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48-5-340 Procedure
• It is the purpose and intent of this article to establish a 

procedure for use by the commissioner to equalize 

county property tax digests between counties and 

within counties so as to require county boards of tax 

assessors to make adjustments in the valuation of 

property to ensure uniformity and equity. The 

commissioner shall continue to examine the digest 

and exercise his responsibility to bring about property 

valuations that are reasonably uniform and equalized 

throughout the state. 2
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48-5-342. Commissioner to examine digests.

• (a) The commissioner shall carefully examine the tax digests of the 

counties filed in his office. Each digest for a county in a digest 

review year shall be examined for the purpose of determining if the 

valuations of property for taxation purposes are reasonably uniform 

and equalized between counties and within counties.

• (b) For any digest in any digest review year where the digest for the 

preceding digest review year was conditionally approved by the 

commissioner, the commissioner shall also carefully examine the 

digest to determine if it satisfactorily corrects the deficiencies that 

resulted in the digest for the preceding digest review year being 

conditionally approved.
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48-5-342. Commissioner to examine digests.

• (a) Commissioner shall carefully examine

• Purpose: if the valuations are uniform and 

equalized between counties and within 

counties.

• (b) Compares digest review year and the digest 

for the preceding digest review year 

• Have any deficiencies been corrected.
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48-5-342. Commissioner to examine digests.

• (c) For each year, including each year that is not a digest 
review year for the county, the commissioner shall utilize 
the overall assessment ratio for the county as provided by 
the state auditor.

• (d) It shall be the further duty of the commissioner to 
examine the itemizations of exempt properties appearing on 
the digest and, if in the judgment of the commissioner any 
properties appearing on the digest are subject to taxation, to 
so advise the board of tax assessors of the counties 
concerned with an explanation of his reasons for believing 
the property is subject to taxation.
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48-5-342. Commissioner to examine digests.

• (c) All years

• Commissioner shall utilize overall assessment 

ratio for the county as provided by the state 

auditor.

• (d) Commissioner shall examine itemizations 

exempt properties 

• Advise BOA if taxable

6
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48-5-342.1. Digest evaluation cycles established; 
time for review of digest.

• (a) Commissioner establish the digest evaluation cycles for each of the 
counties in this state giving weight to the number of taxable parcels in each 
county, the geographical location of each county, and each such county's 
compliance with the provisions of Code Section 48-5-343. The starting date 
of each county's digest evaluation cycle shall be staggered so that the digest 
review year of one-third of the counties shall occur each year.

• (b) For those digests submitted by counties in their designated digest 
review year, the commissioner shall begin his or her review of the digest in 
accordance with Code Section 48-5- 343 and shall, within 30 days after the 
date the state auditor furnishes to the commissioner the ratios established 
pursuant to paragraph (8) of subsection (b) of Code Section 48-5-274 or by 
August 1 of the next succeeding tax year, whichever comes later, approve 
or conditionally approve the digest.
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48-5-342.1. Digest evaluation cycles established; 
time for review of digest.

• (a) Commissioner establish digest evaluation cycles 

• Weighted by number of taxable parcels and 
Geographical location 

• Starting date staggered 1/3 each year

• (b) Commissioner review starts

• 30 days after State Auditor furnishes ratios or by 
August 1 of the next succeeding tax year, whichever 
comes later, approve or conditionally approve the 
digest.
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48-5-342.1. Digest evaluation cycles established; 
time for review of digest.

• Each year 53 counties are in a digest review year. The 
digest review procedure for review year counties consist of:

• Review of the Policies and Practices employed for the 
complication of the digest submitted and under review.

• Review of the sales ratio analysis performed and provided 
by the Department of Audits

• Calculation of the Equalization Ratio for public utility 
assessment

• Calculation of Overall Average Level of Assessment

• Calculation of total timber harvests from the previous 
calendar year.
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Review Year Procedures

• 53 counties per year

• Review Procedures consist of:

– Policies and Practices

– Sales ratio analysis by the Department of Audits

– Calculation of the Equalization Ratio for public utility 
assessment

– Calculation of Overall Average Level of Assessment

– Calculation of total timber harvests from the previous 
calendar year.
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Evaluation Cycle for Each County

• The digest evaluation cycle for each county is 

designated by regulation. For tax years 

beginning January 1, 1992, and later, the 

starting date of the digest evaluation cycle for 

each county will be as follows:
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Internal Ratio Analysis
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Before
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After
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DOAA

