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The statutory materials reprinted or quoted verbatim on the following pages are taken from the Official Code of Georgia 
Annotated and are reprinted with the permission of the State of Georgia. All rights reserved

For Educational Purposes Only:
The material within is intended to give the course participant a solid understanding of general principles in the subject 
area.  As such, the material may not necessarily reflect the official procedures and policies of the Georgia Department of 
Revenue or the Department’s official interpretation of the laws of the State of Georgia.  The application of applicability to
specific situations of the theories, techniques, and approaches discussed herein must be determined on a case-by-case 
basis.
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WHEN IS THE RIGHT TIME TO DO A REVALUATION??

GEORGIA DEPARTMENT OF REVENUE 6



GENERAL PROCEDURES FOR DIGEST REVIEW YEAR 
AND NON-DIGEST REVIEW YEAR: 

 Review Year Procedure 

 Each year 53 counties are in a digest review year. The digest review procedure for review year counties consists 
of: 

 Review of the Policies and Practices employed for the complication of the digest submitted and under review. 

 Review of the sales ratio analysis performed and provided by the Department of Audits

 Calculation of the Equalization Ratio for public utility assessment 

 Calculation of Overall Average Level of Assessment 

 Calculation of total timber harvests from the previous calendar year. 
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Microsoft Excel 
Worksheet

2021 Digest Reviews 
Conducted in 2022
The 2021 digest review process was 
completed as directed in O.C.G.A. §
48-5-343.

Review-Year Counties - 27 of 53 
counties were cited for various 
deficiencies.

For 2024, all deficiencies must be 
corrected 
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Statistical Standards

• The average level of assessment for each class 
• 36% to 44%; 

• The average measure of overall equalization, the coefficient of 
dispersion, 
• 15% or less for residential properties 
• 20% or less for all other property classes

• The bias ratio, or statistical measure of price related differential
• 95% to 110%

• 13 possible deficiencies – R,A,C,I (LOA, COD, PRD)
• Public utility equalized ratio

DEPARTMENT of REVENUE 9



MAGNITUDE OF DEFICIENCY 560-11-2-.56 

 If the assessed value of the portion of the digest that does not meet the 
uniformity requirements for level of assessment, uniformity and bias 
constitutes 10 percent or less of the assessed value of the total digest, 
the Commissioner may approve the digest, if, in their judgment, the 
approval will not substantially violate the concept of uniformity and 
equalization 

DEPARTMENT of REVENUE 10



EXAMPLE OF DEFICIENCIES

Finding Class Stat 2021
# 1 RESIDENTIAL COD 18.57
# 2 RESIDENTIAL MEDIAN 33.19
# 3 AGRICULTURAL MEDIAN 32.34
# 4 COMMERCIAL MEDIAN 32.34
# 5 INDUSTRIAL MEDIAN 32.34

2018

10.21

38.70

37.82

37.82

37.82

DEPARTMENT of REVENUE
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Penalties Levied and Consent Order Agreement

For 2024, withholding of state grant funds per O.C.G.A. 48-5-346 and a 
specific penalty is levied which shall be $5.00 per taxable parcel of real 
property located in the county as of January 1 of the year if a county’s 
review year digest contains the same or similar deficiencies as the 
previous review year digest.

Consent Order Agreement - As a part of such agreement the commissioner 
shall be authorized to defer the imposition of all or part of the specific 
penalty and the withholding of state grants. 

Currently, 2 county consent orders in process for completion of 2023 digestDEPARTMENT of REVENUE 12



CONSENT ORDERS

Detailed agreements and plans to ensure existing 
deficiencies are correct prior to the time of submission 
of the next digest review year.

DEPARTMENT of REVENUE 13



CONSENT ORDERS INCLUDE ...

 Governing Authority Support

 Progress Reports

 Staffing Requirements

 Personal Property Audit Programs

 Compliance Reports

DEPARTMENT of REVENUE 14



CONSENT ORDERS

 Such deferral shall be predicated upon the county's detailed plans of correction being followed and where such a 
deferral has been agreed to by the commissioner and the county, the amounts deferred shall be permanently 
waived by the commissioner provided the agreement is faithfully completed by the county. 

