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Applying for an Alcohol or Tobacco Permit

The Georgia Department of Revenue issues alcohol and tobacco permits to representatives who are
employed with an existing Georgia licensed manufacturer, wholesaler, broker, or importer for the purposes
of conducting sales or promotional activities. The purpose of this document is to provide instructions on how
to apply for an alcohol or tobacco permit using Georgia Tax Center.
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How to Submit a New Permit Application

1. Go to Georgia Tax Center website.

2. Select Register a Permit Account.

Registration

Register with the Department of Revenue.

> Sigm Up for Online Access
*  Register a Mew Georgia Business

> Register as a Third Party Filer

Register a Permit Account

> Register a Law Enforcement Foundation


https://gtc.dor.ga.gov/_/
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3. Read the “Requirements” section and confirm that you have the information before completing this
request. Select Next.

Register Permit Account

Requirements Requirements

Permit Account Registre

You are eligible if & What you need

Your personal information: length of time with firm.

Alcohol or Tobacco License Number.

A phone number that accepts SMS text messages for login
authentication.

An email address to be used for login authentication.

A completed, signed and notarized |Citizenship Affidavit

Secure and Verifiable Document

ATT-17 Personnel Statement

Federal Adjusted Gross Income (Federal AGI) - Your Federal AGI from
the most recent return filed

= You are an Alcohol or Tobacco Salesperson/Representative.

Cancel < Previous Next >

4. Select Alcohol Permit or Tobacco Permit and select Next.

< Home

Register Permit Account

Requirements Select Permit
Permit Account
Select Permit Account to Register

Select Permit

Alcohol Permit Tobacco Permit

Cancel < Previous Next >

5. Enter the employer’s alcohol or tobacco license number and select Next.

< Home

Register Permit Account

Requirements Alcohol License Permit

Permit Account

D Alcohol License Id

Select Permit

Enter Id # of Existing Alcohol License

Alcohol License Id

Required

Cancel < Previous Next >
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6. Enter the required information and select Next. Below is a screenshot of the alcohol license permit
page.

N nome

Register Permit Account

Requirements Alcohol License Permit
Permit Account
ST [J Alcohol License Permit Information [ Select the Alcohol Sales Types for this account
Alcohol License Id License Number: Beer
Alcohol License Permit License Type: Wholesaler res No
Account Start Date Wine
30-Oct-2023 =] Yes No

. . Liquor / Distilled Spirit
2 Permit Holder Information o e
Yes No

Amount of time employed by Firm
Fingerprints are Required for Liquor. An agent will contact you for
fingerprints.

Have you ever been arrested? )

Yes No

Cancel < Previous Next >

7. Enter the Affidavit information and select Next.

Requirements Affidavit Information

Permit Account

AR A Affidavit Information

Affidavit Information Select Residency Status from List

R Required
Date of Birth

Are you eighteen or older?

Yes No

Cancel < Previous Next
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8. Select applicable ID Type, enter the personal information details, and select Next.

Register Permit Account

Requirements Personal Information

Permit Account
A Provide the following personal information

‘Customer Information

Affidavit Information

. Individual Taxpayer ID
Personal Information

Enter Id #

First Name

Middle Initial

Last Name

Cancel < Previous Next >

9. Enter your Federal Adjusted Gross Income from your most recently filed income tax return and select
Next.

Register Permit Account

Requirements Income Information

Permit Account

Customer Information Income Information

Affidavit Information .
Federal Adjusted Gross Income

Personal Information

Income Information Your Federal Adjusted Gross Income (Federal AGl) is the amount of gross income that has been reduced by adjustments to income. This amount can be found
on federal forms 1040EZ, 10404, 1040 or Georgia forms 500, 500-EZ. You must have filed a return with the State of Georgia.

Most recent Federal AGI

Cancel < Previous Next >
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10. Enter the address information and verify your address. Select Next.

Register Permit Account

Requirements Address

Permit Account
@ Address Information

Customer Information

Affidavit Information Country from list

Personal Information

Income Information Street

Unit Type from list (Apt. Suite, etc)

Unit # (if Unit Type is selected)

ate from list

GEORGIA v

Zip Code +4

*
unty from list

Attention

Verify your address

Address must be verified before continuing.

Cancel

<

Previous

11. Enter the required information under the “Create Login” section and select Next.

Register Permit Account

Requirements
Permit Account
Customer Information
Login

Create Login

Cancel

Create Login

& Enter login information

@

 Password requirements for a GTC login
Passwords cannot be reused
Minimum & characters

Passwords must contain both letters and numbers

Passwords must contain both upperc:

Passwords must contain sp:

or asterizks).
been encrypted, you m.
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NOTE: If the logon exists in the system an error message will appear, and you must provide new logon

details.
submit th
et o el
st ok shangi

12. Attach the required documents and select Next.

Register Permit Account

Requirements Attachments
Permit Account
. Attachments Wdd Attachment
Customer Information
Login Type Name Size
Attachments There are no sttachments.

Attachments

I Please Attach the Required Documents

Attachment Type # Antached # Required Max # Allowed
ATT-17 Personnel Statement o 1 20
Secure and Verifisble Document o

Citizenship Affidavit ]

Cancel < Previous

13. Submit the request.
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How to Register a Permit from an Existing GTC Account

1. Log into your Georgia Tax Center account.

A= Beves

Password L

. T

Lyl Forgotusemarne of password?

Sigm up for online access

Sign Up

2. Select More.

Summary  Action Center  Settings

3. Select Register a Permit Account.

ax Register

Registration and renewal items for my customer and

SCCoUnts.

»  Register a Permit Account



https://gtc.dor.ga.gov/_/
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4. Select Alcohol Permit and select Next.

< Home

Register Permit Account

Requirements Select Permit

Permit Account

Select Permit Account to Register

Select Permit

Alcohol Permit Tobacco Permit

Cancel < Previous Next >

5. Enter the employer’s alcohol or tobacco license number and select Next.

< Home

Register Permit Account

Requirements Alcohol License Permit

Permit Account

Select Permit

D Alcohol License Id

Alcohol License Id Enter Id # of Existing Alcohol License

Required

Cancel < Previous Next >
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6. Enter the required information and select Next.

N nome

Register Permit Account

Requirements Alcohol License Permit
Permit Account
ST [J Alcohol License Permit Information [ Select the Alcohol Sales Types for this account
Alcohol License Id License Number: Beer
Alcohol License Permit License Type: Wholesaler res No
Account Stal Wine
30-Oct-2023 5] Yes No

. . Liquor / Distilled Spirit
2 Permit Holder Information o e
Yes No

Amount of time employed by Firm
Fingerprints are Required for Liquor. An agent will contact you for
fingerprints.

Have you ever been arrested? )

Yes No

Cancel < Previous Next

7. Enter the Affidavit information and select Next.

Requirements Affidavit Information

Permit Account

AR A Affidavit Information

Affidavit Information Select Residency Status from List

R Required
Date of Birth

Are you eighteen or older?

Yes No

Cancel < Previous Next
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8. Attach the required documents and select Next.

Register Permit Account

Requirements Attachments
Permit Account
) Attachments ladd Attachment]
Customer Information
e Type Hame Size

Attachments There are no atachments.

Attachments

? Please Attach the Required Documents =
Attachment Type # Attached # Required  Max # Allowed
ATT-17 Personnel Statement 0
Secure and erifiable Document o i 10

Citizenship Affidavit o 1 10

Cancel < Previous

9. Submit the request.
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