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The material within is intended to give the course 
participant a solid understanding of general 
principles in the subject area.  As such, the 
material may not necessarily reflect the official 
procedures and policies of the Georgia 
Department of Revenue or the Department’s 
official interpretation of the laws of the State of 
Georgia.  The application of applicability to specific 
situations of the theories, techniques, and 
approaches discussed herein must be determined 
on a case-by-case basis.

For Educational Purposes Only:
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The statutory materials reprinted or quoted 
verbatim on the following pages are taken 
from the Official Code of Georgia Annotated, 
Copyright 2016 by the State of Georgia, and 
are reprinted with the permission of the 
State of Georgia. All rights reserved.
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560-11-2-.28 County Appraisal Staff -- Duties.
(5) Each county appraisal staff member shall 
successfully complete at least forty (40) hours of 
training courses prepared and offered by the State 
Revenue Commissioner during each two (2) years of 
tenure as staff appraiser.  Such training courses shall 
be offered at least annually in regional locations the 
sites and dates to be determined by the Revenue 
Commissioner. Each year the Commissioner shall 
furnish a listing of the locations and dates of such 
courses to the Board of Tax Assessors of each county.
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NorthWest
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NorthCentral
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Macon/Middle
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2017-2018 Schedule
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Released May 17th
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2017-2018 Schedule
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Update!
CAVEAT 2018

May 15-17
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https://sso.dor.ga.gov

10



Georgia Department of Revenue

11



Georgia Department of Revenue

2017-2018 GCP Schedule

Recertification for Assessors
is now

Course I Update
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2017-2018 GCP Schedule

Advanced Income
is now

Application of Income
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2017-2018 GCP Schedule
New 40 Hour Class

− Advanced Specialized Assessments
Kenny Colson

Statesboro – March 5-9, 2018
Tifton – June 11-15, 2018
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2017-2018 GCP Schedule
Recommended but not Required

New staff are encouraged to take 
Course I before Course IA
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Short Course - 2017
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Short Course – 2017   
40 Hour Courses                Monday- Friday

• Course I: Certification for Assessors
• Course IA: Assessment Fundamentals for 

Appraisers
• Course III: Valuation of Personal Property

• Course IVA: Valuation of Urban Land
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Short Course - 2017
30 Hour Course                                Monday-Friday
IAAO 600: Principles & Techniques of Cadastral 
Mapping
….comprehensive, interactive program to introduce entry-
level map maintenance personnel and assessment 
technicians to the field of cadastral mapping.

….basic mapping principles and techniques that will allow 
participants to plot deeded descriptions in both the metes 
and bounds land description system and the Public Land 
Survey System
Instructor: Stephen White
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Short Course - 2017
20 Hour Courses              Monday-Wednesday

• Appeals Procedure Workshop

• Application of Income

• Exempt Properties Workshop
• WinGAP - Advanced Technical Mini-

Workshop 
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Short Course - 2017
20 Hour Courses              Wednesday - Friday

• APM - Digest Review Procedures

• Manufactured Housing Workshop

• Specialized Assessments Workshop 

• Timber Regulations Workshop
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Carl Vinson Institute 
of Government
Online Classes
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2017 version available July 1st – June 30th. 
Exempt Properties 2017 – 4 hours                      

Specialized Assessments 2017 – 4 hours          

Hearing Officer Training 2017 – 4 hours

Board of Equalization Update 2017 – 8 hours
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Carl Vinson Institute of Government
Online Classes
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Carl Vinson Institute of Government
Online Classes
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Carl Vinson Institute of Government
Online Classes
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Carl Vinson Institute of Government
Online Classes
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Carl Vinson Institute of Government
Online Classes
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– Assessors may receive credit for CVIOG 
Online Courses before completing the 
Foundation Course but they do not replace 
the Foundation Courses.

– Tax Appraisers, Tax Assessors, and 
Assessment Contractors may annually take 
the online classes for credit. 

27

ESC 2017 – Online Classes
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– Students may not take the same class 
twice for credit

– Updated versions available each July 1st

• Specialized Assessments
• Specialized Assessments 2017
• Specialized Assessments 2018
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ESC 2017 – Online Classes
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IAAO - Online Classes
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IAAO - Online Classes
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Appraiser 
Exams and 

Designations
31
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Appraiser Designations – Appraiser I
Under supervision and direction as an 
Appraiser trainee, the Appraiser I is 
expected to learn and do the more routine 
technical work in the appraisal of real and/or 
personal property for tax assessment 
purposes.  

The Appraiser I must:
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Appraiser Designations – Appraiser I
1. be not less than twenty-one (21) years of age;

2. successfully complete the appraiser examination set for this level 
by the State Revenue Commissioner;

3. be in good physical and mental health;

4. hold a high school diploma or its equivalent;

5. have the aptitude to learn to perform tasks assigned including 
reviewing maps, photography, etc., to locate property; visiting the 
property and gathering all information necessary to determine value; 
performing basic research on building costs and sales data; 
computing appraisal values for real and/or personal property.
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Appraiser Exam – Appraiser II
Prerequisites

Course I,    Course IA
One of following - III, IVA, IVB, V

2016 Exam Attempts         172
2016 Pass Rate =>70        130
2016 Pass Rate =>80          65
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Appraiser Designations – Appraiser II
Under supervision and direction, the 
Appraiser II makes appraisals of real 
and/or personal property of the more 
common types and assists his superiors 
in the supervision and direction of 
Appraiser I personnel.  