 Must be agreed upon by all parties involved, to include, but not limited to:

 County Commission Chairman

 County Attorney

 DOR’s Rep from Attorney General

 Hearing Officer.
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CONSENT ORDERS

 In the event, however, the county only partially completes the agreement with the commissioner, the 
commissioner may, at his option, still allow all or a reduced amount of the specific penalty or withholding of 
funds to be waived if, in his judgment, the county's deviation from the original agreement was not unreasonable 
under the circumstances.

 If the county fails to complete or only partially completes the terms of the agreement, the Commissioner can 
reinstate all or any part of the penalty deferred.

 DOR generally includes daily penalty provisions for failure to meet deadlines outlined in the Consent Order, 

 $500 to 1,000 per day until the deadline is met

 not to exceed the total amount of the full $5 per parcel

DEPARTMENT of REVENUE 16



GEORGIA DEPARTMENT OF REVENUE

AG OPINION - END OF O.C.G. A. 48-5-2

 Update values any time that the market changes.

 Internal Sales Ratio analysis should determine the time for revaluation.

17



GEORGIA DEPARTMENT OF REVENUE

BOA ASSESSES PROPERTY AT FMV

Title 48, Chapter 5, Section 7 (48-5-7) 

BOA’s duty is to assess property at 
40% of FMV.

18



GEORGIA DEPARTMENT OF REVENUE

BOA OATH REQUIRES FOLLOWING FMV LAWS

Title 48, Chapter 5, Section 293 (48-5-293) 
BOA swears oath to follow Laws.

 Includes assessing at FMV.

19



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

WRONG TIME REVALUATIONS

If you wait to revalue property, when you discover major problems and you do not have 
the time to fix them properly, then you have missed the boat. 

Nothing good ever comes out of a quickie inconsistent revaluation
Department of Revenue 20



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SALES RATIO ANALYSIS (DEFINE THE PROBLEM)

 Appraisal Staff performs sales ratio analysis.
 Take to BOA to be added to the minutes.
 This shows the BOA where the county 

stands on equalization, bias, and level of 
assessment.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

DEFINING WHEN REVALUATION IS NECESSARY

• 48-5-263(b)(9):
• (9) Compile sales ratio data and furnish the data to the 

commissioner as directed by the commissioner;

• 560-11-10.09(5): 
• After completing all calculations, considering the information 

supplied by the property owner, and considering the reliability of 
sales, cost, income and expense information, the appraisal staff 
will correlate any values indicated by those approaches to value 
that are deemed to have been appropriate for the subject 
property and form their opinion of the fair market value. The 
appraisal staff shall present the resulting proposed assessment, 
along with all supporting documentation, to the board of tax 
assessors for an assessment to be made by that board.

• 48-5-340:
• It is the purpose and intent of this article to establish a procedure 

for use by the commissioner to equalize county property tax 
digests between counties and within counties so as to require 
county boards of tax assessors to make adjustments in the 
valuation of property to ensure uniformity and equity. The 
commissioner shall continue to examine the digest and exercise 
his responsibility to bring about property valuations that are 
reasonably uniform and equalized throughout the state.

• Define the Problem
 Sales Ratio Analysis

• Run sales ratios by 
each digest class using 
prior year sales:
 Residential/LM,FM,ALT 

 Agricultural/LM,FM,ALT

 Commercial/LM,FM,ALT

 Industrial/LM,FM,ALT

 R,A,C,I/LM,FM,ALT (Overall)

Department of Revenue 22



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SALES RATIO ANALYSIS (DEFINE THE PROBLEM)

Residential
 LM
 FM
 ALT



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SALES RATIO ANALYSIS (DEFINE THE PROBLEM)

Agricultural
 LM
 FM
 ALT



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SALES RATIO ANALYSIS (DEFINE THE PROBLEM)

Commercial
 LM
 FM
 ALT



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SALES RATIO ANALYSIS (DEFINE THE PROBLEM)

Industrial
 LM
 FM
 ALT



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SALES RATIO ANALYSIS (DEFINE THE PROBLEM)

Overall (R,A,C,I)
 LM
 FM
 ALT



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

REVALUATION – GETTING STARTED

 IAAO Recommends
 1 Appraiser for 2500-3500 Parcels

In House ? BOA Needs?

