gte’gIO How to File an ATT-24 Distributor Tobacco Return on GTC

The purpose of this documentation is to provide instructions on filing the distributors’/wholesalers’ monthly tobacco
and vapor products return (ATT-24) on Georgia Tax Center (GTC).

Due Dates:

Tobacco and Vapor products tax returns and taxes are to be filed and paid by the 10™" of the following month; E.g.,
March will be filed and paid by April 10™".

If the 10™ falls on a weekend or a State of Georgia holiday, then the returns and payments are due on the next business
day.

Note: A tobacco and/or vapor products distributor is required to file a zero return even if no activity occurred.

Filing a Distributor/wholesaler Tobacco Return (ATT-24)

1. Go to the GTC login page (https://gtc.dor.ga.gov/) and log into your account.

2. Under the Accounts tab, click the applicable Tobacco Tax hyperlink.

Georgia Tax Center £ Settings @ Help
Home
Logon Alerts I Want To
@ There are 2 unread messages Manage payments and returns
- i Make a payment
Balance: ($10.00) Manage my credits

Request payment plan
Request sales tax exemptions

See more links...

m Submissions Correspondence Names and Addresses Logons

Accounts
Sales & Use Tax $0.00 Tobacco License ($10.00) Tobacco Stamps $0.00

Tobacco Tax $0.00
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3. Under “Recent Periods” click on the month you wish to file.

X settings @ Help g Log Off

Home

Account Account Alerts I Want To

There are no alerts Make a payment

Manage my credits

Manage payments and returns

Balance: $0.00

See more links for my account

LETEL 8T Ol Submissions Correspondence Names and Addresses  Logons

Recent Periods
28-Feb-2021 $0.00

31-Jan-2021 $0.00

31-Dec-2020 $0.00

30-Nov-2020 $0.00

31-0ct-2020 $0.00 Filed - Timely

30-Sep-2020 $0.00 Filed - Timely

31-Aug-2020 $0.00 Filed - Timely

4. Under ‘I Want To’ click on File or amend return.

= 28-Feb-2021 L settings @ Help
Period Period Alerts | Want To
There are no alerts File or amend return
Make a payment
28-Feb-2021

Balance: $0.00

Summary Period Activity

There has been no financial activity There has been no activity
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5. Select if you want to import an Excel file. Click the Next button.

~ Home

£} settings @ Help @ Log Off

1. Import Retumn

Import Return

7/ Import Return

Would you like to import your return from a spreadsheet?
| Yes | No |

Required |

NOTE: An Import File button will appear if you select “Yes”. Browse for the file on your computer to import it.

= Tobacco Tax Return

Home  Account ]  28Fep2021  Tovacco Tax Retum

£ Settings @ Help g Log OF

1. Import Return

Import Return

/ Import Return

| <>\ Would you like to import your return from a spreadsheet?
1 ] Yes | No | Select a file to import:

Retumn Import Template |

Import Return

Save and Exi

If you click ‘no’ then click ‘next’ until tab 2 Cigarette Schedule B

1. Import Retumn

Import Return

|

/7 Import Return

Would you like to import your return from a spreadsheet?

| Yes | No |

@ Browse. ..
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6. Tab 2. Cigarettes Return to Manufacturer. If you returned cigarettes to the manufacturer, add this information in
Cigarette Inventory Schedule B. If not, click next.

= Tobacco Tax Return 2 Settings @ Help g Log Off

Home  Account{ il Tovacco Tax Retum

1. Import Return 2. Cigarette Inventory Schedule B

Cigarette Inventory Schedule B

- Cigarettes Returned to Manufacturer

Delete All Rows

Credit Memo Number Date Shipped Shipped To Name Shipped to Address Packs of 20's Packs of 25's

7. Tab 3. Cigarette Inventory Schedule C — Cigarettes Delivered to Customers Located Outside of Georgia — If you
delivered cigarettes to customers outside of Georgia, add the information in Cigarette Inventory Schedule C. If not, click

next.