21
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General Procedures

22
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General Procedures

• BOA Policies and Procedures for Handling

• Account Correction Orders (ACO)

• Example and List
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General Procedures

• BOA Policies and Procedures for Handling

• Account Correction Orders (ACO)

• Example and List

– Periodically send list to Governing Authority

24



Georgia Department of Revenue

25



Georgia Department of Revenue
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Field Inspections/Frequency/Reasonable Notice
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• County Website Notice
– Dates of Periodic Review

– GIS Map of Areas Designated for Review
• Completion Status for Review

– PIN and Street Address

– Review Date Filled in Computer Assisted 
Mass Appraisal (CAMA) System
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• Local News Organ or Government 
News Channel

• Provide Additional Reasonable Notice 
for Onsite Inspection
– Building Permit

– Return Form

– Appeal Form
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• Announce On Site Arrival
• Take photographs (Do not photograph confidential 

info, tag numbers, children, items in garage, etc.)
• Leave Business Card or Door Hanger
• Gather all physical measurements and 

characteristics per APM
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• Observe condition from the outside, etc.
• Review MLS listings
• Phone call or letter to taxpayer to seek access or 

restoration of interior
• Review new construction at various completion 

phases

30



Georgia Department of Revenue

31

Procedures if Access Denied
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• Bad Dogs or Cats, Locked Gate, Irate 
Taxpayer

32

Procedures if Access Denied
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• Research and Estimation of Value Methods
– Phone Call for Appointment with Taxpayer
– GIS Maps & Tools, Google Earth, Oblique 

Photography (Pictometry)
– Square Foot comparison of similar property
– Building Permit Info, MLS Listings
– Ask Law Enforcement for assistance
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Procedures if Access Denied
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• All information needed or requested by 
DOR shall be provided.

34

Provide DOR Information
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• Appraisal Staff Review all Real 
Property Returns (PT50R)
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Appraisal Information
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• Must Use DOR Design

36

Appraisal Information
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• All Properties Contain Sufficient 
Characteristics to Classify and Value 37

Appraisal Information
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• Appraisal Staff Shall Maintain 
Characteristics to Improvements

• Size, Actual Use, Design, Quality, 
Materials, Age, Condition
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Appraisal Information
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• Land Schedule Documentation

– Rural Small and Large Tracts

– Urban Land 
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Appraisal Information
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• Large/Small Tract Location & Size 
Adjustment Factors for
– Accessibility & Desirability

– Such Factors Rounded to Four Decimals 
(1.0000)
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Appraisal Information
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• Estimate a rate of absorption for the smaller tracts for 
which data exists.

• dividing the large tract into smaller, marketable 
sections

• developing sales schedule with estimated income by 
year  reflecting the rate and value of the smaller tracts

• discounting the income schedule to present value 
using appropriate discount rate

• summing resulting values to arrive at estimated value 
for large tracts

• using resulting value to establish size adjustment 
factors

43
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• APM using the word SHALL, the 
county must do this!

• Where is documentation for proof! 44

Appraisal Information
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• Are you contacting the buyer and seller in regard to 
estimating the value of timber?

• For all types of timber, the value of the standing timber 
on recently sold land should be determined from 
reliable information from the buyer and seller clearly 
segregating the value of the standing timber from the 
underlying land. In the absence of such information, 
the appraiser may use one of the following methods to 
determine the value of the standing timber if in his or 
her judgment the results are reasonably consistent 
with other sales where buyer and seller information is 
known: 

45
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• calculate value of merchantable timber 
• For all types of merchantable timber, the value of the 

standing timber may be determined by multiplying 
estimated volumes by product class, such as softwood 
and hardwood pulpwood, chip and saw logs, saw 
timber, poles, posts, and fuel wood, of timber on the 
property by prices for each product class as obtained 
from the table of weighted average prices paid for 
harvested timber applicable to the year during which 
the sale occurred and prepared by the Commissioner 
pursuant to paragraph (g) of Code section 48-5-7.5. 
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• calculate the value of pre-
merchantable planted pine timber

• determine value of other pre-
merchantable timber
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• (A) In the absence of reliable locally prevailing timber price 
per ton information, the appraiser may use timber price per 
ton from the table of weighted average prices paid for 
harvested timber prepared by the Commissioner pursuant 
to paragraph (g) of Code section 48-5-7.5. 

