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DEPARTMENT of REVENUE 2

AGENDA

 Documentation needed for digest 
approval.

 Advertising requirements for 
digest approval.

 Procedures for electronic digest 
submission.

AGENDA
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CLICK TO EDIT MASTER TITLE STYLEDIGEST 
SUBMISSION 

PACKAGE
 Please download 

the 2025 Digest 
Submission Package at:

 https://dor.georgia.gov/lo
cal-government-
services/digest-
compliance-
section/county-tax-digest-
submission-package
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CLICK TO EDIT MASTER TITLE STYLEDIGEST 
SUBMISSION 

PACKAGE
 Please download 

the 2025 Digest 
Submission Package at:

 https://dor.georgia.gov/lo
cal-government-
services/digest-
compliance-
section/county-tax-digest-
submission-package
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CLICK TO EDIT MASTER TITLE STYLETHE TAX DIGEST

The Tax Digest is a listing of assessments and exemptions.

 Real and Personal Property

 Timber

 Mobile Homes

 Motor Vehicles

 Heavy Duty Equipment

 Public Utilities

DEPARTMENT of REVENUE 5

CLICK TO EDIT MASTER TITLE STYLEWHO IS RESPONSIBLE?
Tax Assessor

Tax Commissioner Board of Education

Board of Commissioners

DEPARTMENT of REVENUE 6
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 Approve/Deny Exemptions
 Classify and Stratify property
 Determine values:

 Fair Market Value
 Forest Land FMV
 Conservation Use Value
 Homestead Base Value

 Work through taxpayer appeals
 Various certifications and reports

BOARD OF TAX ASSESSORS

DEPARTMENT of REVENUE 7
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 Compile Consolidation sheets and worksheets
 Forward digest values to Board of Commissioners and School
 Certify PT-32.1 Percentage of tax increase
 Certify and submit digest to DOR
 Bill, Collect, and Disburse Tax
 Request FLPA Grant

TAX COMMISSIONER

DEPARTMENT of REVENUE 8
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 Establish Annual County Budgets

 Set Millage Rates

 Advertise and Hold Public Hearings

BOARD OF COMMISSIONERS

DEPARTMENT of REVENUE 9

CLICK TO EDIT MASTER TITLE STYLE

 Establish Annual School Budgets

 Recommend School Millage Rates

 Advertise and Hold Public Hearings

BOARD OF EDUCATION

DEPARTMENT of REVENUE 10
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CLICK TO EDIT MASTER TITLE STYLESUBMITTING DIGEST TO TAX COMMISSIONER

O.C.G.A. § 48-5-302 requires Assessors to complete revision and 
assessment of returns by July 15.  
Installment counties must still complete revisions by June 1.

DEPARTMENT of REVENUE 11

CLICK TO EDIT MASTER TITLE STYLEDIGEST TO REVENUE COMMISSIONER

O.C.G.A. § 48-5-205 sets deadline to submit digest to Revenue 
Commissioner by September 1st.

DEPARTMENT of REVENUE 12
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CLICK TO EDIT MASTER TITLE STYLERECEIPT OF DIGEST AND COLLECTION ORDER

Upon the determination by the commissioner 
that a county tax digest is in proper form, that 
the property therein that is under appeal is 
within the limits of Code Section 48-5-304, and 
that the digest is accompanied by all documents, 
statistics, and certifications required, the commissioner shall issue 
a receipt for the digest and enter an order authorizing the use of 
said digest for the collection of taxes.

O.C.G.A. § 48-5-345 
DEPARTMENT of REVENUE 13
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CLICK TO EDIT MASTER TITLE STYLEDIGEST SUBMISSION CHECK LIST

5 Local Exemption Form. **Must submit even if no local exemptions exist.**

a. Copy of legislation creating any new local homestead exemption(s).

6 Freeport Exemption.

a. Copy of referendums and resolutions for new or changed freeport exepmtions.

7 Current Use Registry including CUVA and FLPA

a. QTP Registry must include: Parcel Number, Owner Name, Acreage

8 List of Reason Codes.

9 Change of Assessment List.

a. Memo from Chairman indicating number of notices mailed and date mailed.

b. Copy of one real and one personal Notice of Assessment.

10 Pending Appeals List.

a. Public Utilities.

b. Other Properties - Total of all appeals, current and past years pending.

c. Certification from Chairman regarding 2023 appeals statistics for web posting. **MUST USE DOR FORM**

d. 2024 Certification from Chairman regarding 3% 180 day rule (optional).

CLICK TO EDIT MASTER TITLE STYLEDIGEST SUBMISSION CHECK LIST
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CLICK TO EDIT MASTER TITLE STYLEDIGEST SUBMISSION CHECK LIST
13 Notes

a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.

COUNTY-WIDE % INCREASE _________ Date Advertised Date/Time Mtg. Held Notes

1st Public Hearing

2nd Public Hearing

3rd Public Hearing

Web Site Notice of Tax Increase

Five Year History

Web Site Notice of Five-Year History

Copy of Actual Newspaper Publications for School Notice of Tax Increase. If Necessary.

Advertising Documentation.

PT-32.1 Computation of Millage Rate Rollback and Percentage Increase in Property Tax for Each General Maintenance 
and Operations Levy.

Copy of County Press Release for Tax Increase - If necessary.

Copy of School Press Release for Tax Increase - If necessary.

Copy of County Web Publication of the Current Tax Digest and Five Year History.

Copy of School Web Publication of the Current Tax Digest and Five Year History.

Copy of County Web Publication of the Notice of Property Tax Increase. If Necessary.

Copy of School Web Publication of the Notice of Property Tax Increase. If Necessary.

Copy of Actual Newspaper Publications for County Current Tax Digest and Five Year History.

Copy of Actual Newspaper Publications for School Current Tax Digest and Five Year History.

Copy of Actual Newspaper Publications for County Notice of Tax Increase.  If Necessary.

CLICK TO EDIT MASTER TITLE STYLE1. CONSOLIDATION SHEETS

Provide a summarized look at the basic make-up of the county.