= Tobacco Tax Return K3 Settings @ Help g Log Off

Home  AccountfJJ]ll  Tovacco Tax Retum

1. Import Return - 2. Cigarette Inventory Schedule B 3. Cigarette Inventory Schedule C

Cigarette Inventory Schedule C

=) Cigarettes Delivered to Customers Located Outside of Georgia

Delete All Rows

Invoice Number Shipped to Name Shipped to Address Packs of 20's  Packs of 25's
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8. Tab 4. Cigarette Inventory — Complete if applicable

acco Tax Return £x settings @ Help @ Log Off

Home Account - Tobacco Tax Return

1. Import Retum 2. Cigarette Inventory Schedule B 3. Cigarette Inventory Schedule C 4. Cigarette Inventory

Cigarette Inventory

Start of Month Inventory » End of Month Inventory
Packs of 20's Beginning Packs of 20's Ending Inventory

0 o]
Packs of 20's Received Packs of 25's Ending Inventory

(8] O

Packs of 25's Beginning

Packs of 25's Received

9. Tab 5 will prepopulate from data entered in tabs 2 — 4.

= Tobacco Tax Return Lr settings @ Help & Log Off

Home A::{_:J_ziumm- Tobacco Tax Returmn

| Return 2. Cigarette Inventory Schedule B 3. Cigarette Inventory Schedule C 4. Cigarette Inventory 5. Cigarette Inventory
Cigarette Inventory
Inventory

Pack of 20's Pack of 25's
1. Beginning Georgia Inventory 0.00 .00
2. Received Inventory 0.00 0.00
3. Total Beginning Available (1 + 2) 0.00 0.00
Inventory Summary
4. Inventory Returned to Manufacturer 0.00 0.00
5. Inventory Delivered Out of State 0.00 0.00
5. Total Physical Ending Inventory 0.00 0.00
7. Total Accounted Inventory (4 + 5 + 6) 0.00 0.00
Calculation of Tax Due
5. Inventory Discrepancy 0.0000 0.0000
9. Cigarette Excise Tax Rate 0.3700 0.4625
10. Tax on Inventory Discrepancy (8 * ) 0.0000 0.0000
11. Total Tax Due on Cigaretie Inventory 0.0000 0.0000
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10. Complete Tab 6. Cigarette Schedule E — List of Unstamped cigarettes purchases, as needed. Click Next

= Tobacco Tax Return L settings @ Help g Log Off

Home Ammunt-- Tobacco Tax Return

oy saaien 3 Gt oy Soaiec Gt ety 5 Conets ey

Cigarette Schedule E

"~/ List of Unstamped Cigarettes Purchased

Delete All Rows

Invoice Date Invoice Number Date Received Purchased From Tax Value

11. Complete Tab 7. Cigarette Schedule A — Using Other States stamps, as needed. Click Next

= Tobacco Tax Return £ setings @ Help @ Log Off

Home Am:aurlt- Tobacco Tax Return

T ) )

Cigarette Schedule A

"~ Summary of Stamping Operation Using Other States Cigarette Tax Stamps During the Month

Delete All Rows

State Beginning Inventory Stamps Purchased Total Possessed Ending Stamp Inventory Other Products Stamps Used

" Previous Inventory from Schedule A

Delete All Rows

State Previous Ending Inventory
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12. Complete Tab 8. Cigarette Schedule F — List of Cigarettes Sales to Authorized Military Installations, as needed. Click
Next

= Tobacco Tax Return L setings @ Help @ Log OFf

Home Acmunt- Tobacco Tax Return

4. Cigarette Inventory 5. Cigarette Inventory 6. Cigarette Schedule E 7. Cigarette Schedule A

Cigarette Schedule F

= List of Cigarette Sales to Authorized Military Installations

Delete All Rows

Invoice Date Invoice Number Military Base Outlet Sold To License Number Tax Value

13. Complete Tab 9. Cigarette Schedule C — Returned To or Not Shipped by Manufacturer and Covered by Credit
Memorandums, as needed. Click Next
NOTE: Attach supporting credit memorandum and affidavit on tab 2.