• (B) In the absence of specific yield information to the 
contrary, the appraiser may estimate timber volume yields 
at an average yield of 52.2 tons per acre or preferably by 
using the land productivity classifications established by 
Rule 560-11-10-.09(3)(b)(2)(i) and the following tables of 
estimated yields of fully stocked planted timber stands at 
age fifteen, and then adjusting the yields according to the 
actual stocking density of the timber stand.
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• Estimated volumes by product class may be obtained by 

one of the following methods: reliable information from 

the buyer or seller or from specially trained data 

collectors who have estimated volumes from a visual on-

site inspection or from an aerial survey. 
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• (C) In the absence of reliable local 

information on typical timber product class 

volume yields at the age of 

merchantability, the appraiser may 

assume that 90% of the timber will be 

pulpwood and 10% will be chip-n-saw. 
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• APM using the word MAY
51
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• Nominal Value
52

Appraisal Information
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• Should Apply Market Risk
• May Use .75 Factor if no other information

53
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• Appraisal Staff Must Prepare Appraisals 
on All Exempt Properties and Submit to 
BOA 54

Appraisal Information



Georgia Department of Revenue

• Revaluation History? Vendor or In-House
• Do BOA Minutes Reflect Progress?
• Do BOA Minutes Reflect Approval of Final Values?
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• Does BOA hold valid certificates, 
current with courses and qualified to 
vote and act? 56

Appraisal Information
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• What Procedures are spelled out for 
the Appraisal Staff?
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• Chief Appraiser should print out Change 
of Assessment List for Real and Personal 
Property?

• Print to PDF, Copy to DVD, Add As 
Exhibit to BOA minutes
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Appraisal Information
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• CAMA system schedule history

• Year Updated, Year Physically Reviewed

• Point Cost/Square Foot Costs
– Base Dollars in system 61

Appraisal Information



Georgia Department of Revenue

• Override Values in CAMA System
– Greater than 4 to 5 Percent (Questionable)

– BOE? Conversion to New Cama? 62

Appraisal Information
#DIV/0!

#DIV/0!

#DIV/0!

#DIV/0!

#DIV/0!

#DIV/0!
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• Small to Large Acreage Break?
– Is there a graph showing break analysis

– Do the parcels per acre value blend smoothly 
as small tract transitions to large tract 63

Appraisal Information
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• Sudden Peaks or valleys in price per 
acre? (19.95 acres 50,000 and 20.00 
acres =47,000

64

Appraisal Information
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• Are the acreage size adjustments or 
other influences uniform for Corporate 
vs Private Land Owners?

65

Appraisal Information
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• CAMA System built on Point Cost or 
Square Foot Cost method?

• What is Base Depreciation Year for 
improvements, Res, Com/Ind, Acc, MFG 
Housing?

66
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• CAMA System improvement Point Cost or 
Square Foot Cost schedules are developed 
using average quality materials and 
workmanship throughout and conforming 
with the base specifications.

• Market adjustments are performed by using 
neighborhood modeling?

67
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• If the improvement has had better than 
average maintenance, rehabilitation or 
modernization, its effective age probably 
will be less than its actual (chronological) 
age.

• Overridden percent good depreciation?
69
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• Is new construction Excellent Condition 
or Average Condition relative to its Age?

• Depreciation tables should be developed 
from the market.

70
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• Depreciation Steps - Market Data
– Stratify sales by building type
– Subtract land and miscellaneous improvement values 

to get residual building value
– Subtract residual from replacement cost new (RCN) 

to get market derived depreciation
– Divide market driven depreciation by RCN to get 

percentage
– Plot depreciation percentages against effective age
– Fit a curve to data
– Extract Depreciation Table

71
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• While performing inquiry, note 
concerns over approaches used.
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Computer Assisted Mass Appraisal
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• Property Characteristics reasonably 
current?

74

CAMA Systems
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• Network Backups?

• Local Backups?

• Frequency?

• Confirming Reliability 75

CAMA Systems
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• Archived Backup of Notices?

76

Assessment Notices
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• BOA prepares annual assessments for Real 
and Personal

• APM Compliant in Preparation of 
Assessments?

77

Assessment Notices
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• Has BOA Reviewed Previous and 
Current Values?