Primary documents used by:

 Georgia Legislature

 Department of Revenue

 Department of Audits

 State School Board

 Many other agencies
DEPARTMENT of REVENUE 18
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CLICK TO EDIT MASTER TITLE STYLEREMIT CONSOLIDATION SHEET FOR EVERY LEVY

A SEPARATE CONSOLIDATION 
SHEET MUST BE REMITTED 

FOR EACH AND EVERY TAX LEVY!
DEPARTMENT of REVENUE 19

CLICK TO EDIT MASTER TITLE STYLEREMIT CONSOLIDATION SHEET FOR EVERY LEVY

StateState County-WideCounty-Wide County-Wide 
School

County-Wide 
School

County 
Incorporated 

County 
Incorporated 

County 
Unincorporated

County 
Unincorporated

Special Districts: 
Fire, Recreation, 

Industrial Authority, 
Hospital, CID, TAD…

Special Districts: 
Fire, Recreation, 

Industrial Authority, 
Hospital, CID, TAD…

Each City and 
Independent School 

at 40%

Each City and 
Independent School 

at 40%

Each Tax District 
Using an Alternate 
Assessment Level

Each Tax District 
Using an Alternate 
Assessment Level

Those who levy at an assessment other than 40% must provide a 
consolidation sheet at that special assessment rate and at 40% to balance.  
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20



5/30/2025

11

CLICK TO EDIT MASTER TITLE STYLE

STATE
EXEMPTION 
CODES

CLICK TO EDIT MASTER TITLE STYLEHOMESTEAD EXEMPTIONS
MunicipalitySchool BondSchool M&OCounty BondCounty M&OStateType of ExemptionCode

002,00002,0002,000RegularS1

002,00002,000100% on 10 acres + 2,000          Age 65SC

010,00010,00002,0002,000Elderly - Age 62 -
Net Income less than $10,000S3

010,00010,0004,0004,0004,000Elderly - Age 65 -
Net Income less than $10,000S4

121,812121,812121,812121,812121,812121,812Disabled Veterans  S5

121,812121,812121,812121,812121,812100% on 10 acres + 121,812Age 65 - 100% Disabled Veteran; 
Unremarried Surviving Spouse of Disabled Veteran SD

121,812121,812121,812121,812121,812121,812Surviving Spouse of Disabled VeteransSS

121,812121,812121,812121,812121,812100% on 10 acres + 121,812Age 65 - Unremarried Surviving Spouse of 
US Service Member killed in action SE

100%100%100%100%100%100%Unremarried Surviving Spouse of a Firefighter or 
Peace Officer killed in the line of duty SG

002,0000VaryingVaryingFloating - Age 62 – Fed AGI less than 30,000S6

010,00010,0000VaryingVaryingFloating - Age 62 - Net Income less than 10,000 or Fed 
AGI less than 30,000S8

010,00010,0004,000VaryingVaryingFloating - Age 65 - Net Income less than 10,000 or 
Fed AGI less than 30,000S9

21
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CLICK TO EDIT MASTER TITLE STYLEHOMESTEAD EXEMPTIONS

Consolidation sheets must have the correct exemptions in the 
BOND COLUMN as well as the M&O COLUMN.

 Homestead exemptions:

 S3 and S8 – Applies to M&O levies and the School Bond Levy.

 S4, S5, SD, SS, SE, SG and S9 – Applies to all Levies M&O and Bond.

DEPARTMENT of REVENUE 23

CLICK TO EDIT MASTER TITLE STYLEEXEMPT PROPERTIES

E0 - Non-profit homes for the aged

E1 - Public Property

E2 - Places of religious worship & 
        no income residences

E3 - Property used for 
        charitable purposes

E4 - Places of religious burial

E7 - Air and water 
        pollution equipment

E8 - Farm products in 
        hands of producer

E9 - Other

EXEMPT PROPERTY CODES

E5 - Charity hospitals

E6 - Educational institutions

DEPARTMENT of REVENUE 24
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CONSOLIDATION SHEET

CLICK TO EDIT MASTER TITLE STYLECLASSIFICATION: FIRST DIGIT

 A = Agricultural Property

 B = Brownfield Property

 C = Commercial Property

 F = FLPA Base Market Value Assessment

 H = Historic Property

 I = Industrial Property

 J = FLPA Conservation Use 
Value Assessment

 P = Preferential Property

 Q = Qualified Timberland Property

 R = Residential Property

 T = Residential Transitional Property

 U = Public Utility Property

 V = Conservation Use Property

 W = Environmentally Sensitive Property

DEPARTMENT of REVENUE 26
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CLICK TO EDIT MASTER TITLE STYLEPROPERTY STRATA: SECOND DIGIT

Real Property Strata
 1 = Improvements

 2 = Operating Utility

 3 = Lots

 4 = Small Tracts

 5 = Large Tracts

 6 = Production/Storage/Auxiliary

 9 = Other Real

Personal Property Strata
 A = Aircraft

 B = Boat

 F = Furniture/Fixture/Machinery/Equipment

 I = Inventory

 P = Freeport Inventory

 Z = Other Personal

DEPARTMENT of REVENUE 27

CLICK TO EDIT MASTER TITLE STYLECHECK THE LOGIC

Class and Strata Codes: 
 Do not use invalid codes!

 Strata 2 is only used for Public Utility Classification.

 Public Utility Classification doesn’t include inventory.

 Strata 3, 4 & 5 must have acreage listed.

 Residential Transitional limited to 5 acres.

 Residential Transitional should not have boats.

 Historic Property limited to 2 acres.

 Forest Land Cons Use (J) and Forest Land Fair Market (F) must equal in acres and count.

 F code is calculated in between reset years as follows: 2025 per ac value X # parcel acres. 

27

28



5/30/2025

15

CLICK TO EDIT MASTER TITLE STYLECHECK THE 
MATH

All cities = Incorporated

Unincorporated + 
Incorporated = 

Countywide

Independent School(s) + 
County School = 

Countywide

DEPARTMENT of REVENUE 29

CLICK TO EDIT MASTER TITLE STYLECHECK THE MATH

 Total of P3, P4, and P5 counts = SA exemption count.

 SA exemption value = Total P code value x 25% 
(unless there are accounts with values > $100,000)

 Total of the V3, V4, and V5 counts = SV exemption count.

 SJ exemption count = F code count = J code count

 Total of the IP and CP counts = SF exemption count.

 SF exemption value = Total value of the IP and CP x Freeport exemption level 
(unless there were late filed freeport returns)

DEPARTMENT of REVENUE 30
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CLICK TO EDIT MASTER TITLE STYLEADD OTHER PROPERTY TO THE DIGEST

Motor Vehicles 
Total value of all vehicles returned during 2024, using 2023 millage rates.

