have control of either as agent, executor, administrator, or otherwise; and that in making this return, for the purpose of being
taxed thereon, I have not attempted either by transferring my property to another or by any other means to evade the laws
governing taxation in this state. I do further swear that in making this return I have done so by estimating the true worth and value
of every species of property contained therein.”

TAXPAYER OR AGENT X _____________________________________ TITLE _____________ DATE_________________

OWNERS PHONE NUMBER: (Home) ___________________________ (DayTime) ________________________________

TAXPAYER NAME AND ADDRESS

 DUE DATE

 IF ASSISTANCE NEEDED CALL       ACCOUNT NUMBER

OWNERS PHONE NUMBER (LIST)

CITY, STATE, ZIP:

ADDRESS:



1. Boats shall be returned to the county where located 184 days a year or more.

2. The return is considered public information and will be open for public inspection.

3 If taxpayer name or mailing address is incorrect, please correct in the space provided.

4. To avoid a 10% penalty on boats and motors not previously returned, this return must be filed no later than date listed under the
due date column on page one.

5. This return is provided for the taxpayer to report the fair market value of all boats and motors owned on January 1, this year.

6. The fair market value should be listed under the column headed taxpayer return value as of January 1, this year, page one.

7. Fair market value of boats and motors should not include the value of the trailer. Taxes on trailers are paid when tag is purchased.

8. Taxpayer declaration: This declaration must be signed by the owner or agent and dated in order for this to be a valid return.

INSTRUCTIONS

1. This schedule is considered confidential information and not open to public inspection O.C.G.A. § 48-5-314. Returns are public
information.

2. All information about the boat and motor should be listed in order for the Board of Tax Assessors to determine the proper
assessment.

3. If the boat and motor has been sold or traded and you did not own on January 1, this year, please list the name and address of
new owner in order for the items to be removed from your account.

4. Additional boats and motors and federal documented vessels may be listed on the back of Schedule D. Attach additional sheets
if necessary.

5. Attach a listing of anything that is functionally wrong with your boat and motor. This will help the Board of Assessors make a
proper assessment.

6. Boat and motor accessory equipment, such as trolling motors, should be listed on the back of Schedule D.

1. O.C.G.A. § 48-5-299 requires the Board to Tax Assessors to diligently investigate and inquire into the property owned in the
county for the purpose of ascertaining what property, real and personal, is subject to taxation in the county and to require its
proper return for taxation.

2. O.C.G.A. § 48-5-300 grants the Board of Tax Assessors authority to require production of books, papers or documents, by
subpoena if necessary, which may aid in determining the proper assessment.

3. O.C.G.A. § 48-5-269 grants the State Revenue Commissioner the authority to prescribe, the forms, books and records to be used
for standard property tax reporting for all taxing units, including but not limited to, the forms, books and records to be used in the
listing, appraisal and assessment of property and how the forms, books and records shall be compiled and kept.

4. O.C.G.A. § 48-5-269.1 grants the State Revenue Commissioner the authority to adopt and require the use of a uniform procedural
manual for appraising tangible real and personal property.

5. This return and schedule is submitted to you for your completion in accordance with the above sections of the Georgia Code.
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MARINE SCHEDULE D
THIS SCHEDULE IS CONSIDERED CONFIDENTIAL

 INFORMATION AND NOT OPEN FOR PUBLIC INSPECTION.
RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

TAXPAYER NAME AND ADDRESS

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA. REGISTRATION NO. BOAT #1 (LIST): MOTOR # 1
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD   [   ] INBOARD/OUTBOARD    [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

BOAT # 2

COUNTY NAME AND RETURN ADDRESS

LIST ALL BOAT AND MOTOR ACCESSORY EQUIPMENT ON THE BACK OF THIS FORM. EXAMPLE - TROLLING MOTOR, ETC.
Is there anything functionally wrong with your boat and motor? Yes(   )
No(   ). If yes, please provide the Board of Assessors with documentation
in order for them to make a proper assessment.

NAME OF PURCHASER: __________________________

ADDRESS: _____________________________________

CITY, STATE, ZIP: ________________________________

DATE SOLD: ______________ SALE PRICE: _________

DESCRIPTION __________________________________

NAME: _________________________________________

ADDRESS: _____________________________________

CITY, STATE, ZIP ________________________________

TAX SITUS (WHERE YOU LIVE) CHECK ONE [   ] UNINCORPORATED AREA
[   ] CITY OF (LIST)

If you sold or traded your boat and motor and did not own
on January 1 this year, this section should be completed
in order for the items to be removed from your account.

If purchased used this year, list the name and
address of the previous owner.

FEDERAL DOCUMENTED VESSEL #1

➥

TYPE AND USE OF VESSEL: _____________________________________________________________________________
VESSEL NAME: _____________________  LENGTH: _________ YEAR BUILT:___________ HULL MATERIAL: __________
HORSEPOWER AND TYPE OF ENGINE: _______________________  COAST GUARD NUMBER: ____________________
YEAR PURCHASED: ____________ PURCHASED: NEW [   ] USED [   ]     AMOUNT OF PURCHASE:__________________
HOME PORT: ________________________________________ WHERE DOCKED:_________________________________
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TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

DUE DATE OWNERS PHONE NUMBER (LIST)

BOAT # 1

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA. REGISTRATION NO. BOAT #2 (LIST): MOTOR # 2
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD   [   ] INBOARD/OUTBOARD   [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

LIST ADDITIONAL BOATS AND MOTORS, AND EQUIPMENT ON THE BACK OF THIS FORM.
ATTACH ADDITIONAL SHEETS IF NEEDED.



LIST ADDITIONAL BOATS AND MOTORS AND FEDERAL DOCUMENTED VESSELS ON THIS PAGE

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA . REGISTRATION NO. BOAT #3 (LIST): MOTOR # 3
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD   [   ] INBOARD/OUTBOARD   [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

BOAT # 3

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA. REGISTRATION NO. BOAT #4 (LIST): MOTOR # 4
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD   [   ] INBOARD/OUTBOARD   [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

BOAT # 4

GEORGIA COUNTY WHERE BOAT IS FUNCTIONALLY LOCATED 184 DAYS A YEAR OR MORE (LIST):
GA. REGISTRATION NO. BOAT #5 (LIST): MOTOR # 5
MFG. NAME: (MAKE) MFG. NAME: (MAKE)
MODEL NAME OR #: MODEL NAME OR #:
YEAR BUILT: YEAR BUILT:
LENGTH:                           HULL MATERIAL: HORSEPOWER:
DATE PURCHASED: ELECTRIC START [   ] RECOIL [   ]
PURCHASED: NEW [   ] USED [   ] DATE PURCHASED:
COST: (BOAT) PURCHASED: NEW [   ] USED [   ]
TOTAL COST OF BOAT & MOTOR (EXCLUDING TRAILER): COST: (MOTOR):
CHECK TYPE OF BOAT [   ] INBOARD   [   ] OUTBOARD [   ]   INBOARD/OUTBOARD   [   ] SAILBOAT   [   ] PONTOON
[   ] HOUSEBOAT   [   ] JET BOAT    [   ] JET SKI   [   ] OTHER (LIST):

BOAT # 5

Is there anything functionally wrong with your boat and motor? Yes(   )
No(   ). If yes, please provide the Board of Assessors with
documentation in order for them to make a proper assessment.

NAME OF PURCHASER: __________________________
ADDRESS: _____________________________________
CITY, STATE, ZIP: ________________________________
DATE SOLD: ______________ SALE PRICE: _________
DESCRIPTION __________________________________

NAME: _________________________________________
ADDRESS: _____________________________________
CITY, STATE, ZIP

If you sold or traded your boat and motor and did not own
on January 1 this year, this section should be completed
in order for the items to be removed from your account.
If purchased used this year, list the name and address of
the previous owner.

FEDERAL DOCUMENTED VESSEL #2
TYPE AND USE OF VESSEL: _____________________________________________________________________________
VESSEL NAME: _____________________  LENGTH: _________ YEAR BUILT:___________ HULL MATERIAL: __________
HORSEPOWER AND TYPE OF ENGINE: _______________________  COAST GUARD NUMBER: ____________________
YEAR PURCHASED: ____________ PURCHASED: NEW [   ] USED [   ]     AMOUNT OF PURCHASE:__________________
HOME PORT: ________________________________________ WHERE DOCKED:_________________________________

PAGE 4

BOAT AND MOTOR ACCESSORY EQUIPMENT (LIST):_________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
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AIRCRAFT
PERSONAL PROPERTY TAX RETURN

THIS RETURN IS CONSIDERED PUBLIC INFORMATION
AND WILL BE OPEN FOR PUBLIC INSPECTION

RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

  TAX YEAR

PAGE 1

COUNTY NAME AND RETURN ADDRESS

To avoid a 10% penalty on aircraft not previously
returned, file this return no later than the due date
listed above. This return is provided to you so
you may return the fair market value of your
aircraft for this tax year. The return and supporting
schedule must be completed and returned in
order for the aircraft to be properly returned.
Department of Revenue Rule 560-11-10-.08 (3) (C).

TAX SITUS (WHERE YOU LIVE) CHECK ONE
[   ] UNINCORPORATED AREA
[   ] CITY OF (LIST):

IF MAILING ADDRESS OR NAME IS INCORRECT,
PLEASE CORRECT IN THE SPACE PROVIDED BELOW.

NAME:

AIRCRAFT SHALL BE RETURNED TO THE COUNTY WHERE PRIMARY HOME
BASE IS LOCATED. LIST THE FAIR MARKET VALUE OF ALL AIRCRAFT UNDER
TAXPAYER RETURN COLUMN BELOW.

PERSONAL PROPERTY STRATA
A. AIRCRAFT- INCLUDES AIRPLANES, ROTOCRAFT, AND

LIGHTER THAN AIR VEHICLES. COMMERCIAL AIRLINE
AIRCRAFT ARE RETURNED TO THE STATE REVENUE
COMMISSIONER.

AIRCRAFT NUMBER 1

REGISTRATION N #:

TAXPAYER RETURN
VALUE AS OF

JAN. 1 THIS YEAR

FOR TAX OFFICE USE ONLY
(TAX ASSESSORS VALUE)

It shall be the duty of the County Board of Tax Assessors to investigate and to inquire into the property owned in the county for
the purpose of ascertaining what property is subject to taxation and to require the proper return of the property for taxation.

TAXPAYER’S DECLARATION

“I do solemnly swear that I have carefully read (or have heard read) and have duly considered the questions propounded in the
foregoing tax list, and that the value placed by me on the property returned, as shown by the list, is the true market value thereof;
and I further swear that I returned, for the purpose of being taxed thereon, every species of property that I own in my own right
or have control of either as agent, executor, administrator, or otherwise; and that in making this return, for the purpose of being
taxed thereon, I have not attempted either by transferring my property to another or by any other means to evade the laws
governing taxation in this state. I do further swear that in making this return I have done so by estimating the true worth and value
of every species of property contained therein.”

TAXPAYER OR AGENT X _____________________________________ TITLE _____________ DATE_________________

OWNERS PHONE NUMBER: (Home) ___________________________ (DayTime) ________________________________

              TAXPAYER NAME AND ADDRESS

 DUE DATE

 IF ASSISTANCE NEEDED CALL       ACCOUNT NUMBER

OWNERS PHONE NUMBER (LIST)

CITY, STATE, ZIP:

ADDRESS:

AIRCRAFT NUMBER 2

REGISTRATION N #:

AIRCRAFT NUMBER 3

REGISTRATION N #:

AIRCRAFT NUMBER 4

REGISTRATION N #:

AIRCRAFT NUMBER 5

REGISTRATION N #:

TOTAL



REFERENCE INFORMATION

INSTRUCTIONS FOR PAGE THREE - SCHEDULE E (AIRCRAFT)

INSTRUCTIONS FOR PAGE ONE – AIRCRAFT PERSONAL PROPERTY TAX RETURN
1. Aircraft shall be returned to the county where principally hangered or tied down and out of which its flights normally

originate.

2. The return is considered public information and will be open for public inspection.

3 If taxpayer name or address is incorrect, please correct in the space provided.

4. To avoid a 10% penalty, on aircraft not previously returned, this return must be filed no later than date listed under
the due date column on page one.

5. This tax return is provided for the taxpayer to report the fair market value of all aircraft owned on January 1, this year.

6. The fair market value should be listed under the column headed taxpayer return value as of January 1, this year,
page 1.

7. Taxpayer declaration: This declaration must be signed by the owner or agent and dated in order for this to be a valid
return.

INSTRUCTIONS

1. This schedule is considered confidential information and not open to public inspection O.C.G.A. § 48-5-314. Returns
are public information.

2. All information about the aircraft should be listed in order for the Board of Assessors to determine the proper
assessment.

3. If the aircraft has been sold or traded and you did not own it on January 1, this year, please list the name and
address of new owner in order for the items to be removed from your account.

4. Listing anything that is functionally wrong with your aircraft on the bottom of page three. This will help the Board of
Assessors make a proper assessment.

5. Additional aircraft may be listed on the back of Schedule E. Attach additional sheets if necessary.

6. Avionics and extra equipment should be listed under the column headed avionics and extra equipment.

1. O.C.G.A. § 48-5-299 requires the Board of Tax Assessors to diligently investigate and inquire into the property
owned in the county for the purpose of ascertaining what property, real and personal, is subject to taxation in the
county and to require its proper return for taxation.

2. O.C.G.A. § 48-5-300 grants the Board of Tax Assessors authority to require production of books, papers or documents,
by subpoena if necessary, which may aid in determining the proper assessment.

3. O.C.G.A. § 48-5-269 grants the State Revenue Commissioner the authority to prescribe, the forms, books and
records to be used for standard property tax reporting for all taxing units, including but not limited to, the forms,
books and records to be used in the listing, appraisal and assessment of property and how the forms, books and
records shall be compiled and kept.

4. O.C.G.A. § 48-5-269.1 grants the State Revenue Commissioner the authority to adopt and require the use of a
uniform procedural manual for appraising tangible real and personal property.

5. This return and schedule is submitted to you for your completion in accordance with the above sections of the
Georgia Code.

PAGE 2



AIRCRAFT SCHEDULE  E
THIS SCHEDULE IS CONSIDERED CONFIDENTIAL

 INFORMATION AND NOT OPEN FOR PUBLIC INSPECTION.
RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

       TAXPAYER NAME AND ADDRESSCOUNTY NAME AND RETURN ADDRESS

TAX SITUS (WHERE YOU LIVE) CHECK ONE [   ] UNINCORPORATED AREA
[   ] CITY OF (LIST)

TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

DUE DATE OWNERS PHONE NUMBER (LIST)

AIRCRAFT # 1
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVERHAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

AIRCRAFT # 2
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVERHAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.

Is there anything functionally wrong with your aircraft? Yes [   ]  No[   ].
If yes, please provide the Board of Assessors with information in order
for them to make a proper assessment. (List Below)

NAME: _______________________________________________
ADDRESS: ___________________________________________
CITY, STATE, ZIP: ______________________________________

If you sold or traded your aircraft and did not own on January 1,
this year, this section should be completed in order for the items
to be removed from your account.

If purchased used this year, list the name and address of
the previous owner.

