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INTRODUCTION

Businesses can use GTC to import the Annual G1003 Withholding File. This is the preferred method of submission
for files with up to 25 employees. DOR templates should be used to complete the import process and they can be
downloaded from GA TAX INFO under the Templates tab.

Follow these instructions to import any XML files (i.e. Motor Fuel) and tax templates accessed through the link

illustrated below in Step 1.

**¥NEW TO FILING BUSINESS TAXES? NEED TO KNOW WHAT TO FILE? Check out the Employer’s Tax Guide for

definitions and explanations of all requirements, forms, tables and tips.

DOWNLOAD G1003 TEMPLATE

Step 1: Navigate to GA TAX INFO and click “Templates”

| Search n

Cverview of GTC

Subscribe to Mailing Lists

Repaort Tax Evasion and Fraud

Taxpayer Advocate

Self Help Directory - Sitemap

HOME Ga Dept of Revenue

FAQS Contact Us

georgia tax info

Filing an appeal with the

Georgia Tax Tribunal?
CLICK HERE

|

Georgia Tax Center

T ——————SS—\

File Import & Upload

(.

Instructional Videos

-

Instructional DocumentS/
S

[ ——————R

Tax Professionals

LS

.

Tax Templates

.

FASTER. FRIENDLIER. EASIER.

—

Click Here

/
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http://gataxinfo.org/
http://gataxinfo.org/Standard.aspx?ContentId=SoftwareVendors
https://etax.dor.ga.gov/taxguide/2013_Employers_tax_guide_02112013.pdf
http://www.gataxinfo.org/
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Step 2: Select Withholding G-1003

.
(. Welcome to the
Georgia Department of Revenue

Georgia

Ga Dept of Revenue ContactUs
Search

Overview of GTC

Subscribe to Mailing Lists ge Orgig tax i n fO

Report Tax Evasion and Fraud

Taxpayer Advocate [ XN <) ;
SelfHelp Directory - Stemap o ,  Filing an appeal with the
: ' Georgia Tax Tribunal?
Georgia Tax Center File Import & Upload
o J/
e T
Instructional Videos Instructional Documents
3 > 4 AN J
G S N N NN
Click Here Tax Professionals Tax Templates
- 7 \ J
Alcchol

Coin Operated Amusement Machine List
Motor Fuel
Tobacco Tax Import

Withholding G-7 Return for Monthly or Semi
Weekly Pavers

Withholding G-7 Return for Quarterly Pavers

Withholding G-1003
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Step 3: Click the template link

&> Welcome
(’ Welcome to the We're glad
Georgia Department of Revenue o

Georgia

on your mind

HOME Ga Dept of Revenue ContactUs
Search

Qverview of GTC

Withholding G-1003

Subscribe to Mailing Lists For an Excel template for the Withholding G-1003 Return file, click her

er completing your return document,

; login to GTC to import the Excel file.
Report Tax Evasion and Fraud
P For additional information about this return, please visitthe Department of R ue Withholding Tax Forms
Taxpayer Advocate website by clicking here.

Self Help Directory - Sitemap

FASTER. FRIENDLIER. EASIER.

Georgia Department of Revenue | Copyright 2011, All rights reserved | Contact Us

Click Here
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Step 4: View and populate the excel template

=1 gz . = = IEH|
Paste B I O - A EEE EiE | § - o s | % Conditiona
b f - _ ’ ) Formatting
Clipboard Font Alignment Number
H& v .fr|

State Of Georgia G1003

Domestic Employer
With Mo GA Tax Withheld

Form Type
W-2
G2-A

Georgia Tawable Wages

Georgia Tax Withheld

Total Mumber of Forms
W25: ax
10995: =z«

G2A5: ez

sl alala OO D

A4

Click on these links to

navigate to the
appropriate tab.

4 4k M

(3]

Main W2 28 ¥

Anended Fem [ T]

1039
W-2C

KR!

Ready

N

=~

\V/

Note: You are able to add all applicable W2, 1099, and G2A data to support the G1003

submission information on the Main tab. These tabs are already formatted in the template.

Click here to return to the top of this document
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IMPORT G1003 TEMPLATE

Step 1: Log in to GTC (https://gtc.dor.ga.gov)
3

-
(. Welcomebogeorgia taX Center

Qecrpla Tax Center (GTC) Ic & secars sleatronio customer celf-carvice portal that aiowt you fo manage your faxec on)

@ nttps://gtc.dor.ga.gov/ /%1 P~adXx | & Georgia Tax Center

Georgia

« Gaorgla Department of

FOR BUSINESSES LOGIN FOR FULL ACC S8

What can | do Inalde GTC?