Mobile Homes
Digest provided by Board of Tax Assessors January 5, 2025.

Timber 
100% total of sales & harvests reported for 1st, 2nd, 3rd, & 4th quarters of 2024.

Heavy Duty Equipment 
Billings made during 2024 using 2023 millage rates.

Public Utility
May bill prior year at 85% when current PU Digest is not yet available.

CLICK TO EDIT MASTER TITLE STYLE

2. COUNTY 
MILLAGE 
RATE 
CERTIFICATION

31
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CLICK TO EDIT MASTER TITLE STYLEMILLAGE RATE RESOLUTIONS

Remit a copy of the millage 
rate resolution from the 
county.

Remit a copy of the millage 
rate recommendation from 
school.

DEPARTMENT of REVENUE 33

CLICK TO EDIT MASTER TITLE STYLESETTING A MILLAGE RATE

What is a mil?
A mil is the amount 
of revenue generated 
per $1,000 of net 
taxable value.

DEPARTMENT of REVENUE 34
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CLICK TO EDIT MASTER TITLE STYLESETTING A MILLAGE RATE

Budget / Net Assessed Value = Millage Rate
For Example:

Budget = $34,654,372
Net Assessed Value = $4,396,647,019

Millage Rate = $34,654,372 / $4,396,647,019
Millage Rate = 0.007882

0.007882 x 1,000
7.882 gross mills

DEPARTMENT of REVENUE 35

CLICK TO EDIT MASTER TITLE STYLECOUNTYWIDE NET DIGEST VALUE
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CLICK TO EDIT MASTER TITLE STYLE2024 INSURANCE PREMIUM / LOST TAXES
USED TO ROLLBACK 2025 MILLAGE RATES

This is to be used as an example only! 

CLICK TO EDIT MASTER TITLE STYLELOCAL OPTION SALES TAX ROLLBACK

Sales Tax Receipts / Net Assessed Value = 
Local Option Sales Tax Millage Rollback

For Example:
Sales Tax Receipts = $10,204,303

Net Assessed Value = $4,396,647,019
LOST Rollback Rate = $10,204,303 / $4,396,647,019

LOST Rollback Rate = 0.00232
0.00232 x 1,000

2.32 mills

DEPARTMENT of REVENUE 38
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CLICK TO EDIT MASTER TITLE STYLELOCAL OPTION SALES TAX ROLLBACK

The local option sales tax rollback credit must be shown on the tax bill.

O.C.G.A. § 48-8-91
DEPARTMENT of REVENUE 39

CLICK TO EDIT MASTER TITLE STYLEINSURANCE PREMIUM ROLLBACK

Insurance Premium Funds / Net Assessed Value Unincorporated Area = 
Insurance Premium Millage Rollback

For Example:
Insurance Premium Funds = $2,377,106

Net Assessed Value Unincorporated Area = $1,659,563,567
Insurance Premium Millage Rate = $ 2,377,106 / $1,659,563,567

Insurance Premium Millage Rate = 0.00143
0.00143 x 1,000

1.43 mills

DEPARTMENT of REVENUE 40
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CLICK TO EDIT MASTER TITLE STYLEUNINCORPORATED NET DIGEST VALUE

CLICK TO EDIT MASTER TITLE STYLEINSURANCE PREMIUM ROLLBACK

Insurance Premium Funds may be designated and used to provide various services to the 
unincorporated areas of the county such as:

1. Fire protection;

2. Solid waste;

3. Police protection;

4. Curbs, sidewalks, & streetlights;

5. Flood risk reduction and storm water management; or

6. Other services for the primary benefit of the citizens of the unincorporated area.

O.C.G.A. § 33-8-8.3
DEPARTMENT of REVENUE 42
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3. CITY 
MILLAGE 
RATE 
CERTIFICATION

CLICK TO EDIT MASTER TITLE STYLE4. TAXPAYER BROCHURE (48-5-306.1)

43
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CLICK TO EDIT MASTER TITLE STYLE4. TAXPAYER BROCHURE (48-5-306.1)

• Personal property is exempt from taxation when the total taxable value of all personal property owned by the 
taxpayer within the county does not exceed $20,000, as determined by the Board of Tax Assessors. This valuation 
excludes the value of mobile homes, motor vehicles, and trailers.

• An applicant seeking a homestead exemption shall file a written application at any time during the calendar year 
following the date the property becomes the applicant’s primary residence, up to and including April 1 of the year for 
which the exemption is sought. The application may be filed independently, in conjunction with, or in lieu of an 
appeal of the property reassessment.

• The Statewide Floating Exemption is available to property owners who meet ownership and residency requirements 
and live in taxing jurisdictions that have not opted out of the program. This exemption provides eligible taxpayers 
with a property tax benefit equal to the difference between the base year value adjusted annually by an inflationary 
index and the current fair market value of their primary residence. The exemption applies to the home and no more 
than five acres, or the portion of the underlying property that is excluded from a specialized agricultural assessment 
program.

CLICK TO EDIT MASTER TITLE STYLE

DEPARTMENT of REVENUE 46

5. LOCAL 
EXEMPTION 
FORM

45
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Submit updates or any NEW 
Legislation for local exemptions!

DEPARTMENT of REVENUE 47

CLICK TO EDIT MASTER TITLE STYLE

DEPARTMENT of REVENUE 48

Exemption information must be included on the Local Exemption Form!

47
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CLICK TO EDIT MASTER TITLE STYLE6. FREEPORT RESOLUTION

O.C.G.A. § 48-5-48.2

(d) The governing authority of 
any county…wherein an 
exemption has been approved by 
the voters …may, by appropriate 
resolution,…, exempt from 
taxation 20 percent, 40 percent, 
60 percent, 80 percent or all of 
the value of such tangible 
personal property.