NAME OF PURCHASER: ________________________________
ADDRESS: ___________________________________________
CITY, STATE, ZIP: ______________________________________
DATE SOLD: ______________ SALE PRICE: _______________
DESCRIPTION ________________________________________

PAGE 3LIST ADDITIONAL AIRCRAFT AND AVIONICS ON THE BACK OF THIS FORM. ATTACH ADDITIONAL SHEETS IF NEEDED.

List anything functionally wrong with your aircraft:

AVIONICS AND EXTRA EQUIPMENT

AVIONICS AND EXTRA EQUIPMENT

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.



Is there anything functionally wrong with your aircraft? Yes [   ]  No[   ].
If yes, please provide the Board of Assessors with information in order
for them to make a proper assessment. (List Below)

NAME: _______________________________________________
ADDRESS: ___________________________________________
CITY, STATE, ZIP: ______________________________________

If you sold or traded your aircraft and did not own on January 1,
this year, this section should be completed in order for the items
to be removed from your account.

If purchased used this year, list the name and address of
the previous owner.

NAME OF PURCHASER: ________________________________
ADDRESS: ___________________________________________
CITY, STATE, ZIP: ______________________________________
DATE SOLD: ______________ SALE PRICE: _______________
DESCRIPTION ________________________________________

PAGE 4

List anything functionally wrong with your aircraft:

AIRCRAFT # 3
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVER HAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.

AIRCRAFT # 4
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVER HAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.

AIRCRAFT # 5
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVER HAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.

AVIONICS AND EXTRA EQUIPMENT

AVIONICS AND EXTRA EQUIPMENT

AVIONICS AND EXTRA EQUIPMENT



OFFICIAL TAX MATTER
AIRCRAFT PERSONAL PROPERTY TAX RETURN AND SCHEDULES
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AIRCRAFT
PERSONAL PROPERTY TAX RETURN

THIS RETURN IS CONSIDERED PUBLIC INFORMATION
AND WILL BE OPEN FOR PUBLIC INSPECTION

RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

  TAX YEAR

PAGE 1

COUNTY NAME AND RETURN ADDRESS

To avoid a 10% penalty on aircraft not previously
returned, file this return no later than the due date
listed above. This return is provided to you so
you may return the fair market value of your
aircraft for this tax year. The return and supporting
schedule must be completed and returned in
order for the aircraft to be properly returned.
Department of Revenue Rule 560-11-10-.08 (3) (C).

TAX SITUS (WHERE YOU LIVE) CHECK ONE
[   ] UNINCORPORATED AREA
[   ] CITY OF (LIST):

IF MAILING ADDRESS OR NAME IS INCORRECT,
PLEASE CORRECT IN THE SPACE PROVIDED BELOW.

NAME:

AIRCRAFT SHALL BE RETURNED TO THE COUNTY WHERE PRIMARY HOME
BASE IS LOCATED. LIST THE FAIR MARKET VALUE OF ALL AIRCRAFT UNDER
TAXPAYER RETURN COLUMN BELOW.

PERSONAL PROPERTY STRATA
A. AIRCRAFT- INCLUDES AIRPLANES, ROTOCRAFT, AND

LIGHTER THAN AIR VEHICLES. COMMERCIAL AIRLINE
AIRCRAFT ARE RETURNED TO THE STATE REVENUE
COMMISSIONER.

AIRCRAFT NUMBER 1

REGISTRATION N #:

TAXPAYER RETURN
VALUE AS OF

JAN. 1 THIS YEAR

FOR TAX OFFICE USE ONLY
(TAX ASSESSORS VALUE)

It shall be the duty of the County Board of Tax Assessors to investigate and to inquire into the property owned in the county for
the purpose of ascertaining what property is subject to taxation and to require the proper return of the property for taxation.

TAXPAYER’S DECLARATION

“I do solemnly swear that I have carefully read (or have heard read) and have duly considered the questions propounded in the
foregoing tax list, and that the value placed by me on the property returned, as shown by the list, is the true market value thereof;
and I further swear that I returned, for the purpose of being taxed thereon, every species of property that I own in my own right
or have control of either as agent, executor, administrator, or otherwise; and that in making this return, for the purpose of being
taxed thereon, I have not attempted either by transferring my property to another or by any other means to evade the laws
governing taxation in this state. I do further swear that in making this return I have done so by estimating the true worth and value
of every species of property contained therein.”

TAXPAYER OR AGENT X _____________________________________ TITLE _____________ DATE_________________

OWNERS PHONE NUMBER: (Home) ___________________________ (DayTime) ________________________________

              TAXPAYER NAME AND ADDRESS

 DUE DATE

 IF ASSISTANCE NEEDED CALL       ACCOUNT NUMBER

OWNERS PHONE NUMBER (LIST)

CITY, STATE, ZIP:

ADDRESS:

AIRCRAFT NUMBER 2

REGISTRATION N #:

AIRCRAFT NUMBER 3

REGISTRATION N #:

AIRCRAFT NUMBER 4

REGISTRATION N #:

AIRCRAFT NUMBER 5

REGISTRATION N #:

TOTAL



REFERENCE INFORMATION

INSTRUCTIONS FOR PAGE THREE - SCHEDULE E (AIRCRAFT)

INSTRUCTIONS FOR PAGE ONE – AIRCRAFT PERSONAL PROPERTY TAX RETURN
1. Aircraft shall be returned to the county where principally hangered or tied down and out of which its flights normally

originate.

2. The return is considered public information and will be open for public inspection.

3 If taxpayer name or address is incorrect, please correct in the space provided.

4. To avoid a 10% penalty, on aircraft not previously returned, this return must be filed no later than date listed under
the due date column on page one.

5. This tax return is provided for the taxpayer to report the fair market value of all aircraft owned on January 1, this year.

6. The fair market value should be listed under the column headed taxpayer return value as of January 1, this year,
page 1.

7. Taxpayer declaration: This declaration must be signed by the owner or agent and dated in order for this to be a valid
return.

INSTRUCTIONS

1. This schedule is considered confidential information and not open to public inspection O.C.G.A. § 48-5-314. Returns
are public information.

2. All information about the aircraft should be listed in order for the Board of Assessors to determine the proper
assessment.

3. If the aircraft has been sold or traded and you did not own it on January 1, this year, please list the name and
address of new owner in order for the items to be removed from your account.

4. Listing anything that is functionally wrong with your aircraft on the bottom of page three. This will help the Board of
Assessors make a proper assessment.

5. Additional aircraft may be listed on the back of Schedule E. Attach additional sheets if necessary.

6. Avionics and extra equipment should be listed under the column headed avionics and extra equipment.

1. O.C.G.A. § 48-5-299 requires the Board of Tax Assessors to diligently investigate and inquire into the property
owned in the county for the purpose of ascertaining what property, real and personal, is subject to taxation in the
county and to require its proper return for taxation.

2. O.C.G.A. § 48-5-300 grants the Board of Tax Assessors authority to require production of books, papers or documents,
by subpoena if necessary, which may aid in determining the proper assessment.

3. O.C.G.A. § 48-5-269 grants the State Revenue Commissioner the authority to prescribe, the forms, books and
records to be used for standard property tax reporting for all taxing units, including but not limited to, the forms,
books and records to be used in the listing, appraisal and assessment of property and how the forms, books and
records shall be compiled and kept.

4. O.C.G.A. § 48-5-269.1 grants the State Revenue Commissioner the authority to adopt and require the use of a
uniform procedural manual for appraising tangible real and personal property.

5. This return and schedule is submitted to you for your completion in accordance with the above sections of the
Georgia Code.

PAGE 2



AIRCRAFT SCHEDULE  E
THIS SCHEDULE IS CONSIDERED CONFIDENTIAL

 INFORMATION AND NOT OPEN FOR PUBLIC INSPECTION.
RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

       TAXPAYER NAME AND ADDRESSCOUNTY NAME AND RETURN ADDRESS

TAX SITUS (WHERE YOU LIVE) CHECK ONE [   ] UNINCORPORATED AREA
[   ] CITY OF (LIST)

TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

DUE DATE OWNERS PHONE NUMBER (LIST)

AIRCRAFT # 1
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVERHAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

AIRCRAFT # 2
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVERHAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.

Is there anything functionally wrong with your aircraft? Yes [   ]  No[   ].
If yes, please provide the Board of Assessors with information in order
for them to make a proper assessment. (List Below)

NAME: _______________________________________________
ADDRESS: ___________________________________________
CITY, STATE, ZIP: ______________________________________

If you sold or traded your aircraft and did not own on January 1,
this year, this section should be completed in order for the items
to be removed from your account.

If purchased used this year, list the name and address of
the previous owner.

NAME OF PURCHASER: ________________________________
ADDRESS: ___________________________________________
CITY, STATE, ZIP: ______________________________________
DATE SOLD: ______________ SALE PRICE: _______________
DESCRIPTION ________________________________________

PAGE 3LIST ADDITIONAL AIRCRAFT AND AVIONICS ON THE BACK OF THIS FORM. ATTACH ADDITIONAL SHEETS IF NEEDED.

List anything functionally wrong with your aircraft:

AVIONICS AND EXTRA EQUIPMENT

AVIONICS AND EXTRA EQUIPMENT

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.



Is there anything functionally wrong with your aircraft? Yes [   ]  No[   ].
If yes, please provide the Board of Assessors with information in order
for them to make a proper assessment. (List Below)

NAME: _______________________________________________
ADDRESS: ___________________________________________
CITY, STATE, ZIP: ______________________________________

If you sold or traded your aircraft and did not own on January 1,
this year, this section should be completed in order for the items
to be removed from your account.

If purchased used this year, list the name and address of
the previous owner.

NAME OF PURCHASER: ________________________________
ADDRESS: ___________________________________________
CITY, STATE, ZIP: ______________________________________
DATE SOLD: ______________ SALE PRICE: _______________
DESCRIPTION ________________________________________

PAGE 4

List anything functionally wrong with your aircraft:

AIRCRAFT # 3
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVER HAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.

AIRCRAFT # 4
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVER HAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.

AIRCRAFT # 5
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVER HAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.

AVIONICS AND EXTRA EQUIPMENT

AVIONICS AND EXTRA EQUIPMENT

AVIONICS AND EXTRA EQUIPMENT
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AIRCRAFT
PERSONAL PROPERTY TAX RETURN

THIS RETURN IS CONSIDERED PUBLIC INFORMATION
AND WILL BE OPEN FOR PUBLIC INSPECTION

RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

  TAX YEAR

PAGE 1

COUNTY NAME AND RETURN ADDRESS

To avoid a 10% penalty on aircraft not previously
returned, file this return no later than the due date
listed above. This return is provided to you so
you may return the fair market value of your
aircraft for this tax year. The return and supporting
schedule must be completed and returned in
order for the aircraft to be properly returned.
Department of Revenue Rule 560-11-10-.08 (3) (C).

TAX SITUS (WHERE YOU LIVE) CHECK ONE
[   ] UNINCORPORATED AREA
[   ] CITY OF (LIST):

IF MAILING ADDRESS OR NAME IS INCORRECT,
PLEASE CORRECT IN THE SPACE PROVIDED BELOW.

NAME:

AIRCRAFT SHALL BE RETURNED TO THE COUNTY WHERE PRIMARY HOME
BASE IS LOCATED. LIST THE FAIR MARKET VALUE OF ALL AIRCRAFT UNDER
TAXPAYER RETURN COLUMN BELOW.

PERSONAL PROPERTY STRATA
A. AIRCRAFT- INCLUDES AIRPLANES, ROTOCRAFT, AND

LIGHTER THAN AIR VEHICLES. COMMERCIAL AIRLINE
AIRCRAFT ARE RETURNED TO THE STATE REVENUE
COMMISSIONER.

AIRCRAFT NUMBER 1

REGISTRATION N #:

TAXPAYER RETURN
VALUE AS OF

JAN. 1 THIS YEAR

FOR TAX OFFICE USE ONLY
(TAX ASSESSORS VALUE)

It shall be the duty of the County Board of Tax Assessors to investigate and to inquire into the property owned in the county for
the purpose of ascertaining what property is subject to taxation and to require the proper return of the property for taxation.

TAXPAYER’S DECLARATION

“I do solemnly swear that I have carefully read (or have heard read) and have duly considered the questions propounded in the
foregoing tax list, and that the value placed by me on the property returned, as shown by the list, is the true market value thereof;
and I further swear that I returned, for the purpose of being taxed thereon, every species of property that I own in my own right
or have control of either as agent, executor, administrator, or otherwise; and that in making this return, for the purpose of being
taxed thereon, I have not attempted either by transferring my property to another or by any other means to evade the laws
governing taxation in this state. I do further swear that in making this return I have done so by estimating the true worth and value
of every species of property contained therein.”

TAXPAYER OR AGENT X _____________________________________ TITLE _____________ DATE_________________

OWNERS PHONE NUMBER: (Home) ___________________________ (DayTime) ________________________________

              TAXPAYER NAME AND ADDRESS

 DUE DATE

 IF ASSISTANCE NEEDED CALL       ACCOUNT NUMBER

OWNERS PHONE NUMBER (LIST)

CITY, STATE, ZIP:

ADDRESS:

AIRCRAFT NUMBER 2

REGISTRATION N #:

AIRCRAFT NUMBER 3

REGISTRATION N #:

AIRCRAFT NUMBER 4

REGISTRATION N #:

AIRCRAFT NUMBER 5

REGISTRATION N #:

TOTAL



REFERENCE INFORMATION

INSTRUCTIONS FOR PAGE THREE - SCHEDULE E (AIRCRAFT)

INSTRUCTIONS FOR PAGE ONE – AIRCRAFT PERSONAL PROPERTY TAX RETURN
1. Aircraft shall be returned to the county where principally hangered or tied down and out of which its flights normally

originate.

2. The return is considered public information and will be open for public inspection.

3 If taxpayer name or address is incorrect, please correct in the space provided.

4. To avoid a 10% penalty, on aircraft not previously returned, this return must be filed no later than date listed under
the due date column on page one.

5. This tax return is provided for the taxpayer to report the fair market value of all aircraft owned on January 1, this year.

6. The fair market value should be listed under the column headed taxpayer return value as of January 1, this year,
page 1.

7. Taxpayer declaration: This declaration must be signed by the owner or agent and dated in order for this to be a valid
return.

INSTRUCTIONS

1. This schedule is considered confidential information and not open to public inspection O.C.G.A. § 48-5-314. Returns
are public information.

2. All information about the aircraft should be listed in order for the Board of Assessors to determine the proper
assessment.

3. If the aircraft has been sold or traded and you did not own it on January 1, this year, please list the name and
address of new owner in order for the items to be removed from your account.

4. Listing anything that is functionally wrong with your aircraft on the bottom of page three. This will help the Board of
Assessors make a proper assessment.

5. Additional aircraft may be listed on the back of Schedule E. Attach additional sheets if necessary.

6. Avionics and extra equipment should be listed under the column headed avionics and extra equipment.

1. O.C.G.A. § 48-5-299 requires the Board of Tax Assessors to diligently investigate and inquire into the property
owned in the county for the purpose of ascertaining what property, real and personal, is subject to taxation in the
county and to require its proper return for taxation.

2. O.C.G.A. § 48-5-300 grants the Board of Tax Assessors authority to require production of books, papers or documents,
by subpoena if necessary, which may aid in determining the proper assessment.

3. O.C.G.A. § 48-5-269 grants the State Revenue Commissioner the authority to prescribe, the forms, books and
records to be used for standard property tax reporting for all taxing units, including but not limited to, the forms,
books and records to be used in the listing, appraisal and assessment of property and how the forms, books and
records shall be compiled and kept.

