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INTRODUCTION 

Businesses can use GTC to import the Annual G1003 Withholding File.  This is the preferred method of submission 
for files with up to 25 employees. DOR templates should be used to complete the import process and they can be 
downloaded from GA TAX INFO under the Templates tab.   
 
Follow these instructions to import any XML files (i.e. Motor Fuel) and tax templates accessed through the link 
illustrated below in Step 1. 
 
***NEW TO FILING BUSINESS TAXES? NEED TO KNOW WHAT TO FILE? Check out the Employer’s Tax Guide for 
definitions and explanations of all requirements, forms, tables and tips.  
 
 
 

DOWNLOAD G1003 TEMPLATE 

Step 1: Navigate to GA TAX INFO and click “Templates” 

 

 

 

 

 

Click Here 

http://gataxinfo.org/
http://gataxinfo.org/Standard.aspx?ContentId=SoftwareVendors
https://etax.dor.ga.gov/taxguide/2013_Employers_tax_guide_02112013.pdf
http://www.gataxinfo.org/
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Step 2: Select Withholding G-1003 

 

 

Click Here 
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Step 3: Click the template link 

 

 

Click Here 
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Step 4: View and populate the excel template 

 

 

 

 

 

Click here to return to the top of this document 

Note: You are able to add all applicable W2, 1099, and G2A data to support the G1003 

submission information on the Main tab. These tabs are already formatted in the template. 

Click on these links to 

navigate to the 

appropriate tab. 
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IMPORT G1003 TEMPLATE 

Step 1: Log in to GTC (https://gtc.dor.ga.gov) 

 
 

 

 

 

 

 

Click here to return to the top of this document 

1: Type your Username here 

2: Type your 

Password here 

3: Click Login 
Note: You will only need to use the Authorization Code the first time you login 

and it will be in the registration confirmation email.  You will also need to use a 

code when you log in for the first time after you reset your password. 

 

https://gtc.dor.ga.gov/
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Step 2: Click on the Withholding Tax ID Number hyperlink 

 

 

Step 3: Click the “Return List” hyperlink 

 

 

 

Click here to return to the top of this document 

Click Here 

Click Here 

Note: Please select the applicable period. 

Note: You can also click ‘File Return’ 
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Step 4: Click “File Return” for Return Form G1003 

 

 

 

 

Step 5: Click “Import” 

 

 

 

 

Click here to return to the top of this document 

Click Here 

Click Here 
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Step 6: click “Chose File” 

 

 

Step 7: Select your completed template and click “open” on the browser window 

 

 

Click here to return to the top of this document 

Click Here 

1: Select the file 
2: Click ‘Open’ 
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Step 8: Click “Import” 

 Your selected file name will display in the shaded box. If you need to select a different file, click “Choose File”’ 
again and select a different document. When you are ready to proceed, click “Import”. 

 

Step 9:  Click “Submit” 

You will see your data and selections populate the fields on the screen.  Review the data and click submit to 
continue.  If you would like to stop at this point and return later, click “Save and finish later”.  If you would like to 
reject this import, click “Cancel”. 

 

 

Click here to return to the top of this document 

2: Click “Import” when you are ready 

to proceed to the next step. 

Note: If you need to select a different file, click 

this button again to browse. 

Click “Submit” to 

continue 
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Step 10: Confirm your submission by clicking “Yes”. 

 

Step 11: Confirmation Page 
 You have the option to print your confirmation page, a copy of the return, and/or return to the main screen. The 
import process is complete. 

 

 

 

 

Click here to return to the top of this document 

Click “Yes” to continue 