DEPARTMENT of REVENUE 49

CLICK TO EDIT MASTER TITLE STYLE7. CURRENT USE REGISTRY

ALL REGISTRIES MUST BE IN EXCEL FORMAT!

coname digyr parcel_no totalacres covacres lastname firstname middle address1 address2 address3 city state zip mo1 mo2 mo3 mo4 mo5 mo6 ccy flcy

TOTAL LIST OF ALL CONSERVATION USE AND FOREST LAND CONSERVATION USE COVENANTS FOR TAX YEAR 2025

 COUNTY: _____________________                                       

Please complete this form ELECTRONICALLY showing the fields indicated below for each covenant

49
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CLICK TO EDIT MASTER TITLE STYLE7A. QTP REGISTRY

ALL REGISTRIES MUST BE IN EXCEL FORMAT!

coname digyr parcel_no totalacres qtp-acres lastname firstname middle address1 address2 address3 city state zip

TOTAL LIST OF ALL PARCELS WITH QTP DESIGNATION FOR TAX YEAR 2025

 COUNTY: _____________________                                       

Please complete this form ELECTRONICALLY showing the fields indicated below for each covenant

CLICK TO EDIT MASTER TITLE STYLE

8. REASON 
CODE LIST

REASONCODE REASON
AA Acc Schedule adjusted to Reflect Fair Market Value

AB Nada Value Table Updated                          
AC ACREAGE OR SIZE CORRECTION OF PROPERTY            
AD ADDITION TO HOUSE                                 
AI ***Analyze Data                                   

AN Annual Notice: No change in return/previous value 
AR ACCESSORY(S) REAPPRAISED                          
AS Ag Schedule Adjusted to Reflect Fair Market Value 
BA BUILDING OR OTHER ACCESSORY ADDED                 

BB BUILDING BURNED                                   
CA Covenant Added                                    
CB COMMERCIAL BUILDING ADDED                         
CC COVENANT CONTINUED                                

CE COVENANT EXPIRED                                  
CL Certificate of Permanent Location                 
CM Covenanted Land Market Value                      
CR COVENANT REMOVED                                  

CS Comm Schedule Adjusted to Reflect Fair Market Valu
CT CUVA Timber Breach                                
CV Correction of Covenant Value                      
CW STRUCTURE ADJUSTED TO REFLECT FAIR MARKET         

DE BUILDING(S) DELETED FOR NO VALUE OR REMOVED       
ET EXEMPT TO TAXABLE STATUS                          
FC FOOTAGE CORRECTION                                

FF FORECLOSURE TO FAIR MARKET                        

51
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CLICK TO EDIT MASTER TITLE STYLE

9. CHANGE 
OF 
ASSESSMENT 
LISTS

PARCEL ID NO. TAXPAYER NAME 2024 Assessment 2025 Assessment Difference
Reason 

Code
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0

TOTALS >>> 0 0 0

______________________________________________
                Date     Signature, Chairman Board of Tax Assessors

CHANGE OF ASSESSMENT LIST FOR RESIDENTIAL PROPERTY FOR TAX YEAR 2025

 COUNTY: _____________________                                        

LIST MUST BE SORTED BY PARCEL ID NO.

Please complete this form showing all real properties changed from the previous year's values. DO NOT include personal property changes, 
previously unreturned real and personal property, divisions of property (splits), consolidations of property or transfers of ownership.  

This listing must include all property types

CLICK TO EDIT MASTER TITLE STYLE9A. MEMO FROM CHAIRMAN

DEPARTMENT of REVENUE 54
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CLICK TO EDIT MASTER TITLE STYLE9B. COPY OF NOTICE OF ASSESSMENT

CLICK TO EDIT MASTER TITLE STYLENOTICE OF ASSESSMENT

The following statement must be in Section A of the Notice of Assessment 
per O.C.G.A. § 48-5-306(b)(1):

 All documents and records used to determine the current value are 
available upon request. For further information regarding this 
assessment and filing an appeal, you may contact the county Board of 
Assessors which is located at <insert address> and which may be 
contacted by telephone at <insert phone number>. Your staff contacts 
are <insert primary contact name> <insert alternate contact name>.

DEPARTMENT of REVENUE 56
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CLICK TO EDIT MASTER TITLE STYLE10A. PENDING APPEALS – PUBLIC UTILITY

O.C.G.A. § 48-2-18(e) …. In the event that the Commissioner has not 
provided the “PUBLIC UTILITY DIGEST”… by August 1 … the “County Tax 
Commissioner” … may issue interim tax bills … equal to 85 percent of such 
(Public Utility) ….property tax bill for the immediately preceding tax year.

CLICK TO EDIT MASTER TITLE STYLE10B. 
PENDING 
APPEALS –
OTHER 
THAN 
PUBLIC 
UTILITIES

TAXPAYER PARCEL ID TAX YEAR 40% ASSESSMENT BY 40% TAXPAYER'S 40% VALUE

NAME NO. OF APPEAL TAX ASSESSORS RETURN VALUE IN DISPUTE

0
0
0
0
0

0
0
0
0
0
0
0

0 0 0

I hereby certify that all changes of assessment notices have been mailed out and all values in dispute are reflected in this list, including those that are still

 within the 45 day appeal period O.C.G.A. §§ 48-5-306 and 48-5-311.

                         _____________________________                                                                                            
            Date

                         _____________________________                                                                                            
            Date

                         _____________________________                                                                                            
            Date

PENDING APPEALS - FOR PROPERTIES OTHER THAN PUBLIC UTILITIES FOR TAX YEAR 2025

 COUNTY _____________________                                       
List those appeals, other than public utility appeals, pending at the time of digest submission. If there are appeals from other tax

                        DATE(S) CHANGE OF ASSESSMENT NOTICES MAILED >>>>>>

years that are still pending, these must also be listed and the tax year of the appeal shown in the appropriate column.

http://www.dor.ga.gov

Chairman, Board of Education or School Superintendent

Chairman, Board of Tax Assessors

                                                           TOTALS            >>>>>>

                                               

I recognize that, pursuant to O.C.G.A. § 48-5-304, the Revenue Commissioner shall not approve any digest of any county when the assessed value that is in dispute for any 
property or properties on appeal or in arbitration exceeds the maximum amount set by law for the same year.

                                               
Chairman, Board of Commissioners
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CLICK TO EDIT MASTER TITLE STYLEO.C.G.A. § 48-5-304

 Order to Bill and Collect will not be issued if value in dispute exceeds 5% 
of the total taxable digest in a non-revaluation year. 

 Value in dispute or number of parcels cannot exceed 8% in a year when a 
complete revaluation or reappraisal program is completed.

 If value in dispute on any one appeal exceeds 1.5% of the total assessed 
value of the total taxable digest, this appeal may be excluded form the 
above calculation.