• Has BOA approved PDF file of COA 
List for Real and Personal?

• PDF of All Assessment Notices

• Recorded in Minutes and referenced 
as exhibits? 78

Assessment Notices
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• Mailing Date?

• Proper Format 48-5-306?
80

Assessment Notices
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• NP - New Parcel
• IA – Improvement Added
• RI – Updated Structure Tables to Reflect 

Fair Market Value 82

Assessment Notices



Georgia Department of Revenue

83

Assessment Notices
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• On site visit performed by Any Appraiser I

• March 1, 2017 at 3:15 pm

• Substantial renovation has occurred prior to 
January 1, 2017 per building permit # 1002

• Removed 299(c) freeze
84

Assessment Notices
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• Process and Post Returned Notices certified by 
Probate Judge

• 30 Days (Courthouse or County Website)
• BOA Maintain Archive of All Notices?

85

Assessment Notices
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• Available information for Taxpayer Request 
regarding valuation

• Worksheets (Land Influences, Cost Study 
Information), Comparable Sales Data, Ratio 
Study Analysis, etc. (All documents reviewed in 
making Assessments 86

Assessment Notices
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• BOE Appointed?

• How many boards?
87
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• BOE Qualified to serve?
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• BOE deliver written decision to 
Taxpayer via registered or certified 
mail and original to BOA? 89
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• Did the Taxpayers file any appeals on 
real and/or personal property to any 
available avenue?

90

Appeal Process
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• Written Notice of statement of 
grounds for rejection of any asserted 
position by taxpayer

91

Assessment Notices
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• Did the Taxpayers file any appeals on 
real and/or personal property to 
BOE?

93

Appeal Process
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• How many MV appeals in last 12 
Months?

• Procedure used for resolving?

• NADA, Black Book, Kelley Blue Book 
along with photo or field review vehicle or 
condition and mileage?
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• Is the County tracking Appeals in an 
appeal module?
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• Has the BOA reviewed the appeal?

• Notified Taxpayer of corrections or 
changes within 180 days?
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• Has the BOA responded to Taxpayer 
within 180 days?

• If not, Asserted Value by Taxpayer 
becomes the fair market value? 97
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• Has the number of appeals equal or greater than 3% 
of;
– Total Number of Parcels
– Sum of Current Assessed Value under appeal
– Gross Tax Digest

• If so, BOA shall notify Taxpayer of additional 180 
days?
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• If so, BOA shall notify Taxpayer of 
additional 180 days?
– By mail;

– Including website notice, if available

• Shall commence immediately after initial 
180 days.

• If BOA fails to notify Taxpayer, then 
Asserted Value or Return is Final Value 
unless; 99
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• 3rd Additional 180 is granted by Revenue 
Commissioner
– Must show good cause of unforeseen 

circumstances.

– Additional 180 days given by Revenue 
Commissioner in writing 100
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• If BOA fails to review and notify Taxpayer 
and Attorney

– Most recent asserted value or value on appeal 
notice shall prevail

• If no assertion of value submitted

– Appeal forwarded to BOE

• In addition the Revenue Commission 
authorized to require additional BOA training 
or other remediation to meet deadline 101



Georgia Department of Revenue

• If no assertion of value submitted

– Appeal forwarded to BOE

• In addition the Revenue Commission 
authorized to require additional BOA 
training or other remediation to meet 
deadline
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• If no assertion of value submitted

– Appeal forwarded to BOE

• In addition the Revenue Commission 
authorized to require additional BOA 
training or other remediation to meet 
deadline

103
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• Within 30 days of change by BOA 
Taxpayer may elect to go to BOE

• If no changes by BOA, upon expiration of 
the 30 days, BOA shall certify to Appeal 
Administrator for;

– Hearing Officer or

– BOE

104
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• Is the County tracking Appeals in an 
appeal module?

105
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• Did the BOA and Taxpayer mutually agree in 
writing on the fair market value? 

• Subject to 299(C) unless otherwise waived by 
both parties.

• Appeal shall be concluded
• Agreed upon value subject to 299(c)

– Unless waived by written consent as of (9.1) 106
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• Is the County tracking Appeals in an 
appeal module?

107



Georgia Department of Revenue

• Has BOA reviewed and notified Taxpayer of 
corrections or changes within 90 days?