= Tobacco Tax Return £ setings @ Help @ Log OFf

account [Jj  Tovacco TaxRetum

G Come iy 6 CgmeimSke 7 Cgets A & Ol S

Cigarette Schedule C

‘Home

~ Returned To or Not Shipped by Manufacturer and Covered by Credit Memorandums

Delete All Rows

Manufacturer Tax Value of Credit Credit Memo Date Credit Memo Number
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14. Complete Tab 10. Cigarette Schedule D — List of Cigarette Credits, as needed. Click Next

= Tobacco Tax Return L2 settings @ Help @ Logoff

Tobacco Tax Return

Cigarefte Schedule E 7. Cigarette Schedule A 8. Cigarette Schedule F 9. Cigarette Schedule C

Cigarette Schedule D

= List of Cigarette Credits Pending

Delete All Rows

Manufacturer Tax Value of Credit Date Returned

15. Complete Tab 11. Cigarette Schedule B — List of Cigarette Tax Stamps Received During the Month, as needed. Click
Next

= Tobacco Tax Return I settings @ Help & Log Off

Home Amnunt- Tobacco Tax Return

Bgarche Schedule A 8. Clgaete Schedue = > | 9. Clgaretie Scheaulele > 10; Clgaretie Schediie D

Cigarette Schedule B

— List of Cigarette Tax Stamps Received During the Month

Delete All Rows

State Date Ordered Date Received Requisition Number Tax Value
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16. Tab 12. Cigarette Stamps Inventory, complete if applicable. Click Next

A - —
Home Account: - Tobacco Tax Return

= Schedule F 9. Cigarette Schedule G 10. G:igareues(:tmme B 11. Cigaretie Schedule B

Cigarette Stamps Inventory

~ ' cigarette Stamp Inventory

Start of Month Unstamped Cigareties

0.00
Previous Month Pending Credits

000
Ending Unstamped Inventory

000

Beginning Georgia Cigarette Tax Stamp Inventory
000

Total Ending Inventory
0.00

17. Tab 13 — Wholesale Distributors Cigarette Monthly Report will prepopulate from data entered on tabs 6 — 12.

= Tobacco Tax Return X seitings @ Help @ Log Off

vome  account[lil  Tovecco Taxretum

Cigarette Stamps

| Wholesale Distributors Cigarette Monthly Report

Inventory

1. Beginning Unstamped Cigarettes Inventory $0.00
2. Purchased Unstamped Cigarettes £0.00
3. Previous Month Pending Credits $0.00
4. Total Inventory (1 + 2 + 3) $0.00
Credits

5. Other State Stamps Used %000
6. Sales to Authorized Military Installations $0.00
7. Returmned to or Not Shipped by Manufacturers £0.00
8. Unstamped Credits Pending $0.00
9. Total Ending Unstamped Inventory %000
10. Total Tax Credits (5 +6 +7 + 8 + 9) £0.00
Calculation of Tax

11. Total Taxable Sales (4 - 10) $0.00
12. Beginning Georgia Cigarette Tax Stamp Inventory $0.00
13. Total Georgia Cigarette Tax Stamps Purchased $0.00
14. Total Georgia Cigarette Tax Stamps Possessed (12 + 13) £0.00
15. Total Ending Inventory $0.00
16. Georgia Cigarette Tax Stamps Used (14 - 15) $0.00
17. Tax Due (11 - 16) $0.00
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18. Tab 14. Schedule A — Other tobacco & vape purchases from Georgia Distributors & Wholesalers (Purchases from
Vendors who collect Georgia excise taxes). Complete as needed. Click next.

= Tobacco Tax Return L settings @ Help g Log O

Home A_r;c'nu‘unt- ‘Tobacco Tax Return

10. Cigarette Schedule D 11. Cigarette Schedule B 12. Cigarette Stamps Inventory 13. Cigaretie Stamps
Schedule A

| */ Purchases from GA Distributors and GA Wholesalers

Delete All Rows

Invoice Date Invoice Number Date Received Purchased From Seller License Num Loose Tobacco Smokeless Large Cigars  Little Cigars Vapor Closed Vapor Open Vapor Device

19. Tab 15. — Schedule X — Purchases from Non-GA Distributors, Non-GA Wholesalers and Non-GA manufacturers
(Purchases from vendors who do not collect Georgia excise taxes). Complete as needed. Click Next

= Tobacco Tax Return X sctiings @ Help @ Log OF

Home Account: - Tobacco Tax Return

=D 11. Cigarette Schedule B 12. Cigarette Stamps Inventory 13. Cigarette Stamps 14. Schedule A
Schedule X

= Purchases from Non-GA Distributors, Non-GA Wholesalers, and Non-GA Manufacturers

Delete All Rows

Invoice Date  Invoice Number Date Received Purchased From Purchased Address Loose Tobacco Smokeless Large Cigars Littie Cigars Vapor Closed Vapor Open Wapor Device

20. Tab 16. Schedule B — Sales of Inventory to GA Distributors or Retailers with excise tax collected. Complete as
needed. Click next.