4. O.C.G.A. § 48-5-269.1 grants the State Revenue Commissioner the authority to adopt and require the use of a
uniform procedural manual for appraising tangible real and personal property.

5. This return and schedule is submitted to you for your completion in accordance with the above sections of the
Georgia Code.

PAGE 2



AIRCRAFT SCHEDULE  E
THIS SCHEDULE IS CONSIDERED CONFIDENTIAL

 INFORMATION AND NOT OPEN FOR PUBLIC INSPECTION.
RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

       TAXPAYER NAME AND ADDRESSCOUNTY NAME AND RETURN ADDRESS

TAX SITUS (WHERE YOU LIVE) CHECK ONE [   ] UNINCORPORATED AREA
[   ] CITY OF (LIST)

TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

DUE DATE OWNERS PHONE NUMBER (LIST)

AIRCRAFT # 1
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVERHAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

AIRCRAFT # 2
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVERHAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.

Is there anything functionally wrong with your aircraft? Yes [   ]  No[   ].
If yes, please provide the Board of Assessors with information in order
for them to make a proper assessment. (List Below)

NAME: _______________________________________________
ADDRESS: ___________________________________________
CITY, STATE, ZIP: ______________________________________

If you sold or traded your aircraft and did not own on January 1,
this year, this section should be completed in order for the items
to be removed from your account.

If purchased used this year, list the name and address of
the previous owner.

NAME OF PURCHASER: ________________________________
ADDRESS: ___________________________________________
CITY, STATE, ZIP: ______________________________________
DATE SOLD: ______________ SALE PRICE: _______________
DESCRIPTION ________________________________________

PAGE 3LIST ADDITIONAL AIRCRAFT AND AVIONICS ON THE BACK OF THIS FORM. ATTACH ADDITIONAL SHEETS IF NEEDED.

List anything functionally wrong with your aircraft:

AVIONICS AND EXTRA EQUIPMENT

AVIONICS AND EXTRA EQUIPMENT

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.



Is there anything functionally wrong with your aircraft? Yes [   ]  No[   ].
If yes, please provide the Board of Assessors with information in order
for them to make a proper assessment. (List Below)

NAME: _______________________________________________
ADDRESS: ___________________________________________
CITY, STATE, ZIP: ______________________________________

If you sold or traded your aircraft and did not own on January 1,
this year, this section should be completed in order for the items
to be removed from your account.

If purchased used this year, list the name and address of
the previous owner.

NAME OF PURCHASER: ________________________________
ADDRESS: ___________________________________________
CITY, STATE, ZIP: ______________________________________
DATE SOLD: ______________ SALE PRICE: _______________
DESCRIPTION ________________________________________

PAGE 4

List anything functionally wrong with your aircraft:

AIRCRAFT # 3
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVER HAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.

AIRCRAFT # 4
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVER HAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.

AIRCRAFT # 5
AIRPORT WHERE AIRCRAFT PRIMARY HOME BASED - CITY COUNTY STATE
REGISTRATION “N” #:
MFG. NAME: (MAKE)
MODEL NAME OR #:
YEAR BUILT:
SERIAL NUMBER:
DATE PURCHASED
PURCHASED:  NEW  [     ]         USED [     ]
COST:
HOURS BETWEEN OVERHAULS (TBO):
HOURS SINCE LAST OVERHAUL:
LAST OVER HAUL:  MAJOR  [     ]        TOP  [     ]
TOTAL HOURS ON AIRFRAME AS OF JAN. 1:

NOTE: Please submit a copy of your log book to substantiate T.B.O.
and airframe hours.

AVIONICS AND EXTRA EQUIPMENT

AVIONICS AND EXTRA EQUIPMENT

AVIONICS AND EXTRA EQUIPMENT



OFFICIAL TAX MATTER
TANGIBLE PERSONAL PROPERTY TAX RETURN AND SUPPORTING SCHEDULES

PT-50P



1. If taxpayer name or address has changed or is incorrect, provide correct name and address in the space provided.
2. To avoid a 10% penalty on assets that have not been previously returned, this return must be filed no later than date listed under the due date column

on page one.
3. Taxpayer return value: Georgia Law (O.C.G.A.§ 48-5-6) requires the taxpayer to return property at its fair market value. If the values indicated from

Schedules A, B, or C do not in your opinion reflect fair market value, you may list your opinion here. Attachments must be provided by you listing the
reasons for change.

4. Value from Schedule A, B, & C: Schedules A, B, & C should be completed and the total values from these schedules should be listed in this column.
5. Taxpayers Declaration: This declaration must be signed by the taxpayer or agent and dated in order for this to be a valid return.

INSTRUCTION SHEET
INSTRUCTIONS FOR PAGE ONE - BUSINESS PERSONAL PROPERTY TAX RETURN

1. The information requested in the general information section is very important. This area should be completed in detail. The information in this section is
open for public inspection.

2. The information found in the reference information section may be of great interest to the taxpayer. This section contains information about various laws and
exemptions that may be available to the taxpayer.

INSTRUCTIONS FOR PAGE TWO - GENERAL INFORMATION AND IMPORTANT INFORMATION

1. This section provides for the uniform calculation of value for all assets of the business owned on January 1 of this year. Expensed assets as well as
capitalized assets should be listed and valued using indicated schedule. Leasehold improvements personal property in nature and trade fixtures should also
be reported on this schedule. Leasehold improvements such as walls, doors, floor covering, electrical, plumbing, heating and air distribution systems, ceiling
and lighting that are attached to and form an integral part of the building should not be reported as personal property.

2. The indicated basic cost approach value of assets for tax purposes is computed by multiplying the total adjusted original cost new by the composite
conversion factor of each year’s acquisition listed in the appropriate economic life group. Cost amounts are subject to audit. Cost should include installation,
trade-in allowances, sales tax, investment credits, transportation, etc.

3. Internal Revenue Service Publication 946 “How to Depreciate Property” Appendix B - Table of Class Lives and Recovery Periods - column
headed “Class Life in Years”, should be used for determining the economic life group of an asset for Ad Valorem Tax purposes. See
examples of economic life groups listed below. ACRS and MACRS should not be used for determining the economic life of an asset for Ad Valorem Tax
purposes.

4. Deduct cost of items disposed of or transferred out from the cost of assets acquired during the corresponding year; add cost of items transferred in.
(Disposals include only those items which have been sold, junked, transferred or otherwise no longer located at the business on January 1, this year). List
disposals and items transferred in or out and reasons for disposals or transfer on page 4 under sections three or four.

5.  A copy of the most current asset listing indicating the date of acquisition, original cost, and description of each asset should be submitted with this schedule.
If an asset listing is not available please submit a copy of your most current I.R.S. form 4562 Depreciation Schedule and all supplemental schedules utilized
to develop depreciation deduction for A.C.R.S. assets and assets listed under the column headed “Other Depreciation” as well as supplemental depreciation
schedule used for M.A.C.R.S. assets. This information is needed for verification purposes and is not available for public inspection (O.C.G.A.§ 48-5-314).

INSTRUCTIONS FOR PAGE THREE - SCHEDULE A - FURNITURE / FIXTURES / MACHINERY / EQUIPMENT

1. Inventory should be reported at 100% cost on January 1, this year. Cost should include, but not be limited to, freight in, overhead or burden, Federal, State,
or Local Taxes, or any other charges imposed upon the item that makes it more valuable to the owner. Costs will be arrived at by converting anything other
than current cost back to cost. “LIFO” is not acceptable.

2. The name and address of the legal owner of any consigned goods or any other type goods not owned by you and not reported under Schedule B should be
listed under Section 1, Consigned Goods. This will insure that the taxes are charged to the legal owner.

3. Schedule C - Construction in Progress - if you had any unallocated cost for Construction in Progress, which is personal property in nature, that was not
reported under Schedule A it should be reported under Schedule C. A description of the property, year acquired, useful life in years, and total cost should be
reported.

4. If you had in your possession on January 1 any leased or rented equipment, machinery, furniture, fixtures, tools, vending machines, or other types of property,
the legal owners name and address should be listed under Section 2 headed Leased or Rented Equipment. This will insure that the taxes are charged to the
legal owner.

INSTRUCTIONS FOR PAGE FOUR - BUSINESS PERSONAL PROPERTY SCHEDULE B - INVENTORY

NOTE: Schedules A, B, and C and all documents furnished by the taxpayer are considered confidential and not open to public inspection. O.C.G.A.,§ 48-5-314.
Returns are public information.

DEPRECIATION GROUPING EXAMPLES

01) Copiers, Duplicating Equip., Typewriters
02) Calculators, Adding and Accounting Machines
03) Electronic Instrumentation Mfg.
04) Construction Equipment
05) Timber Cutting Equipment
06) Mfg. of Electronic Components & Products
07) Radio and T.V. Broadcasting Equipment
08) Drilling of Oil and Gas Wells
09) Temporary Sawmills
10) Any Semiconductor Mfg. Equipment
11) Telegraph and Satellite Communications
12) Vending Equipment, Coin Operated
13) Rental Appliances and Televisions
14) Hand Tools
15) Nuclear Fuel Assemblies
16) Fishing Equipment
17) Cattle, Breeding, or Dairy Equipment

GROUP 1: ECONOMIC LIFE OF 5-7 YEARS

01) Office Furniture, Fixtures and Equipment
02) Agriculture Machinery and Equipment
03) Recreation or Entertainment Services
04) Mining and Quarrying
05) Mfg. of Textile Products
06) Mfg. of Wood Products and Furniture
07) Permanent Sawmills
08) Mfg. of Chemicals and Allied Products
09) Mfg. of finished Plastics Products
10) Mfg. of Leather and Leather Products
11) Mfg. of Electrical and Non-electrical Machinery
12) Mfg. of Athletic, Jewelry and Other Goods
13) Retail Trades Furniture, Fixtures and Equipment
14) Restaurant and Bar Equipment
15) Hotel and Motel Furnishing and Equipment
16) Automobile Repair and Shop Equipment
17) Personal and Professional Services

GROUP 2: ECONOMIC LIFE OF 8-12 YEARS

01) Petroleum Refining Equipment
02) Grain and Grain Mill Products (Mfg.)
03) Mfg. of Sugar and Sugar Products
04) Mfg. of Vegetable Oils and Products
05) Mfg. of Tobacco and Tobacco Products
06) Mfg. of Pulp and Paper
07) Mfg. of Rubber Products
08) Mfg. of Cement
09) Mfg. of Stone and Clay Products
10) Mfg. of Primary Nonferrous Metals
11) Mfg. of Foundry Products
12) Mfg. of Primary Steel Mill Products
13) Tanks and Storage
14) Billboards/Signs
15) Radio/T.V. Antennas and Towers
16) Cold Storage and Ice Making Equipment
17) Mfg. of Glass Products

GROUP 3: ECONOMIC LIFE OF 13 YEARS OR MORE

01) Computers - Non Production
02) Peripheral Computer Equipment
03) Jigs, Dies, Molds, Patterns
04) Special Tools and Gauges
05) Returnable Containers
06) Special Transfer and Shipping Devices
07) Pallets
08) Rental Movies
09) Card Readers
10) High Speed Printers
11) Data Entry Devices
12) Teleprinters
13) Plotters
14) Terminals, Tape Drives, Disc Drives
15) Magnetic Tape Feeds
16) Optical Character Readers

GROUP 4: ECONOMIC LIFE OF 1-4 YEARS
ALSO ASSET CLASS 00.12 IRS PUBLICATION 946



COUNTY NAME AND RETURN ADDRESS

THIS RETURN IS CONSIDERED PUBLIC INFORMATION
AND WILL BE OPEN FOR PUBLIC INSPECTION
RETURN COMPLETED FORM TO ADDRESS LISTED BELOW.

PAGE 1

To avoid a 10% penalty on items not previously returned,
file not later than the due date listed above. This return is
subject to audit by the Board of Tax Assessors under
O.C.G.A. §48-5-299 and §48-5-300.  The return and
supporting schedule must be completed and returned in
order for property to be properly returned. Department of
Revenue Rule 560-11-10-.08 (3) (C)

BUSINESS PHYSICAL LOCATION

NAME:

ADDRESS:

CITY, STATE, ZIP:

The values from Schedules A, B, and C should be listed below. If these
values, in your opinion, do not reflect fair market value then declare 
your estimate of value under the column headed Taxpayers Returned Value.        PERSONAL PROPERTY STRATA

F. Furniture/Fixtures/Machinery/Equipment — includes all
fixtures, furniture, office equipment, computer hardware,
production machinery, off-road vehicles, farm equipment and
implements, tools and implements of manual laborers’ trade,
leasehold improvements personal property in nature and
construction in progress personal property in nature.

TAXPAYER RETURNED
VALUE, AS OF JAN. 1

IINDICATED VALUE FROM
 SCHEDULES A, B, & C

FOR TAX
 OFFICE USE

It shall be the duty of the county Board of Tax Assessors to investigate and to inquire into the property owned in the county for the purpose of
ascertaining what property is subject to taxation and to require the proper return of the property for taxation.

TAXPAYER OR AGENT X _____________________________________________________________________________

PLEASE PRINT OR TYPE NAME ______________________________________________________________________

TITLE ______________________________ DATE: __________________ PHONE NUMBER: ______________________

I. Inventory — Includes all raw materials, goods in process,
finished goods, livestock and agricultural products, all
consumable supplies used in the process of manufacturing,
distributing, storing or merchandising of goods and services,
floor planned inventory and spare parts. Does not include
inventory receiving Freeport Exemption under O.C.G.A. § 48-
5-48.2.

P. Freeport Inventory — Includes inventory receiving exemption
Under O.C.G.A. § 48-5-48.2

Z. Other Personal — Includes all personal property not otherwise
defined above.

TOTALS

BUSINESS PERSONAL PROPERTY
TAX RETURN

 TAXPAYER NAME AND ADDRESS

IF MAILING ADDRESS OR NAME IS INCORRECT, PLEASE
CORRECT IN THE SPACE PROVIDED BELOW.

L
I
N
E

 TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

DUE DATE    NAICS NO. MAP AND PARCEL I.D. NO.

Signature

TAXPAYER’S DECLARATION

“I do solemnly swear that I have carefully read (or have heard read) and have duly considered the questions propounded in the
foregoing tax list, and that the value placed by me on the property returned, as shown by the list, is the true market value thereof;
and I further swear that I returned, for the purpose of being taxed thereon, every species of property that I own in my own right
or have control of either as agent, executor, administrator, or otherwise; and that in making this return, for the purpose of being
taxed thereon, I have not attempted either by transferring my property to another or by any other means to evade the laws
governing taxation in this state. I do further swear that in making this return I have done so by estimating the true worth and value
of every species of property contained therein.”



