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Getting Started
To begin scheduling go to https: / /www.fieldprintgeorgia,com, also viewable in Spanish by clicking

the language dropdown. This site will provide valuable information about the fingerprinting
process, helpful FAQs, and contact information. To get started, click Schedule Appointment under
the For Individuals page.
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Electronically schedule an appointment with one of our many conveniently located
Livescan sites across the state.




Creating a User Profile

New users need to create a new user account by clicking Sign Up. The Sign Up wizard will walk you
through the steps to set up an account, culminating in a verified account that will be used to
schedule fingerprints. Returning users can simply Log In.

Sign Up

For new users, please select "Sign Up" below to
schedule a fingerprinting appointment.

Sign Up

Welcome to Fieldprint®

Returning User Login

For existing users, please select "Log In" below to
check appointrment status, view and print receipts or
reschedule an existing appointment.
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Read over the E-SIGN Act Disclosure and Consent (“Consent Agreement”) and click I Agree.

E-SIGN Act Disclosure and Consent {"Consent Agreement”)
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The next page will prompt you to create your account. You will need to enter your e-mail address,
first name, and last name, and set your password. Passwords must be between B-128 characters

long, must contain one number, one capital letter, one lower case letter, and one special character.
Passwords are case-sensitive, The password rules are provided on the Sign Up page for reference,

You will also be prompted to enter three security questions and their answers. This will be used to
verify your identity in the event that you forget the password in the future, The questions must be

from the preset list and you cannot provide the same question or answer twice,

Enter all required fields and click Continue to move forward,
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An email will be sent to your provided email address. Check your email for the verification code and
enter it on the next page. Do not close your browser., The code will expire after 30 minutes, See
below for an example of the email that will be sent,

You created an account with Fieldprint Scheduling.
Usermanme:
Plecse enter the Vedificofion Code below into the Vediication Code field on the Feldprint Scheduling website to confinue:

61940457 4

Plecse Mate: Dom't delay, your verification code i only valid for 30 minutes and i you clesed your browser, just sign bock in and you will be prompled to enter
this code there.

If you did not request o create an account, pleasa conlact us.

Thiank you,
Fieldprint Scheduling Team

B77-614-4364

2 com to your emall contoct list. For your protection. we will never
ﬁmmmmammmumwuuﬂ;WaMaﬁm If you receive such a request. it is not from the
Fieldprint Scheduling Team, and we ask you please contact us immediately of 877-614-4264,

Enter the code from the email and click Complete Registration to move forward.

Verify Account

Ay érmuinl aS Bédn S8t B0 yiuw’ provded evial sddress. The tubpsct of the el willl b "Feldpiint Scheduling
Agcount Verification™ and will arrng firgem email sender auth@feldprint.com,

Fiease follow the greCtions in the email to Continue oreat NE your Kcount

You rmary need 5o chedk your Junk or Spam Folder

(@D Pleate do not clate your Browser.

H your browsng sessson closes, please log badk in using your username and pasiword and enter the S-dign
Verification Code emailed to you at the emad address provided during aocount creatan. This Vierification
Code will expire afver 30 menutes.
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Once your account has been verified, you will be able to log in to the Fieldprint scheduling site using
your credentials,

(i) Your account has been verified

You have successfully verified your account, please

o 1IN
m

Log in

Password
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You will be prompted to answer one of the three security questions to continue to log in.

Login Confirmation

What was your childhood nickname?

Remember this device/computer for future
visits

Continue




Register for

Fingerprinting

New Applicant Registration

Do not enter information in the fieldprint code area. From the tiles, please select
City/County Government and Law Enforcement Agencies
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Select the Alcohol and Liquor License tile, enter the reason for fingerprinting from the drop box
(Alcohol/Liquor Licensee), and enter Reviewing Agency ID.

NOTE: The Reviewing Agency ID will be provided by the assigned Tax Examiner and/or Agent
upon review of your application.

City/County Government and Law Enforcement Agencies
To register for a background check, please select one of the options below

% — Reguired Fields

Alcohol and Liquor License Courts
Firefighter Law Enforcement Agencies
Local County Health Districts Ordinances
Other
Reason for Fingerprinting* Alcohol/Liquor Licensee bt
Reviewing Agency ID*

Requesting Agency ID

Data Collection

You will begin the Data Collection process by entering in all required Personal Information,
Ensure that the information entered is consistent with the IDs you will be presenting at
fingerprinting. A list of acceptable forms of ID is linked at the top of the page. This information
should match what is on file with your Georgia agency, and discrepancies with this information
could result in delays. Data fields are consistent with GBI and FBI standards,

You can enter in aliases by selecting Yes under Other Names. At the bottom, the preferred contact
method will allow Fieldprint to reach you in the event of an issue, You may also elect to have an
appointment reminder. Once all information is entered, click Continue,
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Next, enter all Demographics reguired for the fingerprint check
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Authorizations

You will next review the Biometric Disclosure. Click I agree and enter your full name to consent,
and click Continue to move forward.
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You will next review the GA Privacy Statements, Click the box next to "I acknowledge that [ have

read, understand, and agree to the above statements,”

GA Privacy Statements
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Privacy Act Statement

nt is located on the back of the FD-258 fingerprint card.

acquisition, presenvation, and exchange of fingerprints and associated information is generally
28 U.S.C. 534. Depending on the nature of your application, supplemental authorities include
State statutes pursuant 1o Pub. L 92:544, Presidential Executive Orders, and federal regulations.
prints and associated information is voluntary; however, failure to do so may affect completion
application.

