
HB 202 forms & procedures



PT311W-New Idea from audience today



presenters

• Mark Loyd – Georgia Certification Program Manager, DOR
• Mark.Loyd@dor.ga.gov

• (404)290-0172 (Mobile/SMS)

• Tracy Thomas – Business Analyst, DOR
• Tracy.Thomas@dor.ga.gov

• (404)831-0158 (Mobile/SMS)



topics

• HB 202 Forms
• PT311A – appeal form

• PT306

• PT306C

• PT311NC

• Other New Forms
• PT230A

• Appraisal Accept / Reject Letters

• HB 202 Procedures 
• Agents

• Appeals

• Digest Submission Reports

• Detection of 3% value under 
appeal

• Wireless Property



Appeal form







New forms

• PT306
• Promulgated Design (Deviation requires prior approval from Revenue Commissioner)

• Tax estimates should show state levy with zero tax due and zero levy rate

• PT306C
• Promulgated Design

• Tax estimates should show state levy with zero tax due and zero levy rate

• PT311NC
• Non-promulgated

• No change from Original Assessment and Most recent assessment

• No tax estimates

• State Codes – Keep them at least for now



Pt306 (45 day annual notice)

OLD NEW



pt306

OLD NEW









Pt306c (30 day change notice)



pt306c



pt306c



pt306c



pt311nc



pt311nc
BOE appeals can send No-Change 

letter and forward on to Appeal 

Admin on same date if you desire

CHO appeals must wait 30 days 

before forwarding to Appeal 

Admin



pt311nc



Wingap: pt306 / pt306c / pt311nc

PT306C

No Bulk 

No-Change

Print from parcel 

screen



PT306 / PT306C

PT311NC



Pt230 – Preferential application
• Clerk of Court controlling law now requires three (3) inch margin for 

any recorded document.

• Adding 3” margin forced application to two (2) pages



Pt230 – page 1



Pt230 – page 2



Wingap – appraisal acceptance letters -
general



Wingap – appraisal rejection letters - general



Arbitration receipt notification



Arbitration appraisal rejection



agents

• WinGAP version 4.4.0.1 expected for release in coming DAYS contains 
new agent module.

• Agents assigned at the property level

• Real Property

• Personal Property

• Mfg. Housing

• Properties can be assigned unlimited number of agents

• Agents can be assigned unlimited number of properties



Agent access / assignment

• Each property screen contains an AGENT button



Agent screen
Agents will appear here

Agents can be added, 

edited, deleted from this 

button

Property (and any other 

property possessed by the 

same owner) listed

Agents currently assigned to 

the selected property above

Other properties assigned to 

currently selected Agent



agents

• Agents assigned to properties will have correspondence automatically 
generated in their name as part of normal print process

• PT306

• PT306C

• PT311NC

• Appraisal Accept/Reject letters

• Others as needed (submit suggestions to me via email)



Appeal enhancements



No shows

• 2016 Digest Submission must 
include 2015 appeal statistics

• Digest Statistics will be included 
in Digest Submission reports for 
Wingap.



Appeal statistics for previous digest year’s 
appeals



Appeal statistics for previous digest year’s 
appeals

• Data compiled state wide and published on DOR website
• Standardized electronic format will be established and 

distributed to all counties for those with commercial vendors.



Grounds for appeal



Asserted value & appraisal value



Date tracking



New status codes

Do we really need NO-

CHANGE status codes for ARB 

and BOE?



No change status report



More appeal status reports

• Tracking 180 Days for appeals based on their appeal date
• Adjusting as necessary for an ‘additional’ 180 day period based on a “3%” 

detection that will be discussed later.

• Tracking 90 Days for CHO appeals

• Tracking 30 days for PT306C

• Tracking 45 days on qualifying appraisal submissions

• Tracking 30 days for CHO no change notices

• Arbitration 10 day appraisal notification deadlines

• Other Tracking Reports / Tools? 
• Email me!!



Evidence presented



299c events

• Requires qualifying appeal values

• Human must check to designate appeal as a 299C event – will not be 
checked automatically.

• 299C event will automatically: 
• allocate appeal decision value to all property items

• Place 299C value and 299C year on Real Property General information screen

• Current Value will include a flag to alert user values are based on 299C 



299c events



299c events

• 299C event is removed by 
• User unchecking the 299C event box on appeal screen

• Appeal expires and is removed in bulk at Year End / Data Edits 

• (undecided if it should be totally automatic or user invoked due to running data edits –
please send me your thoughts)

• Removal of 299C event will return parcel to live calculations as it was 
prior to the 299C event.



3% appeal detection

• number of appeals exceeds a number equal to or greater than 
3 percent of the total number of parcels in the county or the 
sum of the current assessed value of the parcels under appeal 
is equal to or greater than 3 percent of the gross tax digest of 
the county



3% appeal detection

• As long as a single Client has wingap open anywhere on the network, 
wingap will monitor every 5 minutes to check if the county has 
reached the 3% limit, if so, the system records the necessary 
information in a table and will display the information on the 
preferences screen so the county can easily determine if (and when) 
they qualify for the 3%.



3% appeal detection

Does the TAO need to be able to 

prove these numbers?



Wireless property

• County Hearing Officers can hear appeals on Wireless property valued 
in excess of $750,000

• A need to identify wireless assets is required.



Wireless property



Wireless property



Pt61 – personal property value







questions