• Taxpayer has 30 days to appeal change

• If no changes by BOA, must notify Taxpayer 
of that decision 108
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• Did BOA and taxpayer issue a signed written 
agreement on the fair market value

• Appeal shall terminate as of agreement date 
and become final

• Agreed upon value subject to 299(c)
– Unless waived by written consent as of (9.1) 109
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• Has BOA sent appeal receipt 
acknowledgement within 10 days?

• And Notice to Taxpayer has 45 days to 
submit certified appraisal

110
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• Did Taxpayer provide Certified Appraisal 
within such 45 days?

• If not, Taxpayer may elect to appeal 
immediately to BOE.
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• Did BOA accept or reject Taxpayer’s 
certified appraisal?

• If BOA accepted, certified appraisal value 
will become final.

112
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• If BOA rejected Taxpayer’s certified 
appraisal

• BOA sends such rejection written 
notification by certified mail to taxpayer 
and Taxpayer’s

114
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• BOA certifies the appeal to the appeal 
administrator within 45 days

• Along with papers specified by person seeking 
arbitration

• Staff information from file used by BOA
• Notify Taxpayer within such 10 day period 

certified to the appeal Administrator
116
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• Did BOA issue a signed written agreement 
with taxpayer on a fair market value

• Agreement fair market value shall become 
the value

• Agreed upon value subject to 299(c)
117
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• Taxpayer or BOA may appeal decisions of 
any available avenues to Superior Court

• BOA shall not appeal decisions of changes 
20% or less unless written approval by 
governing authority

• Governing Authority has 10 days to prohibit 118
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• By mutual agreement taxpayer and BOA 
may waive an appeal to the BOE and go 
to superior court

119
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• Have any appeals been filed to superior 
court by taxpayer?

• Has the BOA given notice to taxpayer that 
it has been delivered within 30 days?

120
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• Have any appeals been filed to superior 
court by BOA?

• Has the BOA given notice to taxpayer that 
it has been delivered within 30 days?

121
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• Did BOA send notice of Settlement 
Conference to taxpayer to both confer in 
good faith with specific date and time?

• Settlement Conference no later than 30 
days from such notice? 122
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• Taxpayer has one time option to 
reschedule no later than 30 days of date of 
settlement conference

123
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• If BOA elects not to hold Settlement 
Conference

• Appeal shall terminate

• Taxpayer Value is entered

• Subject to 299 
124
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• If Taxpayer elects not to participate in 
Settlement Conference

• May not seek and shall not get fees and 
costs when settled in superior court

125
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• Did parties reach agreement in Settlement 
Conference? Yes-Value entered

• 299 applies

• If no, taxpayer shall pay only 25$ fee within 
10 days

• BOA shall certify to Clerk of Superior Court
126
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• BOA should track appeals in CAMA 
system all the way through process

• Number of Superior Court appeals can be 
supplied to DOR
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• BOA shall adhere to 299 c

– Superior Court Value

– Written agreement or settlement

128
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• Is Appraisal Staff electronically processing 
appeals throughout the process?

– CAMA system

– Spreadsheet

– Paper tablet????????

129
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• DOR uses Audit to determine digest class 
increases since previous 3 year review.

• DOR Agent keys values into spreadsheet

• Questions why the increase or decrease 130
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• Are the county maps computerized and up to date 
photography.

• Property lines up to date?
• Does the county have Oblique Photograpy

(Pictometry) 133
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• Maintained in-house or contract?

• Policies regarding combinations?
134
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• Tracking of timber cuts?

– Data input in CAMA PT283T information?

– Field review of parcels incurring recent 
timber cuts to ensure compliance?

• Value of Forms vs Digest 
Consolidation

135
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• County Example with 14,551 parcels and 
3 appraisers

• 4911 real parcels per appraiser ratio
137
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• Does County have minimum staffing?

• Attend Training to meet certification?
138
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• Does county have Qualified chief 
appraiser?

• III, IV depending on class of county
139
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Budget Request Process

• Does Chief Appraiser submit line item 
budget annually to BOA, BOC?

• Is before and after budget approved 
in BOA minutes?

140
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• Have BOA members been issued a valid 
certificate from the Revenue 
Commissioner?? 141
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• BOA Chairman and Secretary elected 
– First meeting of the Year

– First order of business

142
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• Has BOC passed a resolution staggering BOA Terms? 
• Is the BOA terms currently staggered?
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• Is BOA secretary a certified 
appraiser, I, II, III, IV?