= Tobacco Tax Return LR setings @ Help & Log OF

mum- Tobacco Tax Return

Home

2 Schedule B 12. Cigarefte Stamps Inventory 13. Cigarette Stamps 14. Schedule A 15. Schedule X

Schedule B

|=) Sales of Inventory to GA Distributors or Retailers with Excise Tax Collected

Delete All Rows

Invoice Date Invoice Number Date Shipped Sold To Purchaser License Mumber = Loose Tobacco Smokeless  Large Cigars  Little Cigars Vapor Closed Vapor Open Vapor Device
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21.Tab 17. Schedule C — Sales of Inventory to GA Distributors or Retailers with excise tax paid. Complete as needed.
Click next.

= Tobacco Tax Return £ setings @ Help g Log Off

I [ —

| Cigaretie Stamps veniont > | 15 Clgaretie Smps > - 14 Schaduie AL © 16, Sehediiex > | 16 Soaive s
Schedule C

) Sales of Inventory to GA Distributors or Retailer with Excise Tax Prev. Paid

Delete All Rows

Invoice Date Invoice Number Date Shipped Sold To Purchaser License Number Loose Tebacce Smokeless Large Cigars Little Cigars Vapor Closed Vapor Oper Vapor Device

22.Tab 18. Schedule D — Return to Manufacturer or Distributor with excise tax paid. If excise taxes were not paid, do
not report any items here. Credit memos and affidavits are required for returned product. Complete as needed. Click
Next.

= Tobacco Tax Return L settings @ Help @ Logofm

Home  Account || Tovacco rax et

sntory 13. Cigarette Stamps 14. Schedule A 15 Schedule X 16. Schedule B 17. Schedule C

Schedule D

Return to Manufacturer or Distributor with Excise Tax Prev Paid

Delete All Rows

Invoice Date Invoice Mumber Date Shipped Returned Te Reason Loose Tobacco Smokeless  Large Cigars  Littie Cigars Vapor Closed Vapor Open Vapor Device

23.Tab 19. Schedule E — Sales to Georgia Military Installations. Complete as needed. Click Next.

= Tobacco Tax Return £ setings @ Help @ LogOff

Home Account: - Tobacco Tax Retum

ette Stamps 14. Schedule A 15. Schedule X 16. Schedule B 17. Schedule C 18. Schedule D 19. Schedule E

Schedule E

[=) sales to Georgia Military Installations

Delete All Rows

Invoice Date Invoice Number Date Received Sold To Purchaser License Number Loose Tobacco Smokeless Large Cigars Little Cigars Vapor Closed Vapor Opern Vapor Device
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24.Tab 20. Schedule F — Sales Shipped Out of State. Complete as needed. Click Next.

= Tobacco Tax Return L setings @ Help g Log Off

20. Schedule F

Schedule F

[EF sales Shipped Out of State

Delete All Rows

Invoice Date  Invoice Number Date Shipped Sold To ‘Sold to Address Loose Tobacco Smokeless Large Cigars Little Cigars Vapor Closed Vapor Opern Vapor Device
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25. Tab 21. Other Tobacco and Cigar Inventory. List beginning and ending inventories of other tobacco products.
NOTE: Tax-paid (Georgia) and non-tax paid (non-Georgia) inventory must be listed separately.