: Certain determinations, such as employment, licensing, and security clearances, may be predicated
background checks. Your fingerprints and associated information/biometrics may be provided to
stigating, or otherwise respansible agency, and/or the FBl for the purpose of comparing your

r fingerprints in the FBI's Next Generation Identification (NGI) system o its successor systems

nal, and Latent fingerprint repasitories) or other available records of the employing, investigating,
sible agency. The FBI may retain your fingerprints and associated informatian/biometrics in NGI
of this application and, while retained, your fingerprints may continue 1o be compared against
submitted to or retained by NG

the processing of this application and for as long thereafter as your fingerprints and associated
rics are retained in NGI, your information may be disclosed pursuant to your cansent, and may be
your consent as permitted by the Privacy Act of 1974 and all applicable Routine Uses as may be
time in the Federal Register, including the Routine Uses for theNGI system and the FBI's Blanket

ine uses include, but are not limited to, o of authorized
agencies responsible for employment, cantracting, licensing, security clearances, and other
inations; local, state, tribal, of federal law enfarcement agencies; criminal justice agencies; and

for national security or public safety.

THE SAME PERSON WHO IS BEING

Send Request to Review

If you selected a Reason that requires Agency Approval, you will see the Send Request to Review
page. Clicking Submit Request will submit your request for review by the Georgia organization or
agency listed,
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Submitting the request will put the request under review,
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Agency

Decline or

Approval

You will be notified once the organization or agency has reviewed and approved your request,
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Schedule

Fingerprint

Appointment

When you log back in, the system will prompt you to Continue Scheduling,

Stieldprint
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Schedule Appointment

Next you will select a location, date, and time for your Livescan fingerprint capture, The system will
default to the home address entered, but you are able to change to another address that may be
more convenient, Sites can be sorted by distance or soonest available time, Each entry will provide
the address, hours of operation, and other key information about the site, Once you choose a site,
click Find Availability.
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Using the dropdowns you will select the date and time for your appointment and click Continue,
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Payment

If you are required to pay for the fingerprint appointment, you will select your method of payment

—either PayPal or debit / credit card, Cards accepted include MasterCard, Visa, American Express,
and Discover,
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Request Printcard Packet (If Applicable)

If a Livescan location is unavailable within the contracted range, the system will offer you the ability
to request an ink card packet., This will also be the method used if you are located out of state,
Clicking Request Printcard Packet will trigger a request to Fieldprint for a packet containing two
harcoded fingerprint cards, instructions, and a return envelope to be mailed to your address.

Completed packets should be returned to:
Fieldprint, Inc,

PO Box 407
Marlton, NJ 08053

ud Prascart Vallay Pallee Daparrmeant REqUESl Printcard Packet
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7601 East Civic Circle, , Prescott Valley AZ

Confirmation

After scheduling your appointment, you will receive a confirmation screen. The confirmation page
will show your appointment number, location, date and time. There is important information noted
on the confirmation page, displaying identification required for the appointment. Be sure to bring
the appropriate identification to your appointment,



Appointment Management

Logging back in as a returning user will allow you to manage your appointment or create another.

Click Reschedule to change the appointment location, date, or time. Clicking Schedule Another
Appointment will take you to complete a new registration,

Welcome back,

Previous Appointments

This secwan displays your prévicushy scheduled appointments.

Scroll to the bottom of this page to schedule a new appointment.

#6197473 Suzanne Sorgetest Appolntment Seheduled &

Date and Time; May 1, 2023 200AM
acation: '3 Faaldprirt Site - Mariatta, GA 2 [Foxx Laboratories)

2625 Sandy Plaing Road Suwita 107 Marietta, GA 30066-

B crine receipe |5 view dap

Cancel Il | Reschedule ]

You do not currently have a pending appointment. To begin scheduling a new
appointment please click the button below.

Schedule Ancther Appointment
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International Applicants

If you are an international applicant, you will not be able to use the Fieldprint Scheduling
Website. Instead, you will use the following International Applicants process explained below:

The Georgia agency will provide vou with the Originating Agency Identifier (ORI) and
Reason for Fingerprinting (RFP) and then direct you to call Fieldprint at 844=-886=0165,
A Fieldprint representative will send you an email with the Georgia Privacy Statements
waiver,

Once you return the waiver, the Fieldprint representative will create order in Hank
(Fieldprint's fingerprint processing system).

While you are on the phone, Fieldprint will create an order based on the ORI/RFP provided
and capture your Personal and Demographic information.

You will provide Fieldprint with payment,

Fieldprint will mail vou a Printcard packet. The packet will contain two barcoded
fingerprint cards, instructions and a return envelope, This packet will be mailed to the
address you provide,

You will need to be fingerprinted on the cards and mail them back to Fieldprint,
Fieldprint will then scans the print cards into system and electronically submits them to
GBI-AFIS.