• Should be an appraiser other than the 
chief appraiser

144
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• Is BOA following open meeting laws?
145
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• Is BOA agenda posted 24 hours prior 
to meeting?

• Open to the public?
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• Is BOA compensated for meetings and 
Training?

• At least $25 per day?
147
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• Is a preliminary copy of minutes 
available 48 hours after meeting ?

• Posted online (optional)?
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• Is BOA issuing subpoenas when 
necessary for witnesses and 
documents?
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150

Are BOA minutes detailed with exhibits 
attached and referenced?
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• Has BOA been designated to receive 
returns?

• Perform all duties of receiving 
homestead applications?
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• If no to returns, has Tax Commissioner 
turned them over by April 11th?

• Or March 11th if population not less 
than 81,300 nor more than 89,000  of 
1990 census
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• BOA review, approve and sign 
exemptions and covenants?

153



Georgia Department of Revenue

• Does BOA office Audit Homesteads

– Multiple homesteads

– Deceased owners

– Owners not living in county

• What does impact of delinquent tax?
154
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• Does BOA office track building permits

– Certificate of occupancy

– Electrical, etc.

• Are Appraisal made solely on 
Declaration of Permits?
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• Does BOA office track building permits

– Certificate of occupancy

– Electrical, etc.

• Are Appraisal made solely on 
Declaration of Permits?
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Sales Qualification Procedures

157
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Sales Qualification Procedures

• County should develop local policy regarding the 

review process of PT-61 forms. 158
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Sales Qualification Procedures

• PT-61’s are published weekly and should be reviewed 

on a weekly basis (Why, Answer is revealed at a later 

time in this presentation!)

• Current sales list must be published and available as 

per the APM
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Sales Qualification Procedures

• Sales price in CAMA system should deduct PP to 

arrive at a net sales price in order to obtain accurate 

sales ratio 160

. Adjustments to the sales to be considered by the appraiser include, but are not limited to, time 

of sale; location; physical characteristics; partial interest not conveyed; trades or exchanges 

included; personal property included; 
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Sales Qualification Procedures

• Sales price in CAMA system should deduct standing 
timber to arrive at a net sales price in order to obtain 
accurate sales ratio and to place a correct SB 346 sale 
value on property.

161

. Adjustments to the sales to be considered by the appraiser include, but are not limited to, time 

of sale; location; physical characteristics; partial interest not conveyed; trades or exchanges 

included; personal property included; 
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Sales Qualification Procedures
• Sales price in CAMA system should deduct standing timber to 

arrive at a net sales price in order to obtain accurate sales ratio 
and to place a correct SB 346 sale value on property.
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Sales Qualification Procedures

• If the County has a sufficient amount of sales, sales 

older than one year may not be necessary. 163

Adjustments to the sales to be considered by the appraiser 
include, but are not limited to, time of sale;
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CURRENT USE Covenants

• The various statues above direct that ALL covenants 
MUST be recorded in the deed records in order for 
the covenant to be valid.  FLPA covenants NOT 
recorded will result in grant funds being adjusted. 
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PREFERENTIAL Covenants

•

165
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FLPA Covenants

166
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Combining of Covenants

• Any and all parcels or portions thereof under any 
existing covenant should never be combined with any 
other parcels regardless of whether they are in a 
covenant or not. 

• After the BOA and taxpayer sign a covenant and it is 
recorded, the BOA has no authority to just release it 
for the sake of combing with other parcels.  The 
statue just does not provide for that. 167
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Release of Covenants

• Each of the three primary covenants has the pertinent statue 
directing confirmation that all taxes prior to the release must 
be satisfied and paid.(See next slide)

• There is no provision that directs the BOA to check for 
delinquent taxes before approving a new or continuing an 
existing covenant.  Because of this improper policy, this 
question has been added to the digest review questionnaire.168
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Covenants
• §48-5-7.4(w) At such time as the property ceases to be eligible for current use 

assessment or when any ten-year covenant period expires and the property does 
not qualify for further current use assessment, the owner of the property shall file 
an application for release of current use treatment with the county board of tax 
assessors who shall approve the release upon verification that all taxes and 
penalties with respect to the property have been satisfied.  