= Tobacco Tax Return KX Setfings @ Help g Log OF
‘tHome  Account [l Tevacco Tax Retum
chedule B 17.ScheduleC 18, ScheddeD 19 ScheduleE 20, SchedueF

Other Tobacco and Cigar Inventory

Start of Month Inventory

End of Month Inventory

Georgia Loose Tobacco

Mon Georgia Loose Tobacco

Georgia Smokeless Tobacco

Mon Georgia Smokeless Tobacco

Georgia Large Cigars

Hon Georgia Large Cigars

Georgia Littlie Cigars

Mon Georgia Little Cigars

Georgia Wapor Closed Per ML

0.00

0.00

0.00

0.00

0.00

0.00

Hon Georgia Vapor Closed Per ML

Georgia Open Vapor System

Mon Georgia Open Vapor System

0.00

0.00

Georgia VWapor Device and Product Wholesale

0.00

MNon Georgia Vapor Device and Product Wholesale

0.00

Georgia Loose Tobacco

Mon Georgia Loose Tobacco

Georgia Smokeless Tobacco

Mon Georgia Smokeless Tobacco

Georgia Large Cigars

Hon Georgia Large Cigars

Georgia Small Cigars

Mon Georgia Small Cigars

Georgia YVapor Closed Per ML

000

0,00

0.00

0.0

0.00

0.00

Hon Georgia Vapor Closed Per ML

Georgia Vapor Open System

Mon Georgia Vapor Open System

000

0.00

Georgia Vapor Device and Product Whelesale

0.0

MNon Georgia Vapor Device and Product Whelesale

0.00

€ Previous Next »
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26. Tab 22. Other Tobacco — Please review. This will prepopulate from data entered on tabs 14 — 21.

= Tobacco Tax Return

! . - ) ‘5 '- & O -
mm L : ; : 1“‘ :Ir".:. rl:t

Other Tobacco
imventory and Purchacec

Looce Tobaoos, Brclsiess Tohoooo|  Lame Cigars Lithe Z g Manor Ciosed Vapor Opan | Wapor Dessee
1, Beginring Gecngla ivsermiary 000 .00 B.00 o0 o0 o ans
2. Beginming Mon-Gaorgla Invaniong o oea o.og Ioa 1 k) .00 e}
1. Tolm Bognning msantony (1 +37 000 oo C.oa ooa 000 00 ELO0
4. Purchases tom GA Destritnmorsdmponiers 0m mon .00 (1] [k s} [181 4] R e}
§, Purchaces tom Nan-GE Dstnl e simpaners nm 0o .00 mea 0 0.0 o
B. Tolas Product Availabda {3 + 4 + 5) Q00 0.0 L.oo o.ca 200 000 000

3alos and Distributions

Loose Tobaoon| Emakelecs Tobacoo)  Large Cigam|  Lttie Cigars) Mapor Clesed| Vager Open Vapor Device

T. Exlns of Imveninn 18 GA Distrbalors o Aeialen wih Enges Tox Coleosd o I0a G0 000 m {11 ] o
:. E:il:rl- of Imveniony ta GA Destribulors or ARimalers wih Exces Tax Prov Ll x] ooea o.oa oo .00 0.a0 000
F]

. Renwrn 3o Manulecturer o Diroor with Excss T Prav. Pakd am o.on .00 k1] Ll e 000 [ e}
10. Eales 1o Geonga Mitary incalfalions [l x] ooa 0.oa oca 000 000 000
11. Eales Shipped Oul of Skailn Qo0 ooa (1] o.0a 2900 0.0 000
12. Tedl Safas and Disribulions (T + 8+ 10 = 11] am 000 000 o.ca 00 0.0 0
Emventoey Bummary

Lioose Tobaeon | Emakeiess Trbaoed)  Lame Cigan Litie Cigars| Yaoor Closed Viaper Open| Vapor Device|
13. Cacsilaled Ending wenony (8 = 13| . 000 ooa .o ooa 0o 0.0 L0
14, Tral cranga in oy (13- 3] L1 Lk} oea ooa 00 (1 k) 0.a0 [l e}
15 Physascal Ending Goom i inseniony nm oo .00 mea 0 0.0 o
16. Physsical Ending Mon-Georgia insenony 0m mon .00 (1] {aka s} [181 ¢] 4K e}
17. Todal Piysicad Ending reemmong {15°% 18] L1 ul o0 .00 .00 e} (1 ] e}
18. Inventany Discrapanoy (53 - 47) am oo 1) oca o 000 e}
Cabgisiation of Tax Dus

