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INTRODUCTION 
 

Businesses can use GTC to import the Annual G1003 Withholding File. This is one method 

of submission for files with up to 25 employees. DOR templates can be downloaded 

from http://dor.georgia.gov and select the Templates tab. 
 

Follow these instructions to import any XML FILES (i.e. Motor Fuel) and tax templates 

accessed through the link illustrated below in Step 1. 
 

***NEW TO FILING PAYROLL TAXES?  NEED TO KNOW WHAT TO FILE? Check out the 

 Empl oyer ’s Tax Guide  for definitions and explanations of all requirements, forms, 

tables and tips. 
 

 
 

DOWNLOAD the G1003 TEMPLATE 

 
Step 1: Navigate to http://dor.georgia.gov and click “Taxes”, and then click 

“Georgia Tax Center Info” 

 

 

http://dor.georgia.gov/
https://dor.georgia.gov/file-format
https://dor.georgia.gov/documents/2015-employer-tax-guide
http://dor.georgia.gov/
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Click “Tax Templates” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click Here 
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Step 2: Select Withholding G-1003 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Here 
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Step 3: Click on the Attachment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Here 
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Step 4: View and populate the EXCEL template 
 
 

 
 
 
 
 

Click on above links to navigate to the appropriate tab. 

NOTE: When entering the social security number in the W2S tab, do not use 

dashes. 

Click here to 

navigate  
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Step 1: Log in to GTC (https://gtc.dor.georgia.gov) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter username, 

password and then click 

here. 

https://gtc.dor.georgia.gov/
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Step 2: Click on the Withholding tax ID number hyperlink 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Here 
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Step 3: Click the “Return List” hyperlink 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Here 
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Step 4: Click “File Return” for Form G1003 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Here 
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Step 5: Click “Import" 
 

 
 
 
 
 
 
 
 
 
 

Click Here 
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Step 6: Click “Choose File” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Here 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 7: Select your completed template 

Double click on the template 

 

 



 
 

Submit Withholding G1003/W2/1099/G2A/G2FL Annual Reports: Templates 

GADOR - 13 - Rev 3/15 

 

 

 
 

 

 
 
 

Step 8: Click “Import” 

The selected file name will display in the shaded box. When you are 
ready to proceed, click “Import” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click Here 
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Step 9: Click “Submit” 

Note: If the entries are correct in the template, then the variables will be 

populated. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

These fields will 

be populated 
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Step 10: Confirm your submission by clicking "Yes" 
 
 
 
 
 
 
 
 
 
 

Home  
G-1003 1ncome Statement  Ckhere to \liew form instructions 

Back Amended Relurn 

Domestic Employer \'/rth no 
GA Tax Withheld 

NAVIGATION 

 
My Accounts 

 
Form Type 

W2 Form Ty pe  G2-A  1099  G2-FL  W2 Corrected Form Type 

 
Account: 3167089-PJ 

 
Georg1a Taxable Wages 

38.500 00
 

 
» G1003 Return 

Georgia T ax Withheld 
38500 

 

HELP 

 
FAQs 

 
By clicking '"Yes", you are certifying that thi s return, including schedules or statements, 
has been examined by you andis t o the  best of your knowledge and belief, 
a true and complete return made in good faith for the return period. 

 
Video Tut orials  You are about to submit a request. A c ompteted request does not mean the requested 

changes have been made;rather it means your request was receNed by  the system 
and is awaiting approval. N otal reques ts are approved. 

 
Are you sure you want to submi t this request? 
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Step  II: Confirmation Page 

You can print  the  confirmation page, and or a copy of the return. Click 

OK to return  to the  main page. The import process is now complete. 
 
 

GEORGIA GOV 

 
 
 
 
 
 

 
Home 

 
Back 

 
NAVIGATION 

 
Request l nfonnation 

Logon les 15 

Status  Pending 

Conf<malion Number  1- 259-681-760 

Taxpayer  Name  TEST ACCOUNT FORE-SERVICES 

STI 20105082049 

 
My Accounts 

 
Account: 3167089-PJ 

Wihholding T ax 

RequestTitle 

Fling Period 

Submit1ed 

3167089-PJ 

Return for 31-0ec-2014 

31-Dec-2014 

27-Mar-2015 

 
G1003 Return 

 
,. Request 

 
HELP 

 
Your relurn for 31-Dec-2014 has been submit1ed. 

This wt be pos ted to y our account after your request is processed in the next couple of days. 
 
Your confr-mation number is 1-259- 681-760. If you have any diffiCu.lties, or you would like some help then please contac t us at 'I-877-GAOOR11 (1- 
Sn-423-6711). 