• 48-5-7.1(t)(t) At such time as the property ceases to be eligible for preferential 
assessment or when any ten-year covenant period expires and the property does 
not qualify for further preferential assessment, the owner of the property shall file 
an application for release of preferential treatment with the county board of tax 
assessors who shall approve the release upon verification that all taxes and 
penalties with respect to the property have been satisfied.

• (v) At such time as the property ceases to be eligible for forest land conservation 
use assessment or when any 15 year covenant period expires and the property 
does not qualify for further forest land conservation use assessment, the qualified 
owner of the property shall file an application for release of forest land 
conservation use treatment with the county board of tax assessors where the 
property is located who shall approve the release upon verification that all taxes 
and penalties with respect to the property have been satisfied. 169
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Covenants

• §48-5-2 (6) "Forest land fair market value" means the 2008 
fair market value of the forest land. Such 2008 valuation 
may increase from one taxable year to the next by a rate 
equal to the percentage change in the price index for gross 
output of state and local government from the prior year to 
the current year as defined by the National Income and 
Product Accounts and determined by the United States 
Bureau of Economic Analysis and indicated by the Price 
Index for Government Consumption Expenditures and 
General Government Gross Output (Table 3.10.4). 
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Covenants

• BOA should approve any application of the annual 

index factor and such approval should be 

documented in the BOA minutes.

• BOA is NOT required to apply the annual index, but 

if they do, then they must apply the correct one and 

not just choose any index factor.  
171
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Covenants
• If a split or new parcel (did not exist in 2008) is 

entered into FLPA, how does the county 
determine the 2008 base value for FLPA 
purposes?

• It is essential that counties retain 2008 digest 
and parcel data in order to comply with this 
portion of the statue. 

• Counties MUST have access to their parcel lines 
or GIS data for the 2008 tax year in order to 
ascertain the 2008 value for splits, combinations, 
and new parcels.  
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Covenants

• Use values published annually by DOR

• Use values applied based on Soil Productivity

173
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Covenants

• Limited to 3% change annually

• Should be reappraised annually 174
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Covenants

• Updated soils data published periodically 
online

175
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Covenants

• If the taxpayer submits a certified soil survey 
of his/her property performed by a certified 
soil scientist, should the county use that data 
in lieu of the NRCS soil map?

• Counties should always use the most current 
data when apply any FMV or USE value to 
property.  See Next slide.
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Covenants

177
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Covenants

• Family Farm Entities must have 80% income 
derived from such agriculture
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Covenants

• BOA should require additional information for 
parcels less than 10 acres

• Schedule E, Schedule F, with form 1040 or 
Form 4835
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Covenants

• BOA should require additional information for 
parcels less than 10 acres

• Schedule E, Schedule F, with form 1040 or 
Form 4835
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Checking Covenants

• Can’t lie fallow or idle more than 2 years in 5 year 

period

• CUVA and FLPA public notice should be posted 

in lobby of office

181



Georgia Department of Revenue

Annual Notice of Covenants

• Should show soils breakdown on New Approval Notices (CUVA/FLPA)

• Should show the CUVA/FLPA Value on Annual Notice of Assessment
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Annual Notice of Breach

• Should send 30 day notice of breach 
(CUVA/FLPA)

183
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Covenants
• Remember this earlier in this presentation?

• A notice should go out immediately when 
covenant property is purchased by a non-
qualifying owner.  Ex.- Timber Company 
purchases a cuva or Pref tract, or property 
subject to covenant is foreclosed upon. 184
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Notice of Expiration

• Should send 60 day notice of expiration 
(CUVA/FLPA)

185
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CUVA/FLPA 2000 Acre Limit

• Should check CUVA registry 

annually (www.wingap.net)
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CUVA/FLPA 2000 Acre Limit

• Should check CUVA registry 

annually (www.wingap.net)
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CUVA 2000 Acre Limit

• Should record approval and denials in BOA 
minutes

• Appraisal staff should make recommendations 
based on info gathered from Field Review. 
(PRC’s, aerial photos, etc.) (Should be kept with 
original application file)

188
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Public Utility Equalized Ratio

• Approval of Equalized Ratio by BOA

• Signature of Chairman of BOA

• PT-201 Notices should be mailed within 30 days of receipt

• Appraisal staff should make recommendations based on info 
gathered from Field Review. (PRC’s, aerial photos, etc.) (Should be 
kept with original application file) 189
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Public Utility Equalized Ratio