The Appraiser II must:
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Appraiser Designations – Appraiser II
1. be not less than twenty-one (21) years of age;

2. hold a high school diploma or its equivalent;

3. be in good physical and mental health and have the ability to meet and 
relate to the general public well;

4. be able to make field appraisals of the average types of real and/or 
personal property.  In this regard, he must be able to perform research on 
and inspect the property to gather all information necessary for appraisals 
such as size, zoning, use, location, quality of construction, depreciation, 
and market data;

5. have the ability and aptitude to learn under supervision the appraisal 
techniques, etc., involved in the appraisal of the more complex types of 
property.
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Appraiser Exam – Appraiser III
Prerequisites

Course I, Course IA, Course II
Two of following - III, IVA, IVB, V

2016 Exam Attempts         135
2016 Pass Rate =>70        91
2016 Pass Rate =>80          31
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Appraiser Designations – Appraiser III
The Appraiser III must have the ability to 
make accurate appraisals of all types and 
classes of real and/or personal property 
within his jurisdiction.  He must be able to 
effectively supervise and direct the 
activities of subordinate personnel.  

The Appraiser III must:
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Appraiser Designations – Appraiser III
1. be not less than twenty-one (21) years of age;

2. hold a high school diploma or its equivalent;

3. have the ability to correctly apply the three approaches to 
valuation in appraising properties within his jurisdiction;

4. have the ability to organize and direct the activities of subordinate 
personnel;

5. have the ability to perform all phases of mass appraisal and 
revaluation work within his jurisdiction including the ability to 
develop pricing and valuation schedules for the valuation of all land, 
improvements and personal property.
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Appraiser Exam – Appraiser IV
Prerequisites

Course I, Course IA, Course II, Course VI
Two of following - III, IVA, IVB, V
Any 40 hour Elective 

2016 Exam Attempts         48
2016 Pass Rate =>70        18
2016 Pass Rate =>80          3
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Appraiser Designations – Appraiser IV
Appraiser IV -supervises the work of 
subordinate appraisers in the appraisal of 
rural, residential, commercial and 
industrial properties for tax assessment 
purposes.  

The Appraiser IV must:
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Appraiser Designations – Appraiser IV
1. have a complete knowledge of mass appraisal 
techniques;

2. have the ability to direct all phases of revaluation;

3. have the ability to organize effectively and direct 
properly the work activities of his subordinate 
personnel;

4. have the ability to plan and conduct necessary 
training programs for subordinate appraisal personnel;
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Appraiser Designations – Appraiser IV
5. have the ability to direct office procedures and 
techniques related to the appraisal-assessment process;

6. have the ability to effectively deal with the general public 
and with other governmental agencies;

7. be not less than twenty-one (21) years of age;

8. be a graduate of an accredited college or university with 
at least five (5) years of increasingly responsible 
experience in the appraisal field.  Two (2) years of 
appraisal experience may be substituted for each year of 
college required.
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– Appraiser IV Certification 
Certificates will be issued upon 
request only.

– Appraiser IV designation request form 
must be submitted upon completion of 
the Appraiser IV exam to obtain 
certificate. 
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ESC 2017 – Appraiser Exams
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Appraiser IV
Designation
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– June 13-14, 2017
– August 15-17, 2017
– October 10-12, 2017
– December 12-14, 2017
– February 6-8, 2018
– April 10-12, 2018
– June 26-28, 2018
Begin at 8:00 am and 1:00 pm, 4 hours per 
session. One test per session. 47

Appraiser Exams   - SouthMeadow
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–August 14-16, 2017
August 15-17, 2017

–February 5-7, 2018
 February 6-8, 2018

–June 25-27, 2018
 June 26-28, 2018
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Review of Income - SouthMeadow
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GREAB 
Continuing 

Education Credit
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40 Hrs:
Course I
Course IA
Course II
Course III
Course IVA
Course IVB
Course V
Course VI
GAA

GCP Courses – GREAB CE
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20 Hrs:
Verification PP
Basic Accounting
Exempt Properties
Specialized Assessments
Deed Research
APM Digest Review
Appeals Procedure
Advanced Income
Course 1 Update

20 Hrs:
Application of 
Income
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GCP Courses – No GREAB CE
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WinGap Classes
Manf Housing
CAVEAT
Online Classes Hosted by CVIOG
Non GCP Short Course classes
BOE Classes
TC Classes
Timber Regulations
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Credit for classes ending on or after March 1st, 
2017

14 hours CE Credit (Appraiser and Sales 
Person) for successfully completing 20 or 40 
hour classes

Successfully complete does not require test for 
the purpose of GREAB CE
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GCP Policy - GREAB CE
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GREAB will be notified within 2 weeks of class

Students will be reminded on first day of class that 
Appraiser/Salesperson # should be entered on 
registration form

May provide Appraiser/Salesperson # up to 2 
weeks of class completion (Mark Loyd)
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GCP Policy - GREAB CE
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GCP Policy - GREAB CE
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Assessor 
Certificates
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560-11-2-.31

57

Assessor Certificates

A ‘Certificate’ shall be:

(a) Issued to each board of assessor member upon the
Revenue Commissioner’s receipt of the oath of office
signed by the assessor member along with, if available,
proof of high school education;

(b) Printed with an expiration date coinciding with the tax
assessor’s term of office;

(c) Posted in a prominent location readily viewable by the
public in the office of the board of tax assessors;
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Assessor Certificates
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Previously……………..
Assessors who had completed the “Foundation 
Courses” received 20 hours of Continuing 
Education Credit. 
• Course I
• GAA

All others attending CAVEAT received 10 hours of 
Credit.
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CAVEAT 

• Specialized Assessments
• Exempt Properties
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Beginning this year……………..

All attendees receive 20 hours of 
Continuing Education Credit!

60

CAVEAT 
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