PAGE 2

GENERAL INFORMATION - THIS SECTION SHOULD BE COMPLETED IN DETAIL     (NOTE: THIS INFORMATION IS OPEN TO PUBLIC INSPECTION)

REFERENCE INFORMATION

1. CHECK TYPE OF BUSINESS:  COMMERCIAL [     ] INDUSTRIAL [     ] AGRICULTURAL [     ]

2. CHECK TYPE OF GA. INCOME TAX FILED: CORPORATION [     ] INDIVIDUAL [     ] PARTNERSHIP [     ]

3. FISCAL YEAR ENDING DATE OF BUSINESS: _______________________________________________________________

4. FEDERAL EMPLOYER IDENTIFICATION NUMBER: __________________________________________________________

5. STATE TAXPAYER IDENTIFICATION (S.T.I.) NUMBER: ______________ STATE SALES TAX NUMBER:_________________

6. NAME OF PRESIDENT OF CORPORATION OR OWNERS NAME: _______________________________________________

7. DOING BUSINESS AS: _________________________________________________________________________________

8. NAME ON BUSINESS LICENSE:__________________________________________________________________________

9. IF BUSINESS LOCATED WITHIN CITY LIMITS, LIST CITY NAME: _______________________________________________

10. PREPARERS NAME: _________________________________________________________________________________

ADDRESS: _____________________________________________________ PHONE: # ___________________________

11. PERSON WHO SHOULD BE CONTACTED CONCERNING QUESTIONS ABOUT THIS RETURN:

NAME: ________________________________________________ PHONE #: _____________________________________

12. LOCATION OF SUPPORTING RECORDS: __________________________________________________________________

13. PHONE NUMBER OF BUSINESS: _______________________ HOME OFFICE NUMBER: __________________________

TOLL FREE NUMBER: _________________________________ FAX NUMBER: ____________________________________

EMAIL ADDRESS: _____________________________________________________________________________________

14. MAIN BUSINESS PRODUCT OR ACTIVITY: _________________________________________________________________

15. NORTH AMERICAN INDUSTRY CLASSIFICATION SYSTEM (NAICS) NUMBER: ___________________________________

16. SQUARE FOOTAGE OF BUILDING: _____________ IF RETAIL, SQUARE FOOTAGE OF RETAIL AREA: ________________

17. IF YOU CLOSED OR SOLD YOUR BUSINESS, PLEASE LIST NEW OWNER’S NAME AND ADDRESS __________________

____________________________________________________________________________________________________

18. DATE BUSINESS BEGAN IN THIS COUNTY: _____________________ WAS RETURN FILED LAST YEAR? YES [    ] NO [    ]

19. DO YOU OR YOUR BUSINESS HAVE ASSETS LOCATED IN OTHER COUNTIES IN THIS STATE?   YES [    ]     NO [     ]

20. DOES THE BUSINESS OWN A BOAT AND MOTOR?   YES [      ]    NO [      ]

AIRCRAFT?    YES [     ]     NO [     ]  IF YES, PLEASE REQUEST MARINE FORM PT-50M OR AIRCRAFT FORM PT 50A.

1. O.C.G.A. § 48-5-299 requires the Board of Tax Assessors to diligently investigate and inquire into the property owned in the county for the purpose of
ascertaining what property, real and personal is subject to taxation in the county and require its proper return for taxation.

2. O.C.G.A. § 48-5-300 grants the Board of Tax Assessors authority to require production of books, papers, or documents, by subpoena, if necessary, which may
aid in determining the proper assessment.

3. O.C.G.A. § 48-5-269 grants the State Revenue Commissioner the authority to prescribe the forms, books, and records to be used for standard property tax
reporting for all taxing units, including but not limited to, the forms, books, and records to be used in the listing, appraisal and assessment of property and how
the forms, books, and records shall be compiled and kept.

4. O.C.G.A. § 48-5-269.1 grants the State Revenue Commissioner the authority to adopt and require the use of uniform procedural manual for appraising tangible
real and personal property.

5. In accordance with the above sections of the Georgia Code this return and schedules are submitted to you for your completion. Failure to file a completed copy
of this form may lead to an audit of your records and/or the placing of an assessment on your property from the best information obtainable in accordance with
O.C.G.A. § 48-5-299 (a).

6. Freeport Exemption (O.C.G.A. § 48-5-48.2) may be available in your county (exemption of inventory of goods in the process of manufacture or production,
finished goods and finished goods stored for out of state shipment). Applications are available on request and must be completed and filed with the business
personal property return and schedules prior to the deadline for filing.

7. Any air and water pollution control facilities owned may be exempt under O.C.G.A. § 48-5-41 (11) which states… “All property used in or which is a part of any
facility which has been installed or constructed at any time for the primary purpose of eliminating or reducing air and water pollution of such facilities and has
been certified by the Department of Natural Resources as necessary and adequate for the purpose intended” shall be exempt from all Ad Valorem Property
Taxes in this state.

8. Most counties do not accept metered mail dates as filing dates unless counter stamped by the post office. Be sure that the date of deposit and the postmark
date are the same if mailing close to the deadline.

9. O.C.G.A. § 48-5-41.1 states… “All farm products grown in this state and remaining in the hands of the producer during the one year beginning immediately after
their production and harvested agricultural products which have a planting-to-harvest cycle of 12 months or less, which are customarily cured or aged for a
period in excess of one year after harvesting and before manufacturing, and which are held in this state for manufacturing and processing purposes and all
qualified farm products grown in this state shall be exempt from Ad Valorem Property Taxes.”

10. O.C.G.A. § 48-5-43 states… “Consumers of commercial fertilizers shall not be required to return for taxation any commercial fertilizer or any manures commonly
used by farmers and others as fertilizers if the land upon which the fertilizer is to be used has been properly returned for taxation.”

11. Boats and motors and aircraft should be reported on a separate reporting form which will be provided upon request.
12. Computer software (O.C.G.A. § 48-1-8) .shall constitute personal property only to the extent of the value of the unmounted or uninstalled medium on or in which

it is stored or transmitted except that held as inventory ready for sale.



COUNTY NAME AND RETURN ADDRESS

BUSINESS PHYSICAL LOCATIONDID YOU OR YOUR BUSINESS OWN ANY MACHINERY, EQUIPMENT,
FURNITURE, OR FIXTURES ON JANUARY 1 OF THIS YEAR? YES (   )
NO (   ). IF YES, PLEASE LIST BELOW.

YEAR
ACQUIRED

PREVIOUSLY REPORTED
ORIGINAL COST NEW

DISPOSALS OR
TRANSFERS OUT

ADDITIONS OR
TRANSFERS IN

ADJUSTED ORIGINAL
COST NEW

COMP
CONV.

FACTOR

INDICATED BASIC COST
APPROACH VALUEX=-+

ENTER TOTAL INDICATED VALUE ON PAGE ONE LINE F UNDER INDICATED VALUE FROM SCHEDULES COLUMN.

TAXPAYER NAME AND ADDRESS

GROUP 1:  TYPICAL ECONOMIC LIFE OF 5-7 YEARS (EXAMPLES ON INSTRUCTION SHEET)  A.C.R.S./ M.A.C.R.S. NOT ACCEPTABLE

GROUP 3:  TYPICAL ECONOMIC LIFE OF 13 YEARS  OR MORE (EXAMPLES ON INSTRUCTION SHEET) A.C.R.S./ M.A.C.R.S. NOT ACCEPTABLE

GROUP 4:  TYPICAL ECONOMIC LIFE OF 1-4 YEARS;  ALSO I.R.S. ASSET CLASS 00.12 I(EXAMPLES ON INSTRUCTION SHEET) A.C.R.S./ M.A.C.R.S. NOT ACCEPTABLE

GROUP 2:  TYPICAL ECONOMIC LIFE OF 8-12 YEARS (EXAMPLES ON INSTRUCTION SHEET) A.C.R.S./ M.A.C.R.S. NOT ACCEPTABLE

TOTAL
GROUP 1

TOTAL
GROUP 3

TOTAL
GROUP 2

TOTAL
GROUP 4
TOTAL

ALL GROUPS PA
G

E
 3

➛

=

+
+
+
+
+
+
+
+
+
+
+
+
+
+
+
+
+

 TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

DUE DATE    NAICS NO. MAP AND PARCEL I.D. NO.

BUSINESS PERSONAL PROPERTY
SCHEDULE A

(FURNITURE / FIXTURES / MACHINERY / EQUIPMENT)
THIS SCHEDULE IS CONSIDERED CONFIDENTIAL AND

WILL NOT BE OPEN FOR PUBLIC INSPECTION
RETURN COMPLETED FORM TO ADDRESS LISTED BELOW
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1. Indicate your inventory accounting method (Lower of Cost or Market, Retail
Method, Weighted Average, Physical, etc.)

2. Check Cost Method as it applies to your inventory:      (   ) Actual  (   ) LIFO
(   ) FIFO  LIFO not acceptable

3 Fiscal Year ending date of business
If your Fiscal Year ends at a point in time other than January 1, you should attach
a breakdown of how you arrived at your January 1 inventory.

4. Inventory reported on previous year Georgia Income Tax Return:
5. The 100% delivered cost should include freight, burden and overhead at your

level of trade on January 1.
6. If you file a Corporate or Partnership Income Tax Return, a photocopy of your

most current balance sheet (Corporation. Form 1120, Schedule A & L - Partnership,
Form 1065, Schedule A & L) as filed with your U.S. Income Tax Return is requested.
If you filed an Individual or Sole Proprietorship Income Tax Return, a photo copy
of your most current Profit or Loss Statement Form 1040, Schedule C, Pages 1 &
2 as filed with your U.S. Income Tax Return is requested. These documents are
requested for inventory verification purposes and will not be available for public
inspection (O.C.G.A. § 48-5-314). Under GA Law you cannot be required to furnish
any Income Tax Records or Returns.

7. Inventory is subject to audit and verification from your records or those you have
filed with the State of Georgia Department of Revenue.

8. Do not make any deductions for anticipated mark-down or shrinkage. Do not
discount, figures are to be taken directly from your books.

9. If inventory is less than the previous year an explanation for the decrease should
be submitted.

10. Gross Sales for the previous calendar year:
11. All taxable livestock and farm products should be reported as inventory. See

O.C.G.A. § 48-5-41.1 for details of exemption.

 SCHEDULE B - INVENTORY - SEE INSTRUCTION SHEET
Did you or your business own any inventory on January 1, this year? Yes (   ) No (   ).
If yes, please list in space provided below. Show total 100% cost, do not include
licensed motor vehicles, or dealer heavy duty equipment for sale weighing over
5,000 pounds and to be used for construction purposes.

1. Merchandise

2. Raw Materials

3. Goods in Process

4. Finished Goods

5. Goods in Transit

6. Warehoused

7. Consigned

8. Floor Planned

9. Spare Parts

10. Supplies

 11. Packaging Materials

12. Livestock

13. TOTAL INVENTORY

Includes computer, medical, office and operating
supplies, fuel, and tangible prepaid expensed items)

(Non Exempt 48-5-41.1)

 SECTION 4:  DISPOSALS OR ITEMS TRANSFERRED OUT

DETAILED DESCRIPTION OF ITEMS
(ATTACH SUPPLEMENTAL SHEETS IF NEEDED)

Did you have in your possession or was there located at your business on January 1, this year, any machinery, equipment, furniture, fixture, tools, vending
machines (coffee, cigarette, candy, games etc.) or other type personal property which was leased, rented, loaned, stored or otherwise located at your business and
not owned by you? Yes (   )  No (   ). If yes, list the equipment in the space provided below (exclude licensed motor vehicles). Attach supplemental sheet if necessary.

 SECTION 2:  LEASED OR RENTED EQUIPMENT

NAME/ADDRESS OF OWNER DESCRIPTION OF ITEM SELLING
PRICE

RENTAL
AMOUNT

PER MONTH
DATE OF

MANUFACTURE
DATE

INSTALLED
LENGTH

OF LEASE

PAGE 4

 Did you have items which have been sold, junked, transferred or otherwise no longer located at the business January 1 this year? Yes (   )  No (   ). If yes, list in the
space provided below.

YEAR
ACQUIRED

DATE
DISPOSED

ORIGINAL COST
NEW

REASON IF EQUIPMENT SOLD, NAME AND ADDRESS OF
PURCHASER SHOULD BE LISTED BELOW

DESCRIPTION OF GOODS
(ATTACH SUPPLEMENTAL SHEETS IF NEEDED)

 SECTION 1: CONSIGNED GOODS
Did you have any consigned goods, floor planned merchandise, or any other type of goods that were loaned, stored or otherwise held on January 1, this year, and
not owned by you and was not reported in your inventory value in schedule B above of this report? Yes (   )  No (   ). If yes, list in the space provided below.

FULL
COST NAME AND ADDRESS OF LEGAL OWNER

Did you have unallocated costs for construction in progress on January 1 this year? Yes (   )  No (   ). If yes, did you have tangible personal property connected with
this construction in progress that has not been reported in any other section of this schedule?  Yes (   )  No (   ) If yes, please list in the space provided below. Add
Indicated Value to Total on Page 1 Line F Schedule Column.

 SCHEDULE C - CONSTRUCTION IN PROGRESS

DETAILED DESCRIPTION OF ITEMS
(ATTACH SUPPLEMENTAL SHEETS IF NEEDED)

YEAR
ACQUIRED

USEFUL
LIFE

(YEARS)

TOTAL
COST

MARKET
VALUE

FACTOR

INDICATED
VALUE

OFFICE USE
ONLY

.75 =

=

X

X

THIS SCHEDULE IS CONSIDERED CONFIDENTIAL AND NOT OPEN TO PUBLIC INSPECTION
BUSINESS PERSONAL PROPERTY SCHEDULE  B       INVENTORY

Enter total on page 1 Line I schedule column. If Freeport account
enter exempt amount on Line P and taxable amount on Line I.

DETAILED DESCRIPTION OF ITEMS (ATTACH SUPPLEMENTAL SHEETS IF NEEDED)

 SECTION 3:  ADDITIONS OR ITEMS TRANSFERRED IN
Did you have items which were added or transferred in for prior years or the current year that were not previously reported?  Yes (   )   No (   ). If yes, list in the space provided below.

YEAR ACQUIRED ORIGINAL COST NEW



OFFICIAL TAX MATTER
TANGIBLE PERSONAL PROPERTY TAX RETURN AND SUPPORTING SCHEDULES

PT-50P



1. If taxpayer name or address has changed or is incorrect, provide correct name and address in the space provided.
2. To avoid a 10% penalty on assets that have not been previously returned, this return must be filed no later than date listed under the due date column

on page one.
3. Taxpayer return value: Georgia Law (O.C.G.A.§ 48-5-6) requires the taxpayer to return property at its fair market value. If the values indicated from

Schedules A, B, or C do not in your opinion reflect fair market value, you may list your opinion here. Attachments must be provided by you listing the
reasons for change.

4. Value from Schedule A, B, & C: Schedules A, B, & C should be completed and the total values from these schedules should be listed in this column.
5. Taxpayers Declaration: This declaration must be signed by the taxpayer or agent and dated in order for this to be a valid return.

INSTRUCTION SHEET
INSTRUCTIONS FOR PAGE ONE - BUSINESS PERSONAL PROPERTY TAX RETURN

1. The information requested in the general information section is very important. This area should be completed in detail. The information in this section is
open for public inspection.

2. The information found in the reference information section may be of great interest to the taxpayer. This section contains information about various laws and
exemptions that may be available to the taxpayer.

INSTRUCTIONS FOR PAGE TWO - GENERAL INFORMATION AND IMPORTANT INFORMATION

1. This section provides for the uniform calculation of value for all assets of the business owned on January 1 of this year. Expensed assets as well as
capitalized assets should be listed and valued using indicated schedule. Leasehold improvements personal property in nature and trade fixtures should also
be reported on this schedule. Leasehold improvements such as walls, doors, floor covering, electrical, plumbing, heating and air distribution systems, ceiling
and lighting that are attached to and form an integral part of the building should not be reported as personal property.