CLICK TO EDIT MASTER TITLE STYLE5% RULE (NO COUNTYWIDE REVALUATION)

DEPARTMENT of REVENUE 60

Value in Dispute / Gross Digest - Public Utility
For Example:

Value in Dispute = $19,843,950
Gross Digest = $4,683,153,546

Public Utility = $74,579,896
% of Digest in Dispute = $19,843,950 / ($4,683,153,546 - $74,579,896)

% of Digest in Dispute = $19,843,950 / $4,608,573,650
% of Digest in Dispute = .43%

59
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CLICK TO EDIT MASTER TITLE STYLE8% RULE (COMPLETE REVALUATION)

Value in Dispute / Gross Digest - Public Utility
For Example:

Value in Dispute = $319,843,950
Gross Digest = $4,683,153,546

Public Utility = $74,579,896
% of Digest in Dispute = $319,843,950 / ($4,683,153,546 - $74,579,896)

% of Digest in Dispute = $319,843,950 / $4,608,573,650
% of Digest in Dispute = 6.94%

DEPARTMENT of REVENUE 61

CLICK TO EDIT MASTER TITLE STYLE8% RULE (COMPLETE REVALUATION)

Number of Parcels Under Appeal / Total Parcels in County
For Example:

Number of Parcels Under Appeal = 344
Total Parcels in County = 43,074

% of Digest in Dispute = 344 / 43,074
% of Digest in Dispute = .080%

DEPARTMENT of REVENUE 62
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CLICK TO EDIT MASTER TITLE STYLE10C. APPEAL HISTORY

O.C.G.A. § 48-5-345: A Certification signed by chairman of board 
indicating the total number, overall value and percentage of total 
real property parcels appealed to board of equalization, 
arbitration, hearing officer and superior court, and the number of 
taxpayers’ failure to appear at any hearing for the 2023 tax digest 
year.

Information is made available on DOR website.

CLICK TO EDIT MASTER TITLE STYLEAPPEAL STATISTICS

MUST USE THE PROVIDED DOR FORM WITH DIGEST SUBMISSION!

Count

No Shows
County 
Name

Value

% of Parcels
% of Real Digest
Value

Files shaded in Green will auto populate

#VALUE!

#VALUE!

#VALUE!

CHO Appeals

 

#VALUE! #VALUE!

APPEAL STATISTICS FOR PREVIOUS DIGEST YEAR'S APPEALS

Previous Year Total Real Property Parcel Count
Previous Year Total Real Property Digest Value (100%)
Digest Statistics for Digest Year

Total Appeals BOE Appeals Arbitration Appeals

 
 

Sup Court Appeals

#VALUE! #VALUE! #VALUE!

#VALUE! #VALUE!
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CLICK TO EDIT MASTER TITLE STYLE10D. 3%-180-DAY-RULE

A Certification signed by the Chairman of the Board indicating: 

 Number of parcels under appeal = or > 3% of total parcels.

 Sum of assessed value under appeal = or > 3% gross tax digest.

CLICK TO EDIT MASTER TITLE STYLE11A. FINAL TAXABLE DIGEST – PRINTED IMAGE
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CLICK TO EDIT MASTER TITLE STYLE

11B. FINAL 
EXEMPT 
DIGEST –
PRINTED 
IMAGE

CLICK TO EDIT MASTER TITLE STYLE11C. XML FILES 

XML file for each tax district.

 Tax District # MUST MATCH DOR Tax District #

 MUST MATCH signed consolidation sheet provided

 Use Property Tax County # NOT MV County #

 Must use the correct style sheet

 StylesheetPT10Ayear2020

DEPARTMENT of REVENUE 68
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CLICK TO EDIT MASTER TITLE STYLE1. CONSOLIDATION SHEETS & 11C. XML FILES 

Consolidation sheets and XML file upload must be a complete match

The total counts, acreage, and values must be an exact match from each 
file. If the sheets and upload do not match, the tax commissioner and 
vendor will need to review the sheets and find the error. 

A digest will not be approved until both match.

DEPARTMENT of REVENUE 69

CLICK TO EDIT MASTER TITLE STYLE12. MISCELLANEOUS DOCUMENTS

1. Tax Official Certification

2. Tax Allocation District Certification

3. Tax Commissioner Bond

4. PT-77 FLPA Grant Form & Revenue Reduction Worksheets

5. Copy of Newly Recorded FLPA Covenants

6. GIS Parcel Data – Must be Submitted for Verification Prior to Approval

7. Appraisal File – Same as Provided to DOAA

8. PT-553C HTRG Adjustment Request and Supporting Documentation

9. Cyber Security Contact Information
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CLICK TO EDIT MASTER TITLE STYLE

12A. TAX 
OFFICIAL 
CERTIFICATION

CLICK TO EDIT MASTER TITLE STYLE12B. TAX ALLOCATION DISTRICT CERTIFICATION
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CLICK TO EDIT MASTER TITLE STYLE12C. TAX COMMISSIONER BOND

DEPARTMENT of REVENUE 73

CLICK TO EDIT MASTER TITLE STYLE

12D. PT-77 
FLPA GRANT 
REQUEST

PT-77 (Rev. 12/24)

COUNTY NAME:

ADDRESS:
CITY/STATE/ZIP:

PHONE NUMBER: FAX: 
CONTACT NAME:

FEDERAL ID #: 58-

1. Form PT-32.1A FLPA Revenue Reduction Calculation Worksheet.

2. Form PT-35 and PT-38 Millage Rate Certifications forms.

Electronic Application & Request of Forest Land Assistance:         https://sso.dor.ga.gov

Column 1 Column 2 Column 3 Column 4 Column 5 Column 6 Column 7

2025 2025 NET NET 2025 3% ADMIN 2025

DISTRICT NET REIMBURSEMENT ADJUSTMENTS FLPA GRANT FEE AMOUNT

NAME MILLAGE  VALUE AFTER (Column 9 TO BE PAID

RATE ITEM #11, PT-32.1A ADJUSTMENTS x 3%) AFTER 3% FEE

COUNTY  (If Inc/Uninc are same) 0.00 0.00 0.00

INCORPORATED 0.00 0.00 0.00

UNINCORPORATED 0.00 0.00 0.00

SCHOOL 0.00 0.00 0.00

MUNICIPALITY 0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

SPECIAL DISTRICTS (04 & Prior) 0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

-                                           -                                     -                              -                                                        

I hereby certify that the information for each of the districts listed above is a true and accurate representation of the applicable "Millage Rate", the "Reimbursement Value", the total amount

of the 2025 Forest Land Protection Reimbursement (in assessed value and tax dollars) and the "Adjustments" made to any previous or current tax year, and the "Net Grant Amount"

 Department of Revenue

FOR REVENUE DEPARTMENT USE ONLY

FOREST LAND PROTECTION GRANT REIMBURSEMENT - 2025

 
 
 Mailing Address:

 Local Government Services Division

4125 Welcome All Road, Suite 701

Atlanta, GA 30349

actually allowed for all qualified properties as listed on the 2025 County, County School, Special Districts and Municipal tax digests.