Adequate Competent Staffing Levels
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In House ? BOA Needs?

Adequate Space and Equipment



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

To inform other county officials the need for  
revaluation

In House ? BOA Needs?



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

REVALUATION – GETTING STARTED

 Inform the County Governing Authority, 
School Board, Cities, and Public  revaluation is 
being done

In House ? BOA Needs?



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

STEPS FOR CONTRACTING REVALUATION
Determine what type of property needs revaluing.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

STEPS FOR CONTRACTING REVALUATION

Create Request for Proposal (RFP) defining 
in detail the level of work desired.

• All Classes of Property
• Residential Only
• Rural Land Only
• Commercial/Industrial 

Only
• Personal Property 

Audits Only



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

STEPS FOR CONTRACTING REVALUATION

Obtain List of Vendors

Mail RFP to each Vendor for Bid Proposals.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

STEPS FOR CONTRACTING REVALUATION

BOA Should Review Bid Proposals to ensure 
the RFP provides the necessary work.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

STEPS FOR CONTRACTING REVALUATION

BOA should contact references prior to selecting any 
vendor to ensure contractor performs quality work.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

STEPS FOR CONTRACTING REVALUATION

• BOA approve bid and 
recommend the contractor to 
the BOC.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

STEPS FOR CONTRACTING REVALUATION
• BOA & Appraisal Staff should review phases of work completed by 

contractor.

• Prior to approving payment.

• This policy ensures the county gets a quality job.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

PERFORMING REVALUATION IN-HOUSE

• Organize your county into geographic market areas known as 
“Neighborhoods”.

• NH’s can be as large as  North ½ of the county.
• NH’s can be as small as a specific area of a subdivision or location.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

PERFORMING REVALUATION IN-HOUSE

Create Neighborhoods 
and 

Sub-Neighborhoods



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

PERFORMING REVALUATION IN-HOUSE

• Build Urban and Rural Land Schedules following 
procedures in the Appraisal Procedures Manual.

 560-11-10-.09(3)(b):

 560-11-10-.09(3)(b)2(v):



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

PERFORMING REVALUATION IN-HOUSE

Don’t forget to extract Timber from Sales!!!

 (v) Standing Timber V560-11-10-.09(3)(b)2(v):
 Standing Timber Value Extraction. When determining the market value of land underlying standing 

timber, where such standing timber is taxed in accordance with Code section 48-5-7.5, the appraiser 
shall not rely exclusively on the sales prices of such land that has recently had the timber harvested. 
Rather he or she shall also consider sales of land with standing timber after the value of such standing 
timber has been determined in accordance with this subparagraph and deducted from the selling price. 



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

PERFORMING REVALUATION IN-HOUSE

Sources for cost data
 Cost Manuals
 Residential & Commercial



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

PERFORMING REVALUATION IN-HOUSE

 Sources for cost data for 
Structures.

• Local General Contractors 
and Developers.

• Building Materials Suppliers.
• Cost Websites



DATA ORGANIZATION

Organize data in cost schedules in the CAMA 
System for easy cost updating.

Organize data in cost schedules in the CAMA 
System for easy cost updating.



Georgia Department of Revenue-5/26/2023

DATA ORGANIZATION

• Residential Cost Tables• Residential Cost Tables



Georgia Department of Revenue-5/26/2023

DATA ORGANIZATION

Build Excel Spreadsheet to organize costs for 
your CAMA system

Build Excel Spreadsheet to organize costs for 
your CAMA system



RES Calculation Sheet

Manually to explain how 
CAMA calculated Value

RES Calculation Sheet

Manually to explain how 
CAMA calculated Value

DATA ORGANIZATION

RES CAMA Cost 
Schedule Sheet For 

Data Input

RES CAMA Cost 
Schedule Sheet For 

Data Input

Microsoft Excel 
WorksheetMicrosoft Excel 

Worksheet
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DATA ORGANIZATION

Fill in new costs from 
spreadsheet

Fill in new costs from 
spreadsheet
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DATA ORGANIZATION

Determine if you have adequate Use TypesDetermine if you have adequate Use Types
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DATA ORGANIZATION

Commercial Cost TablesCommercial Cost Tables
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DATA ORGANIZATION

Fill in new costs for 
Commercial/Industrial.
Fill in new costs for 
Commercial/Industrial.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

CALCULATOR VS. SEGREGATED

Segregated – cost per square foot for major building components. 