2. The indicated basic cost approach value of assets for tax purposes is computed by multiplying the total adjusted original cost new by the composite
conversion factor of each year’s acquisition listed in the appropriate economic life group. Cost amounts are subject to audit. Cost should include installation,
trade-in allowances, sales tax, investment credits, transportation, etc.

3. Internal Revenue Service Publication 946 “How to Depreciate Property” Appendix B - Table of Class Lives and Recovery Periods - column
headed “Class Life in Years”, should be used for determining the economic life group of an asset for Ad Valorem Tax purposes. See
examples of economic life groups listed below. ACRS and MACRS should not be used for determining the economic life of an asset for Ad Valorem Tax
purposes.

4. Deduct cost of items disposed of or transferred out from the cost of assets acquired during the corresponding year; add cost of items transferred in.
(Disposals include only those items which have been sold, junked, transferred or otherwise no longer located at the business on January 1, this year). List
disposals and items transferred in or out and reasons for disposals or transfer on page 4 under sections three or four.

5.  A copy of the most current asset listing indicating the date of acquisition, original cost, and description of each asset should be submitted with this schedule.
If an asset listing is not available please submit a copy of your most current I.R.S. form 4562 Depreciation Schedule and all supplemental schedules utilized
to develop depreciation deduction for A.C.R.S. assets and assets listed under the column headed “Other Depreciation” as well as supplemental depreciation
schedule used for M.A.C.R.S. assets. This information is needed for verification purposes and is not available for public inspection (O.C.G.A.§ 48-5-314).

INSTRUCTIONS FOR PAGE THREE - SCHEDULE A - FURNITURE / FIXTURES / MACHINERY / EQUIPMENT

1. Inventory should be reported at 100% cost on January 1, this year. Cost should include, but not be limited to, freight in, overhead or burden, Federal, State,
or Local Taxes, or any other charges imposed upon the item that makes it more valuable to the owner. Costs will be arrived at by converting anything other
than current cost back to cost. “LIFO” is not acceptable.

2. The name and address of the legal owner of any consigned goods or any other type goods not owned by you and not reported under Schedule B should be
listed under Section 1, Consigned Goods. This will insure that the taxes are charged to the legal owner.

3. Schedule C - Construction in Progress - if you had any unallocated cost for Construction in Progress, which is personal property in nature, that was not
reported under Schedule A it should be reported under Schedule C. A description of the property, year acquired, useful life in years, and total cost should be
reported.

4. If you had in your possession on January 1 any leased or rented equipment, machinery, furniture, fixtures, tools, vending machines, or other types of property,
the legal owners name and address should be listed under Section 2 headed Leased or Rented Equipment. This will insure that the taxes are charged to the
legal owner.

INSTRUCTIONS FOR PAGE FOUR - BUSINESS PERSONAL PROPERTY SCHEDULE B - INVENTORY

NOTE: Schedules A, B, and C and all documents furnished by the taxpayer are considered confidential and not open to public inspection. O.C.G.A.,§ 48-5-314.
Returns are public information.

DEPRECIATION GROUPING EXAMPLES

01) Copiers, Duplicating Equip., Typewriters
02) Calculators, Adding and Accounting Machines
03) Electronic Instrumentation Mfg.
04) Construction Equipment
05) Timber Cutting Equipment
06) Mfg. of Electronic Components & Products
07) Radio and T.V. Broadcasting Equipment
08) Drilling of Oil and Gas Wells
09) Temporary Sawmills
10) Any Semiconductor Mfg. Equipment
11) Telegraph and Satellite Communications
12) Vending Equipment, Coin Operated
13) Rental Appliances and Televisions
14) Hand Tools
15) Nuclear Fuel Assemblies
16) Fishing Equipment
17) Cattle, Breeding, or Dairy Equipment

GROUP 1: ECONOMIC LIFE OF 5-7 YEARS

01) Office Furniture, Fixtures and Equipment
02) Agriculture Machinery and Equipment
03) Recreation or Entertainment Services
04) Mining and Quarrying
05) Mfg. of Textile Products
06) Mfg. of Wood Products and Furniture
07) Permanent Sawmills
08) Mfg. of Chemicals and Allied Products
09) Mfg. of finished Plastics Products
10) Mfg. of Leather and Leather Products
11) Mfg. of Electrical and Non-electrical Machinery
12) Mfg. of Athletic, Jewelry and Other Goods
13) Retail Trades Furniture, Fixtures and Equipment
14) Restaurant and Bar Equipment
15) Hotel and Motel Furnishing and Equipment
16) Automobile Repair and Shop Equipment
17) Personal and Professional Services

GROUP 2: ECONOMIC LIFE OF 8-12 YEARS

01) Petroleum Refining Equipment
02) Grain and Grain Mill Products (Mfg.)
03) Mfg. of Sugar and Sugar Products
04) Mfg. of Vegetable Oils and Products
05) Mfg. of Tobacco and Tobacco Products
06) Mfg. of Pulp and Paper
07) Mfg. of Rubber Products
08) Mfg. of Cement
09) Mfg. of Stone and Clay Products
10) Mfg. of Primary Nonferrous Metals
11) Mfg. of Foundry Products
12) Mfg. of Primary Steel Mill Products
13) Tanks and Storage
14) Billboards/Signs
15) Radio/T.V. Antennas and Towers
16) Cold Storage and Ice Making Equipment
17) Mfg. of Glass Products

GROUP 3: ECONOMIC LIFE OF 13 YEARS OR MORE

01) Computers - Non Production
02) Peripheral Computer Equipment
03) Jigs, Dies, Molds, Patterns
04) Special Tools and Gauges
05) Returnable Containers
06) Special Transfer and Shipping Devices
07) Pallets
08) Rental Movies
09) Card Readers
10) High Speed Printers
11) Data Entry Devices
12) Teleprinters
13) Plotters
14) Terminals, Tape Drives, Disc Drives
15) Magnetic Tape Feeds
16) Optical Character Readers

GROUP 4: ECONOMIC LIFE OF 1-4 YEARS
ALSO ASSET CLASS 00.12 IRS PUBLICATION 946



COUNTY NAME AND RETURN ADDRESS

THIS RETURN IS CONSIDERED PUBLIC INFORMATION
AND WILL BE OPEN FOR PUBLIC INSPECTION
RETURN COMPLETED FORM TO ADDRESS LISTED BELOW.

PAGE 1

To avoid a 10% penalty on items not previously returned,
file not later than the due date listed above. This return is
subject to audit by the Board of Tax Assessors under
O.C.G.A. §48-5-299 and §48-5-300.  The return and
supporting schedule must be completed and returned in
order for property to be properly returned. Department of
Revenue Rule 560-11-10-.08 (3) (C)

BUSINESS PHYSICAL LOCATION

NAME:

ADDRESS:

CITY, STATE, ZIP:

The values from Schedules A, B, and C should be listed below. If these
values, in your opinion, do not reflect fair market value then declare 
your estimate of value under the column headed Taxpayers Returned Value.        PERSONAL PROPERTY STRATA

F. Furniture/Fixtures/Machinery/Equipment — includes all
fixtures, furniture, office equipment, computer hardware,
production machinery, off-road vehicles, farm equipment and
implements, tools and implements of manual laborers’ trade,
leasehold improvements personal property in nature and
construction in progress personal property in nature.

TAXPAYER RETURNED
VALUE, AS OF JAN. 1

IINDICATED VALUE FROM
 SCHEDULES A, B, & C

FOR TAX
 OFFICE USE

It shall be the duty of the county Board of Tax Assessors to investigate and to inquire into the property owned in the county for the purpose of
ascertaining what property is subject to taxation and to require the proper return of the property for taxation.

TAXPAYER OR AGENT X _____________________________________________________________________________

PLEASE PRINT OR TYPE NAME ______________________________________________________________________

TITLE ______________________________ DATE: __________________ PHONE NUMBER: ______________________

I. Inventory — Includes all raw materials, goods in process,
finished goods, livestock and agricultural products, all
consumable supplies used in the process of manufacturing,
distributing, storing or merchandising of goods and services,
floor planned inventory and spare parts. Does not include
inventory receiving Freeport Exemption under O.C.G.A. § 48-
5-48.2.

P. Freeport Inventory — Includes inventory receiving exemption
Under O.C.G.A. § 48-5-48.2

Z. Other Personal — Includes all personal property not otherwise
defined above.

TOTALS

BUSINESS PERSONAL PROPERTY
TAX RETURN

 TAXPAYER NAME AND ADDRESS

IF MAILING ADDRESS OR NAME IS INCORRECT, PLEASE
CORRECT IN THE SPACE PROVIDED BELOW.

L
I
N
E

 TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

DUE DATE    NAICS NO. MAP AND PARCEL I.D. NO.

Signature

TAXPAYER’S DECLARATION

“I do solemnly swear that I have carefully read (or have heard read) and have duly considered the questions propounded in the
foregoing tax list, and that the value placed by me on the property returned, as shown by the list, is the true market value thereof;
and I further swear that I returned, for the purpose of being taxed thereon, every species of property that I own in my own right
or have control of either as agent, executor, administrator, or otherwise; and that in making this return, for the purpose of being
taxed thereon, I have not attempted either by transferring my property to another or by any other means to evade the laws
governing taxation in this state. I do further swear that in making this return I have done so by estimating the true worth and value
of every species of property contained therein.”



PAGE 2

GENERAL INFORMATION - THIS SECTION SHOULD BE COMPLETED IN DETAIL     (NOTE: THIS INFORMATION IS OPEN TO PUBLIC INSPECTION)

REFERENCE INFORMATION

1. CHECK TYPE OF BUSINESS:  COMMERCIAL [     ] INDUSTRIAL [     ] AGRICULTURAL [     ]

2. CHECK TYPE OF GA. INCOME TAX FILED: CORPORATION [     ] INDIVIDUAL [     ] PARTNERSHIP [     ]

3. FISCAL YEAR ENDING DATE OF BUSINESS: _______________________________________________________________

4. FEDERAL EMPLOYER IDENTIFICATION NUMBER: __________________________________________________________

5. STATE TAXPAYER IDENTIFICATION (S.T.I.) NUMBER: ______________ STATE SALES TAX NUMBER:_________________

6. NAME OF PRESIDENT OF CORPORATION OR OWNERS NAME: _______________________________________________

7. DOING BUSINESS AS: _________________________________________________________________________________

8. NAME ON BUSINESS LICENSE:__________________________________________________________________________

9. IF BUSINESS LOCATED WITHIN CITY LIMITS, LIST CITY NAME: _______________________________________________

10. PREPARERS NAME: _________________________________________________________________________________

ADDRESS: _____________________________________________________ PHONE: # ___________________________

11. PERSON WHO SHOULD BE CONTACTED CONCERNING QUESTIONS ABOUT THIS RETURN:

NAME: ________________________________________________ PHONE #: _____________________________________

12. LOCATION OF SUPPORTING RECORDS: __________________________________________________________________

13. PHONE NUMBER OF BUSINESS: _______________________ HOME OFFICE NUMBER: __________________________

TOLL FREE NUMBER: _________________________________ FAX NUMBER: ____________________________________

EMAIL ADDRESS: _____________________________________________________________________________________

14. MAIN BUSINESS PRODUCT OR ACTIVITY: _________________________________________________________________

15. NORTH AMERICAN INDUSTRY CLASSIFICATION SYSTEM (NAICS) NUMBER: ___________________________________

16. SQUARE FOOTAGE OF BUILDING: _____________ IF RETAIL, SQUARE FOOTAGE OF RETAIL AREA: ________________

17. IF YOU CLOSED OR SOLD YOUR BUSINESS, PLEASE LIST NEW OWNER’S NAME AND ADDRESS __________________

____________________________________________________________________________________________________

18. DATE BUSINESS BEGAN IN THIS COUNTY: _____________________ WAS RETURN FILED LAST YEAR? YES [    ] NO [    ]

19. DO YOU OR YOUR BUSINESS HAVE ASSETS LOCATED IN OTHER COUNTIES IN THIS STATE?   YES [    ]     NO [     ]

20. DOES THE BUSINESS OWN A BOAT AND MOTOR?   YES [      ]    NO [      ]

AIRCRAFT?    YES [     ]     NO [     ]  IF YES, PLEASE REQUEST MARINE FORM PT-50M OR AIRCRAFT FORM PT 50A.

1. O.C.G.A. § 48-5-299 requires the Board of Tax Assessors to diligently investigate and inquire into the property owned in the county for the purpose of
ascertaining what property, real and personal is subject to taxation in the county and require its proper return for taxation.

2. O.C.G.A. § 48-5-300 grants the Board of Tax Assessors authority to require production of books, papers, or documents, by subpoena, if necessary, which may
aid in determining the proper assessment.

3. O.C.G.A. § 48-5-269 grants the State Revenue Commissioner the authority to prescribe the forms, books, and records to be used for standard property tax
reporting for all taxing units, including but not limited to, the forms, books, and records to be used in the listing, appraisal and assessment of property and how
the forms, books, and records shall be compiled and kept.

4. O.C.G.A. § 48-5-269.1 grants the State Revenue Commissioner the authority to adopt and require the use of uniform procedural manual for appraising tangible
real and personal property.

5. In accordance with the above sections of the Georgia Code this return and schedules are submitted to you for your completion. Failure to file a completed copy
of this form may lead to an audit of your records and/or the placing of an assessment on your property from the best information obtainable in accordance with
O.C.G.A. § 48-5-299 (a).

6. Freeport Exemption (O.C.G.A. § 48-5-48.2) may be available in your county (exemption of inventory of goods in the process of manufacture or production,
finished goods and finished goods stored for out of state shipment). Applications are available on request and must be completed and filed with the business
personal property return and schedules prior to the deadline for filing.

7. Any air and water pollution control facilities owned may be exempt under O.C.G.A. § 48-5-41 (11) which states… “All property used in or which is a part of any
facility which has been installed or constructed at any time for the primary purpose of eliminating or reducing air and water pollution of such facilities and has
been certified by the Department of Natural Resources as necessary and adequate for the purpose intended” shall be exempt from all Ad Valorem Property
Taxes in this state.

8. Most counties do not accept metered mail dates as filing dates unless counter stamped by the post office. Be sure that the date of deposit and the postmark
date are the same if mailing close to the deadline.

9. O.C.G.A. § 48-5-41.1 states… “All farm products grown in this state and remaining in the hands of the producer during the one year beginning immediately after
their production and harvested agricultural products which have a planting-to-harvest cycle of 12 months or less, which are customarily cured or aged for a
period in excess of one year after harvesting and before manufacturing, and which are held in this state for manufacturing and processing purposes and all
qualified farm products grown in this state shall be exempt from Ad Valorem Property Taxes.”

10. O.C.G.A. § 48-5-43 states… “Consumers of commercial fertilizers shall not be required to return for taxation any commercial fertilizer or any manures commonly
used by farmers and others as fertilizers if the land upon which the fertilizer is to be used has been properly returned for taxation.”

11. Boats and motors and aircraft should be reported on a separate reporting form which will be provided upon request.
12. Computer software (O.C.G.A. § 48-1-8) .shall constitute personal property only to the extent of the value of the unmounted or uninstalled medium on or in which

it is stored or transmitted except that held as inventory ready for sale.