Signature of Tax Commissioner  ________________________________________________________                           Date: ____________________________

This certification must be accompanied by the following items in order to be processed:    http://dor.georgia.gov/

3. A scanned copy of each recorded FLPA covenant document.

4. Form PT-77A Adjustments from prior years, if applicable.

COMBINE COUNTY INCORPORATED AND COUNTY UNINCORPORATED TOTALS IF THE MILLAGE RATE IS THE SAME

TOTAL  >>>

73

74



5/30/2025

38

CLICK TO EDIT MASTER TITLE STYLE

12D. FLPA 
REVENUE 
REDUCTION 
CALCULATION 
WORKSHEET

CLICK TO EDIT MASTER TITLE STYLE12E. SCANNED ELECTRONIC COPY OF EACH 
RECORDED FLPA COVENANT
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CLICK TO EDIT MASTER TITLE STYLE12F.  GIS PARCEL DATA

CLICK TO EDIT MASTER TITLE STYLE

12G. 
APPRAISAL 
FILE: 
SAME AS 
PROVIDED TO 
DOAA

Audit Department Digest Study Files

The fourth 
option on the 
export sub-
menu will 
produce the 
Audit 
Department 
Digest Study 
Files. Clicking 
this option 
runs a 
routine to 
create the 
export and 
produces a 
message 
window for 
upload.
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CLICK TO EDIT MASTER TITLE STYLE12G. APPRAISAL FILE: SAME AS PROVIDED TO DOAA 
EXCEL TEMPLATE

DEPARTMENT of REVENUE 79

CLICK TO EDIT MASTER TITLE STYLE

12H.
IT SECURITY 
CONTACT 
INFORMATION 
FORM
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CLICK TO EDIT MASTER TITLE STYLE13. FIVE-YEAR 
HISTORY, 
ROLLBACK 
FORMS, 
PRESS 
RELEASE, 
NOTICE OF 
TAX INCREASE

DEPARTMENT of REVENUE 81

CLICK TO EDIT MASTER TITLE STYLEADVERTISEMENTS

Requirements of levying and recommending authority:
 Publish a 5-Year History and Current Digest.

 If proposed millage does not exceed rollback rate (as calculated by PT-
32.1 form), an advertised public meeting must be held at a time and place 
convenient to the taxpayers of the taxing jurisdiction.

 If proposed millage exceeds rollback rate (as calculated by PT-32.1 form), 
a Press Release must be issued, and three public hearings must be held 
and advertised as Notice of Property Tax Increase.

O.C.G.A. § 48-5-32 & O.C.G.A. § 48-5-32.1
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CLICK TO EDIT MASTER TITLE STYLEFIVE YEAR HISTORY AND 
CURRENT DIGEST PUBLICATION

O.C.G.A. § 48-5-32 
requires publication of 

“Current Digest and Five-Year History” 
one week prior to meeting and 

advertisement must be 
posted on authority’s website.

83DEPARTMENT of REVENUE

This must be advertised by all levying/recommending authorities. If the authority takes 
the rollback rate or less, this will be the only advertisement needed.

CLICK TO EDIT MASTER TITLE STYLE
FIVE YEAR HISTORY 
AND CURRENT 
DIGEST 
PUBLICATION 
EXAMPLE #1

DEPARTMENT OF REVENUE 84
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CLICK TO EDIT MASTER TITLE STYLE

FIVE YEAR 
HISTORY AND 
CURRENT 
DIGEST 
PUBLICATION 
EXAMPLE #2

85DEPARTMENT of REVENUE

CLICK TO EDIT MASTER TITLE STYLE

13A. PT-32.1

86DEPARTMENT of REVENUE
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CLICK TO EDIT MASTER TITLE STYLENOTICE OF PROPERTY TAX INCREASE 
REQUIREMENTS

O.C.G.A. § 48-5-32.1 requires:
 Publication of Notice of Property Tax Increase

advertisement.

 One week prior to meeting.

 Advertisement must be posted on authority’s 
website.

 Advertisement must be at least 30 square inches in 
size in a newspaper of general circulation in the 
county.

 A Press Release must be provided to local media 
simultaneously with the notice Notice of Property 
Tax Increase advertisement.

FORMAT FOR 
NOTICE OF 
PROPERTY 
TAX INCREASE
 When a millage rate will be beyond 

the rollback rate, it must be 
advertised. 

 At least three public hearings must 
be held, with one hearing between 
6 p.m. to 7 p.m., on a business 
weekday. 

 If two hearings are held on the same 
day, one must be held before noon.

 An ad must run in a newspaper of 
general circulation serving residents 
of the local government.

 Authority must post ad on website. 
 Ad must be 30 square inches.

O.C.G.A. § 48-5-32.1
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CLICK TO EDIT MASTER TITLE STYLE
FORMAT FOR PRESS RELEASE

COUNTY COMMISSIONERS
PRESS RELEASE ANNOUNCING A PROPOSED PROPERTY TAX INCREASE

The ___________ County Board of Commissioners today announces its intentions to increase the 2025 property taxes it will levy this year by ______ percent over the rollback 
millage rate.

Each year, the board of tax assessors is required to review the assessed value for 

property tax purposes of taxable property in the county. When the trend of prices

on properties that have recently sold in the county indicate there has been an 

increase in the fair market value of any specific property, the board of tax assessors

is required by law to re-determine the value of such property and adjust the 

assessment.  This is called a reassessment.

When the total digest of taxable property is prepared, Georgia law requires a rollback millage rate be computed that will produce the same total revenue on the current year’s 
digest that last year’s millage rate would have produced had no reassessment occurred.

The budget tentatively adopted by the _______ County Board of Commissioners requires a millage rate higher than the rollback millage rate; therefore, before the _______ 
County Board of Commissions may finalize the tentative budget and set a final millage rate, Georgia law requires three public hearings to be held to allow the public an 
opportunity to express their opinions on the increase.