Calculator – cost per square foot for various frame classes, occupancy types, and qualities.
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Description Desc/Cost/Factors Calculations
Built-as Code/Description 1243-Restaurant Fast Food
Used-as Code/Description 1243-Restaurant Fast Food
Overall Commercial Base for County 1.00
Used-as Code Base Cost 139.15
Construction Type (Framing,walls,etc) Multiplier 1.05
Wall Height Multiplier 1.00
(BaseArea/Perimeter Multiplier=APRatio) APFactor 1.06
Story Height Cost Factor 1.0000
$PSFT_WO_ADDS-Structural Elements Total Structure Points 154.87                                              
Heating&Cooling Type Add $ X STHT Cost Factor -$                                               -                                                     
Flooring Type Add $ X STHT Cost Factor -$                                               -                                                     
Adj$PSQFT_W_ADD$-Structural Elements Total $ Sructural Elements 154.87                                              
Base Area 3702
Grade 1.30
RCN 745,327.00$                                    
PHY (DEP) or (OVR DEP) 0.80
Economic Obsolsescence 1.00
Functional Obsolescence 1.00
Other Factor 1.00
Percent Complete 1.00
NBHD Factor 1.00
Structure Value 596,262.00$                                    
Extra Feature -$                                                   
BLDG/SECTION Value 596,262.00$                                    
FMV 596,262.00$                                    
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GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SCHEDULE CHANGES AND REAPPRAISE Research data from reliable sources and 
build income models.
 If data is not available, make sure you have 

evidence that you at least tried to gather income 
data from sources. (e.g., rural area)



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SCHEDULE CHANGES AND REAPPRAISE If schedule changes are  made, run 
reappraise for the property type that 
is impacted by the schedule 
modification
Note that it is always a good idea 

to run reappraise by each property 
type to ensure that all current 
values are calculated correctly.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SALES RATIO ANALYSIS (PROBLEMS FIXED)

 Again, run sales ratios by each digest class using prior 
year sales:

 Residential/LM,FM,ALT
 Agricultural/LM,FM,ALT

 Commercial/LM,FM,ALT

 Industrial/LM,FM,ALT

Have you fixed all your problems?



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SALES RATIO ANALYSIS (PROBLEM FIXED)

Residential
 LM
 FM
 ALT



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SALES RATIO ANALYSIS (PROBLEM FIXED)

Agricultural
 LM
 FM
 ALT
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SALES RATIO ANALYSIS (PROBLEM FIXED)

Commercial
 LM
 FM
 ALT
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SALES RATIO ANALYSIS (PROBLEM FIXED)

Industrial
 LM
 FM
 ALT



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SALES RATIO ANALYSIS (DEFINE THE PROBLEM)

Overall (R,A,C,I)
 LM
 FM
 ALT



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

SALES RATIO ANALYSIS (PROBLEM FIXED)

 Print out to PDF Format all schedules 
and final ratios for approval of all 
schedules, ratio analysis and values.

 Add Schedules and ratio documentation 
to the minutes as exhibits.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

Reappraise Machinery & Equipment



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

UPDATE ABOS TABLES

•Only if CAMA system has capability, If not, purchase new year ABOS book.

•Reappraise boats & motors



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

UPDATE ABOS TABLES

•Only if CAMA system has capability, If not, purchase new year ABOS book.

•Reappraise boats & motors



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

CONSOLIDATION SHEETS

Print a Consolidation Report
 Compare it to the previous digest years 

report looking for obvious errors 
 Compare R1 to R1, R3 to R3, etc.