COUNTY NAME AND RETURN ADDRESS

BUSINESS PHYSICAL LOCATIONDID YOU OR YOUR BUSINESS OWN ANY MACHINERY, EQUIPMENT,
FURNITURE, OR FIXTURES ON JANUARY 1 OF THIS YEAR? YES (   )
NO (   ). IF YES, PLEASE LIST BELOW.

YEAR
ACQUIRED

PREVIOUSLY REPORTED
ORIGINAL COST NEW

DISPOSALS OR
TRANSFERS OUT

ADDITIONS OR
TRANSFERS IN

ADJUSTED ORIGINAL
COST NEW

COMP
CONV.

FACTOR

INDICATED BASIC COST
APPROACH VALUEX=-+

ENTER TOTAL INDICATED VALUE ON PAGE ONE LINE F UNDER INDICATED VALUE FROM SCHEDULES COLUMN.

TAXPAYER NAME AND ADDRESS

GROUP 1:  TYPICAL ECONOMIC LIFE OF 5-7 YEARS (EXAMPLES ON INSTRUCTION SHEET)  A.C.R.S./ M.A.C.R.S. NOT ACCEPTABLE

GROUP 3:  TYPICAL ECONOMIC LIFE OF 13 YEARS  OR MORE (EXAMPLES ON INSTRUCTION SHEET) A.C.R.S./ M.A.C.R.S. NOT ACCEPTABLE

GROUP 4:  TYPICAL ECONOMIC LIFE OF 1-4 YEARS;  ALSO I.R.S. ASSET CLASS 00.12 I(EXAMPLES ON INSTRUCTION SHEET) A.C.R.S./ M.A.C.R.S. NOT ACCEPTABLE

GROUP 2:  TYPICAL ECONOMIC LIFE OF 8-12 YEARS (EXAMPLES ON INSTRUCTION SHEET) A.C.R.S./ M.A.C.R.S. NOT ACCEPTABLE

TOTAL
GROUP 1

TOTAL
GROUP 3

TOTAL
GROUP 2

TOTAL
GROUP 4
TOTAL

ALL GROUPS PA
G

E
 3

➛

=

+
+
+
+
+
+
+
+
+
+
+
+
+
+
+
+
+

 TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

DUE DATE    NAICS NO. MAP AND PARCEL I.D. NO.

BUSINESS PERSONAL PROPERTY
SCHEDULE A

(FURNITURE / FIXTURES / MACHINERY / EQUIPMENT)
THIS SCHEDULE IS CONSIDERED CONFIDENTIAL AND

WILL NOT BE OPEN FOR PUBLIC INSPECTION
RETURN COMPLETED FORM TO ADDRESS LISTED BELOW

+
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1. Indicate your inventory accounting method (Lower of Cost or Market, Retail
Method, Weighted Average, Physical, etc.)

2. Check Cost Method as it applies to your inventory:      (   ) Actual  (   ) LIFO
(   ) FIFO  LIFO not acceptable

3 Fiscal Year ending date of business
If your Fiscal Year ends at a point in time other than January 1, you should attach
a breakdown of how you arrived at your January 1 inventory.

4. Inventory reported on previous year Georgia Income Tax Return:
5. The 100% delivered cost should include freight, burden and overhead at your

level of trade on January 1.
6. If you file a Corporate or Partnership Income Tax Return, a photocopy of your

most current balance sheet (Corporation. Form 1120, Schedule A & L - Partnership,
Form 1065, Schedule A & L) as filed with your U.S. Income Tax Return is requested.
If you filed an Individual or Sole Proprietorship Income Tax Return, a photo copy
of your most current Profit or Loss Statement Form 1040, Schedule C, Pages 1 &
2 as filed with your U.S. Income Tax Return is requested. These documents are
requested for inventory verification purposes and will not be available for public
inspection (O.C.G.A. § 48-5-314). Under GA Law you cannot be required to furnish
any Income Tax Records or Returns.

7. Inventory is subject to audit and verification from your records or those you have
filed with the State of Georgia Department of Revenue.

8. Do not make any deductions for anticipated mark-down or shrinkage. Do not
discount, figures are to be taken directly from your books.

9. If inventory is less than the previous year an explanation for the decrease should
be submitted.

10. Gross Sales for the previous calendar year:
11. All taxable livestock and farm products should be reported as inventory. See

O.C.G.A. § 48-5-41.1 for details of exemption.

 SCHEDULE B - INVENTORY - SEE INSTRUCTION SHEET
Did you or your business own any inventory on January 1, this year? Yes (   ) No (   ).
If yes, please list in space provided below. Show total 100% cost, do not include
licensed motor vehicles, or dealer heavy duty equipment for sale weighing over
5,000 pounds and to be used for construction purposes.

1. Merchandise

2. Raw Materials

3. Goods in Process

4. Finished Goods

5. Goods in Transit

6. Warehoused

7. Consigned

8. Floor Planned

9. Spare Parts

10. Supplies

 11. Packaging Materials

12. Livestock

13. TOTAL INVENTORY

Includes computer, medical, office and operating
supplies, fuel, and tangible prepaid expensed items)

(Non Exempt 48-5-41.1)

 SECTION 4:  DISPOSALS OR ITEMS TRANSFERRED OUT

DETAILED DESCRIPTION OF ITEMS
(ATTACH SUPPLEMENTAL SHEETS IF NEEDED)

Did you have in your possession or was there located at your business on January 1, this year, any machinery, equipment, furniture, fixture, tools, vending
machines (coffee, cigarette, candy, games etc.) or other type personal property which was leased, rented, loaned, stored or otherwise located at your business and
not owned by you? Yes (   )  No (   ). If yes, list the equipment in the space provided below (exclude licensed motor vehicles). Attach supplemental sheet if necessary.

 SECTION 2:  LEASED OR RENTED EQUIPMENT

NAME/ADDRESS OF OWNER DESCRIPTION OF ITEM SELLING
PRICE

RENTAL
AMOUNT

PER MONTH
DATE OF

MANUFACTURE
DATE

INSTALLED
LENGTH

OF LEASE

PAGE 4

 Did you have items which have been sold, junked, transferred or otherwise no longer located at the business January 1 this year? Yes (   )  No (   ). If yes, list in the
space provided below.

YEAR
ACQUIRED

DATE
DISPOSED

ORIGINAL COST
NEW

REASON IF EQUIPMENT SOLD, NAME AND ADDRESS OF
PURCHASER SHOULD BE LISTED BELOW

DESCRIPTION OF GOODS
(ATTACH SUPPLEMENTAL SHEETS IF NEEDED)

 SECTION 1: CONSIGNED GOODS
Did you have any consigned goods, floor planned merchandise, or any other type of goods that were loaned, stored or otherwise held on January 1, this year, and
not owned by you and was not reported in your inventory value in schedule B above of this report? Yes (   )  No (   ). If yes, list in the space provided below.

FULL
COST NAME AND ADDRESS OF LEGAL OWNER

Did you have unallocated costs for construction in progress on January 1 this year? Yes (   )  No (   ). If yes, did you have tangible personal property connected with
this construction in progress that has not been reported in any other section of this schedule?  Yes (   )  No (   ) If yes, please list in the space provided below. Add
Indicated Value to Total on Page 1 Line F Schedule Column.

 SCHEDULE C - CONSTRUCTION IN PROGRESS

DETAILED DESCRIPTION OF ITEMS
(ATTACH SUPPLEMENTAL SHEETS IF NEEDED)

YEAR
ACQUIRED

USEFUL
LIFE

(YEARS)

TOTAL
COST

MARKET
VALUE

FACTOR

INDICATED
VALUE

OFFICE USE
ONLY

.75 =

=

X

X

THIS SCHEDULE IS CONSIDERED CONFIDENTIAL AND NOT OPEN TO PUBLIC INSPECTION
BUSINESS PERSONAL PROPERTY SCHEDULE  B       INVENTORY

Enter total on page 1 Line I schedule column. If Freeport account
enter exempt amount on Line P and taxable amount on Line I.

DETAILED DESCRIPTION OF ITEMS (ATTACH SUPPLEMENTAL SHEETS IF NEEDED)

 SECTION 3:  ADDITIONS OR ITEMS TRANSFERRED IN
Did you have items which were added or transferred in for prior years or the current year that were not previously reported?  Yes (   )   No (   ). If yes, list in the space provided below.

YEAR ACQUIRED ORIGINAL COST NEW



OFFICIAL TAX MATTER
TANGIBLE PERSONAL PROPERTY TAX RETURN AND SUPPORTING SCHEDULES

PT-50P



1. If taxpayer name or address has changed or is incorrect, provide correct name and address in the space provided.
2. To avoid a 10% penalty on assets that have not been previously returned, this return must be filed no later than date listed under the due date column

on page one.
3. Taxpayer return value: Georgia Law (O.C.G.A.§ 48-5-6) requires the taxpayer to return property at its fair market value. If the values indicated from

Schedules A, B, or C do not in your opinion reflect fair market value, you may list your opinion here. Attachments must be provided by you listing the
reasons for change.

4. Value from Schedule A, B, & C: Schedules A, B, & C should be completed and the total values from these schedules should be listed in this column.
5. Taxpayers Declaration: This declaration must be signed by the taxpayer or agent and dated in order for this to be a valid return.

INSTRUCTION SHEET
INSTRUCTIONS FOR PAGE ONE - BUSINESS PERSONAL PROPERTY TAX RETURN

1. The information requested in the general information section is very important. This area should be completed in detail. The information in this section is
open for public inspection.

2. The information found in the reference information section may be of great interest to the taxpayer. This section contains information about various laws and
exemptions that may be available to the taxpayer.

INSTRUCTIONS FOR PAGE TWO - GENERAL INFORMATION AND IMPORTANT INFORMATION

1. This section provides for the uniform calculation of value for all assets of the business owned on January 1 of this year. Expensed assets as well as
capitalized assets should be listed and valued using indicated schedule. Leasehold improvements personal property in nature and trade fixtures should also
be reported on this schedule. Leasehold improvements such as walls, doors, floor covering, electrical, plumbing, heating and air distribution systems, ceiling
and lighting that are attached to and form an integral part of the building should not be reported as personal property.

2. The indicated basic cost approach value of assets for tax purposes is computed by multiplying the total adjusted original cost new by the composite
conversion factor of each year’s acquisition listed in the appropriate economic life group. Cost amounts are subject to audit. Cost should include installation,
trade-in allowances, sales tax, investment credits, transportation, etc.

3. Internal Revenue Service Publication 946 “How to Depreciate Property” Appendix B - Table of Class Lives and Recovery Periods - column
headed “Class Life in Years”, should be used for determining the economic life group of an asset for Ad Valorem Tax purposes. See
examples of economic life groups listed below. ACRS and MACRS should not be used for determining the economic life of an asset for Ad Valorem Tax
purposes.

4. Deduct cost of items disposed of or transferred out from the cost of assets acquired during the corresponding year; add cost of items transferred in.
(Disposals include only those items which have been sold, junked, transferred or otherwise no longer located at the business on January 1, this year). List
disposals and items transferred in or out and reasons for disposals or transfer on page 4 under sections three or four.

5.  A copy of the most current asset listing indicating the date of acquisition, original cost, and description of each asset should be submitted with this schedule.
If an asset listing is not available please submit a copy of your most current I.R.S. form 4562 Depreciation Schedule and all supplemental schedules utilized
to develop depreciation deduction for A.C.R.S. assets and assets listed under the column headed “Other Depreciation” as well as supplemental depreciation
schedule used for M.A.C.R.S. assets. This information is needed for verification purposes and is not available for public inspection (O.C.G.A.§ 48-5-314).

INSTRUCTIONS FOR PAGE THREE - SCHEDULE A - FURNITURE / FIXTURES / MACHINERY / EQUIPMENT

1. Inventory should be reported at 100% cost on January 1, this year. Cost should include, but not be limited to, freight in, overhead or burden, Federal, State,
or Local Taxes, or any other charges imposed upon the item that makes it more valuable to the owner. Costs will be arrived at by converting anything other
than current cost back to cost. “LIFO” is not acceptable.

2. The name and address of the legal owner of any consigned goods or any other type goods not owned by you and not reported under Schedule B should be
listed under Section 1, Consigned Goods. This will insure that the taxes are charged to the legal owner.

3. Schedule C - Construction in Progress - if you had any unallocated cost for Construction in Progress, which is personal property in nature, that was not
reported under Schedule A it should be reported under Schedule C. A description of the property, year acquired, useful life in years, and total cost should be
reported.

4. If you had in your possession on January 1 any leased or rented equipment, machinery, furniture, fixtures, tools, vending machines, or other types of property,
the legal owners name and address should be listed under Section 2 headed Leased or Rented Equipment. This will insure that the taxes are charged to the
legal owner.

INSTRUCTIONS FOR PAGE FOUR - BUSINESS PERSONAL PROPERTY SCHEDULE B - INVENTORY

NOTE: Schedules A, B, and C and all documents furnished by the taxpayer are considered confidential and not open to public inspection. O.C.G.A.,§ 48-5-314.
Returns are public information.

DEPRECIATION GROUPING EXAMPLES

01) Copiers, Duplicating Equip., Typewriters
02) Calculators, Adding and Accounting Machines
03) Electronic Instrumentation Mfg.
04) Construction Equipment
05) Timber Cutting Equipment
06) Mfg. of Electronic Components & Products
07) Radio and T.V. Broadcasting Equipment
08) Drilling of Oil and Gas Wells
09) Temporary Sawmills
10) Any Semiconductor Mfg. Equipment
11) Telegraph and Satellite Communications
12) Vending Equipment, Coin Operated
13) Rental Appliances and Televisions
14) Hand Tools
15) Nuclear Fuel Assemblies
16) Fishing Equipment
17) Cattle, Breeding, or Dairy Equipment

GROUP 1: ECONOMIC LIFE OF 5-7 YEARS

01) Office Furniture, Fixtures and Equipment
02) Agriculture Machinery and Equipment
03) Recreation or Entertainment Services
04) Mining and Quarrying
05) Mfg. of Textile Products
06) Mfg. of Wood Products and Furniture
07) Permanent Sawmills
08) Mfg. of Chemicals and Allied Products
09) Mfg. of finished Plastics Products
10) Mfg. of Leather and Leather Products
11) Mfg. of Electrical and Non-electrical Machinery
12) Mfg. of Athletic, Jewelry and Other Goods
13) Retail Trades Furniture, Fixtures and Equipment
14) Restaurant and Bar Equipment
15) Hotel and Motel Furnishing and Equipment
16) Automobile Repair and Shop Equipment
17) Personal and Professional Services

GROUP 2: ECONOMIC LIFE OF 8-12 YEARS

01) Petroleum Refining Equipment
02) Grain and Grain Mill Products (Mfg.)
03) Mfg. of Sugar and Sugar Products
04) Mfg. of Vegetable Oils and Products
05) Mfg. of Tobacco and Tobacco Products
06) Mfg. of Pulp and Paper
07) Mfg. of Rubber Products
08) Mfg. of Cement
09) Mfg. of Stone and Clay Products
10) Mfg. of Primary Nonferrous Metals
11) Mfg. of Foundry Products
12) Mfg. of Primary Steel Mill Products
13) Tanks and Storage
14) Billboards/Signs
15) Radio/T.V. Antennas and Towers
16) Cold Storage and Ice Making Equipment
17) Mfg. of Glass Products

GROUP 3: ECONOMIC LIFE OF 13 YEARS OR MORE

01) Computers - Non Production
02) Peripheral Computer Equipment
03) Jigs, Dies, Molds, Patterns
04) Special Tools and Gauges
05) Returnable Containers
06) Special Transfer and Shipping Devices
07) Pallets
08) Rental Movies
09) Card Readers
10) High Speed Printers
11) Data Entry Devices
12) Teleprinters
13) Plotters
14) Terminals, Tape Drives, Disc Drives
15) Magnetic Tape Feeds
16) Optical Character Readers

GROUP 4: ECONOMIC LIFE OF 1-4 YEARS
ALSO ASSET CLASS 00.12 IRS PUBLICATION 946



COUNTY NAME AND RETURN ADDRESS

THIS RETURN IS CONSIDERED PUBLIC INFORMATION
AND WILL BE OPEN FOR PUBLIC INSPECTION
RETURN COMPLETED FORM TO ADDRESS LISTED BELOW.