All concerned citizens are invited to the public hearings on this tax increase to be held at the (Location of Meeting), (Address of the Meeting), on (Dates and Times of the 
Meetings).

CLICK TO EDIT MASTER TITLE STYLE
FORMAT FOR PRESS RELEASE

BOARD OF EDUCATION
PRESS RELEASE ANNOUNCING A PROPOSED PROPERTY TAX INCREASE

The ___________ County Board of Education today announces its intentions to increase the 2025 property taxes it will levy this year by ______ percent over the rollback 
millage rate.

Each year, the board of tax assessors is required to review the assessed value for 

property tax purposes of taxable property in the county. When the trend of prices

on properties that have recently sold in the county indicate there has been an 

increase in the fair market value of any specific property, the board of tax assessors

is required by law to re-determine the value of such property and adjust the 

assessment.  This is called a reassessment.

When the total digest of taxable property is prepared, Georgia law requires a rollback millage rate be computed that will produce the same total revenue on the current year’s 
digest that last year’s millage rate would have produced had no reassessment occurred.

The budget tentatively adopted by the _______ County Board of Education requires a millage rate higher than the rollback millage rate; therefore, before the _______ County 
Board of Education may finalize the tentative budget and set a final millage rate, Georgia law requires three public hearings to be held to allow the public an opportunity to 
express their opinions on the increase.

All concerned citizens are invited to the public hearings on this tax increase to be held at the (Location of Meeting), (Address of the Meeting), on (Dates and Times of the 
Meetings).
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CLICK TO EDIT MASTER TITLE STYLESCHEDULE 
FOR AN 

INCREASE 
BEYOND 

ROLLBACK 
RATE

ADVERTISING 
EXAMPLE

CLICK TO EDIT MASTER TITLE STYLE
SCHEDULE 

FOR NO 
INCREASE 

BEYOND THE 
ROLLBACK 

RATE
ADVERTISING 

EXAMPLE
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CLICK TO EDIT MASTER TITLE STYLEDIGEST SUBMISSION DATE

September 1st
Date approved by Revenue Commissioner
 If the first falls on a weekend, the submission date is extended 

to the next working business day.
 2025 due date is September 2nd
 (September 1st is a holiday)

93

CLICK TO EDIT MASTER TITLE STYLEORDER ISSUED

The Revenue Commissioner issues an order authorizing the 
Tax Commissioner to proceed with the billing & collection 
process.

Penalty for Collection of tax before Commissioner’s Order is Received: 
Double Amount Attempted to be Collected

94
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CLICK TO EDIT MASTER TITLE STYLEWHAT HAPPENS IF THE DIGEST 
CANNOT BE SUBMITTED BY SEPTEMBER 1?

Request for an extension must be submitted in writing to
Revenue Commissioner, along with detailed explanation of
circumstances that warrant consideration for the
extension.

Please submit the extension request via e-mail.

kenny.colson@dor.ga.gov

melissa.dove@dor.ga.gov 95

CLICK TO EDIT MASTER TITLE STYLE

O.C.G.A § 48-5-148 authorizes electronic tax bills at discretion of 
Tax Commissioner and at the option of the taxpayer, in lieu of or 
in addition to mailed notices…

Tax Commissioner requirements:
 Portable document format (PDF)
 If undeliverable, then mail to address of record in assessors’ 

files

TAX BILLS VIA ELECTRONIC TRANSMISSION

96

95
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CLICK TO EDIT MASTER TITLE STYLEHB 92 

If millage rate adopted by a tax taxing authority exceeds the estimated roll-back rate 
and such estimated roll-back rate was provided in the annual notice of assessment, 
such tax bill shall include a notice containing the name of such taxing authority and the 
following statement in bold print:

The adopted millage rate exceeds the estimated rollback rate as stated in 
the annual notice of assessment that you previously received for this 
taxable year, which will result in an increase in the amount of property 
tax that you will owe. 

DEPARTMENT of REVENUE 97

CLICK TO EDIT MASTER TITLE STYLENO DIGEST IN SIGHT

 Temporary Collection Order issued by Superior 
Court Judge. 

O.C.G.A. § 48-5-310
98
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CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

DEPARTMENT of REVENUE

Requirements for Submitting Digest Electronically:

2. Submit scanned checklist documents using FTP site

1. Import electronic consolidation sheets into DOR 
Portal

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

 COSS:  County Online Self Services

https://sso.dor.ga.gov - Live Portal

 Digest Online Submission process starts here in COSS:  

COSS application has been enhanced to allow County Vendors and Tax
Commissioner Office Support Staff to submit digest consolidations using COSS Online 
System.
Authorized County Users can Search / View and Submit County Digests using the 
COSS System.

DEPARTMENT of REVENUE 100
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CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

DEPARTMENT of REVENUE 101

Go to  
https://sso.dor.ga.gov and 
click on County Services.

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

DEPARTMENT of REVENUE 102

Sign in using the username and password assigned to you by DOR. If you do not know your 
username & password, 

please let us know!
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CLICK TO EDIT MASTER TITLE STYLE

103

ELECTRONIC SUBMISSION PROCEDURES

Enter the Digest Year and 
then select your county’s 
name.

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

104

Important buttons include: 

Choose File to choose the XML File to 
be imported

Import to upload the file

Save Consolidation Sheet as you are 
working in the file

Print Consolidation Sheet to have a 
copy to compare

Submit Digest means everything is 
correct and the file is ready to send to 
DOR
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CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

Import PT10A XML File:
 Verify all Tax Districts are checked 

before the import
 Some counties upload their own 

XML File, however many vendors 
perform the upload

DEPARTMENT of REVENUE 105

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

Import PT10A XML File:
 Click Choose File Button – This will 

allow you to choose the file you wish to 
import.

 Click Import Button – This should 
import the selected files.

DEPARTMENT of REVENUE 106
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CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

DEPARTMENT of REVENUE 107

The system will only allow 
an upload for an active 
tax district. 

If your county and/or cities 
have created any new 
taxing districts, you must 
let us know in advance. If 
there are any no longer in 
use, you will also need to 
let us know so they may 
be deactivated. 