Lioode Tobaoon Smokeiaes Tobaood  Lange Clgam Liaite Clgars| Vapor Cloaid) Vapor Qo Vapor Desioe

18, Tax Raln Q.10 o 023 E.od 0.05 oar ¥y 8

2. Tax Duat-on i and Disinmmons (7" 18) L1l x] oo .00 o.co 000 0o .00
2. Tax oo Imveniony Desorepanay (18 7 19; 000 ooa .00 oea 0.00 000 B ]
22. Cred® from Relum o Mansfackeor (5 10) .00 .00 .00 o.ca .00 000 fali ]
23 Toaad Tax Dua by Calegory (20 + 21 = 22) Ll x] .00 .00 o.0a 000 0.0 0
24. Tax Dug file ] o.oa o.ca ood 000 000 faE ]
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27. Total Amount of Taxes Due. If you entered data on Cigarette Schedule C (tab 9) or Schedule D (tab 18), you are

required to attach supporting documentation. If not, proceed to Submit return.

= Tobacco Tax Return

L Settings

@ Hep g LogOff

Home  Account]j  Tovacco tax retum

OSchedueE 20 SchedieF 21 Ot Tobaccoand Cigar iventory 22 Otrr Tobacco SR NUTNUSNN

Total Amount of Taxes Due

= Review Calculation of Taxes Due

Total Tax Due on Cigarette Inventory:
Total Tax Due on Other Tobacco Products:
Wholesale Distributors Tax Due:

Credit Claimed:

Total Amount of Tax Due:

Additional Note

Attachments needed, proceed to next step

$0.00
-$2,300.00
$0.00
$0.00
-$2,300.00

Attach document on tab 24.

= Tobacco Tax Return

tiome  account I  tovscco Tax rewmn

X settings

© Help G Log Off

Required Attachments

eF 21 Other Tobacco and Cigar Inventory 22 Other Tobacco '23. Total Amount of Taxes Due

must submit in order to complete your tobacco
Add Explanation of Credit

Attachments
Attachment Description Optional Max Number of Attachments
[ % Explanation of Credit o
1
Attachments @ Attachments
Below is a list of the required attachments you Type MName Description Size

1,618 Remove
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Tab 25. Submit Return.

= Tobacco Tax Return 8 settings @ Help g Log OFf

garventory - 22 OmerTohacro 23 Total Amount of Taxes Bue 24, Requitet Altachments

Total Amount of Taxes Due

"~/ Review Calculation of Taxes Due

Total Tax Due on Cigarette Inventory:
Total Tax Due on Other Tobacco Products:
Wholesale Distributors Tax Due:

Credit Claimed:

Total Ameunt of Tax Due:

Additional Note

Click Yes.

= Tobacco Tax Return L settings @ Help g Log Off

tome  account [ Tobacco Tax rRetum

= 5 > >

Total Amount of Taxes Due

= Review Calculation of Taxes Due

Total Tax Due on C -$2,300.00
g By clicking "Yes", you are certifying that this return, including schedules or statements,

Wholesale DISIIBUL ¢ heen examined by you and is, to the best of your knowledge and belief, a true and i

Credit Claimed: complete return made in good faith for the return period. $0.00

Total Amount of Ta  are you sure you want to submit this? -$2,300.00

Additional Note

i
4
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Confirmation

Submission Information

Logon

Status upmitie:
Confirmation Number

Taxpayer Name

Federal Employer ID #

Tobacco Tax
Submission Title Return for 28-Feb-2021
Filing Period 28-Feb-2021

Your return for 28-Feb-2021 has been submitted.
This will be posted to your account after your request is processed in the next couple of days.

Your confirmation number is| @ 7 vou have any difficutties, or you would like some help then please contact us at 1-877-GADOR11
(1-877-423-6711).

Printable View

OK

Print Confirmation

If you click Ok, you will return to the period page. On this page, you can choose to Make a Payment
£ settings @ Help g Log Off

Period |™ Period Alerts =] 1Want To

 There are no alerts File or amend retum

Make a payment

28-Feb-2021
Balance: $0.00

| Summary {0 Period Activity

There has been no financial activity 01-Feb-2021 Submitted Return for 28-Feb-2021
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