PAGE 1

To avoid a 10% penalty on items not previously returned,
file not later than the due date listed above. This return is
subject to audit by the Board of Tax Assessors under
O.C.G.A. §48-5-299 and §48-5-300.  The return and
supporting schedule must be completed and returned in
order for property to be properly returned. Department of
Revenue Rule 560-11-10-.08 (3) (C)

BUSINESS PHYSICAL LOCATION

NAME:

ADDRESS:

CITY, STATE, ZIP:

The values from Schedules A, B, and C should be listed below. If these
values, in your opinion, do not reflect fair market value then declare 
your estimate of value under the column headed Taxpayers Returned Value.        PERSONAL PROPERTY STRATA

F. Furniture/Fixtures/Machinery/Equipment — includes all
fixtures, furniture, office equipment, computer hardware,
production machinery, off-road vehicles, farm equipment and
implements, tools and implements of manual laborers’ trade,
leasehold improvements personal property in nature and
construction in progress personal property in nature.

TAXPAYER RETURNED
VALUE, AS OF JAN. 1

IINDICATED VALUE FROM
 SCHEDULES A, B, & C

FOR TAX
 OFFICE USE

It shall be the duty of the county Board of Tax Assessors to investigate and to inquire into the property owned in the county for the purpose of
ascertaining what property is subject to taxation and to require the proper return of the property for taxation.

TAXPAYER OR AGENT X _____________________________________________________________________________

PLEASE PRINT OR TYPE NAME ______________________________________________________________________

TITLE ______________________________ DATE: __________________ PHONE NUMBER: ______________________

I. Inventory — Includes all raw materials, goods in process,
finished goods, livestock and agricultural products, all
consumable supplies used in the process of manufacturing,
distributing, storing or merchandising of goods and services,
floor planned inventory and spare parts. Does not include
inventory receiving Freeport Exemption under O.C.G.A. § 48-
5-48.2.

P. Freeport Inventory — Includes inventory receiving exemption
Under O.C.G.A. § 48-5-48.2

Z. Other Personal — Includes all personal property not otherwise
defined above.

TOTALS

BUSINESS PERSONAL PROPERTY
TAX RETURN

 TAXPAYER NAME AND ADDRESS

IF MAILING ADDRESS OR NAME IS INCORRECT, PLEASE
CORRECT IN THE SPACE PROVIDED BELOW.

L
I
N
E

 TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

DUE DATE    NAICS NO. MAP AND PARCEL I.D. NO.

Signature

TAXPAYER’S DECLARATION

“I do solemnly swear that I have carefully read (or have heard read) and have duly considered the questions propounded in the
foregoing tax list, and that the value placed by me on the property returned, as shown by the list, is the true market value thereof;
and I further swear that I returned, for the purpose of being taxed thereon, every species of property that I own in my own right
or have control of either as agent, executor, administrator, or otherwise; and that in making this return, for the purpose of being
taxed thereon, I have not attempted either by transferring my property to another or by any other means to evade the laws
governing taxation in this state. I do further swear that in making this return I have done so by estimating the true worth and value
of every species of property contained therein.”



PAGE 2

GENERAL INFORMATION - THIS SECTION SHOULD BE COMPLETED IN DETAIL     (NOTE: THIS INFORMATION IS OPEN TO PUBLIC INSPECTION)

REFERENCE INFORMATION

1. CHECK TYPE OF BUSINESS:  COMMERCIAL [     ] INDUSTRIAL [     ] AGRICULTURAL [     ]

2. CHECK TYPE OF GA. INCOME TAX FILED: CORPORATION [     ] INDIVIDUAL [     ] PARTNERSHIP [     ]

3. FISCAL YEAR ENDING DATE OF BUSINESS: _______________________________________________________________

4. FEDERAL EMPLOYER IDENTIFICATION NUMBER: __________________________________________________________

5. STATE TAXPAYER IDENTIFICATION (S.T.I.) NUMBER: ______________ STATE SALES TAX NUMBER:_________________

6. NAME OF PRESIDENT OF CORPORATION OR OWNERS NAME: _______________________________________________

7. DOING BUSINESS AS: _________________________________________________________________________________

8. NAME ON BUSINESS LICENSE:__________________________________________________________________________

9. IF BUSINESS LOCATED WITHIN CITY LIMITS, LIST CITY NAME: _______________________________________________

10. PREPARERS NAME: _________________________________________________________________________________

ADDRESS: _____________________________________________________ PHONE: # ___________________________

11. PERSON WHO SHOULD BE CONTACTED CONCERNING QUESTIONS ABOUT THIS RETURN:

NAME: ________________________________________________ PHONE #: _____________________________________

12. LOCATION OF SUPPORTING RECORDS: __________________________________________________________________

13. PHONE NUMBER OF BUSINESS: _______________________ HOME OFFICE NUMBER: __________________________

TOLL FREE NUMBER: _________________________________ FAX NUMBER: ____________________________________

EMAIL ADDRESS: _____________________________________________________________________________________

14. MAIN BUSINESS PRODUCT OR ACTIVITY: _________________________________________________________________

15. NORTH AMERICAN INDUSTRY CLASSIFICATION SYSTEM (NAICS) NUMBER: ___________________________________

16. SQUARE FOOTAGE OF BUILDING: _____________ IF RETAIL, SQUARE FOOTAGE OF RETAIL AREA: ________________

17. IF YOU CLOSED OR SOLD YOUR BUSINESS, PLEASE LIST NEW OWNER’S NAME AND ADDRESS __________________

____________________________________________________________________________________________________

18. DATE BUSINESS BEGAN IN THIS COUNTY: _____________________ WAS RETURN FILED LAST YEAR? YES [    ] NO [    ]

19. DO YOU OR YOUR BUSINESS HAVE ASSETS LOCATED IN OTHER COUNTIES IN THIS STATE?   YES [    ]     NO [     ]

20. DOES THE BUSINESS OWN A BOAT AND MOTOR?   YES [      ]    NO [      ]

AIRCRAFT?    YES [     ]     NO [     ]  IF YES, PLEASE REQUEST MARINE FORM PT-50M OR AIRCRAFT FORM PT 50A.

1. O.C.G.A. § 48-5-299 requires the Board of Tax Assessors to diligently investigate and inquire into the property owned in the county for the purpose of
ascertaining what property, real and personal is subject to taxation in the county and require its proper return for taxation.

2. O.C.G.A. § 48-5-300 grants the Board of Tax Assessors authority to require production of books, papers, or documents, by subpoena, if necessary, which may
aid in determining the proper assessment.

3. O.C.G.A. § 48-5-269 grants the State Revenue Commissioner the authority to prescribe the forms, books, and records to be used for standard property tax
reporting for all taxing units, including but not limited to, the forms, books, and records to be used in the listing, appraisal and assessment of property and how
the forms, books, and records shall be compiled and kept.

4. O.C.G.A. § 48-5-269.1 grants the State Revenue Commissioner the authority to adopt and require the use of uniform procedural manual for appraising tangible
real and personal property.

5. In accordance with the above sections of the Georgia Code this return and schedules are submitted to you for your completion. Failure to file a completed copy
of this form may lead to an audit of your records and/or the placing of an assessment on your property from the best information obtainable in accordance with
O.C.G.A. § 48-5-299 (a).

6. Freeport Exemption (O.C.G.A. § 48-5-48.2) may be available in your county (exemption of inventory of goods in the process of manufacture or production,
finished goods and finished goods stored for out of state shipment). Applications are available on request and must be completed and filed with the business
personal property return and schedules prior to the deadline for filing.

7. Any air and water pollution control facilities owned may be exempt under O.C.G.A. § 48-5-41 (11) which states… “All property used in or which is a part of any
facility which has been installed or constructed at any time for the primary purpose of eliminating or reducing air and water pollution of such facilities and has
been certified by the Department of Natural Resources as necessary and adequate for the purpose intended” shall be exempt from all Ad Valorem Property
Taxes in this state.

8. Most counties do not accept metered mail dates as filing dates unless counter stamped by the post office. Be sure that the date of deposit and the postmark
date are the same if mailing close to the deadline.

9. O.C.G.A. § 48-5-41.1 states… “All farm products grown in this state and remaining in the hands of the producer during the one year beginning immediately after
their production and harvested agricultural products which have a planting-to-harvest cycle of 12 months or less, which are customarily cured or aged for a
period in excess of one year after harvesting and before manufacturing, and which are held in this state for manufacturing and processing purposes and all
qualified farm products grown in this state shall be exempt from Ad Valorem Property Taxes.”

10. O.C.G.A. § 48-5-43 states… “Consumers of commercial fertilizers shall not be required to return for taxation any commercial fertilizer or any manures commonly
used by farmers and others as fertilizers if the land upon which the fertilizer is to be used has been properly returned for taxation.”

11. Boats and motors and aircraft should be reported on a separate reporting form which will be provided upon request.
12. Computer software (O.C.G.A. § 48-1-8) .shall constitute personal property only to the extent of the value of the unmounted or uninstalled medium on or in which

it is stored or transmitted except that held as inventory ready for sale.



COUNTY NAME AND RETURN ADDRESS

BUSINESS PHYSICAL LOCATIONDID YOU OR YOUR BUSINESS OWN ANY MACHINERY, EQUIPMENT,
FURNITURE, OR FIXTURES ON JANUARY 1 OF THIS YEAR? YES (   )
NO (   ). IF YES, PLEASE LIST BELOW.

YEAR
ACQUIRED

PREVIOUSLY REPORTED
ORIGINAL COST NEW

DISPOSALS OR
TRANSFERS OUT

ADDITIONS OR
TRANSFERS IN

ADJUSTED ORIGINAL
COST NEW

COMP
CONV.

FACTOR

INDICATED BASIC COST
APPROACH VALUEX=-+

ENTER TOTAL INDICATED VALUE ON PAGE ONE LINE F UNDER INDICATED VALUE FROM SCHEDULES COLUMN.

TAXPAYER NAME AND ADDRESS

GROUP 1:  TYPICAL ECONOMIC LIFE OF 5-7 YEARS (EXAMPLES ON INSTRUCTION SHEET)  A.C.R.S./ M.A.C.R.S. NOT ACCEPTABLE

GROUP 3:  TYPICAL ECONOMIC LIFE OF 13 YEARS  OR MORE (EXAMPLES ON INSTRUCTION SHEET) A.C.R.S./ M.A.C.R.S. NOT ACCEPTABLE

GROUP 4:  TYPICAL ECONOMIC LIFE OF 1-4 YEARS;  ALSO I.R.S. ASSET CLASS 00.12 I(EXAMPLES ON INSTRUCTION SHEET) A.C.R.S./ M.A.C.R.S. NOT ACCEPTABLE

GROUP 2:  TYPICAL ECONOMIC LIFE OF 8-12 YEARS (EXAMPLES ON INSTRUCTION SHEET) A.C.R.S./ M.A.C.R.S. NOT ACCEPTABLE

TOTAL
GROUP 1

TOTAL
GROUP 3

TOTAL
GROUP 2

TOTAL
GROUP 4
TOTAL

ALL GROUPS PA
G

E
 3

➛

=

+
+
+
+
+
+
+
+
+
+
+
+
+
+
+
+
+

 TAX YEAR IF ASSISTANCE NEEDED CALL ACCOUNT NUMBER

DUE DATE    NAICS NO. MAP AND PARCEL I.D. NO.

BUSINESS PERSONAL PROPERTY
SCHEDULE A

(FURNITURE / FIXTURES / MACHINERY / EQUIPMENT)
THIS SCHEDULE IS CONSIDERED CONFIDENTIAL AND

WILL NOT BE OPEN FOR PUBLIC INSPECTION
RETURN COMPLETED FORM TO ADDRESS LISTED BELOW
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1. Indicate your inventory accounting method (Lower of Cost or Market, Retail
Method, Weighted Average, Physical, etc.)

2. Check Cost Method as it applies to your inventory:      (   ) Actual  (   ) LIFO
(   ) FIFO  LIFO not acceptable

3 Fiscal Year ending date of business
If your Fiscal Year ends at a point in time other than January 1, you should attach
a breakdown of how you arrived at your January 1 inventory.

4. Inventory reported on previous year Georgia Income Tax Return:
5. The 100% delivered cost should include freight, burden and overhead at your

level of trade on January 1.
6. If you file a Corporate or Partnership Income Tax Return, a photocopy of your

most current balance sheet (Corporation. Form 1120, Schedule A & L - Partnership,
Form 1065, Schedule A & L) as filed with your U.S. Income Tax Return is requested.
If you filed an Individual or Sole Proprietorship Income Tax Return, a photo copy
of your most current Profit or Loss Statement Form 1040, Schedule C, Pages 1 &
2 as filed with your U.S. Income Tax Return is requested. These documents are
requested for inventory verification purposes and will not be available for public
inspection (O.C.G.A. § 48-5-314). Under GA Law you cannot be required to furnish
any Income Tax Records or Returns.

7. Inventory is subject to audit and verification from your records or those you have
filed with the State of Georgia Department of Revenue.

8. Do not make any deductions for anticipated mark-down or shrinkage. Do not
discount, figures are to be taken directly from your books.

9. If inventory is less than the previous year an explanation for the decrease should
be submitted.

10. Gross Sales for the previous calendar year:
11. All taxable livestock and farm products should be reported as inventory. See

O.C.G.A. § 48-5-41.1 for details of exemption.

 SCHEDULE B - INVENTORY - SEE INSTRUCTION SHEET
Did you or your business own any inventory on January 1, this year? Yes (   ) No (   ).
If yes, please list in space provided below. Show total 100% cost, do not include
licensed motor vehicles, or dealer heavy duty equipment for sale weighing over
5,000 pounds and to be used for construction purposes.

1. Merchandise

2. Raw Materials

3. Goods in Process

4. Finished Goods

5. Goods in Transit

6. Warehoused

7. Consigned

8. Floor Planned

9. Spare Parts

10. Supplies

 11. Packaging Materials

12. Livestock

13. TOTAL INVENTORY

Includes computer, medical, office and operating
supplies, fuel, and tangible prepaid expensed items)

(Non Exempt 48-5-41.1)

 SECTION 4:  DISPOSALS OR ITEMS TRANSFERRED OUT

DETAILED DESCRIPTION OF ITEMS
(ATTACH SUPPLEMENTAL SHEETS IF NEEDED)

Did you have in your possession or was there located at your business on January 1, this year, any machinery, equipment, furniture, fixture, tools, vending
machines (coffee, cigarette, candy, games etc.) or other type personal property which was leased, rented, loaned, stored or otherwise located at your business and
not owned by you? Yes (   )  No (   ). If yes, list the equipment in the space provided below (exclude licensed motor vehicles). Attach supplemental sheet if necessary.

