	
	[image: image1.png]



	

	Lynnette T Riley
Commissioner
	State of Georgia

Department of Revenue

Local Government Services Division

4125 Welcome All Road

Atlanta, Georgia 30349

 Telephone (404) 724-7000
Fax (404) 724-7011
	Ellen Mills
Director



M  E  M  O  R  A  N  D  U  M
TO:

Tax Commissioner



Chairman, Board of Tax Assessors

FROM:

Ellen Mills, Director
SUBJECT:
2016 Digest Submission Package

DATE:

March 4, 2016
The time is here once again to begin preparing the tax digest for submission to the Revenue Commissioner by the due date of September 1, 2016, or by the approved extension deadline. 
When submitting an extension request, please include an explanation of the circumstances that are delaying submission of the digest and the anticipated schedule for completion.  We are also requesting that you include a letter from the board of assessors and other responsible parties to substantiate your request.

You may choose to mail or personally deliver your tax digest.  If you choose to personally deliver the digest, please call or email our office ahead of time so we can ensure that DOR staff is available at a time convenient for you.                 
If you have any questions, do not hesitate to call our office at 404-724-7032. The digest submission files may be downloaded from our website at: 
http://dor.georgia.gov/county-tax-digest-submission-package-2016 
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