Usemams
P3ssward Forgot your paseword?
e Y
! J

* Reglstsr a naw GA businass * Where's my refund? Authorization Code 7]
* Make 2 quick payment = Make a quick payment ]

R
e

* Protest a proposed assasament * Protest a proposed asesssment

* Appseal to the GA Tax Tribunal * Appeal to the GA Tax Tribunal 2: Type your

= Request a walver of penalty * Request a walver of penalty Password here
* Submit documentation * Submit documentation Find an exiscng raqueat

= Exempt Wine Permit for Churches * Recelve 1095G slactronically

* Take Identity verification qui;

« Alcohol Refaller Sef/ Reset « Wholesaler Price Postings « Sales Tax Distribution

e Liconsss

Note: You will only need to use the Authorization Code the first time you login

and it will be in the registration confirmation email. You will also need to use a 3: Click Login
code when you log in for the first time after you reset your password.

Customer Service
The Dapartment of Revenus sirvee 10
continuously Improve lts s2rvice to you,
and welcomes your feadback. We would
3poreciate your me and help by t3king 3

briaf survey talling us how we can Improve
our sarvices.

© 2012 Georgla Depariment af Revanue

7 | i L

Click here to return to the top of this document
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Step 2: Click on the Withholding Tax ID Number hyperlink

-

(

Georgia

Menu

Log Off

Home

Navigation

Wy Accounts

View

My Profile
All Accounts

I'Want To

Add Access to Another Account
Make Multiple Payments
Register New Tax Account

Add HAICS

Request Offer in Compromise
Submit Documentation

Submit Power of Attorney
Upload File

Update Officers

Transfer Tax Credit

MARKET ANALY 515 & RESEARCH INC NAMES AND ADDRESSES

Federal Employer ID # 50-4060401 Legal Hame HALL MARKET AND GREEN
ANALYSIS RESEARCH INC
Balance susgag  DBA Name Add
Business Location  Edit 6140 CHEVROLET ROAD
Address GRAYSONVILLE, GA 31086-
4413
Mailing Address Edit £140 CHEVROLET ROAD
GRAYSONVILLE, GA 31086-
4413
REQUESTS'  E-MESSAGES’  LETTERS"

v Accounrs
d Account Type Name Frequency Address Balance
2222222-AB Wih Payroll HALL MARKET AND GREEN AN Monthly 6140 CHEVROLET ROAD GRA 458.30

Click Here

Step 3: Click the “Return List” hyperlink

-

(

Georgia

Menu Log Off

Home

NHavigation

Wy Accounts
[Account.  2222222-AB

]

View

All Accounts

I'Want To

Filz Return

uest to Close Account
quest Waiver of Penalty

lake a Payment

Protest Proposed Assessment
Change Filing Frequency

Claim Withholding Tax Benefit

WITHHOLDING TAX MAMES AND ADDRESSES

Withholding Tax # 222222-AB Legal Nams HALL MARKET AND GREEN

Filing Freguency Withhelding Qtr Menthhy DBA Name Add ANALYSIS RESEARCH INC

Payment Source Edit  BAMK OF LIMADOR, W.A. -2222 Business Location Edit 6140 CHEVROLET ROAD
Address GRAYSONVILLE, GA 31086-

il i 4413

Balance 45830 Mailing Address Edit

Pending Payments + Returns 0.00 Site of Business Add 6140 CHEVROLET ROAD

Effective Balance Pay 45330 Records Address iRSYSUN\”LLE. GA 31086~

Z=ilenM REGUESTS'  ACTVITY  E-MESSAGES®  LETTERS"

IS 1SS0S ALL PERIODS / PERIOD SEARCH

PERIODS REQUIRING ATTENTION

Period Status Tax Penalty Interest Credits Balance Messages
31-Dec-2013  Multiple Return Return List Pay 0.00 0.00 0.00 0.00 0.00 File Return
Click Here

Note: Please select the applicable period.

Note: You can also click ‘File Return’

Click here to return to the top of this document
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Step 4: Click “File Return” for Return Form G1003

O ———

RETURN LIST
Received Date Return Status
File Retu Form G1003 Generated
File Return Form G-7 Generated

Georgia

Menu Log Off

Home

My Accounts
Account,  2222222-AB

Account

]

Click Here

Step 5: Click “Import”

-
GeOTg'i.d G-1003 Income Statement Click here to view form instructions.

Amended Return
Domestic Employer with

Menu no GA Tax Withheld
Home Form Type
W2 Form Type G2-4 1089 W2 Corrected Form Type
Wy Accounts )
Account: 2333999 AR Georgia Taxable Wages 0.00
Account Georgia Tax Withheld 0.00
Reguest ]
Total Form Count 0
w2 0
1088 0
G2ZA 0

Click Here

Click here to return to the top of this document
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Step 6: click “Chose File”

o

Georgia

Home

G-1003 Income Statement
Amended Return

Form Type

Wy Accounts Georgia Taxable Wages
Account 2222222 AR
Account Georgia Tax Withheld
Reguest ]
Total Form Count

w2

1099

G2A

e

Click here to view form instructions

Domestic Employer with
70 GA T Wl

Click Here

| [ .chosse File] No fie chosen

Step 7: Select your completed template and click “open” on the browser window

& Open

W =

%ﬂ L« My.. » Withholding Year End Impr... »
- ah= A

Search Withholding Year End I.. |

Bl Desktop
=4 Libraries
@ Documents

m

J}' Music
=] Pictures
B videos
A Susan Sander
1M Computer
&L, 0sDick (C3)
= Data (D:)