 SECTION 2:  LEASED OR RENTED EQUIPMENT

NAME/ADDRESS OF OWNER DESCRIPTION OF ITEM SELLING
PRICE

RENTAL
AMOUNT

PER MONTH
DATE OF

MANUFACTURE
DATE

INSTALLED
LENGTH

OF LEASE

PAGE 4

 Did you have items which have been sold, junked, transferred or otherwise no longer located at the business January 1 this year? Yes (   )  No (   ). If yes, list in the
space provided below.

YEAR
ACQUIRED

DATE
DISPOSED

ORIGINAL COST
NEW

REASON IF EQUIPMENT SOLD, NAME AND ADDRESS OF
PURCHASER SHOULD BE LISTED BELOW

DESCRIPTION OF GOODS
(ATTACH SUPPLEMENTAL SHEETS IF NEEDED)

 SECTION 1: CONSIGNED GOODS
Did you have any consigned goods, floor planned merchandise, or any other type of goods that were loaned, stored or otherwise held on January 1, this year, and
not owned by you and was not reported in your inventory value in schedule B above of this report? Yes (   )  No (   ). If yes, list in the space provided below.

FULL
COST NAME AND ADDRESS OF LEGAL OWNER

Did you have unallocated costs for construction in progress on January 1 this year? Yes (   )  No (   ). If yes, did you have tangible personal property connected with
this construction in progress that has not been reported in any other section of this schedule?  Yes (   )  No (   ) If yes, please list in the space provided below. Add
Indicated Value to Total on Page 1 Line F Schedule Column.

 SCHEDULE C - CONSTRUCTION IN PROGRESS

DETAILED DESCRIPTION OF ITEMS
(ATTACH SUPPLEMENTAL SHEETS IF NEEDED)

YEAR
ACQUIRED

USEFUL
LIFE

(YEARS)

TOTAL
COST

MARKET
VALUE

FACTOR

INDICATED
VALUE

OFFICE USE
ONLY

.75 =

=

X

X

THIS SCHEDULE IS CONSIDERED CONFIDENTIAL AND NOT OPEN TO PUBLIC INSPECTION
BUSINESS PERSONAL PROPERTY SCHEDULE  B       INVENTORY

Enter total on page 1 Line I schedule column. If Freeport account
enter exempt amount on Line P and taxable amount on Line I.

DETAILED DESCRIPTION OF ITEMS (ATTACH SUPPLEMENTAL SHEETS IF NEEDED)

 SECTION 3:  ADDITIONS OR ITEMS TRANSFERRED IN
Did you have items which were added or transferred in for prior years or the current year that were not previously reported?  Yes (   )   No (   ). If yes, list in the space provided below.

YEAR ACQUIRED ORIGINAL COST NEW


	A: 
	B: 
	C: 
	1: Off
	1a: 
	1bS: 
	1bF: 
	1bA: 
	1bSfx: 
	1cMA: 
	1cCty: 
	1cS: 
	1cPC: 
	1cCtry: 
	2: Off
	2a: 
	2bS: 
	2bF: 
	2bA: 
	2bSfx: 
	2cMA: 
	2cCty: 
	2cS: 
	2cPC: 
	2cCtry: 
	3a: 
	3bS: 
	3bF: 
	3bA: 
	3bSfx: 
	3cMA: 
	3cCty: 
	3cS: 
	3cPC: 
	3cCtry: 
	5: Off
	6a: Off
	6b: Off
	7: Off
	Print: 
	Reset: 
	IACA: International Association of Commercial Administrators (IACA)
	Button1: 
	Button53: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Button2: 
	Check Box8: Off
	Check Box9: Off
	Text15: 
	Text27: 
	Check Box39: Off
	Check Box40: Off
	Text73: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Check Box67: Off
	Check Box68: Off
	Check Box49: Off
	Check Box50: Off
	Text71: 
	Check Box69: Off
	Check Box70: Off
	Text72: 
	Check Box53: Off
	Check Box54: Off
	Check Box55: Off
	Check Box56: Off
	Check Box57: Off
	Check Box58: Off
	Check Box59: Off
	Check Box60: Off
	Check Box61: Off
	Text62: 
	Text74: 
	Text75: 
	Text76: 
	Text96: 
	Text77: 
	Text97: 
	Text78: 
	Text98: 
	Text79: 
	Text80: 
	Text99: 
	Text81: 
	Check Box100: Off
	Check Box101: Off
	Check Box82: Off
	Check Box83: Off
	Text104: 
	Text85: 
	Check Box102: Off
	Check Box103: Off
	Text86: 
	Text105: 
	Check Box84: Off
	Check Box87: Off
	Check Box88: Off
	Check Box89: Off
	Check Box90: Off
	Check Box91: Off
	Check Box92: Off
	Check Box93: Off
	Check Box94: Off
	Text95: 
	Check Box106: Off
	Text108: 
	Check Box107: Off
	Text109: 
	Text110: 
	Text111: 
	Text112: 
	Text113: 
	Text114: 
	Text115: 
	Text116: 
	Text117: 
	Text118: 
	Text119: 
	Text120: 
	Text121: 
	Text122: 
	Text123: 
	Text124: 
	Text125: 
	Check Box126: Off
	Check Box127: Off
	Text128: 
	Text129: 
	Text130: 
	Text131: 
	Text132: 
	Text133: 
	Text153: 
	Text134: 
	Text154: 
	Text135: 
	Text155: 
	Text136: 
	Text137: 
	Text156: 
	Text138: 
	Check Box159: Off
	Check Box160: Off
	Check Box141: Off
	Check Box142: Off
	Text157: 
	Text139: 
	Check Box161: Off
	Check Box162: Off
	Text140: 
	Text158: 
	Check Box143: Off
	Check Box144: Off
	Check Box145: Off
	Check Box146: Off
	Check Box147: Off
	Check Box148: Off
	Check Box149: Off
	Check Box150: Off
	Check Box151: Off
	Text152: 
	Text163: 
	Text164: 
	Text165: 
	Text190: 
	Text166: 
	Text191: 
	Text167: 
	Text192: 
	Text168: 
	Text169: 
	Text193: 
	Text170: 
	Check Box186: Off
	Check Box187: Off
	Check Box175: Off
	Check Box176: Off
	Text194: 
	Text171: 
	Check Box188: Off
	Check Box189: Off
	Text173: 
	Text195: 
	Check Box177: Off
	Check Box178: Off
	Check Box179: Off
	Check Box180: Off
	Check Box181: Off
	Check Box182: Off
	Check Box183: Off
	Check Box184: Off
	Check Box185: Off
	Text174: 
	Text196: 
	Text197: 
	Text198: 
	Text222: 
	Text199: 
	Text223: 
	Text200: 
	Text224: 
	Text201: 
	Text202: 
	Text225: 
	Text203: 
	Check Box218: Off
	Check Box219: Off
	Check Box207: Off
	Check Box208: Off
	Text226: 
	Text204: 
	Check Box220: Off
	Check Box221: Off
	Text205: 
	Text227: 
	Check Box209: Off
	Check Box210: Off
	Check Box211: Off
	Check Box212: Off
	Check Box213: Off
	Check Box214: Off
	Check Box215: Off
	Check Box216: Off
	Check Box217: Off
	Text206: 
	Text228: 
	Text229: 
	Text230: 
	Text231: 
	Text232: 
	Text233: 
	Text234: 
	Text235: 
	Text236: 
	Text237: 
	Text238: 
	Text239: 
	Text240: 
	Text241: 
	Text242: 
	Text243: 
	Text244: 
	Text245: 
	Check Box246: Off
	Check Box247: Off
	Text248: 
	Text249: 
	Text250: 
	Text251: 
	Text252: 
	Text253: 
	Text54: 
	Text55: 
	Text56: 
	Text57: 
	Text58: 
	Text59: 
	Text60: 
	Check Box62: Off
	Text67: 
	Text68: 
	Text69: 
	Text70: 
	Text82: 
	Text83: 
	Text84: 
	Text87: 
	Text90: 
	Text210: 
	Text211: 
	Text212: 
	Text94: 
	Text100: 
	Text101: 
	Text102: 
	Text103: 
	Check Box105: Off
	Text107: 
	Check Box114: Off
	Check Box115: Off
	Text126: 
	Text127: 
	Check Box132: Off
	Check Box133: Off
	Text143: 
	Text144: 
	Check Box1: Off
	Check Box2: Off
	Check Box33: Off
	Check Box34: Off
	Check Box38: Off
	Text53: 
	Text61: 
	Text142: 
	Text88: 
	Text145: 
	Text89: 
	Text146: 
	Text147: 
	Text106: 
	Text148: 
	Check Box108: Off
	Text149: 
	Text150: 
	Text151: 
	Check Box134: Off
	Check Box135: Off
	Text141: 
	Text207: 
	Text208: 
	Text209: 
	Text159: 
	Text160: 
	Text175: 
	Text161: 
	Text176: 
	Text162: 
	Text177: 
	Check Box165: Off
	Check Box166: Off
	Text178: 
	Text179: 
	Text180: 
	Text181: 
	Check Box170: Off
	Check Box171: Off
	Text172: 
	Text182: 
	Text185: 
	Text186: 
	Text187: 
	Text188: 
	Text189: 
	4: 
	8: 
	3: 
	6: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 
	18: 
	19: 
	20: 
	21: 
	22: 
	23: 
	24: 
	25: 
	26: 
	Check Box22: Off
	Check Box24: Off
	Check Box25: Off
	Check Box26: Off
	Check Box27: Off
	Check Box28: Off
	33: 
	34: 
	35: 
	36: 
	37: 
	38: 
	39: 
	40: 
	41: 
	42: 
	43: 
	44: 
	45: 
	46: 
	47: 
	48: 
	49: 
	50: 
	51: 
	52: 
	53: 
	54: 
	55: 
	56: 
	57: 
	58: 
	Check Box31: Off
	Check Box32: Off
	Check Box35: Off
	Check Box36: Off
	Check Box37: Off
	67: 
	68: 
	69: 
	70: 
	71: 
	72: 
	73: 
	74: 
	Check Box6: Off
	Check Box5: Off
	75: 
	76: 
	77: 
	78: 
	79: 
	80: 
	81: 
	82: 
	83: 
	84: 
	85: 
	86: 
	87: 
	88: 
	89: 
	90: 
	91: 
	92: 
	93: 
	94: 
	95: 
	96: 
	97: 
	98: 
	99: 
	100: 
	101: 
	102: 
	103: 
	104: 
	105: 
	106: 
	107: 
	108: 
	109: 
	110: 
	111: 
	112: 
	113: 
	114: 
	115: 
	116: 
	117: 
	118: 
	119: 
	120: 
	121: 
	122: 
	123: 
	124: 
	125: 
	126: 
	127: 
	128: 
	129: 
	130: 
	131: 
	132: 
	133: 
	134: 
	135: 
	136: 
	137: 
	138: 
	139: 
	140: 
	141: 
	142: 
	143: 
	144: 
	145: 
	146: 
	147: 
	148: 
	149: 
	150: 
	151: 
	152: 
	153: 
	154: 
	155: 
	156: 
	157: 
	158: 
	159: 
	160: 
	161: 
	162: 
	163: 
	164: 
	165: 
	166: 
	167: 
	168: 
	169: 
	170: 
	171: 
	172: 
	173: 
	174: 
	175: 
	176: 
	177: 
	178: 
	179: 
	180: 
	181: 
	182: 
	183: 
	184: 
	185: 
	186: 
	187: 
	188: 
	189: 
	190: 
	191: 
	192: 
	193: 
	194: 
	195: 
	196: 
	197: 
	198: 
	199: 
	200: 
	201: 
	202: 
	203: 
	204: 
	205: 
	206: 
	207: 
	208: 
	209: 
	210: 
	211: 
	212: 
	213: 
	214: 
	215: 
	216: 
	217: 
	218: 
	219: 
	220: 
	221: 
	222: 
	223: 
	224: 
	225: 
	226: 
	227: 
	228: 
	229: 
	230: 
	231: 
	232: 
	233: 
	234: 
	235: 
	236: 
	237: 
	238: 
	239: 
	240: 
	241: 
	242: 
	243: 
	244: 
	245: 
	246: 
	247: 
	248: 
	249: 
	250: 
	251: 
	252: 
	253: 
	254: 
	255: 
	256: 
	257: 
	258: 
	259: 
	260: 
	261: 
	262: 
	263: 
	264: 
	265: 
	266: 
	267: 
	268: 
	269: 
	270: 
	271: 
	272: 
	273: 
	274: 
	275: 
	276: 
	277: 
	278: 
	279: 
	280: 
	281: 
	282: 
	283: 
	284: 
	285: 
	286: 
	287: 
	288: 
	289: 
	290: 
	291: 
	292: 
	293: 
	294: 
	295: 
	296: 
	297: 
	298: 
	299: 
	300: 
	301: 
	302: 
	303: 
	304: 
	305: 
	306: 
	307: 
	308: 
	309: 
	310: 
	311: 
	312: 
	313: 
	314: 
	315: 
	316: 
	317: 
	318: 
	319: 
	320: 
	321: 
	322: 
	323: 
	324: 
	325: 
	326: 
	327: 
	328: 
	329: 
	330: 
	331: 
	332: 
	333: 
	334: 
	335: 
	336: 
	337: 
	338: 
	339: 
	340: 
	341: 
	342: 
	343: 
	344: 
	345: 
	346: 
	347: 
	348: 
	349: 
	350: 
	351: 
	352: 
	353: 
	354: 
	355: 
	356: 
	357: 
	358: 
	359: 
	360: 
	361: 
	362: 
	363: 
	364: 
	365: 
	366: 
	367: 
	368: 
	369: 
	370: 
	371: 
	372: 
	373: 
	374: 
	375: 
	376: 
	375a: 
	376a: 
	377: 
	378: 
	379: 
	380: 
	381: 
	382: 
	383: 
	384: 
	385: 
	386: 
	387: 
	388: 
	389: 
	390: 
	Check Box7: Off
	404: 
	Check Box19: Off
	Check Box20: Off
	391: 
	Check Box21: Off
	408: 
	392: 
	393: 
	409: 
	394: 
	395: 
	396: 
	397: 
	398: 
	399: 
	400: 
	401: 
	402: 
	403: 
	410: 
	Check Box15: Off
	Check Box16: Off
	Check Box17: Off
	Check Box18: Off
	411: 
	412: 
	413: 
	414: 
	415: 
	Check Box11: Off
	Check Box12: Off
	416: 
	417: 
	418: 
	419: 
	420: 
	421: 
	Check Box13: Off
	Check Box14: Off
	422: 
	423: 
	424: 
	425: 
	426: 
	427: 
	428: 
	429: 
	430: 
	431: 
	432: 
	433: 
	434: 
	435: 
	Check Box10: Off
	436: 
	437: 
	438: 
	439: 
	440: 
	441: 
	Check Box29: Off
	Check Box30: Off
	442: 
	443: 
	444: 
	445: 
	446: 
	447: 
	448: 
	449: 
	450: 
	451: 
	452: 
	453: 