Georgia Department of Revenue-5/26/2023

COMPARE CONSOLIDATION SHEETS PREVIOUS AND CURRENT



Georgia Department of Revenue-5/26/2023

CONSOLIDATION SHEETS

Microsoft Edge 
PDF Document



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

FLAGGING PARCELS TO RECEIVE ASSESSMENT NOTICES

 If consolidation sheets checkout ok, You may print Assessment Notices.
 If you have not previously run the data edits routine previously, run the 

routine prior to the printing of the notices.
 Print Notice of Assessments



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

CHECK FOR PARCELS WITH NO ASSESSMENT REASON CODES

• If reappraise was executed without assigning a reason, you can add one by SQL Query Program

 SSMS Query can assign reasoncode

 Type the commands to perform this function

Make sure that all parcels receiving an assessment notice are assigned simple non-
technical assessment reasons.



Georgia Department of Revenue-5/26/2023

NOTICE REPORT
MAY SHOW PREVIOUS, 

CURRENT, DIFFERENCE, AND 
PERCENT OF CHANGE IN VALUE 
FOR FLAGGED REAL PROPERTY 

ACCOUNTS.

• Print a Real Property COA and 
Personal Property COA List 
report to PDF and save on the 
network drive showing the 
parcels receiving assessment 
notices along with the 
Previous and Current Values, 
assessment reasons, and 
counts.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

• Show the Real Property COA List PDF Reports in a BOA meeting. Also, for Personal Property Notices with 
a change in value

• BOA for approval of all values, Notices and the mailing of assessment notices
• Have the BOA sign the last page and add to the report pdf and the last page as an exhibit to the BOA 

minutes.

File COA Lists With BOA Minutes



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

• You may print notices to a PDF file for 
a vendor to process and mail and for 
Archive purposes 
 Computerized backup file
 Ability to Search record if Taxpayer 

claims they did not receive a notice 
of assessment.

 If your CAMA system does not allow 
printing to a PDF format you can 
purchase Adobe Acrobat Pro DC

 Adobe Acrobat Pro DC is great for 
editing purposes for other 
documents to be sent to Taxpayer.

Printing Assessment Notices



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

 Make sure you 
review all 

NOA Checklist Review



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

 Select “Create Scripts (Used for printing ALL REAL notices 
Printing NOA’s to PDF’s
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 Select “Create 
Scripts 
 (Used for printing 

ALL REAL notices) 

Printing NOA’s to PDF’s



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

Once Notices (Batches of 500) are created, 
navigate through windows explorer to:

Network 
Drive\Wingapsql\Exports\COA_RP\ folder

Double click the NOA_PS.bat file to create 
the PDF’s.

Printing PDF’s



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

 If you have the adobe acrobat 
reader installed or use your 
web browser (Edge), you will 
be able to open the file and 
Review the notices prior to 
uploading for the vendor to 
process and mail.

 Once reviewed and all is well, 
click on Type to put all PDF files 
in order, zip the file and upload 
for the vendor.

 Email the vendor once file is 
uploaded.

Zipping PDF’s



Searching PDF’s

GEORGIA DEPARTMENT OF REVENUE-5/26/2023

 Since you have an 
electronic file, you may 
use the Adobe reader to 
or your web browser 
(Edge) to:
 Search for a specific 

notice that was printed 
(CTL + F)

 You can search on any 
field with the PDF file.

 Name, Account#, 
Parcel#, Street Address, 
etc.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

 Once the 45 day 
notices have been 
approved by BOA 
and mailed, clear 
all flags.

 This prepares for 30 
Day notice printing 
as appeals are 
reviewed by BOA 
during 45-day 
appeal period.

Clear Flags for 30 Day Notice Preparation



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

 Rerun Data Edits routine in CAMA system and correct any problems.
Digest Submission



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

 CAMA systems should use 
3 COA reason types to 
track growth:

• Inflationary growth

• Real growth

• Parcel 
splits/combinations

Change of Assessment Reasons and Growth



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

Example of an assessment reason table with “COA” types

Change of Assessment Reasons and Growth



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

Anytime a new assessment reason is added to the table, the user 
should remember to assign the growth type.

Change of Assessment Reasons and Growth



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

 Your CAMA system should have a Growth Calculation routine.

 You should assign growth types to assessment reasons for 
tracking.

Change of Assessment Reasons and Growth Final Run



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

 Once the process of assigning a COA type is complete, the CAMA 
system should track and calculate growth.

Change of Assessment Reasons and Growth

 A report shown to the right should be produced and given to the TC.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

 Once growth has been calculated, the user will be ready to export the digest 
files to give to the Tax Commissioner or Service Bureau.