• DOR Agent can calculate estimated 
loss for falling below 38%

190

Tax District Equalized Ratio Equalized Value 40% Value Millage Rate Actual Revenue Revenue at 40% Revenue Lost

0.3308 205440 248416 0.33360 $68,535 $82,872 $14,337

0.3308 549923 664961 0.42321 $232,733 $281,418 $48,685

0.3308 698270 844341 0.36270 $253,263 $306,242 $52,980

0.3308 493703 596981 0.41820 $206,467 $249,657 $43,191

0.3308 4730280 5719807 0.27960 $1,322,586 $1,599,258 $276,672
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Manufactured Housing

• MFG Housing Digest Due on 
or before January 5

• BOA approval of values should 
be recorded in minutes

191
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Manufactured Housing

• Duty of BOA to diligently seek 
out property owned

192
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Appraisal Staff Duties

•Duty of Appraiser 

(I,II,III,IV) to issue notice 

of not displaying decal
193
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Appraisal Staff Duties

• Duty of Appraiser (I,II,III,IV) to 
provide list to Tax Commissioner of 
those not displaying decal

• Within 30 days end of quarter

• Or time more frequent
194
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Appraisal Staff Duties

•List shall contain:
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Agent for Citations

• BOC may appoint agent for citations

• If agent is Appraiser, may issue notice 
and citation simultaneously
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Valuation Methods

• Manufactured Home is appraised as real property using 
any one or combination of the following:
– (A) NADA

– (B) MARSHALL & SWIFT

– (C) ANY OTHER MODEL THAT USES COMMONLY USED 
APPRAISAL TECHNIQUES

Note * perform ratio analysis to adjust your model

– Added to the real property digest and the proper Digest 
Classification/Stratification shall be applied

– Be Consistent
• Value the same as any other “homesteaded” manufactured home

• Future Trends may warrant other valuation practices
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Decals (Location Permits Sold)

• Input decal year and decal number in 
CAMA system

• If certificate of permanent location 
input year and “DMVS”
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Decals Compliance

• Appraisal staff should inspect and 
track MFG Homes

• Ensure displaying of decal compliance
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Exempt Property

• Appraisal staff should review exempt 
properties

• Prepare list for BOA review annually
200
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201
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Personal Property

• Appraiser must be designated for discovery, 
valuation and auditing of personal property

• Appraiser must attend course III-Valuation of 
Personal Property
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Life Groups

• IRS 946 Table B-1 and B-2
203



Georgia Department of Revenue

CIP Risk Factor

• Appraisal staff should apply market risk

• Appraisal staff may use .75 factor for risk
204
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Overhauled Equipment

• Reverse trend cost of new to estimate the value 
of old

• Add new item as new acquisition 205
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Salvaged Equipment

•10%of original 
cost new

206
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Backup Equipment

•50% Percent of 
original cost new

207



Georgia Department of Revenue

Machinery & Equipment

• Basic Cost Approach

• Does the appraiser use the composite 
conversion factors furnished by 
State?
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Valuation Approaches

• Basic Cost Approach MEFF

• Market (ABOS) Boats

• VREF for Aircraft

• Cost for inventory?
209
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Marine Valuation & Auditing

• Are Boat Motors valued?

• Boat Trailer values backed out

• DNR link for boats registered

• Auditing of DNR list vs CAMA
210
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Freeport with 0 Taxable Inventory

•Supplies, packaging 
material, etc. are 
taxable?
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Freeport with 0 Taxable Inventory

•Supplies, packaging 
material, etc. are 
taxable?
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Reappraisal Procedures

• Reappraise and apply depreciation to 
assets to those who only file return?

• Appraisers should appraise all 
accounts annually

213
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Penalty for Unreturned

• Is county applying 10% 
penalty?

• Unreturned portion only?
214
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Personal Property Forms

• Must use State

forms
215
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Audit Verification Program

• Appraisal Staff submits audit selection criteria

• BOA adopts audit selection criteria

• Should be fair, unbiased and developed per 48-5-
299

• Audit every account every 3 years 216
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Audit Verification Program

• Appraisal Staff should track number 
of desk and detailed audits and 
discovery amounts

217



Georgia Department of Revenue

Appraisal Procedures Manual

• Appraisal Staff should follow the 

Appraisal Procedures Manual

• 560-11-10
218
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QUESTIONS??????