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

This is an example of the 
screen. Once the XML 
File has been loaded, the 
different class/strata 
codes will have counts, 
some will have acres, but 
all will have 40% Value 
(assessed value).
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CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

DEPARTMENT of REVENUE 109

If you get this status 
message for a tax 
district, you may open 
the XML File in Notepad 
and search for the 
district causing the issue. 
Usually, the district 
number is incorrect or 
missing. 

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

 XML files failed to import due to errors within the XML files.

 These errors must be corrected before XML files will import.

 This may include searching in notepad for district or county 
number corrections.

DEPARTMENT of REVENUE 110
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CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

DEPARTMENT of REVENUE 111

If you get this status 
message for a tax 
district, the XML 
File does not match 
the districts in the 
system. More than 
likely the XML File 
for that district did 
not upload or a new 
tax district was not 
created. 

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

 Below is the COSS/Digest Screen View – after the XML file (Consolidation Sheets) has been imported:

 COSS Users will see a message listing the tax districts numbers, those have been imported
 All errors will get highlighted with a red * against each field under Consolidation Sheets Summary
 COSS is configured to allow Digest online users to save Consolidation Sheets with Errors and resume whenever 

user is ready to proceed further with Digest Submission.
 Tooltips as highlighted in black color below can be viewed by hovering over the tax districts and the status field’s 

data under Consolidation Sheets

 “Save Consolidation Sheet” button will remain disabled until the PT10A xml file/Consolidation sheet data is 
imported, and sheets are ready for user review.

 “Submit Digest” button (next to Import File Section), will remain disabled until all consolidation sheets have been 
verified and errors are resolved. 

DEPARTMENT of REVENUE 112
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CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

These error 
messages are 
directing you to go 
back into the 
district and correct 
any errors on the 
screen. 

After clicking on the 
tax district search 
for the red * on the 
screen.

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES
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CLICK TO EDIT MASTER TITLE STYLE1. CONSOLIDATION SHEETS & 11C. XML FILES 

Consolidation sheets and XML file upload must be a complete match

The total counts, acreage, and values must be an exact match from each 
file. If signed consolidation sheets and upload do not match, the tax 
commissioner and/or vendor will need to review the sheets and find the 
error! 

Do not just change the values in the XML File to match our system’s math, 
you must make sure it also matches your consolidation sheets!

A digest will not be approved until both match.

Digest will 
not be approved 
until both match!
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CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

117

Successfully validated 
shows there were no 
errors with the files 
uploaded for their 
corresponding tax 
district. 

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

 COSS/Digest Detail View: After all the Consolidation Sheets errors have been resolved:

 “Submit Digest” button will get enabled. 
 Status against each Tax District will get changed to “Successfully Validated”.
o Hovering over to the message will show a tooltip guiding users to click “Submit” 

button.
 “Save Consolidation Sheet” button remains enabled, allowing users to make any changes 

to the consolidation sheet before digest is submitted. 
 Users can print the Consolidation Sheet Summary by clicking on the “Print Consolidation 

Sheet” button.

DEPARTMENT of REVENUE 118
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CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

 COSS/Digest Detail View:  After the Digest has been submitted:

 Digest/Consolidation Sheet’s status is changed from “Being Processed” to 
“Submitted”

 Tooltip to let users know that changes are not allowed
 Save Consolidation Button is disabled

 Import File and “Submit Digest” Button section is no longer visible.  
o This section appears only if digest is in Being Processed Status. 

 Consolidation sheets can be accessed by clicking on the Tax District hyperlink

DEPARTMENT of REVENUE 119

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

120

If changes need to be 
made to the file after 
submission, the Reopen
button will allow the filer 
to go back into the file to 
make those corrections.

At times during the 
process, the Reopen 
button may not be 
available. Contact DOR to 
let them know you need 
the file reopened. 
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CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

 COSS/Digest View:  

 Both Digest and Consolidation Sheets Status is now showing up as “Completed”
 “Save Consolidation Sheet” button is disabled.  

o Digest is completed so nothing can be done in COSS
 “Print Consolidation Sheet” button is enabled.

o COSS Users are permitted to Print Consolidation Sheets Summary irrespective of 
the Digest/Consolidation Sheet Status. 

DEPARTMENT of REVENUE 121

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

Once the XML File has been 
uploaded and all other 
required files have been 
uploaded the county FTP 
site with DOR, the digests 
are reviewed and 
consolidated and digest is in 
good order, a Digest Order 
to Bill & Collect Letter will 
be issued and emailed to 
the county.
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CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

 All other required digest documentation will be uploaded to an SFTP site.

 Users will need to download Filezilla or WinSCP

 Use Host eft.dor.ga.gov

 Use Port 22

DEPARTMENT of REVENUE 123

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC 
SUBMISSION 
PROCEDURES:
GETTING 
STARTED 

DEPARTMENT OF REVENUE 124

eft.dor.ga.gov

County Name Password

If you do not know 
your username & 
password, please 

let us know!
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CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

125Your Computer Files State 

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

126Your Computer Files State 
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CLICK TO EDIT MASTER TITLE STYLE

127Your Computer Files State 

ELECTRONIC SUBMISSION PROCEDURES

CLICK TO EDIT MASTER TITLE STYLE

128Your Computer Files State 

ELECTRONIC SUBMISSION PROCEDURES
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CLICK TO EDIT MASTER TITLE STYLE

129

ELECTRONIC SUBMISSION PROCEDURES

Each file from the checklist should be uploaded in the 
corresponding folder. 

If you choose to submit all documents as one file, that will take additional time for 
our team to split the documents. It may cause issues when verifying county 
information as well.

CLICK TO EDIT MASTER TITLE STYLEELECTRONIC SUBMISSION PROCEDURES

 Each county will be given ONE Login / Password.

 This will allow the county access to their county’s file on the SFTP site.

 The county can upload the required documents.

 Each Digest Vendor user will be given ONE Login / Password.

DEPARTMENT of REVENUE 130
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CLICK TO EDIT MASTER TITLE STYLE

CREDIT 
FORM

DEPARTMENT OF REVENUE 131

CLICK TO EDIT MASTER TITLE STYLE

DEPARTMENT OF REVENUE 132

COURSE 
EVALUATION
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CLICK TO EDIT MASTER TITLE STYLE

QUESTIONS?

Missy Dove
Compliance Specialist Supervisor

DEPARTMENT of REVENUE 133

Cell: (404) 780-1111

melissa.dove@dor.ga.gov
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