Digest Export Routine

Once again you should run data edits to identify any problems.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

 Check the Assessment Notice Checklist again to ensure 
digest export is correct.

Digest Export Routine



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

DIGEST EXPORT

 Example to the right of 
digest files to be given 
to TC or Service 
Bureau.

 Notify the Tax 
Commissioner and 
Vendor the 
digest2022.zip file has 
been uploaded.



GEORGIA DEPARTMENT OF REVENUE-5/26/2023

CONSOLIDATION SHEETS

 When Vendor sends error report and consolidations to the 
Tax Commissioner, print a consolidation report from CAMA 
to compare class and values.

 Compare it to the TC’s consolidation report after digest conversion looking for obvious errors. 

 Compare totals of R1 to R1, R3 to R3, etc. 

 Also, verify “J” and “F” classes match. These will match 2022, 2025, 2028, etc. unless a revaluation has occurred on 
land or a split of an FLPA has occurred in the current digest year. (Data Edits will catch any issues)
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CONSOLIDATION SHEETS
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CONSOLIDATION SHEETS

Microsoft Edge 
PDF Document
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 If consolidation 
sheets checkout ok, 
You may print 
Assessment Notices.

 If you have not 
previously run the 
data edits routine 
previously, run the 
routine prior to the 
printing of the 
Digest Submission 
Reports
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DIGEST SUBMISSION REPORTS

You are now ready to print all the digest submission 
reports to send to DOR with the digest.
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DIGEST SUBMISSION REPORTS
The following reports will be printed to 
accompany the digest to DOR.

1. Notice of Assessment Certification 
Statement for Tax Year

2. Pending Appeals for Public Utilities
3. Pending Appeals other than Public Utilities
4. Inflationary Growth by Tax District
5. Notice of Assessment Reasons
6. Accounts with P6 > $100,000
7. A complete listing of all real estate parcels 

receiving conservation use assessment 
pursuant to the Forest Land Protection Act 
of 2008 (O.C.G.A. 48-5-7.7)

8. Local exemptions city and countywide
9. Appeals Statistics for Previous Digest Years
10. Appeals Statistics for Current Digest
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DIGEST SUBMISSION REPORTS

The following spreadsheets will be uploaded to the Wingap FTP Site for 145 counties 
or the DOR.ga.gov website for all other counties.

 asmt_chg_list.xls
 LGS_Audit.xls
 covreg.2023.xls
 qtpreg2023.xls
 reasons_codes.xls
 Hsreg2023.xls
 PT-77 and PT-77A (FLPA Grant Applications Forms)
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DIGEST SUBMISSION REPORTS

Gives these reports to the Tax 
Commissioner
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APPEALS
Remember that you must track all pending appeals year round until they are resolved.

This process must be facilitated in order to get the correct information when the digest reports are submitted.
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CONSERVATION EXPIRATION NOTIFICATION

 48-5-7.4 (d) – …At least 60 days prior to the expiration date of the 
covenant, the county board of tax assessors shall send by first-class 
mail written notification of such impending expiration… 

 48-5.7.7 (d) - …At least 60 days prior to the expiration date of the 
covenant, the county board of tax assessors where the property is 
located shall send by first-class mail written notification of such 
impending expiration.
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UPDATE COST MANUFACTURED HOUSING TABLES

•Only if CAMA system has capability.

•Update and Reappraise Manufactured Housing

•Cost Tables
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UPDATE & REAPPRAISE NADA MANUFACTURED HOUSING TABLES

•Only if CAMA system has capability.

•If not, purchase new year NADA MFG Housing book.

•NADA Tables (prebill, homestead, cert. of permanent location)
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Take Prebill Digest PDF List and Consolidation to BOA 
for approval of all Mobile home values.

Mobile Home Digest Export (By January 5th)
Print Mobile Home Digest for BOA Approval
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MOBILE HOME DIGEST PREPARATION (BY JANUARY 5TH )

The Mobile Home Digest for the following year must be submitted on or 
before January 5th of the following year.
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MOBILE HOME DIGEST EXPORT (BY JANUARY 5)

Export the Pre-bill mobile home digest.
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THE END