I -

EH December 2010 G1003
[EL) December 2011 G1003
B December 2012 G1003
B December 2013 G1003

7/23/2013 3:18 PM
8/22/2013 8:47 AM
8/22/2013 8:47 AM
8/27/2013 3:22 PM

Organize « MNew folder im0 @ I
3 Favorites — Documents library Arange by:  Folder ~
Pl Desktop Withholding Year End Improvement Project
4 Downloads Mame . Date modified Type
‘E—_—ﬂ Recent Places
.. Susan Sander's Documents 8/8/2013 3:16 PM File folder

Microsoft Ex
Microsoft Ex
Microsoft Ex
Microsoft Ex

] pi

dpoint Meetin| Size: 60.0 KB

Date modified: 8/27/2013 3:22 PM

int Meetin( T, oo WMicrosoft Excel 97-2003 Worksheet [P

M
M

Witholding Year

Witholding Year End Improvement Proje...  7/18/2013 4:29 PM

o m

Microsoft W
Microsoft W
Microsoft Ex
Microsoft Ex

File narme:

~| Al Files

Open

Click here to view form instructions.

Form Type

1: Select the file

2: Click ‘Open’ |

Click here to return to the top of this document
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Step 8: Click “Import”

Your selected file name will display in the shaded box. If you need to select a different file, click “Choose File

”r

again and select a different document. When you are ready to proceed, click “Import”.

B G003

@

Georgia G-1003 Income Statement

Amended Return =
Domestic Employer with  [T]

e Log Off no GA Tax Withheid

Home Form Type

raremtoe. B o+ [ = B

My Accounts N

e eEEEEELAE, Georgia Taxable Wages | u.uu|

Account Georgia Tax Withheld | u.uu|

Reguest )]

Total Form Count o

W2 0
1099 0
G2A o

Select a file to import:

Click here to view form instructions

W2 Corrected Form Type

]

2: Click “Import” when you are ready
to proceed to the next step.

| [ Choose Fie | December 2013 G1003.xls

Note: If you need to select a different file, click
this button again to browse.

Cancel

Step 9: Click “Submit”

You will see your data and selections populate the fields on the screen. Review the data and click submit to
continue. If you would like to stop at this point and return later, click “Save and finish later”. If you would like to

reject this import, click “Cancel”.

)

Georgia G-1003 Income Statement
Amended Return )
Domestic Employer with [
— Logofr no GA Tax Withheld
Home Form Type
" .
ereoee I I 1B
My Accounts "
Account 2232999 AB Georgia Taxable Wages 369,284.00
Account Georgia Tax Withheld 49 23700
Reguest ]

Total Form Count

1

w2

1

1089

0

GZA

Review your request and click Submit at
the top of the page to continue.

Save and finish later

Clicf here to view form instructions

W2 Corrected Form Tyge

Click “Submit” to

Click here to return to the top of this document
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Step 10: Confirm your submission by clicking “Yes”.

@

G1002

Geofaia G-1003 Income Statement Click here to view form instructions
Amended Return
Domestic Employer with
iiE Form Type
W2 Form Type GZA 1099 W2 Corrected Form Type
Ky Accounts
Account  2237733-AB Georgia Taxable Wages 359,284.00
Account Georgia Tax Withheld 492387.00
Reguest ]
Total Form Count 1
w2 1
1099

G2a

Review your reque|
the top of the

By clicking "Yes", you are certifying that this return, including schedules or statements,
has been examined by you and is to the best of your knowledge and belief,
a true and complete return made in good faith for the return period.

You are about to submit a request. A completed request dogs not mean the requested
changes have been made; rather t means your request was received by the system
and iz awaitting approval. Not all requests are approved.

Are you sure you want to submit this request?

ﬁ Click “Yes” to continue

Step 11: Confirmation Page
You have the option to print your confirmation page, a copy of the return, and/or return to the main screen. The
import process is complete.

@

Request Information

e Logen ccooccee
Georgla Status Pending..
Confirmation Number 1-728-558-520
Taxpayer Name HALL MARKET AND GREEN ANAT VSIS RESEARCH INC
Federal Employer ID # 60-40604061
Home Withholding Tax 2222222-AB
Request Title Return for 31-Dec-2012
Filing Period 3-Dec-2012
Iy Accounts Submitted 27-Aug-2013
Account: 22222-AB
Reguest ]

“Your return for 31-Dec-2012 has been submitted
This will be posted to your account after your request is processed in the next couple of days.

“our cenfirmation number is 1-736-559-520. If you have any difficulties, or you would like some help then please
contact us at 1-877-GADOR11 (1-877-423-8711),.

Click here to return to the top of this document
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